Chaminade University

COM 101: Introduction to Communications

Winter 2006 Syllabus

Class Sessions: Fridays 5:30 to 9:30 pm (1730 to 2130)

Instructor:


Beth Kuch, MA

Phone: 561-4347

Email: beth.kuch@adjunct.chaminade.edu

Required Text: Verderber, Rudolph Communicate! 11th Edition

Academic Honesty

Students are responsible for promoting academic honesty at Chaminade by not participating in any act of dishonesty. Academic dishonesty may include theft of records, examinations, alteration of grades, plagiarism or other acts that inappropriately influence your grade. 

Course Description
This course is an introduction to the basic and major forms of communications. Students will learn effective communication skills for different types of situation including one or one, small groups, and public speaking. Development and application of the basic principles will done in a variety of settings within the classroom through individual activities, group activities, and presentations. 

Course Objectives
At the end of the term each student should be able to :

· Organize and present an effective speech at an elevated comfort level

· Utilize the tools and concepts covered by the textbook and lecture to create an increased understanding of the significance of effective communication. 

· Enhance the student’s abilities to participate more effectively in interpersonal and group settings through improving the students communication skills. 

Class Attendance and Participation
· Attendance will be used for grading purposes due to the communications focus of this class. Regular participation in the class discussions is required. 

· To be counted as attending, you must be in class for the entire period. 

· Repeated absenteeism and tardiness are not acceptable and could result in failure of this course.

· If you are not able to attend a specific class session, you are responsible for turning in any assignment or presenting the speech prior to the due date. 

· Exams are to be taken on the dates assigned. No make-up exams will be given for a general absence. If deployed, a make-up will be given through the proctor and arranged with the campus program. 

Class Discussion

· Open discussion in a communication class is essential. Everyone has a right to express him/herself in an appropriate manner. Please show respect and tolerance for the opinion of your classmates.

· There are no bad ideas. All ideas are to be treated with respect for their creators and acknowledgement that ideas of all stripes and types can contribute to ultimate success. Nonetheless, it is always wise to mentally review the strategic appropriateness of any idea before vocalizing it. 

· Constant student/instructor interaction and feedback are extremely important. Everyone is expected to contribute. 

· Always pay attention, because (1) to do otherwise is a sign of an unprofessional attitude that is rude to fellow students and the instructor, and (2) you may miss something important. Avoid even the appearance of nodding off. Despite the lateness of the hour, bear in mind that everyone is under the same time pressures and work demands. 

Assignments

Group Project:

The class will be broken into groups for a class project. This will involve presenting one of the chapters not covered in the regular lectures (i.e. Chapters 9, 12-16). The group will be responsible for presenting the information from the chapter in an interesting and creative way. They will also be responsible for developing a class activity to demonstrate the information presented. Each student will receive two sets of grades from this project, one from the instructor and one from other members of the group. All members of the group must be part of the presentation, whether in the informative portion or the activity portion.  

Speeches:

Names will be chosen at random each time to determine the order of the presentations. The information and persuasive speeches must be accompanied by ONE visual aid for each speech. Visual aids can include PowerPoint presentations, boards, videos or another piece that supports your topic. Speeches will be graded on content, presentation skills, and visual aid. Informative and persuasive speeches are expected to be eight to 12 minutes long. Points will be deducted for going short or long. 

Make-Up Projects:

If a class is missed, the student must submit a make-up assignment based on one of the five topics listed below. Each paper must be three to five pages long double-spaced. The paper should focus on your opinion of the topic with research to support your opinion. All written assignments must be typed with attention to spelling and grammar. Adhere to the standards set by acceptable reference and citation formats (i.e. MLA, Chicago, Associated Press Style Guide). These assignments may be submitted via email. Approved topics:

· Differences in communication between genders

· Differences in communication between cultures/languages

· Differences in communication between generations

· Influence of television/media on communication

· Communication in the workplace

Reading:

You are required to read the assigned chapters and materials. Tests will be based on the material covered in class as well as material only covered in the chapter readings.

Examinations/Quizzes
There are two quizzes and a final exam that will be cumulative. Questions will cover the text, class discussions and lectures. Each quiz or exam is designed to evaluate both your recall and your ability to apply course concepts to realistic situations. Quizzes and exams will be a combination of multiple choice and true/false. Quizzes will have 20 questions and the final exam will have 40 questions. Quizzes and exams are to be taken on the dates assigned. No make-up exams will be given for a general absence. If deployed or an emergency situation, a make-up test will be given through the proctor and arranged with the campus program. 

Grading Scale:

A
90-100

B
80-89

C
70-79

D
60-69

F
Below 60

Pluses and minuses will be given

Grading Breakdown

	Assignment
	Point Value

	Attendance and Participation
	20

	
	

	Exams
	 

	Quiz 1
	
10

	Quiz 2
	10

	Final Exam
	20

	
	

	Group Project
	

	Individual Grade based on presentation
	10

	Grade given by Group based on participation
	10

	 
	

	
	

	Speeches
	

	Informative
	10

	Persuasive
	10

	
	

	Total
	100


Schedule

	Week
	Class Date
	Class Activities
	What’s Due

	Week 1
	January 13
	Review Syllabus

Course Overview

Discussion Topic:

· Communication Perspectives
	

	Week 2
	January 20
	Discussion Topics:

· Perception of Self and Others

· Verbal Communication

· Non-Verbal Communication
	Reading of Chapters 1, 2, 3, and 4

	Week 3
	January 27
	Quiz 1 on Chapters 1 - 4

Discussion Topic

· Informative Speeches
	Reading of Chapter 17

	Week 4
	February 3
	Informative Speeches

Discussion Topics:

· Holding Effective Conversations

· Listening and Responding
	Informative Speeches 

Reading of Chapters 5 and 6


	Week
	Class Date
	Class Activities
	What’s Due

	Week 5
	February 10
	Discussion Topics:

· Sharing Personal Information

· Communication in Relationships
	Reading of Chapters 7 and8

	Week 6
	February 17
	Discussion Topics:

· Participating in Group Communication 

· Members’ Roles and Leadership in Groups

· Persuasive Speeches
	Reading of Chapters 10, 11, and 18 

	Week 7
	February 24
	Quiz on Chapters 5 – 8 

Group Project Work Time
	

	Week 8
	March 3
	Persuasive Speeches

Group Project Work Time
	Persuasive Speeches

	Week 9
	March 10
	Group Project Presentations
	Group Project

	Week 10
	March 17
	Final Exam on all Assigned Chapters 1 – 8, 10 – 11, and 17 – 18 
	


