1

     English 102-30-2, Expository Writing, Fall Evening 2005
      MW, 5:30-7:35 p.m., Tripler AMC, Instructor M. Dane
[image: image1.wmf]

Email and First Assignment: The official address is michael.dane@adjunct.chaminade.edu. You must write email to that address before the third class. Write the name you prefer to be called in class and your class time. Chaminade prefers that you make full use of your campus email account and that all official business between students and faculty members be conducted through and originate from the student accounts to the faculty accounts even if you adjust your student account to forward your mail to your most frequently checked account, such as a Yahoo, Hotmail, or home ISP account. The point is for all official campus communications between students and faculty to be recorded by the university. Your most frequently checked email address is necessary in case last-minute information has to be communicated and in order to send you attachments of handouts you missed and other material. Phone numbers of several volunteers in class will be on hand in case there are delays in class starting times due to traffic or other unforeseen problems so that these students can notify other students while waiting. The instructor's phone number is 224-5774.
Course Introduction, Description, and Objectives: English 102 is a practical writing course with the ultimate goal of learning to write academic research papers and formal writing for other college purposes. It is a continuation of English 101. Passing English 101 with a grade of "C" or better or passing a placement test is the prerequisite for English 102.

Classrooms, Times, MWF: In case you need to find the instructor just before or after classes, here are the times and locations: All classes are MWF. 8 a.m., Eng102, Rm H227; 9 a.m. Eng102, Rm E207; 10 a.m. Eng101, Rm E201; 2 p.m., Eng102, Rm E202. See the box above for other appointment information.
Final Exam Day, Time: The final exam will be during the final hour of class, Wed., Dec. 14, Hour 43.
The Reader and Handbook: Students will use the reader and the handbook on a regular basis, so bring both to class. There will be quizzes on every reading assignment from the reading book. Students must come to class prepared to talk about the reading assignments in great detail.

Research Paper: Two papers and several essays and in-class writing assignments are required. A mini-MLA paper is due Wed., Oct 19. A longer APA style paper is due Wed., Nov. 16. All documentation used must be from academic journals only, not from magazines or newspapers. Copies of pages cited from the journal articles must be attached to the final versions of the papers. Only attach the first page of the article and the pages actually cited from the article in the paper. Sections paraphrased from journal articles must be highlighted in the articles with notations as to which pages these appear in the research paper. Students who plagiarize will receive an "F" for the course and will be referred for disciplinary action through the appropriate channels described in the student and faculty handbooks.

Class Rules: The usual class rules will apply as well as others discussed during class, such as no talking while a student or the instructor is addressing the class, no noise from cell phones or use of cell phones during class, 5-minute limit on trips outside the classroom, and so on. See the Student Handbook for other rules of classroom behavior. 
The Reader and Handbook: There will be quizzes on almost every reading assignment. Students must come to class prepared to talk about the reading assignments in great detail. The readings are used as models for writing assignments. Students will use the handbook to complete writing assignments on a regular basis. Bring the reading book and handbook every class unless otherwise instructed. 

Style Guides: MLA and APA styles are followed for everything written for this course. All references to material not written by the student must be documented in the text of the essays and on the Works Cited or References pages at the ends of your essays. See your handbook pgs. 245-378 and guides on the Internet such as those at Perdue University's Online Writing Lab at http://owl.english.purdue.edu/. It is also recommended that you use the most current edition of Webster's New World Dictionary because it is almost always the most up to date and is used as the standard by most members of the news media and professional writers. All writing in this class must be in third person only. The only exceptions are the narration and the process essays. Nouns and pronouns must always agree in number. Tutoring is available at the Academic Achievement Center.

Grading System: Students who plagiarize will fail the class and be sent through the usual academic disciplinary channels starting with administrators in the English Department. See the Student Handbook for details. Half of the final grade will be based on writing assignments, tests, and participation. The other half of the final grade will be based on attendance. Students must achieve at least a 70 percent average grade in each of these two categories in order to pass the course. For example, a student has 70 percent attendance but only 60 percent on writing assignments and tests. The student will still fail the course. Conversely, a student has 70 percent on writing assignments and tests but only 60 percent attendance. The student will still fail the course. A student who has 70 percent or above for writing assignments and tests and 70 percent or above for attendance will pass the course and can go on to English 102.

