Chaminade University of Honolulu 

Course: <BLINK>Financial Accounting (Principles of Accounting I) AC201-90</BLINK>
Instructor: Mr. Jerry A. Thomas II, MBA  


Course Dates: April 04, 2005 – May 07, 2005
Required Text: Accounting, 6th Edition, Horngren, Harrison, & Bamber   Note that this text will carry you through the AC201 & AC202 online courses if you purchase the full version  (Chapters 01-26) - no additional textbook is necessary.  If you purchase the first half textbook (Chapters 01-11) you will need to purchase another text when entering AC202.
A Guide to Online Studies:
This could perhaps be your first online course, or your most recent if you’ve experienced online education in the past.  If it is your first then let me be the first to welcome you to this unique and rewarding educational experience.  Online education allows you to pursue your goals without having to meet a specific number of times in class to listen to lectures but does take a fair amount of time to complete successfully.  This type of study is completely and utterly dependent on your commitment to success, your management of your time, and your ability to be a highly motivated individual.  Because there is no “set lecture time,” as in traditional studies it will be up to you to read, review, and imbed material on your own time in preparation for the quizzes, exams, and discussion spaced throughout the course.  Let me continue by casting some light on common misconceptions of the online learning environment.

· I can do it when I want, or feel like it.  No, while I do not take up homework (most solutions are provided for you to check your own progress) I do have various assignments spaced throughout the five week course that have open windows of completion.  Do not miss these windows.
· It’s easier than a traditional course.  Absolutely not.  Because it is an environment where your learning is much more dependent on your participation than that of an instructor lecturing two-three hours per week it is generally considered a more difficult, but more fulfilling, way to study for those with the motivation.  Between reading assigned chapters, reviewing homework check figures/chapter supplementals, and completing assignments a typical student can expect to spend a minimum of 5 hours per week on this course.
·  It’s a simpler version of the equivalent brick and mortar classes.  Sorry, once again this misconception is held from the belief that if it’s online and if it’s a shorter timeframe we’ve cut out a lot of the pertinent information.  I’ve taught the same courses you take online in the brick and mortar environment and strive to include all the important information necessary to ensure that you’ve got the same comprehensive knowledge of the material as one of my brick and mortar students.  What you are receiving is a concentrated, high-speed version of what would be offered in a day program designed for the self-motivated student (I create all the chapter supplementals, homework supplementals, write all exams/quizzes/graded assignments.)  It should also be remembered that this is a FIVE-WEEK class as compared to what most schools teach in a FIVE-MONTH period.  It moves fast and doesn’t sacrifice information in the process.  Comparatively the grades of my students in the FIVE-WEEK programs parallel those in the FIVE-MONTH programs because those in the online environment recognize what’s expected of them and rise to the challenge.
Electronic Aids:
To fully utilize the online course you will need access to a computer that is able to utilize HTML web pages; Java enabled web pages, Microsoft Office products such as Word, Excel, and PowerPoint as well as a valid e-mail access and internet service that is reliable. Be aware that large public e-mail services are not the most reliable for primary e-mail management as file sizes can quickly fill up the free mailbox accounts and prevent you from receiving crucial class information that may be sent out. It is your responsibility to manage your e-mail account so that you do not miss distributed information.  If you have multiple valid e-mail accounts (such as a work account and a home account) be sure to give them both to your during the beginning of class. 

You will need an adequate calculator in this class. Do you need an expensive financial/business calculator? No. Please note that scientific calculators do not always work well with business calculations though. Dual function scientific/business calculators work well when set to "business mode." Calculators are allowed during the final examination and the student should remember to bring one, as the proctor will provide none for you.

About Your Instructor:
Mr. Thomas received his Masters of Business Administration in 1999 and his undergraduate business degree in accounting in 1993 from Mississippi College. During this time he managed many facets of governmental accounting practices including, but not limited to, governmental purchasing practices, asset control, receivables management, payables management, budget preparation/reconciliation, and other fun accounting activities. He also served as the systems administrator for two governmental agencies facilitating the installation, compliance, and management of all IT issues affecting local area networks, various software packages and operating systems in the productive use of medical databases. 

Mr. Thomas served as an accounting supervisor for a non-profit agency that promotes educational excellency throughout the pacific region.  In addition to Chaminade he also teaches for Hawaii Pacific University, and previously instructed in the University of Hawaii's MBA Program on the Manoa campus.

Currently he is a fixed asset accountant for a major healthcare provider on the mainland.

Course Overview:
The Principles of Accounting I immersion course is an entry-level subjection to the mechanics of financial accounting and is directed toward the information needs of the external user of financial information. The course focuses on many of the underlying principles that permeate the study of accounting as a whole, and at the end of the course the student should have a sound understanding of the following items: 

· The classifications of accounts (Assets, Liabilities, Equities, Expenses, Revenues) 

· The accounting equation and how it relates to business transactions 

· The major financial statements used by organizations and their preparation 

· The use of journal entries within corporations for recording of transactions, adjusting transactions, and closing the books of a company 

· The use of the accrual basis of accounting vs. the cash basis of accounting in businesses 

· Understanding the ideas/computations behind the recording of depreciation on major assets 

· Various financial ratios for interpretation and evaluation of financial data.
· Please take note that while we occasionally make reference to personal fiscal management this is not a personal finance class.

