Chaminade University of Honolulu - (COM 101) Class 1 & 2

Introduction to Communication                                                             Kieffer Hall / Classroom K 9
INSTRUCTOR:
Professor Bruce Monahan, BS, MA 

Office Hours: Wednesday 3:00 - 5:00 PM Kieffer # 27


Instructor’s Chaminade Phone: 440 - 4253 (Dial “253” to call from campus)

Instructor’s e-mail: bmonahan@chaminade.edu
COURSE TITLE:
Introduction to Communications 
TEXTS:
1) Communicate, 2005, 11th ed., Rudolph Verderber and Kathleen Verderber

2) The Scott, Foresman Handbook for Writers – Keep as a reference, use forever!
TECHNOLOGY REQUIREMENTS:

Students must have computer access and an active e-mail account.  
PROFESSIONAL & ACADEMIC COMMUNICATION & WRITING STANDARDS:

Students are to follow professional and academic standards for writing papers and completing class assignments on schedule.  
COURSE DESCRIPTION:
1. This course is an introduction to major forms of communication for college students. 

2. Students learn effective communication skills for two-person, small groups, and public situations.

3. Examination and application of basic principles of message development for personal and public speech will be performed and analyzed in the classroom.

OBJECTIVES:
At the end of the term students should be able to do the following.

1. Organize and present an effective speech at an elevated comfort level.  
2. Utilize the tools found in our textbooks: “Communicate” and “The Handbook for Writers” to create           a more comprehensive understanding and competence in written and oral communications.
3. Enhance student’s ability to participate effectively in interpersonal and group settings by becoming            a more involved listener.
4. Develop enhanced skill and confidence in critiquing the written and oral communications of other students in the class.  Be able to apply the lessons-learned from this class to other CUH classes and work and professional settings. 
CLASS ATTENDANCE & PREPARATION:

This is a “writing and performance oriented class”- your attendance at each class session is essential.  Attendance will be taken at the beginning of every class.  Unexcused absences will affect your participation grade.

1. There are NO MAKE UP EXAMS OR SPEECHES (unless prior arrangements have been made with the instructor). 
2. If there is a major emergency and you cannot take an exam or deliver a speech, you must: 1) Send an email to the instructor at bmonahan@chaminade.edu, 2) Call the instructor at his office at Chaminade University and leave a message at 440-4253, and 3) Provide valid documentation of the emergency.
SPEECHES
· Student names will be “pulled from a hat” to determine the order of speech presentations.  The names will be selected in the reverse order for the second speech.  Students who volunteer to speak will be given additional points.

· At least four speeches must be accompanied by appropriate visual aids.
ASSIGNMENTS
· Your home work is listed in the weekly class schedule.  Home work includes reading and written assignments/exercises.  All written assignments must be typed with attention to spelling and grammar.  Please follow the standards set by our textbooks “Communicate” and “The Scott, Foresman Handbook for Writers.”
READING EXERCIES
· You are required to read assigned materials and answer exercises so you are prepared to contribute to class discussion.

PARTICIPATION 
· Grading is based on your attendance and contribution to building a positive classroom climate and community.  You will be evaluated on your disposition of openness and active participation in dialogues and discussions.  Our aim is to elevate critical inquiry into the topics discussed in class.  This does not mean that your have to agree with the instructor or your classmates, but that you conduct yourself in a manner that is positive and constructive rather than negative, demeaning or confrontational.
· Class participation will also be graded according to the following:

· Do you ask and answer questions in class and in group settings?
· Do you share your learning experiences with pairs, small groups and large groups?
· Do you welcome new acquaintances as part of the development of your communication skills?
· Do you request help during individual work time?
· Do you willingly give presentations to the class including your reading, your journal responses and questions you may have answered from the group? 
ACADEMIC HONESTY:
Students are responsible for promoting academic honest at Chaminade University by not participating in any act of dishonesty to an instructor of to a university official.  Academic dishonest may include theft of records, or examinations, alteration of grades and plagiarism.
GRADING: 
Students are responsible for promoting academic honest at Chaminade University by not participating in any act of dishonesty to an instructor of to a university official.  Academic dishonest may include theft of records, or examinations, alteration of grades and plagiarism.