Exams: There will be quizzes on most reading assignments, a pretest the first or second week, a final exam, and during certain semesters, a midterm.
Grading of Assignments: Most writing assignments can be rewritten for additional credit until the last three weeks of class. During the last three weeks of class, no rewritten assignments or late assignments will be accepted due to heavy paperwork during that period. The standard grading scale will be used: A=90-100, B=80-89, C=70-79, D=60-69, F=59 and below. International students and other students who need special accommodations or extra time for the tests need to make arrangements early.

Attendance: Classes are divided into class hours, not class days. Students are given points for all time spent in class, so make sure you attend even if you're late. Students will receive one full grade less than they have earned if they accumulate four unexcused absences (four hours), another full grade less for five absences (five hours), and yet another full grade less for six absences (six hours). For example, if a student has earned an "A" at the end of the semester but has four unexcused absences (four hours), a final grade of "B" will be submitted or "C" for five absences. If the student has earned a "B" by the end of the semester but has four unexcused absences (four hours), a "C" will be submitted as the final grade. Excused absences must be documented as described in the Student Handbook. The university requires 70 percent attendance in this class in order to receive a "C". Students who do all the writing assignments but who fail to attend the required 70 percent of the classes will still fail the class. It should be noted that 70 percent attendance is also a federal guideline for all colleges and universities receiving federal money such as student loans and work study funds. The 70 percent attendance requirement is also a guideline of the six regional college and university accreditation commissions. Chaminade is accredited through one of these. 

Attendance Points: Students receive 100 points for attending class on time, for not leaving until class is dismissed, and for not leaving more than five minutes per class to go to the restroom. Students who miss from 1 to 15 minutes of class due to lateness or leaving early will receive 50 points; those who miss from 16 to 30 minutes will receive 25 points; those who miss from 31 to 49 minutes will receive 10 points. Losing 100 attendance points due to lateness or leaving class early is the same as one absence. Students who leave to answer cell phone calls will lose points. Students who constantly allow their cell phones to go off during class or who use them during class will have to pick up their cell phones from the Dean's office and will lose participation points.

    As you can see, there are many guidelines for attendance, so students should consider attendance in all their classes seriously. 
Breaks: Classes are conducted in 50-minute segments with a 10-minute break between the two classes each class night. The classes are conducted with the thought in mind that the schedule is set up for two classes each night, not one long class. The first class is from 5:30 p.m. to 6:20 p.m. The second class is from 6:30 p.m. to 7:35 p.m.
Writing: Most scholarly writing found in academic journals and elsewhere is written in third person. All writing assignments for this class except the narration and process essays must be written in third person. Do not use any of the pronouns listed below in writing required to be in third person. Memorize these in the following order for the future quiz on these pronouns. Imperative sentences (commands) are also in second person, so avoid those.
	First Person-Pronouns

 1.    I

 2.  we

 3.  us

 4.  me

 5.  my
	First Person-Pronouns

   6.   mine

   7.   myself

   8.   our

   9.   ours

 10.   ourselves
	Second-Person Pronouns

11.   you

12.   your

13.   yours

14.   yourself

15.   yourselves


                                        Send your email to this address:

                                   michael.dane@adjunct.chaminade.edu

	Days/

Hours
	Reading Book and Topics
	                 Handbook, Activities, and Comments                     

	NOTE:
	This reading list has been condensed from an hour-by-hour
	list that will be distributed during the first hour of class on the first day of class.

	Mon

Oct 3
	Some classes get too far ahead or behind while following this list
	of assignments, so sometimes this handout has to be updated and redistributed.

	Week 1

Hours 1-2, Mon

Oct 3
	Topics: Course description, introductions, textbooks, syllabus, assignment lists, photos for rolls and class newspaper (non-circulating, in class only). The MLA style mini-paper on how to avoid plagiarism is due on Wed., Oct. 19.
	Students will write a two-page MLA style mini-paper on how to avoid plagiarism where the first page is the text and the second page is Works Cited with at least three sources. See Page 5 of the 7-page handout on Avoiding Plagiarism. This is due Wed., Oct. 19.

