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-----------------------------------------------------------------

GOALS: 

When you complete this course, you should be able to:

1.
Write a CLEAR, ANALYTIC college level essay characterized by UNITY, ORDER, COHERENCE, and EMPHASIS: 

      Unity = Thesis Idea

      Order = Reasonable arrangement of ideas/sections

      Coherence = Clear transitions between segments

      Emphasis/Clarity = Examples, Illustrations, Details and Specifics that 


clarify and draw attention to important ideas and add life, color, 



and credibility to your writing

2.
Write an essay that identifies and addresses a SPECIFIC AUDIENCE 

3.
Use discovery techniques, thesis sentences, outlines, drafts prior to the 
final draft and peer evaluations to improve your writing 

4.
Write consistent TOPIC SENTENCES that generalize the content of paragraphs 
and act as TRANSITIONS between the paragraph and the thesis idea (Coherence)

5.
(Emphasis/Clarity) Use support in the form of EXAMPLES and ILLUSTRATIONS to 
support topic ideas in paragraphs 

6.
Identify opportunities in a paragraph to substitute FACTS and DETAILS to add 
credibility, life, and color to your writing

7.
Write reasonably error free prose—3 or 4 errors in a 750 word essay would 
NOT characterize A level work

STRUCTURE: 

The class will focus on your writing.  Examples will be drawn from writing done in this class and in past classes as well as from the two books.  There will be in class active exercises to help you sharpen your writing skills.  You will be required to submit thesis sentences, outlines, rough drafts for peer review, peer evaluation sheets, and final drafts as assigned and in the order assigned. 

GRADING: 

You will be graded on a weighted average of the 3 edited essays you submit to me in the portfolio at the end of the semester, the 4 short essays (500 - 750 words) and one longer library essay (750+) that will be the basis for your revisions in the portfolio, a library workbook, and your in-class writing exercises.   Improvement will be incorporated into the grade through the portfolio.  Those portfolio revisions will carry much more weight than the early essays if this will improve your final grade.    

You should be trying to write work that not only is formally correct, but work that is colorful, lively, and intelligent.  Those who can write paragraphs that support important generalizations and assertions (topic ideas) with interesting and varied examples have a better chance of earning A’s and B’s.  "A" level work in this class is not only clearly written and well organized, it is well-developed, intelligent, and accurate.  Continuing grading criteria are as follows: 

1.
How clearly you have used a thesis idea to unify your essay

2.
How clearly you have used topic ideas to unify paragraphs

3.
How fully you have developed the topic ideas of your paragraphs and the 


thesis idea of your essay

4.
How carefully you have edited your essay to suit the assigned audience—


common ground details

5.
How carefully you have edited your essay to suit the purpose

6.
How effective your introduction was in light of the audience and the 
purpose (“common ground” & “need-to-know”)

7.
How effective your conclusion was in light of the audience and purpose

8.
How carefully you have conformed to the conventions of standard written 
English (how few grammar errors you make).

An A essay must have a thesis, clear topic sentences/ideas to provide coherence, abundant details and "interesting" and clearly relevant examples to support the topic ideas, and an introduction that clearly identifies an audience and tries to dramatically present their “need-to-know.” In addition, an A essay should have very few errors (3 or 4 serious grammar errors or error patterns may disqualify an essay for an A).  

A B essay must have a thesis, generally clear topic sentences/ideas to provide coherence, a number of details and relevant examples to support the topic ideas, and an introduction that identifies an audience and addresses their need-to-know.  In addition, a B essay should have reasonably few errors (5 or 6 distracting grammar errors or error patterns can disqualify an essay for a B).  

A C essay must have a thesis, topic sentences/ideas that at least provide some coherence, some use of specifics and general examples to support topic ideas, and an introduction that at least identifies an audience and need-to-know.  In addition, a C essay should have fewer than 10 distracting grammar errors.  

