*B.S. 327  CAREER DEVELOPMENT                                                    
 FALL   2007                                                                                                                                                            

Chaminade University of Honolulu

               BS 102    M/W/F 2:00 to 2:50 p.m.

Instructor:  Ronnie Mulford, Ph.D., CRC
                Ph # 440-4206  –  Office: B.S. 103 

email: rmulford@chaminade.edu                     Office Hrs: Mon./Wed.  Noon to 12:50 p.m.                                               

*Behavioral Sciences 327 is cross-listed as: AN 327; CJ 327; ENV 327; PSY 327; SO 327

PROGRAM LINKING STATEMENT:

This course develops and assesses the skills and competencies for the core student learning outcome of career and life-style development.  In addition, this course also addresses the program student learning outcome of demonstrating an understanding

of career development relative to the field of Behavioral Sciences.

COURSE DESCRIPTION:  

This course examines vocational values, interests, and aptitudes in the identification and development of a career in the Behavioral Sciences; specifically, Anthropology, Criminal Justice, Environmental Studies, Psychology, Sociology, and Social Services.  The vital role of a student’s academic background is explored relative to creating a ‘goodness-of-fit’ between the student and the world of work.  Students will be introduced to career guidance programs, develop a career personality profile, generate a career road map, and investigate/utilize career development tools and techniques.  A broad spectrum of tools and resources will be explored against the backdrop of local, national, and international job market trends, and the goals, interests, and abilities of the job seeker.

STUDENT LEARNING OUTCOMES:

By the completion of this course students will demonstrate an understanding of:
* The use and application of a variety of personal and vocational assessments/inventories

   to develop a viable career plan for an occupation in the Behavioral Sciences. 

* The key components of a vocational profile, including vocational interests, aptitudes, 

   strengths and limitations, that are necessary for developing a creative career plan.

* Career-oriented materials and resources, such as the Occupational Outlook Handbook,

   the Dictionary of Occupational Titles, *O’Net, and a variety of on-line resources. 

* Use of technology in individual and group settings:  Computerized career information

   delivery systems (CIDS) such as Discover, Focus II, and Career Kokua.

* Labor market information, trends and resources, and be able to utilize these resources

   to job develop in a manner that takes one’s cultural context into account.

* The job application process and effective responses to difficult and/or illegal questions.

* The interview process and the importance of a good resume, good interview skills, the

   appropriate attire, & overall comportment (one’s bearing or demeanor).

* Career development and job seeking within the state, national, and global job market.

* The relationship between career development and research.

 COURSE APPROACH:

     Chaminade classrooms hold individuals of different cultural and social backgrounds, learning styles, and educational interests.  Therefore, a variety of teaching and learning modalities will be used, including audio-visuals, reflective exercises, group discussions, hands-on experientials, field trips, guest speakers, lectures, and student presentations.

COURSE TEXT:    The CAREER ADVENTURE,  4th Ed.   By: Susan M. Johnston  

                                                               Copyright 2006   Pearson Prentice Hall, Publishers

_____________________________________________________________________________________            
COURSE REQUIREMENTS:

Assignments  

Attendance and Participation………………………………….…
41
    

End Term Concept Exam………………………………………...
20

Assorted Assessments/Inventories (4)………….……………….
12

Vocational Profile……………………………………………….
04

Career Fair (w/3 completed cards)……………………………...
11
Discover or Focus II and Write-Up…………………….……….
25

Resources Research (2) and class presentation…….. .…………
06

Field Interview & presentation………………………………….
30
     

Resume………………………………………………………….
25

Intro & Follow-Up Letters……………………………………...
06

Individual Practice Interview……………………………………
10
Final Portfolio w/Career Plan……………………………………
10  

                                                                                                          200

GRADING SYSTEM:

The total points are 200.  Letter grades are based on the following point system:

180 - 200  =   A
For the purpose of this class, you will earn ‘megabucks’ of equal

160 - 179  =   B           value to points earned throughout the semester. You will also have

140 - 159  =   C          the opportunity to earn ‘bonus bucks’ for attendance & extra credit

120 - 139  =   D          work.  At the semester’s end you will cash in your total amount of 

Below 140 =  F
megabucks earned to buy your final grade. (I keep a copy of points,

                                    so the issue of lost megabucks, or counterfeit megabucks, is moot.)

