Chaminade University of Honolulu


August 21 through December 6 

Main Campus – Fall Semester


EN 101: Intro to Expository Writing

Course Syllabus




Location:  H202/MWF 1:00-1:50 p.m.
Jill Dahlman 
(808) 988-1636 (h)



(808) 987-8763 (cell)

E-mail: 
jill.dahlman@adjunct.chaminade.edu


jilldahlman@yahoo.com
REQUIRED TEXTBOOKS:

1. The Scott Foresman Handbook for Writers (7th Ed) by Hairston, Ruszkiewicz, Friend

2. The Norton Field Guide To Writing by Richard Bullock
3. The Norton Sampler (6th Ed) by Thomas Cooley

COURSE DESCRIPTION

This course utilizes analytical and critical reading strategies to compose college-level essays. Rhetoric, the art of persuasion, is required to effectively communicate a writer's position.  Since various types of writing styles can be effective, we will be exploring the different types of writing required to reach various types of audiences.

With a central focus on writing, this course requires that the student read rhetorically effective essays actively and responsibly. Critical analysis comes only as a result of focused, serious reading and requires an established sense of self-discipline.

Instructional Procedures

In addition to meeting three times per week, we will also be using the WebCT Discussion Board Postings for writing/journal responses. The student’s grade is dependent upon successful completion of four outside-class writing assignments (59%), attendance/class participation (4.5%), homework exercises (15%), WebCT Discussion Board postings (11.5%), and the submission of a portfolio (10%). Sample essays will be utilized as a means of learning about effective/ineffective prose. Various types of writing will be explored. The remainder of the class time will be spent discussing the process of writing, ways of making writing more effective, revision, grammar, punctuation, etc. Peer reviews and time to meet with groups for group workshops of papers will be allotted.

This course is developed around the collaborative theory of education. That is to say that we will be spending a large amount of our time engaged in class discussion of various readings, peer evaluation of papers, and discussion of different writing techniques and audiences. We will be writing several essays that are directed toward different audiences, as well as maintaining a WebCT Discussion Board Posting writing journal for our own reflections and ideas. All formal writing assignments will be directed toward the mainstream American audience with grammar and spelling in Standard American English format.

WRITING/GRADED ASSIGNMENTS

WebCT Discussion Board Postings - 115 points (11.5%)

In order to become great writers, practice is required. To that end, we will be employing the use of WebCT Discussion Board Postings entries in this class. Two WebCT Discussion Board Postings per week will be required, one of which must be from one of the topics chosen in class. These can be assigned topics on political discussions, reflections upon readings, or debating another student’s posting. A WebCT Discussion Board Posting shall consist of no less than 250 words with a word count at the end of the posting. There should be no concern for grammar, punctuation, paragraphs, etc., as the purpose of these entries is to provide you with practice writing and debating with your fellow classmates. The most important part of an entry is the content. If you choose to respond to another student’s posting, you must be respectful when responding. There is no tolerance for name-calling, degradation, or any other form of slander against another student. In other words, attack the issue or argument, not the person.  Two WebCT Discussion Board Postings entries per week are mandatory.  The postings of all drafts (including the final draft) of all papers are also mandatory (total postings will equal 39). For each additional 250-word entry, you will receive 3 points up to 15 points maximum.

Portfolios - 100 points (10%) 

The idea behind the portfolio is to allow you, the writer, to view the progress that you have made in your writing over the course of this semester, to refine the work that you have previously submitted, and to present your "best foot forward" for your work. Every assignment you hand in and receive back with comments should be placed in your portfolio. Prior to the submission of the portfolios for grading, you should work with a peer to construct your portfolios. On the last day of class we (the class and the instructor) will be viewing and discussing all of the portfolios. A one-page (500 word) reflection paper on what you learned from the first paper to the last is a required part of this grade.
HOMEWORK/EXERCISES - 150 points (15%) 

All exercises associated with the readings from Foresman will be due as noted on the syllabus.  Fifteen of these exercises will be randomly collected (weekly) throughout the semester.  Come to class prepared to go over the exercises in class and to hand in these assignments.  
Attendance - 45 points (4.5%)

One point will be added to your points for each class attended. If you fall asleep, text message, or are otherwise inattentive, you will lose that point.  If you are habitually late or leave habitually early, your points will reflect this. Unless you are able to provide written documentation as to why you were not in class (an excused absence, i.e., doctor's/employer’s note), your absence will be considered unexcused. Five unexcused absences will result in a one-letter reduction in your grade. Since this is a class utilizing discussion as one of its methods of teaching, you cannot expect to learn something unless you are sitting in the classroom discussing the material.  You are responsible for all missed assignments. Make-up work is due one week after your return to class.

