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REQUIRED TEXTBOOKS:

1. The Brief Penguin Handbook by Lester Faigley

2. Exercise Book to accompany The Brief Penguin Handbook
3. Writing with a Thesis, ninth edition

COURSE DESCRIPTION

This course utilizes analytical and critical reading strategies to compose college-level essays.  Rhetoric, the art of persuasion, is required to effectively communicate a writer's position.  Since various types of writing styles can be effective, we will be exploring the different types of writing required to function effectively in and out of different disciplines and to reach various types of audiences.  Students explore cross-curricular and multi-cultural links between contemporary rhetoric and thematically related classical rhetoric.

With a central focus on writing, this course requires that the student read rhetorically effective essays actively and responsibly.  Critical analysis comes only as a result of focused, serious reading and requires an established sense of self-discipline.

Instructional Procedures

In addition to meeting daily, we will also be using WebCT Discussion Board Postings for writing responses.  The student’s grade is dependent upon successful completion of three outside-class writing assignments, attendance, WebCT Discussion Board postings (three per week) and the submission of a portfolio.  Non-textbook materials will be provided.  Sample essays will be utilized as a means of learning about effective/ineffective prose.  Various types of writing will be explored. 

The remainder of the class time will be spent discussing the process of writing, ways of making writing more effective, revision, grammar,, punctuation, etc.  Peer reviews and time to meet with groups for group writing assignments will be allotted.

This course is developed around the collaborative theory of education.  That is to say that we will be spending a large amount of our time engaged in class discussion of various readings, peer evaluation of papers, and discussion of different writing techniques and audiences.  We will be writing several essays that are directed toward different audiences, as well as maintaining a WebCT Discussion Board Postings writing journal for our own reflections and ideas.  All writing will be directed toward the mainstream American audience with grammar and spelling in Standard English format.

WRITING/GRADED ASSIGNMENTS

WebCT Discussion Board Postings - 150 points.  

In order to become great writers, practice is required. To that end, we will be employing the use of WebCT Discussion Board Postings entries in this class.  Three WebCT Discussion Board Postings per week will be required.  These can be assigned topics on political discussions set forth in advance (the week of class), reflections upon readings, prewriting for an upcoming paper, debating another student’s posting, or merely freewriting for 10-15 minutes on any topic.  A WebCT Discussion Board Posting shall consist of no less than 250 words (14 lines minimum) per entry.  There should be no concern for grammar, punctuation, paragraphs, etc., as the purpose of these entries is to provide you with practice writing and debating with your fellow classmates.  The most important part of an entry is the content. 

WebCT Discussion Board Postings will be read daily and points assessed weekly.  If you choose to respond to another student’s posting, you must be respectful when responding.  There is no tolerance for name-calling, degradation, or any other form of slander against another student.  Three WebCT Discussion Board Postings entries per week are mandatory.  For each additional entry, you will receive 3 points.

Portfolios - 100 points  

The idea behind the portfolio is to allow you, the writer, to view the progress that you have made in your writing over the course of this semester, to refine the work you have previously submitted (if you desire), and to present your "best foot forward" for your work.  Every assignment you hand in and receive back with comments should be placed in your portfolio.  If you choose to refine such a paper, it should be done prior to handing the portfolio in for grading.  Prior to the submission of the portfolios for grading, you should work with a peer to construct your portfolios.  Time may be allotted in class for this purpose.  On the last day of class we (the class and the instructor) will be viewing and discussing all of the portfolios.

In-class assignments - 100 points  

Ten in-class assignments are required.  Time will be provided to work on these assignments

Attendance - 50 points  

Five points will be added to your points for each class attended, up to 50 points. If you fall asleep, you will lose a point.  =)

Unless you are able to provide written documentation as to why you were not in class (an excused absence, i.e., doctor's/employer’s note), your absence will be considered unexcused.  Two unexcused absences will result in a one-letter reduction in your grade.  Since this is a class utilizing discussion as one of its methods of teaching, you cannot expect to learn something unless you are sitting in the classroom discussing the material.

You are responsible for all missed assignments—ask me what you missed; do not rely on your classmate.  Make-up work is due one week after your return to class.

Writing Assignments - 600 points  

Assignments are described below. Drafts are mandatory.  You will be unable to receive anything greater than a D on a paper if you do not hand in your drafts and fully participate in a peer review.  Good writing takes time and multiple revisions.  By providing you with an opportunity to hand in a draft early in the process, you will be able to easily complete the assignment and, with sufficient feedback, there is no reason why you should not be able to receive an “A” on each paper submitted.  By handing in a substantially completed draft on the first draft due date, you could earn up to 25% of your grade without breaking a sweat.  Merely by bringing in a paper on peer review day and participating in peer reviews you will earn an easy 50 points (25% of your grade for that assignment).  This method not only helps you to understand the process it takes to turn in a good paper, it also provides you with ample time to complete the assignment. Additionally, provided prior approval is obtained, you may change the assignment to reflect your own interests.  I cannot stress enough that you must obtain prior approval from me to write a paper that is different from the assignment given.  Papers may be submitted via email for faster response.
Basic Guidelines for Written Assignments:  

Pursuant to the Modern Language Association (MLA) format, place your name in the top left corner of the first page as follows:


Assignment #1

200 points: Using a subject/discipline of your choice (preferably one that interests you), examine the different types of writing employed in that subject.  Examine the samples of the writing that you find, commenting on organization, citation (MLA, APA, Chicago, etc.)  Paper length:  5-7 pages. 