________________________________________________________________________

STUDENTS WITH DISABILITIES:

     ANY STUDENT WHO BELIEVES HE/SHE MAY NEED ACCOMMODATIONS IN THIS CLASS MUST CONTACT 735-4845 OR DR. JUNE YASUHARA, 739-4603, AT THE CUH

COUNSELING CENTER (OFFICE NEXT TO SECURITY) IN ORDER TO DETERMINE IF THE STUDENT MEETS THE REQUIREMENTS FOR DOCUMENTED DISABILITY IN ACCORDANCE WITH THE AMERICAN DISABILITIES ACT (ADA).  It is important to contact them as soon as possible so that accommodations are implemented in a timely fashion.

EXPLANATION OF COURSE REQUIREMENTS:

Attendance and Participation                                                                   41 Points Total
Because this is an interactive, hands-on class, every absence constitutes a significant loss of data and ability to participate in class activities.  There is NO exception for absences.  Each class is worth one attendance and participation point/megabuck.  Your salary will be

deducted ¼ megabuck for every 5 minute increment you are late to class, or leave early,

up to 1 point/megabuck deduction for each class.  Perfect attendance at the end of Week 8 will earn 2 additional attendance megabucks, and perfect attendance for the semester will earn an additional 5 attendance megabucks.

Assorted Assessments and Inventories                  4 at 3 Points each  -  12 Points Total

Each student will self-administer and complete the 4 in-class inventories. (Inventories to be provided by the Instructor.)  This course component will serve to a) Assist students to identify and explore salient features about their interests, values, aptitudes and personality as these factors relate to their educational and vocational development.  b) Provide insight into one’s own vocational preferences in relation to the world of work.  c) Assist with the development of the vocational profile and 3 to 5 year career plan. 

Vocational Profile                                                                                         4 Points Total
Each student will create a vocational profile incorporating both personal and assessment information on the form provided by the Instructor.  The purpose of a vocational profile is to identify those factors most salient to the student, as these are key factors for developing  doable, meaningful, satisfying educational and vocational goals, and a related career plan.

Career Fair Attendance and Participation                                              11 Points Total
Each student will attend Chaminade’s Career Fair on Wednesday, October 17th, 2007 from Noon to 1 p.m. We will not have class that day, as your attendance to the Career Fair and obtaining a minimum of 3 filled out cards to present to class is a requirement.

The cards will be provided by the Instructor with instructions, 1 week prior to event.

Discover or Focus II and write-up                                                            25 Points Total

After the end of week 2, each student will obtain a password from the Career Center and take either the Discover Program or Focus II on-line.  Or, as an option, you may make an individual appointment to go to the Career Center to take the selected assessment there.  

Each student will produce a well-developed 3-part results, analysis, and reflection Paper;  minimum length, four full pages of main body writing.  It should be double-spaced, and

use a 12 point font with a font style similar to or the same as this one. Be sure to number the pages and sequentially label and address the sections of your paper as follows:

PART I

A.  Name of the assessment taken and the time and date you did the assessment.  (If you

      went to the Career Center to do your assessment, include with whom you met.)

B.  Overall experience, including a detailed description of the physical environment, and

     your ‘state of mind’ while taking the assessment (relaxed, tired, hungry, irritated, etc.)

C. Analysis of the assessment (readability; ease or difficulty to use, and why; difficulty or

     ease to navigate program on the computer, and to print results; was it interesting to do,

     and why or why not.  Was it engaging?  Give specific examples and clear descriptions.    

PART II

A.  A write-up of your results for each section or phase of the results.  Be sure to list

      specific scores and/or the top three highest categories for each section or phase. 

      Be sure to discuss if the results for each section/phase holds ‘goodness-of-fit’ for you. 

      Include a brief explanation why or why not.  Focus II has 8 sections; Discover has 3

      sections. (Note: The less sections there are, then the more developed the write-up for

      each section will need to be, to earn maximum points. Instructor has list of sections.)