Writing Assignments - 590 points (59%) 

Assignments are described below. Drafts and peer reviews are mandatory. Good writing takes time and multiple revisions. By providing you with an opportunity to hand in a draft early in the process, you will be able to easily complete the assignment.  This method not only helps you to understand the process it takes to turn in a good paper, it also provides you with ample time to complete and revise the assignment. All papers and all drafts are to be turned in through WebCT. The paper is due on the date indicated.  NO EXCEPTIONS.  For every class meeting day you are late in turning in your paper, you will be docked one full letter grade.  Papers more than three class meeting days late are not eligible for points.
Basic Guidelines for Written Assignments:  

Pursuant to the Modern Language Association (MLA) format, place your name in the top left corner of the first page as follows:

Assignment #1 – Narration Paper

130 points:  Choose one of these two assignments.  Word count:  1200 words minimum.


A.  Spend a morning at a bus stop, airport, shopping mall, beach, campus center, or other busy intersection of human activity.  Write a personal narrative about the experience.  Be sure to describe the physical place and tell what you saw and heard and did there.  If possible, use the events and sounds you write about to capture a slice of the social or political life of your town, city, or region.


B.  Conduct an interview with someone—a public official, musician, writer, journalist, teacher, family member, or local (or national) personality.  Prepare your questions in advance.  Tape the interview.  Transcribe the interview.  Instead of simply compiling your notes and transcripts in question and answer form, however, write a personal narrative about the whole experience of conducting the interview.  Be sure to characterize the interviewee, to describe where and how the interview took place, and to reflect on what you learned about your subject.

Assignment #2 – Compare/Contrast Paper

130 points: Choose two advertisements of competing products (i.e., two kinds of toothpaste, two kinds of shoes, etc.).  Using analyzing techniques, compare and contrast the two advertisements.  What general qualities do they exemplify?  What audience is each of the ads attempting to appeal to?  Is the advertisement geared toward a specific culture?  If so, what culture is it, and how do you know this?  If there are icons involved, describe how the icons help to establish the product’s ethos (credibility).  Use specific details in your analysis.  Let the details speak for themselves; avoid explicitly judging the two advertisements.  1200 words minimum.

Assignment #3 – Cause/Effect Paper

130 points:  Taking a famous person in history, describe the effect that this person has had on our lives today.  For example, how did Rosa Parks’ refusal to give up her seat on the bus affect the arenas of politics, segregation, etc.?  You must use a minimum of three printed references for this assignment.  A Works Cited page must be attached to your final paper.  All citations must be in MLA format.  You must clear your choice with me before charging into this assignment.  1200 words minimum.
Assignment #4 – Service Learning Project

200 points:  Working with a non-profit organization of your choice, investigate and write about this service community.  You will need to prepare and turn in ethnographic field notes, life-writing journal reflections based upon your experiences with this organization, and/or interviews with the leaders of that organization.  Your final project shall consist of a proposal wherein you advocate for your particular project, stating the number of field notes, journal reflections, and interviews you will turn in; any special surveys or other instruments you propose to prepare and use; and propose the final writing project with a word count noted (1200 word minimum) that you will prepare for a final grade. Once I have approved the proposal, you may begin the project.  I suggest that you begin this project as early in the semester as possible.

FOR ALL PAPERS:  Post your own paper and read postings from the members of this class on the WebCT Discussion Board. Post constructive comments to at least two papers. (Additional comments on additional peer papers will garner extra credit points.)  Comments should include the following: A general statement that you would write after your first quick reading, a specific statement covering what you particularly like and what you see as problematic, then finally, a question that you feel will help the writer along. After reading comments from your classmates to your own essay, incorporate new material developed in response to the comments from your readers.  Reminder:  ALL PAPERS ARE DUE ON THE DATE INDICATED!  NO EXCEPTIONS!
THE FOLLOWING NOTES DEFINE THE COURSE STANDARDS, POLICIES AND CREDENTIALS

NOTE #1:
A UNIVERSITY PERFORMANCE STANDARD - Students are expected to make a very serious academic commitment to their success in their course. This is demonstrated by maintaining the syllabus schedule as a minimum, or working ahead of it with respect to all readings and by submitting all papers on time as indicated above without fail. It is always strongly recommended that students work slightly ahead of the syllabus whenever possible to compensate for the unexpected. Students on verified deployment or medical or emergency leave will receive consideration and full credit for work mailed and postmarked by the due date to the following address:  Jill Dahlman, Saint Louis School, 3140 Waialae Avenue, Honolulu, HI  96816

NOTE #2:
A UNIVERSITY WRITING STANDARD - Successful completion of this course requires that all papers must meet commonly accepted university standards of 1. grammar, 2. punctuation, 3. spelling, 4. format, 5. structure, 6. style, and 7. substance as indicated on the Master Syllabus and in- class instruction. The Brief Penguin Handbook and Exercise Book are invaluable sources of information, and students with weakness in the seven above listed basics of writing need to make continued and extensive use of these textbooks beyond the assignments. Students need to complete the exercises in the Exercise Book and turn them in for correction as part of their in-class assignment and attendance grades. Successful students must be willing to do everything necessary to measure up to these seven university writing standards.