A D essay might have a thesis, but lack topic sentences and topic ideas, coherent development, specifics and general examples to support topic ideas, an introduction that addressed audience and need-to-know, or it might be marred by more than 10 grammar errors.

An F essay might lack a thesis, topic sentences and topic ideas.  It may also have development that is irrelevant or absent, or an introduction that does not attempt to identify an audience or address its need-to-know in any way.  In addition, an F essay might simply have a large number of mechanical and grammar errors.  

Correct grammar is expected, although everyone will fulfill that expectation to a greater or lesser degree.  You are not given "points" or credit for using correct grammar.  However, gross inattention to grammar and mechanics will count against you as much as 4 grade levels in extreme cases.  If such a situation 

should arise, something has gone terribly wrong in the peer review and I will consult not only with you but with the individuals who reviewed your work.  If we discover a grammar problem early, there are many other resources on campus (especially the AAP in the building over by the Mystic Rose Chapel) to help you improve, and there are on-line resources at the site at the top of my syllabus that I will assign to individual students as soon as I discover the need.  

ATTENDANCE: 

You are expected to be in class.  Your 4th unexcused absence will lower your final grade by one letter (an A becomes a B, or a B becomes a C).  Your 7th absence (excused or unexcused) should signal you to drop the course. If you miss class, you are responsible for what occurs in class in your absence.  That means 

you must contact another student BEFORE you ask me what you missed and find out what occurred in class.  Be prepared to spend some time listening and asking 

questions of the student you consult with.  If prewriting is due in class that day, you should prepare it and give it to a classmate.  You want to provide suitable "proof" that there was a sufficient reason to miss a class.  

CONTACT ME: EMAIL: RCHANDLE@CHAMINADE.EDU  

WRITING ASSIGNMENTS:

The essays will isolate particular techniques for thinking about and organizing material--directions, process, comparison/contrast, classification, and cause/effect.  Each assignment will ask you to develop one or more skills (like organizing groups of smaller ideas under a more general idea) and then continue using that skill in each succeeding assignment.  The final paper will offer you an opportunity to combine the various methods and techniques by writing about a problem or the solution to a problem of interest to an audience in this area.  In addition, the final out-of-class essay will provide you an introduction to using outside sources in your papers. All other assignments will utilize your own personal experience rather than research.

PREWRITING:

The Thesis Sentence, Outline, Rough Drafts, and Peer Evaluations will be called 

"PREWRITING."  Essays submitted without prewriting will be summarily returned and will begin losing grade levels each class period AS OF THE DUE DATE (NOT the day I return the essay to you).  Process is an essential concept in this course and prewriting is an essential component of that process.  I am very rigid about this.  Prewriting will be submitted on the day assigned in “hard copy” unless we make other arrangements.  

Prewriting is to be completed on the date due.  Do not attempt to overlap prewriting exercises.  Do not argue that the thesis is at the top of the outline so you should not have to turn in the thesis 48 hours before the outline.  That demonstrates you do not know the “process” at the core of the course.  

LATE PAPERS:

I will mark down late papers one letter grade for each class period they are late.  However, if an emergency arises, contact me immediately and we will see what arrangements can be made.  IMPORTANT: Do not allow despair to set in. Contact me immediately.  My telephone # at school (739-4683) is on the top of this page.  My email address is RCHANDLE@CHAMINADE.EDU  

NOTICE:  NO ESSAY WILL BE ACCEPTED AFTER THE DUE DATE OF NEXT ESSAY.  YOU WILL RECEIVE A ZERO FOR THE ESSAY.  The final grade you earn in the course will be lowered one letter grade for each Zero.  Of course, you CANNOT submit an essay in the portfolio at the end that was not submitted as an essay in the course.   

FAILURE TO SUBMIT AN ESSAY WILL RESULT IN A ZERO BEING ENTERED.  THAT IS FAR WORSE THAN AN F.  It will quite simply mean your final grade in the course will be at least one grade level lower.