B.  Personal and professional reflection on the overall assessment findings including any

      insights, new ideas or vocational options, etc., and whether this was a positive assign-

      ment and experience (and why or why not).

The purpose of this assignment is for students to become familiarized with computerized information systems; be able to utilize various assessments and inventories in order to de-termine appropriateness and goodness-of-fit; analyze one’s assessment results and match them to one’s goals and expectations; and, to develop an appreciation for, and familiarity with, various career guidance resources and tools available through the use of technology. 

Resources Research and mini-Presentations       2 at 3 Points each  -    6 Points Total

Each student will select 2 of the variety of informational sources listed in the text, or of their own choosing that has been cleared with the Instructor before hand, as there will be no duplication accepted.  Therefore, selection approval is on a first-come basis.  After sufficiently researching the 2 sites, each student will present to the class his or her sites,  class and briefly explain what was discovered about each site. (Total time: 5 minutes.) The purpose of this assignment is to assist students to augment personal, educational and vocational self-help skills through research, and use of, technology and on-line resources. 

Field Interview and Presentation                                                             30 Points Total

Each student will contact and interview someone who is already working in the field, or

related field, in the student’s stated career interest area.  This is called job shadowing and it allows the student to access information directly from a ‘source’ person.  With this ap- 

proach, theory, philosophy, and the everyday demands, rewards, and constraints of the student’s selected career path in the Behavioral Sciences can be viewed and examined for the ‘goodness of fit’ between the position and the student’s expectations.  The Instructor will provide a Field Interview Format and an explanation of this assignment WEEK 3.

Introduction and Follow Up Letters                               3 points each  -  6 Points Total

Each student will generate an Introduction Letter and a Follow up Letter to enhance one’s job application process skills, and to serve as ‘boilerplates’ in future career development.
Resume                                                                                                        25 Points Total

Using one of the formats from the text, each student will develop a Resume that is free of errors, and presents all of the individual’s marketable skills, abilities and qualifications.  The purpose is for each student to have an excellent Resume by the end of the semester.

Individual Practice Interview




          10 Points Total

Each student will perform an 8 minute practice interview, followed by a 2 minute peer suggestions and feedback period. You will be required to be on time, be dressed for a job interview, have a specific job site and job title for which you are interviewing, and have your  Introduction letter and your Resume ready to submit at beginning of the interview. 

Final Portfolio with Career Plan                                                              10 Points Total

Each student will gather and organize all of the printed matter from the semester projects and assignments, and compile them in a neat, sequentially arranged personal portfolio. It should have an Appendix, a Resources Page, be labeled and paginated.  The last section of the Portfolio is a 2 page, 3 to 5 year Career Plan with significant dates and benchmarks noted (i.e., projected graduation date, deadline to apply for graduation, deadline to start submitting job applications, etc.) For an additional 2 points/megabucks you may create a personal career-collage cover page for your Portfolio (approx. 8½” X 11”).  The purpose of this assignment is for each student to have an educational and vocational “career kit”

to assist in meeting personal and professional goals, and that can be periodically updated.

End-Term Concept Exam  





         20 Points Total
There will be a review on Friday, December 07, 2007 and an End-Term Concept Exam given during Finals Week that follows to determine the student’s general understanding and retention of the course content. ** THERE WILL BE NO MAKE-UP EXAM, SO PLEASE PLAN ACCORDINGLY.
________________________________________________________________________

BEHAVIORAL SCIENCES POLICY FOR ASSIGNMENTS:

· No make-up work for a missed class will be allowed.  No exceptions.

· No late papers will be accepted.  If a paper is turned in late, it is given no credit.
· No extra credit or special arrangements for only one student.  No exceptions.
· All work needs to be completed within the time frame of the class.  Nothing will be accepted after the last class of the term.