	Assignments
	Max Points
	Score
	Comments

	Speeches
	41
	
	

	One on one presentation
	8
	
	

	Small group discussion
	8
	
	

	Informative speech
	10
	
	

	Persuasive speech
	10
	
	

	Impromptu speech
	5
	
	

	
	
	
	

	Outlines
	20
	
	

	One on one outline
	5
	
	

	Small group analysis
	5
	
	

	Informative speech
	5
	
	

	Persuasive speech
	5
	
	

	
	
	
	

	Exam
	24
	
	

	Chapters 1, 2, 3, 4, 5, 6 
	8
	
	

	Chapters 7, 8, 9, 10, 11, 12
	8
	
	

	Chapters 13, 14, 15, 16, 17, 18
	8
	
	

	
	
	
	

	Attendance & Participation
	15
	
	

	
	
	
	

	Total Points 
	100
	
	

	
	
	
	


Grading Scale:  A (90 – 100),   B (83 – 89)   C (77 – 82),   D (70 – 76),   F (69 or below)

    COURSE OUTLINE                                                                                                  SPRING 2007
	#
	Date
	Focus
	Homework

	
	
	
	Hw/Quiz
	Pts/Grade

	Part I Foundations of Communication – Chapter 1 - 4

	01
	16 Jan
	Ch 1 Communication Perspectives  (2 to 25)
	
	

	02
	18 Jan
	Handbook - Preface / Ch 1, Ch 2 & Ch 3
	
	

	03
	23 Jan
	Ch 2 Perception of Self and Others (26 to 48)
	
	

	04
	25 Jan
	Handbook - Ch 4, Ch 5 &  Ch 6
	
	

	05
	30 Jan
	Ch 3 Verbal Communications (50 to 69)
	
	

	06
	01 Feb
	Handbook - Ch 7, Ch 8 & Ch 9
	
	

	07
	06 Feb
	Ch 4 Communicating by Nonverbal Behavior             (70 – 93)
	
	

	08
	08 Feb
	Handbook – Ch 10, Ch 11 & Ch 12
	
	

	Part II Interpersonal Communication  – Chapter 5 - 9


	09
	13 Feb
	Ch 5 Holding Effective Conversations                 (94 – 121)
	
	

	10
	15 Feb
	Handbook – Ch 13, Ch 14 & Ch 15
	
	

	11
	20 Feb
	Ch 6 Listening & Responding (122 – 147)
	
	

	12
	22 Feb
	Handbook  - Ch 16, Ch 17 & Ch 18
	Exam 1
	

	13
	27 Feb
	Ch 7 Sharing Personal Information                (148 – 173)
	
	

	14
	01 Mar
	Handbook – Ch 19 & Ch 20 Ch 21
	
	

	15
	06 Mar
	Ch 8 Communicating in Relationships              (174 – 203)
	
	

	16
	08 Mar
	Handbook  Ch 22, Ch 23, & Ch 24 
	
	

	17
	13 Mar
	Ch 9 Interviewing (204 – 227)
	
	

	18
	15 Mar
	Handbook – Ch 25 & Ch 26
	
	

	#
	Date
	Focus
	Homework

	
	
	
	Ex
	Pts/Grade

	Part III Group Communication  –  Chapter 10 - 11


	19
	20 Mar
	Ch 10 Participating in Group Communication (228 – 253)
	
	

	19
	20 Mar
	 Handbook – Ch 27 & Ch 28
	
	

	20
	22 Mar
	Ch 11 Members’ Roles and Leadership in Groups  (254 – 279) 
	
	

	21
	27 Mar
	Handbook –  Ch 29 & Ch 30 
	
	

	22
	29 Mar
	Ch 12 Determining Your Speaking Goal   (280 – 303)
	
	

	Part IV Public Speaking  – Chapter 12 - 18


	23
	03 Apr
	Handbook – Part 6 Ch 37 & Ch38
	Exam 2
	

	24
	05 Apr
	Ch 13 Doing Research   (306 - 333)
	
	

	25
	10 Apr
	Handbook – Part 6 Ch 44 & Ch 45
	
	

	26
	12 Apr
	Ch 14 Organizing   (334- 365)
	
	

	27
	17 Apr
	Handbook – Part 7 Ch 45 & Ch 48
	
	

	28
	19 Apr
	Ch 15 Adapting Verbally and Visually  (366- 400)
	
	

	29
	24 Apr
	Ch 16 Practicing the Presentation of Your Speech   (402- 435)
	
	

	30
	26 Apr
	Ch 17 Informative Speaking   (436- 461)
	
	

	31
	01 May
	Ch 18 Persuasive Speaking   (452- 495)
	
	

	32
	03 May
	Final Exam & Speeches
	Exam 3
	


** Some activities and dates may move backward or forward depending on the pace of our class.

STUDENT QUESTIONS & NOTES:






   C:\Documents and Settings\Bruce Monahan\My Documents\02 Chaminade\02 Class Fldrs\19 CUH Navy, AF, Army & CUH\05 Communicate CUH Spring 07\01  Intro to Comm Spring 2007 CUH Com 101 Rev 3.1.doc        Page6     3/9/2007