Method of Instruction:
The instructor will provide online lectures for selected chapters using PowerPoint which will be posted to the class website for your convenience as well as copies of selected homework problem solutions for you to gauge your progress. Questions may be directed toward the instructor by using the embedded email function within the course website.

You can access the course webpage by directing your browser to http://webct.chaminade.edu and logging in with your ID & password provided by Chaminade University’s technical staff.  The instructor cannot create or manage your login account.

Note that accounting is a proactive study that is enhanced by reading all chapters and completing all practice exercises. This awareness is paramount with the acceptance of online study. Materials provided by the instructor are intended to supplement the textbook and it's assignments, not be a substitute for it. Your performance in this course will be directly related to your dedication to the material. 

Suggested Study Pattern:
The following suggested study pattern is intended to give you a generic method of preparing/reinforcing for the assignments spaced throughout the course.  It is in no way a definite path to success and should be modified as necessary to fit your study habits.

1. Read the assigned chapters (one at a time or all together for the week)

2. Review the chapter supplementals (one at a time or all together for the week)

3. Attempt the suggested practice exercises (answers are provided on the website.)

4. Compare exercises to supplied homework solutions finding errors and confirming successes

5. Take exams/quizzes (I would never take an exam/quiz without at least having read the material covered by it)

Grading Method & Scale:
Grading will be assessed for the AC201-90 course through the administration of three (3) online exams, and four (4) quizzes.  

All three exams will be available to the student to complete within a given amount of time and must completed during the time frame noted on the web site for each exam.  Should technical errors on Chaminade’s part prevent providing the examinations through the WebCT environment, the examinations will be either reopened for the student or emailed directly to the student for completion and return directly to the instructor.  Each exam consists of 100 possible points and will be administered at set intervals through the semester.  Exact dates of open/closing windows for exams and quizzes can be found on the course website.  Exams and quizzes can be composed of matching, multiple choice, short-answer, essay questions, or word problems. Because the student is responsible for all material, exams/quizzes are not limited to only those topics that are covered in the online discussion area and/or the supplementals provided. 

Four quizzes (25 points each) will also be made available through the course website and open at set intervals throughout course.  It is the student’s responsibility to keep abreast of when exams/quizzes will be open for execution and to take them within that timeframe.  Exact windows of opportunity are posted on the website.  Exams/quizzes missed cannot be made up without a valid reason that may need documentation at the instructor’s discretion.  Quizzes are similar to “pop-quizzes” in that they may cover material recently studied, currently being studied, or upcoming items in the course.  Quizzes are not as limited to specific chapters as exams.  The final exam for AC201 is an online exam similar to the first two in the course.  It is open on the final exam date ONLY.  It will not be reopened without a valid, documented reason as grades are due shortly thereafter.

A Note about progressing to AC202:

Because many individuals take both the AC201 and 202 courses back to back it is important to know that the final exam for AC202 is proctored through Chaminade approved locations.  Currently you are required to make an appointment through one of the final exam locations on Oahu (Schofield, Pearl Harbor, Tripler) and these locations have changed from time to time, so contact your education center representative or Chaminade advisor for complete details. 

Please note that in order for a student to progress to the AC202-90 course a grade of 70 or higher must be achieved.
FINAL EXAM REQUIREMENTS

The AC202 final exam is open book/open note and comprehensive over the AC202 course. 

YOU ARE REQUIRED TO ATTEND A PROCTORED FINAL EXAMINATION FOR AC202 COURSE AT A LOCATION APPROVED BY CHAMINADE.  IF YOU CANNOT ATTEND A PROCTORED FINAL EXAMINATION THROUGH A CHAMINADE APPROVED LOCATION, YOU SHOULD GIVE SERIOUS CONSIDERATION TO TAKING THESE COURSES.

FINAL EXAMINATIONS ON THE ISLAND OF OAHU ARE NOT ALWAYS GIVEN AT THE CHAMINADE CAMPUS.  ALTERNATE LOCATIONS AT MILITARY EDUCATION CENTERS ON OAHU DO BECOME AVAILABLE BUT ARE NOT CONSISTENT.  OFF-ISLAND STUDENTS MUST NOTIFY THE INSTRUCTOR AND THE ACCELERATED UNDERGRADUATE PROGRAM OFFICE ( dyoshi@chaminade.edu ) AT THE BEGINNING OF THIS COURSE OF THEIR LOCATION STATUS AND WILL BE REQUIRED TO VISIT AN APPROVED CHAMINADE LOCATION TO TAKE THEIR PROCTORED FINAL EXAM.  ADDITIONAL RULES REGARDING THE FINAL EXAMINATION MAY BE PROVIDED CLOSER TO THE FINAL EXAM DATE.

