Communications 474

Editing

Fall 2005, Chaminade University

Thursdays, 5:30 – 8:20 p.m.
Instructor:

Catherine E. Toth

E-mail address:
ctoth@honoluluadvertiser.com
Class location:

Eiben Hall 115

Phone:


535-8103 (w)

Course Description

Welcome to Editing. This course is designed to give you the tools and directions to edit various styles of writing for publication. The main focus of the class is to develop and hone skills in copy editing and headline writing, with emphasis on grammar and AP style.

Course Objectives

· To master grammar, usage and AP style

· To write clear and accurate headlines and cutlines

· To understand the importance of layout and design

· To further develop writing skills and technique

· To discover the power of the written word

· To always remain honest, accurate, fair and balanced

· To be able to clearly and effectively discuss, verbally and in the written form, your thoughts, opinions and reactions to topics covered in class

To ask questions, to have a curious mind, to see the world differently

Texts

· Various handouts

·  “The Associated Press Stylebook and Libel Manual” (required)

· A dictionary and thesaurus (required)

· “The Elements of Style,” Third Edition, by William Strunk Jr. and E.B. White (recommended)

Materials

· Steno notebook for notes

· Subscription or access to either The Honolulu Advertiser or the Honolulu Star-Bulletin

· Access to resource materials, such road maps and phonebooks

Attendance

Missing class will hurt your grade. In-class assignments cannot be made up. You will be responsible for finding out about any missed homework assignments, which should be turned in the following class. No late work will be accepted.

Academic Integrity

Fabrication, plagiarism and cheating will not be tolerated. Identify yourself properly to news sources as a Chaminade University student. Collaboration on individual assignments or extensive rewriting done by a classmate will be considered cheating. Lifting information from the Internet without attribution is considered plagiarism.

Assignments/TESTS

· Take-home exercises: Every week there will be some kind of exercise to work on, from copy editing to headline writing to layout/design. The goal is to master the basics of editing of various styles of writing for publication with particular emphasis on content, factual accuracy and ethics.

· Midterm and final: Both take-home exams.

Grading

All assignments will be graded on a points basis. Criteria for earning points will be explained later.

Schedule of Activities

8/24:
Review syllabus, overview of class, introduction of editing.

Introduction to journalism: what is news, structure of a newspaper, objectivity vs. subjectivity, importance of grammar and AP Style, basic elements of a news story.

Assignment:
None

8/31:
Importance of accuracy, fairness and balance; grammar review

Assignment:
1) Grammar exercise (review)


2) Find (3) newspaper articles with what you think are good headlines; explain why you chose them.


3) Read handouts

9/7:
Review of AP style, introduction to headline writing



Assignment:
1) AP style exercise (review)





2) Headline writing exercise





3) Read handouts

9/14:

More on headline writing

Assignment:
1) Headline writing exercise


2) Find (3) newspaper headlines and rewrite them.


3) Read handouts

9/21:

Introduction to magazine-style fact-checking

Assignment:
1) Fact-checking exercise


2) Grammar exercise


3) Read handouts

9/28:
Review: grammar, AP style, headline writing

Assignment:
1) AP style exercise


2) Read handouts
10/5:

MIDTERM



Assignment:
1) Take-home midterm





2) Read handouts

10/12:
Introduction to content editing: editing different styles of writing (features vs. news), keeping voice/tone, finding impact

Assignment:
1) Content editing exercise



2) Read handouts

10/19:

More on content editing



Assignment:
1) Grammar/AP style exercise





2) Content editing exercise





3) Read handouts

10/26:

NO CLASS

11/2:

Design and layout

Assignment:
1) Mock design/layout exercise

2) Find (2) newspaper designs: one that you like, one that you don’t like, and in a short paper, explain why.



3) Read handouts

11/9:

More on design and layout



Assignment:
1) Design/layout exercise





2) Grammar/AP style exercise





3) Read handouts

11/16:

More on design and layout



Assignment:
1) Compare newspaper and magazine designs





2) Read handouts

11/23:

NO CLASS

11/30:

Photography, art, cutlines

Assignment:
1) Cutline exercise


2) Grammar/AP style exercise


3) Read handouts

12/7:

Review of semester



Assignment:
None

12/14:

FINAL



Assignment:
1) Take-home final

Syllabus subject to change.