Assignment #2

200 points: Extended definition.  Using a key word from a chosen subject/discipline, write an extended definition of that word.  Paper length:  5-7 pages. 

Assignment #3

200 points:  Simple instructions.  Determine one thing that you do well and describe to your audience and to your instructor in a simple set of instructions how to do this task.  This can be anything from throwing a perfect spiral to oiling a baseball mitt.  These papers should be written in such a fashion that a person with no knowledge of that task can duplicate it.  Use as many pages as you need to complete this assignment.  At the least, there should be three pages.  Illustrations are acceptable.  

THE FOLLOWING NOTES DEFINE THE COURSE STANDARDS, POLICIES AND CREDENTIALS

NOTE #1:
A UNIVERSITY PERFORMANCE STANDARD - Students are expected to make a very serious academic commitment to their success in their course. This is demonstrated by maintaining the syllabus schedule as a minimum, or working ahead of it with respect to all readings and by submitting all papers on time as indicated above without fail.  It is always strongly recommended that students work slightly ahead of the syllabus whenever possible to compensate for the unexpected.  Students on verified deployment or medical or emergency leave will receive consideration and full credit for work mailed and postmarked by the due date to the following address:  Jill Dahlman, Saint Louis School, 3140 Waialae Avenue, Honolulu, HI  96816

NOTE #2:
A UNIVERSITY WRITING STANDARD - Successful completion of this course requires that all papers must meet commonly accepted university standards of 1.  grammar, 2.  punctuation, 3.  spelling, 4.  format, 5.  structure, 6. style, and 7. substance as indicated on the Master Syllabus and in- class instruction.  The Brief Penguin Handbook and Exercise Book are invaluable sources of information, and students with weakness in the seven above listed basics of writing need to make continued and extensive use of these textbooks beyond the assignments.  Students need to complete the exercises in the Exercise Book and turn them in for correction as part of their in-class assignment and attendance grades.  Successful students must be willing to do everything necessary to measure up to these seven university writing standards.

NOTE #3:
THE ATTENDANCE POLICY - It is each student’s responsibility to be in class and on time as much as humanly possible.  Students are not allowed to sign in for a class meeting unless they are present for the entire instructional period or unless they have the instructor’s permission at least 24 hours before the class meeting.  All students are requested not to forget that this applies to everyone.  

NOTE #4:
THE GRADING POLICY - Final grades are based on the format accuracy and the substantive quality of the three major written, each of which must include at least two extensively edited, revised and proofread rough drafts, and ten in-class assignments.  Consideration will be given for a student’s consistently proactive class participation as well as for perfect attendance and for the completeness and accuracy of the final paper.

NOTE #5:
THE CONCLUSION OF THE COURSE - Students are expected to submit a stamped, self-addressed envelope together with their Cause and Effect Paper so that it can be returned corrected within a reasonably short time.  Included also will be the course grade.

NOTE #6:
A FINAL WORD: THE LASTING VALUE OF A CREDENTIAL COURSE - A credential course is distinct from a typical, stand-alone three credit university course in that its purpose is to provide substantive knowledge, in this case knowledge of writing for academic purposes, that will prove highly valuable to every other university course a student might take.  Please maximize the value of this credential course for your academic and professional career.

The value of this credential for EN101 can be related to the final grade for this course as follows:

1. An “A” signifies a full credential which indicates a sophisticated level of writing ability.  Students earning an “A” should be able to meet the writing requirements of any undergraduate class with much success.

2. A “B” signifies a provisional credential which indicates a competent ability to write for academic purposes.  The provision of this credential is that students continue to make sustained progress in their command of formal written English.

3. A “C” signifies a minimum credential which indicates that probably several areas of marginal ability in written English for academic purposes need to be addressed systematically to ensure success in the written component of other undergraduate classes.

4. A “D” indicates no credential because this grade does not meet the Chaminade University prerequisite of a “C” or better for students to advance to EN102 and beyond.

PROPOSED SCHEDULE:

	MTG DATE
	MATERIALS TO BE COVERED
	HOMEWORK

	1

10/8
	Overview of course

· Academic Honesty

· WebCT and the requirement of discussion board postings

The Rhetorical Situation and Words and Images 5-25

· The Persuasive Principle in Thesis 1-33

· Descriptive paragraph 40-41 in text, 65-96 in Thesis (In-class writing-10 points)

· Proofreading Techniques

· Peer Review
	1.  Post WebCT Discussion Board posting.  Topic #1 by Wednesday:  Introduce yourselves to your fellow classmates; Topic #2 by Friday:  Discuss hurricane preparedness in the Gulf States vs. Hawaii:  who is better prepared?  Why? 

