BU 200 - Summer 2005 COURSE SYLLABI (Tripler)
CHAMINADE UNIVERSITY
COURSE TITLE:         BU 200, Fundamentals of Management
TERM:                          July 7th to September 15th  
INSTRUCTOR:            Jessica Elbern
PHONE:                        372-6897 (Call before 9:00 P.M.)    
E-MAIL:           
  jessica.elbern@adjunct.chaminade.edu
COURSE DESCRIPTION                   

This course provides an introduction to the world of business and organizations and examines the functions and relationships of marketing, human resources, accounting, information systems and law. A variety of methods will be used to help you learn about business, including group cases, as well as the more-traditional textbook and lecture approach.
COURSE OBJECTIVES                                                   

 The main objectives of this course are to:    
· To understand and apply the basic principles of what is called “promotion” in marketing.
· To understand and apply the basic principles of organization, teamwork and communications.
· To understand the basic principles of the forms of business ownership.  
· To understand and apply the basic principles of total quality production and other methods of producing quality goods and services.
· To understand and apply the basic principles of human resource management. 
· To understand and apply basic knowledge about small businesses, new ventures and franchises.
· To understand and apply the basic principles of the legal side of employee-management relations.
· To understand and apply the basic principles of motivation.
· To understand and apply the basic principles of banking and financial management.
· To understand and apply the basic principles of global business.
· To understand and apply the basic principles of a job search (writing a resume, interviewing, etc.)
· To understand the basic concepts of managerial procedures.
TEXTBOOK:                                                                 
Business in Action, 2/e Courtland L. Bovée    John V. Thill    Barbara E. Schatzman   
HOW TO SUCCEED IN THIS COURSE:                                       

The major goal of BU 200 is to teach you the basic principles of business; however, the course has an important secondary goal, which is to develop and refine the key skills that you will need to be successful in business. These include skills in analysis, in oral and written communication and in presentation techniques, as well as the abilities to work well in teams and to use information technology with ease. Because these skills are so vital for success, your BU 200 assignments are geared specifically towards improving these skills.
GRADING AND WEIGHTING OF ASSIGNMENTS                        

	Midterm Examination 
	33%

	Final Examination
	34%

	Presentation/Report
	33%

	Total
	100%


MIDTERM(33%)  AND FINAL (34%) EXAMINATIONS 
The midterm and final examinations will focus on the material covered in the textbook. The format will be mainly objective, with some short essays and descriptions.  
PRESENTATION - INDIVIDUAL RESEARCH PROJECT (33%)

Each student should analyze in depth one issue in contemporary management.  Please write up your oral report, including Bibliography, in the format of a research report and submit it for grading.  Length should be ten-to-fifteen pages.  You will also need to do an oral presentation of about 10 minutes in length to report your findings to the class.  The oral presentation should be professionally prepared and delivered.  You will be expected to use PowerPoint or to prepare visual aids and handouts.  Once the dates of the presentations are announced, you will be penalized if you do not give one week's notice if you want to change the date of your presentation.

The report should not repeat material from our textbook or any other textbook.  Please use books, magazines or journals and the Internet to do your research rather than use textbooks.  You must use a variety of sources.  At a MINIMUM your report must include citations from two books and two magazines or journals and two Internet sites.

After you have chosen a topic, please get your instructors’ approval before you begin work.  Our textbook covers a wealth of topics and you may choose to study one of these in more depth.  In order to give you an idea of the sort of topic that is acceptable, you may be interested to know that previous groups have chosen such topics as work place surveillance, Internet marketing, telecommuting, ADA compliance by business, entrepreneurship among native Hawaiians, sexual harassment in the workplace, virtual teams, total quality management, downsizing, the impact of the Euro on U.S. multinationals, and many other topics.

In order to give all students the same amount of preparation time, the written reports are all due by or on the last day of class, Wednesday, September 8, rather than on the date that the groups make their presentations. 
BU 200 ONLINE: SUMMER 2004 SCHEDULE AND ASSIGNMENTS
July 7: Schedule and Assignments  

Reading Assignment for this Week: 

· Chapter 1: "Understanding the Fundamentals of Business and Economics" 


July 14: Schedule and Assignments 

Reading Assignment for this Week: 
· Chapter 2: "Practicing Ethical Behavior and Social Responsibility"
· Chapter 3: "Competing in the Global Economy" 


July 21: Schedule and Assignments 
Reading Assignment for this Week:
· Chapter 4 "Starting, Financing, and Expanding a Small Business" 

· Chapter 5: “Selecting the Proper Form of Business Ownership and Exploring Business Combinations " 

July 28: Schedule and Assignments 
Reading Assignment for this Week:
· Chapter 6:     "Understanding the Functions and Roles of Management " 

· Chapter 7: "Organizing and Working in Teams " 

August 4: Schedule and Assignments 
MID TERM EXAM
August 11: Schedule and Assignments 
Reading Assignment for this Week:
· Chapter 8: "Producing Quality Goods and Services " 

· Chapter 9:  "Motivating Employees and Handling Employee-Management Relations”

August 18: Schedule and Assignments 
Reading Assignment for this Week:
· Chapter 10: "Managing Human Resources.”
· Chapter 11: "Developing Product and Pricing Strategies " 

August 25: Schedule and Assignments 
Reading Assignment for this Week:
· Chapter 12: "Developing Distribution and Promotional Strategies "
· Chapter 13: "Analyzing and Using Financial Information " 


September 1: Schedule and Assignments 
Reading Assignment for this Week:
· Chapter 14: "Understanding Banking and Securities " 


September 8: 
FINAL EXAM 