At the end of AC201 all exams and quizzes will be totaled and divided by four to determine your percentage grade. That percentage grade will then be translated into the letter grade you will have earned in the class. 

Breakdown of Online Grading Criteria…   

	Item
	Points
	Percentage of Final Grade

	4 Quizzes
	100 Points (25 Pts per quiz)
	20%

	Exam 1
	100 Points
	20%

	Exam 2
	100 Points
	20%

	Exam 3 (Final Exam)
	100 Points
	20%

	Total
	400 Points
	100%

	
	
	


Your total points achieved when divided by four, will yield the following letter grade...

	PRIVATE
90%+
	A

	80-89%
	B

	70-79%
	C

	60-69%
	D

	0-59%
	F


Using the 400 point scale it’s easy to calculate how many points you need to get the grade you desire.   If you want a ‘B ‘ in the class you’ll need to earn 80% of the 400 possible points, or 320 points (400 x 80%.)

Please note that in order for a student to progress to the AC202-90 course a grade of 70 or higher must be achieved.

Academic Dishonesty :

As a student in a college level course you are expected to conduct yourself with the utmost integrity.  All assignments are subject to random or systematic inspection for cheating and/or plagiarism.  Cheating in the online community can be located and cofirmed through items such as grade correlations, submission times, etc.  Plagiarism in discussion forums or questions can take many forms.  If you are not familiar with the boundaries of plagiarism please refer to either the Chaminade Student Handbook or an APA writing manual.  

Students found to be cheating in the course, or plagiarising another’s works will receive an ‘F’ in the course and a request to the academic dean will be placed asking for their expulsion from the university.  

Extra Credit Opportunities :

Currently there are no opportunities for extra credit work in this course.

Tentative Dates : 

The table below indicates the flow of material through the course and a listing of practice exercises that students may to familiarize themselves with the information.  Quizzes and Exams are opened/closed on specific dates.  Check under the Course Contents section of the website for exact dates of opportunity.

	Week #
	Week Ending
	Topics Covered
	Practice Exercises

	Week 1
	Apr 09
	Ch 1 (Accounting in the Business Environment)
	E1-1, 2, 3, 4, 5, 6, 7, 8, 9, 10, 11, 12, 13, 14

	Week 1
	Apr 09
	Ch 2 (Recording Business Transactions)
	E2-1, 2, 3, 4, 5, 6, 7, 8, 9, 10, 11, 12, 14, 16, 17 

	Week 1
	Apr 09
	Ch 3 (The Adjusting Process)
	E3-1, 2, 3, 4, 5, 7, 8, 9, 10, 11

	 
	 
	 
	

	Week 2
	Apr 16
	Ch 4 (Completing the Accounting Cycle)
	E4-1, 2, 3, 4, 7, 8, 10, 11

	Week 2
	Apr 16
	Ch 5 (Merchandising Operations)
	E5-1, 2, 4, 6, 7, 8, 11, 12

	 
	 
	Exam 01 covering through Ch 4 opens during week 2*
	 

	Week 3
	Apr 23
	Ch 6 (Merchandise Inventory)
	E6-1, 2, 3, 4, 5, 6, 7, 9, 10 

	Week 3
	Apr 23
	Ch 7 (Accounting Information Systems)
	E7-1, 2, 3, 5, 6, 7, 8, 9, 10 

	 
	 
	 
	 

	Week 4
	Apr 30
	Ch 8 (Internal Control and Cash)
	E8-1, 2, 3, 4, 5, 6, 9

	Week 4
	Apr 30
	Ch 9 (Receivables) 
	E9-1, 2, 3, 6, 7, 8, 9, 10, 11

	Week 4
	Apr 30
	Ch 10 (Plant Assets & Intangibles)
	E10-1, 2, 3, 4, 5, 6, 8, 10, 11, 15

	 
	 
	Exam 02 covering through Ch 8 opens during Week 4*
	 

	Week 5
	May 07
	Ch 11 (Current Liabilities & Payroll)
	E11-1, 2, 3, 4, 6, 8, 9,

	Week 5
	May 07
	Ch 12 (Partnerships)
	E12-1, 3, 4, 5, 6, 8, 9, 11

	Week 5
	 May 07
	Ch 13 (Corporations:  Paid-in Capital and the Balance Sheet) 
	E13-1, 2, 4, 5, 12, 13, 14

	 
	May 07, 2005
	Exam 03 – Comprehensive Online Final Examination
	 

	
	
	* = Check Course Contents for exact windows of opportunity
	

	
	
	
	

	
	
	
	


Note that the final exam for AC201 is an ONLINE final exam open one day only.  If you are unable to take the exam on that date-it will not be provided without valid documentation as to why you were unable to complete it.<BLINK>Note tNo
If you have any questions concerning this syllabus feel free to contact the instructor through the email capabilities of the website. 

To contact the instructor directly for questions about taking this course, or questions not pertaining to the course please use the following email address (jerry.thomas@adjunct.chaminade.edu) 

Updated February 24, 2005