	Week 1

Hours 3-4, Wed Oct 5
	Handbook: "Avoiding Plagiarism" (again), 227-235; "Planning and Drafting" (first part), 26-39.

Your mini-MLA paper and the longer, 8-page APA paper are discussed.
	Review of handout on Avoiding Plagiarism. Introduction to the handbook. Arrive in class today with a complete thesis for your APA style 8-page research paper. Review the handbook 36-42 on writing drafts and thesis statements "Planning and Drafting" (second part). How to write research papers. Know how to set up the References page. See handbook 345-6. 

	Week 2

Wed

Oct 12
	Sample MLA paper distributed and discussed. During class, review handbook p245-310, and the sample MLA paper on p287-299.
	Turn in your completed paraphrases of the two news stories from last time. Turn in your Works Cited page from the exercise from last time. See the handbook 296-299 for Works Cited samples. 

	Week 3

Hour 7

Mon

Oct 17
	Bring research articles again with highlighted areas to show how you paraphrased entire pages into two or three-sentence versions of the main ideas.

Read all of Unit 1.
	Handbook: "Planning Research" 179-242; "APA Documentation" 311-346. For the 8-page APA style paper, use only academic journals. All writing must be third person. See your syllabus about how to write in third person.  No newspapers or magazines sources allowed. Your MLA-style 2-page mini-paper on avoiding plagiarism is due this week.

	Week 4

Hour 11

Mon

Oct 24
	Read all of Unit 5.
	First 15 minutes: Students who have APA paper rough drafts should show them to the instructor. Know how to use handbook 311-346 for APA style references. Handbook: "Library Sources" 186-216; "Online Sources" 201-216; "Avoiding Plagiarism" (again), 227-235.

	Week 5

Hour 15

Mon

Oct 31
	Read all of Unit 7.
	Quiz? 

Handbook: "Writing the Research Project" 235-242.

	Week 6

Hour 19

Mon

Nov 7
	Read all of Unit 6.
	Quiz? APA style paper due this week. Students will do peer editing to catch major errors.

	Week 7

Hour 23

Mon

Nov 14
	Read all of Unit 3
	Quiz.


	Week 8

Hour 27

Mon

Nov 21
	Read all of Unit 4.
	A few papers are graded and returned.

	Week 9

Hour 31

Mon

Nov 28
	Read all of Unit 10.
	More papers graded and returned.

There is homework required this week and next week in lieu of quizzes. Students with last names A-M will answer the first two questions on Critical Reading for each article assigned; students N-Z will answer questions 3 and 4. No more rewrites or late assignments are allowed at this point in the semester.

	Week 10

Hour 35

Mon

Dec 5
	Read all of Unit 9.
	Homework on these articles is due at the beginning of class.

	Week 11

Hour 39

Mon

Dec 12
	Read all of Unit 2. There will be a general review for the final.
	Homework on these articles is due at the beginning of class. Students will break into groups to analyze the color ads on Pages 112-125 followed by a class discussion.

	Hour 42

Wed

Dec 14
	LAST HOUR OF CLASS DEC. 14, 2005.
The final exam will be today during this hour.
	No homework.


Text 1: The Contemporary Reader 8th Ed., By Gary Goshgarian, published by Longman, 2005.  Text 2: The Brief Penguin Handbook, 2nd ed. By Lester Faigley Pub: Pearson-Longman, 2006.


*Websters New World Dictionary is recommended but not required. It is usually the most up to date and is used by professionals.


 





Instructor: Mike Dane, M.A. Email: 


michael.dane@adjunct.chaminade.edu


Telephone: 224-5774, 8 a.m.-9 p.m. 7


days a week. Let the phone ring until it gets to the answering machine. Appointments: Main campus MWF at the English department. Classes are 8-11 a.m. and 2-3 p.m. this semester.
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