NOTE #3:
THE ATTENDANCE POLICY - It is each student’s responsibility to be in class and on time as much as humanly possible. Students are not allowed to sign in for a class meeting unless they are present for the entire instructional period or unless they have the instructor’s permission at least 24 hours before the class meeting. All students are requested not to forget that this applies to everyone. 

NOTE #4:
THE GRADING POLICY - Final grades are based on the format accuracy and the substantive quality of the three major written, each of which must include at least two extensively edited, revised and proofread rough drafts, and ten in-class assignments. Consideration will be given for a student’s consistently proactive class participation as well as for perfect attendance and for the completeness and accuracy of the final paper.

NOTE #5:
THE CONCLUSION OF THE COURSE - Students are expected to submit a stamped, self-addressed envelope together with their Cause and Effect Paper so that it can be returned corrected within a reasonably short time. Included also will be the course grade.

NOTE #6:
A FINAL WORD: THE LASTING VALUE OF A CREDENTIAL COURSE - A credential course is distinct from a typical, stand-alone three credit university course in that its purpose is to provide substantive knowledge, in this case knowledge of writing for academic purposes, that will prove highly valuable to every other university course a student might take. Please maximize the value of this credential course for your academic and professional career.

The value of this credential for EN101 can be related to the final grade for this course as follows:

1. An “A” signifies a full credential which indicates a sophisticated level of writing ability. Students earning an “A” should be able to meet the writing requirements of any undergraduate class with much success.

2. A “B” signifies a provisional credential which indicates a competent ability to write for academic purposes. The provision of this credential is that students continue to make sustained progress in their command of formal written English.

3. A “C” signifies a minimum credential which indicates that probably several areas of marginal ability in written English for academic purposes need to be addressed systematically to ensure success in the written component of other undergraduate classes.

4. A “D” indicates no credential because this grade does not meet the Chaminade University prerequisite of a “C” or better for students to advance to EN102 and beyond.

PROPOSED SCHEDULE (Note:  This is not etched in stone!)

	DATE
	To be covered in class

	
	WEEK ONE

	8/21
	Syllabus and expectations

	8/23
	Field Guide:  Rhetorical Situations (1-18)

Sampler:  Introduction

	8/25
	Foresman:  Chapters 15 (Exercise 15.5) and 19 (Exercise 19.3, 19.4, 19.6, 19.7, 19.11, 19.13, 19.14, 19.17) 

The Sentence

	
	WEEK TWO

	8/28
	The Sentence (cont’d); (Exercises 19.18, 19.24, 19.25, 19.26, 19.27, 19.29, 19.30, 19.31, 19.33, 19.35)

Field Guide:  The Literacy Narrative (21-38)

	8/30
	Sampler:  Chapter 2 (Narrative) (54-92) 

	9/1
	FIRST DRAFT NARRATIVE DUE

Field Guide:  Reflections (168-173); Memoirs (147-152)

Foresman:  Chapter 16 (Exercise 16.2)

	
	WEEK THREE

	9/4
	NO SCHOOL:  LABOR DAY

	9/6
	Foresman:  Chapter 17 (Exercise 17.1)

Sampler:  Chapter 1 (Description) (21-53)

	9/8
	PEER REVIEW OF DRAFT #2, NARRATIVE

	
	WEEK FOUR

	9/11
	Field Guide:  Process (199-207); Strategies (239-249)

Foresman:  Chapter 18 (Exercises 18.2, 18.6, 18.7, 18.9, 18.11)

	9/13
	Field Guide:  Describing (285-293); Dialogue (294-298); Strategies (304-312)

	9/15
	FINAL NARRATIVE DUE

Field Guide:  Guiding Your Reader (250-254); Editing and proofreading (213-223)

	
	WEEK FIVE

	9/18
	Foresman:  Chapter 20 (Exercises 20.1, 20.2, 20.3, 20.5, 20.8, 20.9, 20.10, 20.11, 20.12, 20.13, 20.14, 20.15, 20.16, 20.17, 20.18)

Introduction to Compare/Contrast Assignment 

	9/20
	Field Guide:  Analyzing a Text (39-59)