PER DEPARTMENTAL POLICY I CAN ONLY OPEN, RESPOND TO, AND PRINT OUT ATTACHMENTS FROM CHAMINADE.EDU EMAIL MESSAGES, SO BE SURE TO USE YOUR CHAMINADE STUDENT EMAIL ADDRESS.  If you send your assignment by fax or email, be sure to check with me if it actually arrived, and was received. Although, as a courtesy you may fax or email your written assignments, I am not responsible for lost or unreceived faxes or emails.  You may also drop off written assignments at my office in B.S. 103.  If I am not in, slide your document under my door. Or ,you are welcome to drop off your assignment at the MSCP office during office hours in B.S. 105, and Jan Martin or Angela Smerz will put them in my mailbox. Again, this is a courtesy, so be sure to check if I got it.
AN EDUCATION IN THE MARIANIST TRADITION IS MARKED BY 5 PRINCIPLES:

Educate for Formation in Faith

     Catholic Universities affirm an intricate relationship between reason and faith.  As important as discursive and logical formulations and critical thinking are, they are not able to capture all that can be and ought to be learned.  Intellectual rigor, coupled with respectful humility, provides a more profound preparation for both career and life.  Intellectual rigor characterizes the pursuit of all that can be learned.  Respectful humility reminds people of faith that they need to learn from those who are of other faiths and cultures, as well as from those who may have no religious faith at all.

Provide an Excellent Education
     In the Marianist approach to education, “excellence” includes the whole person, not just the technician or rhetorician.  Marianist universities educate whole persons, developing their physic-cal, psychological, intellectual, moral, spiritual, and social qualities.  Faculty and students attend to fundamental moral attitudes, develop their personal talents and acquire skills that will help them learn all their lives.  The Marianist approach to education links theory and practice, liberal and professional education.  Our age has been deeply shaped by science and technology.  Most re-cently, information and educational technologies have changed the way faculty and students re-search and teach.  At Marianist universities two goals are pursued simultaneously: an appropriate use of information technology for learning, and the enhancement of interaction between students and teachers.  As Catholic, Marianist universities seek to embrace diverse peoples and under-stand diverse cultures, convinced that ultimately, when such people come together, one of the highest purposes of education is realized: a human community that respects every individual within it. 

Educate in Family Spirit
     Known for their strong sense of community, Marianists have traditionally spoken of this sense of  “family spirit.”  Marianist educational experience fosters the development of a community characterized by a sense of family spirit that accepts each person with loving respect, and draws everyone in the university into the challenge of community building.  Family spirit also enables Marianist universities to challenge their students, faculty and staff to excellence and maturity, be-cause the acceptance and love of a community gives its members the courage to risk failure and the joy of sharing success.

Educate for Service, Justice and Peace
     The Marianist approach to higher education is deeply committed to the common good.  The intellectual life itself is undertaken as a form of service in the interest of justice and peace, and the university curriculum is designed to connect the classroom with the wider world.  In addition, Marianist universities extend a special concern for the poor and marginalized, and promote the dignity, rights and responsibilities of all people.

Educate for Adaptation and Change

     In the midst of rapid social and technological change, Marianist universities readily adapt and change their methods and structures so that the wisdom of their educational philosophy and spir-ituality may be transmitted even more fully.  “New times call for new methods,” Father Chamin-ade often repeated.  The Marianist university faces the future confidently, on the one hand know-ing that it draws on a rich educational philosophy, and on the other fully aware for that philoso-phy to remain vibrant in changing times, adaptations need to be met.

*  The above is from Characteristics of Marianist Universities: A Resource Paper, published in

    1999 by Chaminade University of Honolulu, St. Mary’s University, and University of Dayton.

      COURSE  ACTIVITIES  SCHEDULE

WEEK 1
Course Introduction and Requirements/Icebreakers



Intro Concept Quiz  -  Mandatory
            College Career Planning Year by Year (pages xix – xxi)


Guest Speaker or video, if time permits

WEEK 2
Monday, Sept. 3rd   –  Labor Day  –  NO CLASSES

Chapter 1 – Creating Your Dream



The Vocational Profile (required, in-class exercise Fri., Sept. 7th)

_________________________________________________________________________________________________________

WEEK 3
Chapter 2:  Discovering Yourself



Maslow’s Theory of Motivation and 
Life Span Theory

Selected vocationally-related assessments and inventories

Field Interview Format:  Handout & requirements by Instructor on Fri.