2. Prepare for Narration paper (page 37-62 Thesis) with rough draft:  “My Most Memorable Moment”

3. Bring Dictionary to class 10/15

4. Read Assigned Essay (TBA in class 10/8)

	2

10/15
	Planning and Drafting 25-37

Peer Review:  Narration paper 

Discussion:  Pages 37-62 in Thesis and assigned essay
In-class assignment:  Extended Definitions –(10 points)
Tips on grammar & punctuation
	1. Post WebCT Discussion Board posting.  Topic #3 by Wednesday:  TBA; Topic #4 by Friday: TBA

2. Final Narration paper due next class

3. Read pages 99-123 in Thesis and Write Concisely (pgs. 332-337) 
4. Read Assigned Essay (TBA in class 10/15)

	3

10/22
	Final Narration Paper due

Composing Paragraphs 37-55

In-class:  Examples paper 45 in text  –(10 points)

Discussion, 99-123 in Thesis, Write Concisely 332-337, and assigned essay

Tips on grammar & punctuation
	1. Post WebCT Discussion Board posting.  Topic #5 by Wednesday: TBA; Topic #6 by Friday:  TBA

2. Prepare for Comparison/Contrast paper (page 43 in text, 161-189 in Thesis) with rough draft:  Your choice of topic with prior approval

3. Read Assigned Essay (TBA in class 10/22)

	4

10/29
	Comparison/Contrast Paper Rough Draft Due

Rewriting, Editing, and Proofreading 55-64

Discussion:  Write with Emphasis (337-345) Comparison and Contrast paper 43 in text, 161-189 in Thesis

In class assignment:  TBD –(10 points)

Tips on grammar & punctuation
	1. Post WebCT Discussion Board posting.  Topic #7 by Wednesday:  TBA Topic #8 by Friday:  TBA  

2. 2nd Draft Compare/Contrast paper (get ready for Peer Review) 

3. Read Assigned Essay (TBA in class 10/29)


	5

11/5
	Peer Review Comparison/Contrast Paper

Find the Right Words 345-354

Discussion:  Critical Reading and Viewing 65-75, assigned essay (TBA), 255-274 in Thesis

In-class assignment:  TBD (10 points)

Tips on grammar & punctuation
	1. Post WebCT Discussion Board posting.  Topic #9 by Wednesday:  TBA Topic #10 by Friday:  TBA 

2. Final Compare and Contrast Paper Due 

3. Read Verbal and Visual Presentations (142-149), How to paper presentation 127-156 in Thesis, Write to be Inclusive, 354-361, Assigned Essay (TBA in class 11/5)

	6

11/12
	Final Comparison/Contrast Paper Due

Verbal and Visual Presentations 142-149

Discussion:  How-to paper/presentation 127-156 in Thesis, Write to Be Inclusive 354-361, assigned essay (TBA)

In-class assignment:  TBD  (10 Points)

Tips on grammar & punctuation
	1. Post WebCT Discussion Board posting.  Topic #11 by Wednesday:  TBA Topic #12 by Friday:  TBA 

2. Prepare for Cause and Effect paper (page 46 in text, p. 193-220 in Thesis) with rough draft: 

3. Read Assigned Essay (TBA in class 11/12)

	7

11/19
	Cause and Effect Paper Rough Draft Due

Writing to Inform 87-101

Discussion:  Cause and Effect paper 46 in text, 193-220 in Thesis, Write with Accurate Spelling 361-368, assigned essay (TBA)

In-class assignment:  TBD (10 points)

Tips on grammar & punctuation
	1. Post WebCT Discussion Board posting.  Topic #13 by Wednesday:  TBD, Topic #14 by Friday: TBD  

2. 2nd Draft Cause and Effect Paper (prepare for Peer Review) 

3. Read Writing to Reflect (75-86), Grammar Basics (369-81), Assigned Essay (TBA in class 11/19)

	8

11/26
	Peer Review Cause and Effect Paper

Grammar Basics 369-381

Discussion:  Writing to Reflect 75-86, assigned essay (TBA) 

In-class assignment:  Reflective paper (10 points)

Tips on grammar & punctuation
	1. Post WebCT Discussion Board posting.  Topic #15 by Wednesday:  TBD Topic #16 by Friday:  TBD 

2. Final Cause and Effect Paper due

3. Read Writing to Persuade (102-120) and Argument Paper (277-316) in Thesis.  Assigned Essay (TBA in class 11/26)  

4. Bring Portfolios to class



	9

12/3
	Final Cause and Effect Paper Due

Writing to Persuade 102-120

Discussion:  Argument paper 277-316 in Thesis and assigned essay (TBA)

In-class assignment:  Portfolio workshop (10 points)
Tips on grammar & punctuation
	1. Post WebCT Discussion Board posting.  Topic #17 by Wednesday: TBD  Topic #18 by Friday:  TBD 

2. Bring completed Portfolios to class

	10

12/10
	In-class assignment:  Brief reflection paper on portfolios (10 points)

Portfolio Presentations

Evaluations
	Have a wonderful holiday!
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English 101/Dahlman


Topic of/title of Assignment


Due Date:  Day  Month  Year