	9/22
	1ST DRAFT, COMPARE/CONTRAST DUE
Sampler: Chapter 6 (Compare and Contrast) (200-240) 

	
	WEEK SIX

	9/25
	Foresman:  Chapter 25 (Exercises 25.1, 25.2, 25.3, 25.4, 25.5, 25.6)

Field Guide:  “Reading” the Text (313-328)

	9/27
	Sampler:  Chapter 3 (Example) (93-126)

	9/29
	PEER REVIEW OF DRAFT #2, COMPARE & CONTRAST

	
	WEEK SEVEN

	10/2
	Field Guide:  (266-284) (299-303)

	10/4
	Field Guide:  Literary Analysis (137-147)

	10/6
	FINAL COMPARE/CONTRAST PAPER DUE

Foresman Ch. 26 (Exercises 26.1, 26.2, 26.3, 26.4, 26.5)

	
	WEEK EIGHT

	10/9
	Sampler:  Chapter 4:  Classification and Division (127-162)

Field Guide:  Classifying  and Dividing (260-265)

	10/11
	CLASS HELD ONLINE

Summary of Field Guide “Proposals” (160-167)

Foresman Chapter 27-28 (Exercises 27.1, 27.2, 28.2, 28.3, 28.4, 28.5)

	10/13
	CLASS HELD ONLINE

Summary of Field Guide “Collaborating” (195-198) and “Reporting Information” (60-81)

Foresman:  Chapters 29 and 30 (Exercises 29.1, 29.2, 29.3, 30.1, 30.2, 30.3, 30.4)

	
	WEEK NINE

	10/16
	CLASS HELD ONLINE

Field Guide:  “Cause and Effect” (255-259) and “Sources” (331-353)

Foresman:  Chapter 31 (Exercises 31.1, 31.2, 31.3, 31.4, 31.5, 31.6)

	10/18
	Sampler: Chapter 5:  (Process Analysis) (163-199) 

	10/20
	PROPOSALS DUE FOR SERVICE LEARNING PROJECT

Field Guide:  “Arguing a Position” (82-106)

	
	WEEK TEN

	10/23
	Sampler:  Chapter 8 (Cause and Effect) (276-313) 

	10/25
	Field Guide:  “Quoting, Paraphrasing and Summarizing” (358-369) and “Acknowledging Sources, Avoiding Plagiarism” (370-374)

Taking Field Notes

	10/27
	FIRST DRAFT CAUSE & EFFECT DUE

Foresman:  Chapter 32 (Exercises 32.1, 32.2, 32.3, 32.4)

Field Guide:  Evaluations (120-126)

	
	WEEK ELEVEN

	10/30
	Sampler:  Chapter 7 (Definition) (241-275)

	11/1
	Foresman:  Chapter 33 (Exercises 33.1, 33.2, 33.3, 33.4, 33.5, 33.6, 33.7, 33.8, 33.9)

Field Guide:  Profiles (153-159); Assessing Your Own Writing (208-212)

	11/3
	PEER REVIEW 2ND DRAFT (CAUSE & EFFECT)

	
	WEEK TWELVE

	11/6
	Sampler:  Chapter 9 (Argument) (314-358)

	11/8
	Foresman:  Chapter 38 (Exercises 38.1, 38.3, 38.4)

Field Guide:  Reviews of Scholarly Literature (174-181); Evaluating Sources (354-357); Documentation (375-376)

	11/10
	HOLIDAY:  VETERAN’S DAY

	
	WEEK THIRTEEN

	11/13
	FINAL CAUSE & EFFECT PAPER DUE

Foresman:  Chapter 39 (Exercises 39.1, 39.2, 39.3, 39.4, 39.5)

	11/15
	Sampler:  Chapter 10 (Classic Essays)

	11/17
	Field Guide:  Compiling a Portfolio (224-235)

Foresman:  Chapter 40 (Exercises 40.1, 40.2, 40.3)

	
	WEEK FOURTEEN

	11/20
	Foresman:  Chapter 41 (Exercises 41.1, 41.3)

	11/22
	Foresman:  Chapter 42 (Exercise 42.1)

	11/24
	HOLIDAY:  THANKSGIVING

	
	WEEK FIFTEEN

	11/27
	Foresman:  Chapter 43 (Exercise 43.1, 43.2)

	11/29
	Foresman:  Chapter 44 (Exercises 44.1, 44.2, 44.3)

	12/1
	PORTFOLIO DUE

	
	WEEK SIXTEEN

	12/4
	Foresman:  Chapter 45 (Exercises 45.1, 45.2)

	12/6
	FINAL SERVICE LEARNING PROJECT DUE


Surname, First name


English 101/Dahlman


Topic of/title of Assignment


Due Date:  Day Year Month