CORRECTION SYMBOLS: 

Correction symbols are on the inside back cover of Selby’s Writing Simplified and the back cover of The Harbrace Handbook. Refer to them to “interpret” the grammar comments in the margins of your papers.  

FORM:

All essays will be spellchecked, proofed, and printed.

All essays will be stapled in the top left corner.  

Dark print, but not big – standard is 12 points, not 14 or 16 point.  

Each essay will have your name, the date, the section designation and the essay # on the first page or on a cover sheet.  

NAME

DATE (The real one, not the one you wished you had turned it in on)


 (Not the date of the first draft)

SECTION

ESSAY #

ACADEMIC HONESTY: (portions quoted from The Chaminade Handbook):

“Students are expected to do their own work, even when you are asking help from others in thinking about your work.  Moreover, we [at Chaminade] expect you to promote academic honesty by reporting violations to your instructor or an university official.” If I discover cheating, I will pursue the remedies recommended in the Chaminade Catalog (p. 50) through the Executive Vice President and the Provost.  "Punishment . . .may range from an 'F' grade for 

the work in question to an 'F' for the course to suspension or dismissal from the University" (p. 50).  Students caught plagiarizing will fail the essay.  Depending on the extent and seriousness, I will fail them in the course.  

Plagiarism: 

   Plagiarism is the offering of work of another as one's own.  Plagiarism is a serious offense and may include, but is not limited to the following:

1.
Complete or partial copying directly from a published or unpublished source 
without proper acknowledgment to the author.  Minor changes in wording or 
syntax are not sufficient to avoid charges of plagiarism.  Proper  
acknowledgment of the source of a text is always mandatory.

2.
Paraphrasing the work of another without proper author acknowledgment

3.
Submitting as one's own original work (however freely given or purchased) 
the original exam, research paper, manuscript, report, computer file, 
internet information, or other assignment that has been prepared by another 


individual.  (General Catalog 2001-2002, p. 50).  
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In Selby: 

SEC = Section number in the aquamarine highlight box

(##) = page numbers

----------------------------------------------------------

8/22

INTRODUCTION TO COURSE

8/24

DIAGNOSTIC ESSAY


Read Selby: SEC: 1-19 (1-9): Writing Process




Selby: SEC. 36 (22 – 23) 

8/26 
Return Diagnostic Essay 

Assign paragraph: Extensional Writing: Details/Specifics: Life, Color, Credibility: -

--“David’s Place”: 



Selby: SEC. 21-25: (9-13)

===========================================================

8/29

Paragraph #1 Due: Exercises in Paragraph 



Structure: Handout Exercises and use Selby: 27D, 


27G (1) (2).



Submit Exercise D (16) PRINTED!



Read: Selby: SEC. 26-27 (14-17)

8/31

Return Paragraph: Comments 



Complete work in Selby: 27G (1) (2)

9/2

Assign Essay #1: Directions



Thesis: Word Map/Subtopics/Steps



Audience SEC. 22B (10): Common Ground: Direct 


Address

===========================================================

9/5

LABOR DAY   

9/7

Directions Thesis and Audience Due 



--Read/Critique Thesis Sentences in class

9/9

Return Directions Thesis 



--Read Selby: SEC. 28 – 30 (17 – 19) with 



emphasis on outlines (SEC. 30). 



“Repairing a Window” (Handout)—Audience and 



Development: Need to Know.  

===========================================================

9/12

Directions Outline Due 



--Writing an Introduction that Utilizes “Common 


  Ground”



--Writing Steps that Utilize Common Ground

9/14

Directions Outline returned. 

--In Class: Write Paragraph from body of essay ----Discuss Peer Review: Purpose and Method:   

  Strategy and Reflection.