                        Bring vocational profiles to class Monday, Sept. 17th for completion
_________________________________________________________________________________________________________

WEEK 4
Chapter 3:  Continuing Your Self Discovery  



Transferable skills and knowledge: identifying and utilizing skills-base.

Guest Speaker or video, if time permits

Selected vocationally-related assessments and inventories

Turn in list of 3 on-line resources for approval: 1st come-1st serve basis

_________________________________________________________________________________________________________

WEEK 5         Chapter 4:  Career Exploration



‘Earn to Learn’ opportunities –  what’s there, and what can be created.



Occ. Outlook Handbook; O*Net; Dictionary of Occ. Titles; Career Kokua



Guest speaker or video, if time permits



Discover or Focus II paper due next week Monday, October 1st 

_________________________________________________________________________________________________________

WEEK 6
Student Mini-presentations: Two approved on-line resources 



Guest speaker or video, if time permits  
_________________________________________________________________________________________________________

WEEK 7
Monday, October 8th  –  Discoverer’s Day observed  –  NO CLASSES



Chapter 5:  Networking



Identifying and Cultivating Mentors and Sponsors



Intro to Chapter 6:  Decision Making and Goal Setting



Field Interview Presentations due next week. 

_________________________________________________________________________________________________________

WEEK 8
Field Interview Presentations - Mon. and Fri. 

                        CHAMINADE CAREER FAIR WED., OCTOBER 17TH  MANDATORY

_________________________________________________________________________________________________________

WEEK 9
Career Fair experience – Class discussion with individual analysis



Remaining Field Interview Presentations 

                        Guest Speaker or video, if time permits 

WEEK 10
Complete Chapter 6



Chapter 7:  The Job Campaign



Guest Speaker or video, if time permits

WEEK 11
The Job Application



Addressing and responding to difficult and illegal questions
Developing a Resume

Cover letters, Follow Up letters, and computer-generated communications

Flawless Resume due no later than next Wednesday, November 14th 


________________________________________________________________________

WEEK 12
Monday, November 12th   –   Veteran’s Day observed  –  NO CLASSES

                       
Chapter 8:  Interviewing with Confidence



Chapter 9:  Developing Job Leads & the Hidden Job Market



Cover letter due Mon., Nov. 19th (For your in-class practice interview.)

WEEK 13
Practice Interviews – Mon. and Wed.  by appointment  (No rescheduling)

                        Thurs., Nov. 22nd /Fri., Nov. 23rd  Thanksgiving Break – NO CLASSES
                        Individual Practice Interviews: Weeks 14 & 15.
________________________________________________________________________

WEEK 14
Practice Interviews – M-W-F by appt. There will be none done after this.


Follow-Up Letter due next Monday, December 3rd 


            Completed Portfolios are due next week Friday, December 7th 

________________________________________________________________________

WEEK 15
Chapter 10:  Continuing Your Adventure   (with brief Appendices review)



Class discussions and group exercises “Bringing it all together”



Review for End Term Concept Exam on Fri., December 7th 



Completed Portfolio due. Portfolios may be turned in next week at Exam, 

                        but they will not be ready for student pick-up for approximately 2 weeks.

                        Papers cannot be added after-the-fact, so be sure your Portfolio has all

                        the required components* to earn full credit.  (*Refer to Syllabus, pg. 5.)


_______________________________________________________________________
WEEK 16
End Term Concept Exam  

                        Last day to turn in Completed Portfolio. *Nothing accepted after today.

_______________________________________________________________________

NOTE: SYLLABUS MAY BE ADJUSTED TO MEET THE NEEDS OF THE CLASS.

<^><^><^><^><^><^><^><^><^><^><^><^><^><^><^><^><^><^><^><^><^>
  “DO AND YOU SHALL BE”      SARTRE


       


“BE AND YOU SHALL DO”      CAMUS






“DO-BE-DO-BE-DO”      SINATRA

1

