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TEXT: Managing Human Resources, 5th edition, Luis R. Gomez-Mejia, David B. Balkin, Robert L. Cardy, Prentice Hall, 2006. All reading assignments will be taken from this assigned textbook.
COURSE DESCRIPTION:

Study of job analysis and specifications; recruitment and selection of personnel; induction and follow-up; training and supervision; and job evaluation and administration of wages, salaries, and incentives. Prerequisites: BU 200
COURSE OBJECTIVES:

· Demonstrate an understanding of the terminology and vocabulary of human resource management.

· Demonstrate an understanding of the roles (administrative, advocacy, and operational) of human resource management in organizational functioning.

· Demonstrate an understanding of effective job design.

· Demonstrate an understanding of effective recruitment and selection practices.

· Demonstrate an understanding of performance management, including training, appraisal, and career development.

· Demonstrate an understand
· ing of effective compensation strategies and the management of employee benefits.

· Demonstrate an understanding of employee relations, including rights and obligations, in a global context, including union-management relations.

NOTE:  The instructor reserves the right to cancel, change, modify, rearrange or otherwise divert from this document, to make changes as deemed appropriate, or to change, without notice, any of the information or requirements if deemed appropriate or in the best interest of the class as a whole or when necessary due to unforeseen circumstances.

Class Meetings:
See the CUH Schedule and the following outline:
Class 1: 

- Syllabus Coverage 


- Weekly Lecture Procedures 

                           - Lecture: Chapter 1




- Textbook Discussion Questions and Cases



- Written Executive Summary and Presentation



- Chapter 1 Quiz




* Team Meeting/Reading for next meeting:  Chapter 2, 3, and 4
Class 2: 


- Lecture Chapters 2, 3, and 4




- Textbook Discussion Questions and Cases



- Written Executive Summary and Presentation




- Chapters 2-4 Quiz
1730 - 2140 hours    
* Team Meeting/Reading for next meeting:  Chapters 5, 6, and 7
Class 3:


- Lecture Chapter 5, 6, and 7




- Textbook Discussion Questions and Cases



- Written Executive Summary and Presentation




- Chapters 5-7 Quiz
1730 - 2140 hours
* Team Meeting/Reading for next meeting:  Chapters 7, 8, and 9
Class 4:


- Lecture Chapters 7, 8, and 9




- Textbook Discussion Questions and Cases 



- Written Executive Summary and Presentation 



- Chapters 7-9 Quiz

1730 - 2140 hours
* Team Meeting/Reading for next meeting:  Chapter 10
Class 5:


- Lecture Chapter 10,




- Textbook Discussion Questions and Cases




            - Written Executive Summary and Presentation



            - Chapter 10 Quiz  
1730 - 2140 hours           - Review for Midterm Exam chapters 1-10/Team Meeting



Class 6:


- Midterm Exam (Chapters 1-10)




- Written Executive Summary and Presentation



* Team Meeting/Reading for next meeting:  Chapters 11-13 





Class 7:


- Lecture Chapters 11-13




- Textbook Discussions Questions and Cases



- Written Executive Summary and Presentation




- Chapters 11-13 Quiz
1730 - 2140 hours
* Team Meeting/Reading for next meeting:  Chapters 14, 15, and 16 

Class 8:


- Lecture Chapters 14, 15, and 16 




- Textbook Discussion Questions and Cases 
                          - Chapters 14-16 Quiz



- Written Executive Summary and Presentation 
1730 - 2140 hours               * Team Meeting/Reading for next meeting: Chapter 17
Class 9:


- Course/Instructor Critiques                 




- Lecture:  Chapter 17



- Textbook Discussion Questions and Cases



- Chapter 17 Quiz 

                                        - Written Executive Summary and Presentation

1730 - 2140 hours               - Review for Final Exam Chapters 11-17 

               

 

Class 10:

 - Final Exam


STUDENT ASSIGNMENTS

I.  Human Resources Written Summaries & Presentations (20% of grade): 

To help the theories from the textbook “come alive,” students are required to provide a written executive summary and oral presentation every other week that are related to “Human Resources.” Articles will be judged on the quality and relevance to the subject. Students should seek articles of at least one page (magazine size) in length and come from business publications such as “Business Week,” “Newsweek,” “Fortune,” “Forbes,” and “Entrepreneur.” Internet articles are also acceptable with sufficient citation of the source.  

a. A one to two page typewritten executive summary (double-spaced) of each article will be due on the date assigned. Papers must include a summary and editorial of the article (i.e. source, most poignant issues addressed, do you agree/disagree with the author and why, your opinions, and a conclusion). 

b. An oral presentation of each article (approx. 3 minutes) will be required on the date assigned. The instructor will provide additional information on the topic if necessary.

c. Grading will be broken down as follows:  Content and relevance to the course (50%), Grammar (20%), and Oral Presentation (30%).

Note:  Please attach the article to your typewritten summary. 

II. Individual and Group Chapters/Projects / Case Studies / Exercises (40% of grade):  Students are required to participate in Individual and Group Presentations, Chapters/Projects/Case Studies/Exercises. These in-class assignments are designed to provide hands-on practical application of the business law & ethics theories presented in the textbook.

III. Midterm Exam (15% of grade):  The midterm exam will cover chapters 1-10.

IV. Final Exam (15% of grade):  The final exam will cover chapters 11-17.

V.  Attendance/Participation (10% of grade):  Attendance is very important to your success in this course. While tests can be made up, lectures, class discussions, and in-class exercises cannot be replicated. In the event of an absence, it is the student’s responsibility to notify the instructor. Although CUH allows up to two (2) absences per semester, some flexibility will be exercised to accommodate military/work commitments and other unforeseen emergencies. Absences in excess of two (excused or not), however, could potentially result in a reduction of at least one letter grade. This is because any absence from class prevents you from participating in class discussions and exercises. Students are expected to come to each class having completed assigned readings and prepared to participate in related discussions. Active participation is highly encouraged because your informed opinion is valuable, and it enhances the learning process.  
Grading Criteria:
Written Executive Summaries and Presentations

20%
Chapters presentations/Case Studies/Exercises

40%




Midterm Exam






15%




Final Exam






15%




Attendance/Participation




10%

Grading Scale:

100 – 90
A 

69 – 60
D




 89 – 80
B

59 - Below
F




 79 – 70
C 

Incomplete
I

Important Supplementary Information

1. Assignments are due at the beginning of each class meeting and a soft copy posted on the WebCT.

2. Late assignments will result in a grade reduction.

3. Grammar, as well as content and organization of content, will be a part of the grading criteria for each written and oral assignment. Punctuation will also be a part of the grading process for all written assignments.

4. Questions about an assigned grade must be resolved within a week after the assignment is retuned to the student. This is to avoid questions about grades arising after the course is completed.

5. All exams and assignments are to be the work of the student.

6. Academic honesty is expected of all. Cheating and/or plagiarism may include using unauthorized assistance on any in-class or take-home examination, paper, or project; presenting the work of someone else as your own without acknowledging the source, taking exams or course material from an instructor or student, or submitting the same academic work for credit more than once without consent. Violations may result in receiving a “zero” on the assignment.

7. Always contact the instructor if you have difficulty with course materials or assignments. Also, contact the instructor as early as possible regarding personal situations that may require direction or assistance.