9/16

Rough Draft Due: 2 copies: In Class Peer Review 



In Class Paragraph 
returned 

===========================================================

9/19

Final Draft of Directions Essay Due


Assign Essay #2: Comparison/Contrast 



--Whole-by-Whole/Part-by-Part Twain/Madame Soli



--Structuring Using “Bases”

9/21

Comparison/Contrast Thesis and Audience Due 



--In Class: Review Thesis Sentences Orally 

9/23

Comparison/Contrast Thesis Returned 

--Essay #1 Returned: General Comments: Common  

  Errors Sheet

--Set up In Class Writing Exercise for Monday

===========================================================

9/26

Comparison/Contrast Outline Due


--In Class Comparison/Contrast Writing Exercise

9/28

Outline returned

--Review Purpose of Peer Review: Special Emphasis  

  on Strategy and Reflection

--Building Coherent Paragraphs: in class 

  exercises on charting a paragraph

9/30

Rough Draft: 2 copies: In Class Peer Review 

===========================================================

10/3

Final Draft of Essay #2: Comparison/Contrast Due


Assign Essay #3: Classification 



--Sample Classification: “A Stephen’s College  

            Girl’s Guide to the Columbia Male” (handout)    

          --Structure and “bases” 

10/5

Classification Thesis Due
In Class: Review Thesis Sentences Orally 

10/7

Classification Thesis returned 

===========================================================

10/10
DISCOVERERS’ DAY 

10/12
Classification Outline Due 



-- Fragments and Comma Splices: 




--Definitions: Harbrace: Phrases (24-36); 



  Clauses (36-37); dependent clauses (37- 

                 40).




--Faigley Exercises: Fragments and Comma 

                 Splices: 

--Identifying Compounds Sentences that 

  Require a Comma

10/14
Return Classification Outline 



--Commas with long introductory clauses: 

            Scott Foresman:​​____ 




--Faigley Exercises: Commas with 

  introductory clauses



--Commas with “because” clauses: 




--Faigley Exercises:

===========================================================

10/17
Rough Draft Classification: 2 copies: In Class Peer Review 

10/19
Final Draft of Classification Essay Due 

Assign Essay #4: Cause/Effect: On finding a 

  workable thesis: On creating an audience.  

10/21
Cause/Effect Thesis Sentence and Audience Due 



--Commas and Essential/Nonessential Phrases and 



  Clauses: Commas with “that” and “which”: 



  Faigley site: Selby 57(4) on page 60.  

===========================================================

10/24
Cause/Effect Thesis Returned



--Return to Faigley to complete Exercises on



  Commas: Run on Sentences.



--Faigley: Main clauses connected with 



  conjunctive adverbs. 

10/26
Cause/Effect Outline Due 

10/28
Cause/Effect outline returned


--Empty Intensifiers (Really!): Faigley site.

===========================================================

10/31
Rough Draft: 2 copies: In Class Peer Review 

11/2

Final Draft of Essay #4 Due: Cause/Effect 

Assign Essay #5: Problem/Solution: Library Component

--Avoiding Plagiarism: Faigley Site

  Holt Handbook: 

  Discuss Plagiarism and the Internet: Avoiding 

    the appearance of plagiarizing.  

11/4

MEET IN LIBRARY OR HENRY 106

Library  #1—Complete first section of workbook

===========================================================

11/7

MEET IN LIBRARY OR HENRY 106

Library #2—Complete second section of workbook 

11/9

Submit Workbook


Thesis Due for Problem/Solution 



Read thesis sentences in class.  

11/11
VETERANS’ DAY  

===========================================================

11/14
Problem/Solution Thesis Returned



MLA Citation format: APA Citation format: other 

             formats. Internal and Final Citations.   

Scott Foresman: 601 – 632 (much of this is 
reference material)



Selby: pp. 90-91 (MLA format)

11/16
Problem/Solution Outline Due

11/18
Problem/Solution Outline Returned

===========================================================

11/21
Problem/Solution Rough Draft Due -- 2 Copies 

In Class Peer Review

11/23
Final Draft of Problem/Solution Essay Due 

11/25
THANKSGIVING 

===========================================================

11/28
Individual conferences on Portfolio

11/30
Peer Review of Portfolio

12/2

LAST DAY OF CLASS



Portfolio of 3 essays to be submitted 
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