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COM 375—PUBLIC RELATIONS

Dates: August 22 to December 5, 2005

Time: Mondays, Wednesdays, Fridays (2-2:50 p.m.) 

Location: Eiben 115

Instructor: Ralph Thomas Kam, PhD, APR, Fellow PRSA 

Office Hours: By appointment 

Office Phone: 239-4444 (voice mail)

E-mail: rkam@thepacific.com

REQUIRED TEXT 

Effective Public Relations (9th edition). By Scott M. Cutlip, Allen H. Center, Glen M. Broom (Upper Saddle River, New Jersey: Pearson Prentice Hall, 2006).

Other Required Readings 

Daily newspapers: "Honolulu Advertiser" or "Honolulu Star-Bulletin"

COURSE DESCRIPTION

This course will focus on the study of the principles and scope of public relations. Students will practice techniques used in public relations, with special attention paid to publicity writing, image projection and public relations campaigns. 

The basic requirements for the course include: 

· Regular attendance and participation in class and group discussions

· Two quizzes 

· A mid-term exam

· A final exam

· A press kit 

· A public relations plan
· A service learning project

OBJECTIVES

Through active participation in class, and serious application of course material, you will gain the ability to discuss, analyze and evaluate:

· The major theories and concepts of public relations; 

· The historical origins of public relations; 

· The major trends and currents of public relations; 

· The structure of the contemporary practice; 

· The foundations of public relations; 

· The four-step management process of public relations; 

· Public relations campaigns

· Basic public relations tools

GRADING METHODS

Course Grades

Course grades will be determined on a point system, with a maximum of 400 points possible: 

Exams and quizzes: 200 points 

50 points - Two quizzes at 25 points each. They are scheduled in the accompanying Dates and Deadlines section. Each quiz will be based on the text readings and lecture material for the concluded unit of study. 

50 points - Mid-Term. Will be cumulative. Questions will be drawn from the text and lectures to date. Bring a No. 2 pencil on exam day. 

100 points - Final. Will be cumulative. Questions will be drawn from the text and lectures to date. Bring a No. 2 pencil on exam day. 

NOTES: Questions for quizzes and exams will be objective: true-false, multiple choice and matching. As quizzes are reviewed in class, there are NO MAKE-UPS. Only legitimate, medical-related excuses (physician's note REQUIRED) are accepted for missing the mid-term or final exam.

Papers, Projects, Participation: 200 points

120 points - Individual Papers. There will be two of these, each requiring a 4-6 page analysis. They include: Press Kit and Public Relations Plan. All papers must be TYPED or PRINTED from a word processor. No handwritten copies will be accepted. 

40 points - Service Learning Project

40 points - Participation and In-class exercises. In class exercises may contain questions about current events, to measure how well you are keeping up to date by reading newspapers, news magazines and watching television news.  

Grading Scale

360-400 points: A 320-359 points: B 280-319 points: C 240 - 279 points: D 239 and under.

POLICIES AND PROCEDURES

Quizzes and exams

 They are scheduled in the accompanying Dates and Deadlines section. Each quiz will be based on the text readings and lecture material for the concluded unit of study. Questions for quizzes and exams will be objective: true-false, multiple choice and matching. Bring a No. 2 pencil on the day of the quiz or exam.

Readings. Daily reading assignments from the text are listed on the course schedule. Read the material before you come to class.

Incompletes

No incomplete shall be given as a final grade, except for verified personal

emergencies.

Attendance

· You will be required to be fully prepared for instruction at all times and to attend every class session, unless you have an authorized excuse.

Excused Absences 

· Absences from weekly class sessions will be excused only in the event of an illness or a family emergency.  In such cases, you must notify the professor via email.

· If you are absent for more than one consecutive class session, you must document the reason for the absence with a written excuse from a doctor or other authority. 

· In the event of excessive, excused absences you will either be required to withdraw from the class.
Unexcused Absences

· In our class sessions, we engage in important class discussions and we communicate important course information. Therefore, regular attendance and active participation in the class sessions is therefore mandatory.  For each unexcused absence, beyond one, 10 points will be deducted from your final grade.

· Excessive, unexcused absences may result in a final grade of F (AT).
Tardiness

· Tardiness is unacceptable behavior. If your have more than one unexcused tardy to the class during the term, I will deduct 5 points from your final grade. 

· Excessive, unexcused tardies may result in a final grade of F(AT).

Preparedness
· You are expected to come to the weekly class sessions fully prepared. You will be expected to: 

· Submit your completed homework assignments and have your text available. 

· to complete all homework assignments 

· to participate in all classroom activities and discussions

Timeliness 

· You will be required to submit all essays in printed format, using correct MLA style on the date they are due, even in the event of an authorized class absence. 

· Late papers may be excused only in rare, extreme circumstances—a  family emergency or serious illness documented by a doctor’s written excuse. Problems with computers or printers are not excuses for late papers. 

· I will only accept late papers up to one class session after the due date, and late papers will be penalized one full letter grade. Papers submitted after that time will receive a zero. 

MLA Format

· You will be required to correctly document all outside sources, using MLA guidelines for in-text citations and works cited. 

Plagiarism

· Cheating, plagiarism, and recycling papers are unacceptable practices. Such practices will result in either an F for the assignment or and F (D) for the course. You must submit original written work for this course. You may not submit written work that you have already submitted or that you plan to submit for other courses. 

DATES AND DEADLINES 

Week 1 (August 22-26)

Review syllabus, introductions

Chapter 1—Introduction to Contemporary Public Relations

Week 2 (August 29-September 2)

Chapter 2—Practitioners of Public Relations

Chapter 3—Organizational Settings

Week 3 (September 5-9)
Chapter 4—Historical Origins

September 5—Holiday: Labor Day

Week 4 (September 12-16)

Chapter 5—Ethics and Professionalism

Chapter 6—Legal Considerations

September 16: QUIZ 1 (Chapters 1-4) (25 points) Bring a No. 2 pencil. 

Week 5 (September 19-23)

Chapter 7—Theoretical Underpinnings

Chapter 8—Communication and Public Opinion

Week 6 (September 26-30)

Chapter 9—Internal Relations and Employee Communication

Chapter 10—External Media and Media Relations

Week 7 (October 3-7)

Chapter 11—Step One: Defining Public Relations Problems

October 7: MIDTERM EXAMINATION (50 points) (Chapters 1-10) Bring a No. 2 pencil.

Week 8 (October 10-14)

October 10—Holiday: Discoverers’ Day

October 14: Press Kit due (40 points)

Week 9 (October 17-21)

Chapter 12—Step Two: Planning and Programming

Week 10 (October 24-28)

Chapter 13—Step Three: Taking Action and Communicating

Week 11 (October 31-November 4)

Chapter 14—Step Four: Evaluating the Program

Week 12 (November 7-11)

Chapter 15—Business and Industry Public Relations

November 9: QUIZ 2 on Chapters 11-14 (25 points) Bring a No. 2 pencil.

November 11: Holiday: Veterans’ Day

Week 13 (November 14-18)

Chapter 16—Government and Public Affairs

Chapter 17—Nonprofits, Trade Associations, and Nongovernmental Organizations

Week 14 (November 21-25)

Service Learning Project Preparation

November 23: Public Relations Plan due (40 points)
November 25: Holiday—Thanksgiving Day

Week 15 (November 28-December 2)

November 28: Service Learning Presentations (40 points)
December 2: Review for Final

FINAL EXAM on Chapters 1-17 (100 points) on Monday, December 5, 12:45 - 2:45 p.m. 

