Bi ol ogy 287-Intro to Field Experience or Summer & Fall 2000

Bi ol ogy 487-Field Experience I nstructor:
Cham nade Uni versity of Honolulu Ronald M | wanot o
1-3 Senester Credits Phone 735-4808

COURSE SYLLABUS

Bi ol ogy 287 and 487 are courses that provide an opportunity
for students to conplete volunteer work at cooperating GOmmMUNity

agencies in biology. Supgrvision 1% Provided by an instructor at
Chaminad® university and by the inmediate supervisor at the
agency. Enroll ed students recei ve senester credits based upon
three hours work per week for fifteen weeks for one senester
credit with credits varying from 1-3 senester credits. St udent s
vol unteering at the agencies do not receive paynent for services
under norrmal circunstances.

Bi ol ogy 287-Introduction to Field Experience is a |ower
di vi sion course enrolling freshnmen and sophonobres with a m ni num
of one senester coll ege biol ogy. Bi ol ogy 487-Fi el d Experience is
for juniors and seniors with nore extensive science backgrounds.

ALNMS OF THE COJRSE: The ains or goals of the field experience
course are to provide opportunities for you
to:

1. gai n working experience in a field which nmay be of
interest to you either as a career choice or for persona
reasons;

2. determi ne whet her you desire pursuit of a professional
field or career by exposure to work associated with it;

3. work wi th professionals who nay be influential as a
resource for jobs or graduate/professional schools;

4, work with professionals outside an acadeni ¢ envi ronnent
and |l earn the rel evance of acadenmic work to nore
practi cal work experience;

5. be of service and contribute to the community;

6. | earn new skills and nethods in acquistion of know edge
of a professional field; and

7. acquire interpersonal skills and | earn of human
rel ati onshi ps.

COURSE RFQUI RENVENTS The following wll be required of each

student to fulfill course requirenents and
receive course credit.

1. Work specific hours at a cooperating agency: 45 hours for
one senester credit, 90 hours for two senester credits,
and 135 hours for three senester credits.

2. Conmpl ete assigned duties as directed by the supervisors
at the cooperating agency and instructor at Chani nade.

3. Mai ntain a | og book of weekly activities.

4 Conpl ete a witten progress report and a witten final
report.

5 Be evaluated by the supervisor at the agency and by the
i nstructors

6. Attend schedul ed cl ass neeti ngs.

1. Present an oral report of activities at the agency.
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COVPONENTS OF THE LOG BOCK, PROGRESS, AND FI NAL REPORTS:

1. Log Book: Maintain a daily record of hours at the agency
with dabgsi include observations and experiences with

equi pment used and net hods | earned; record peridsanal
i nvolved and the training of the staff; wite about
i nterpersonal relationships including treatnent of

patients; and all experiences at the agency. Do include
fornms used, e.g., bionedical lab tests or field surveys/
i nvesti gations. Do not use personal nanes of patients

and any confidential information. Do ask questions and

i ncl ude questions asked and responses given.

2. Progress Reports: Pl ease include the foll ow ng
information in the progress report:
a. Hours conpl eted and work perfornmed or duties/
responsibilities;

b. Peopl e at work including their professional
trai ning and patients;
C. Information, skills, nethods, and training received

i ncludi ng i nstrunentati on;

d. Description of physical facilities, relationships
to institution as a whole in organization and
functions of the agency; and

e. Your own i npressions, problens encountered,
recomrendati ons, and personal | earning experiences.

3. Fi nal Report: Pl ease include the information of the
progress report in the body of the final report as well
as the foll ow ng:

a. I ncl ude informati on since the progress report using
t he above format.

b. Has the course fulfilled the ains |isted as well as
your expectations?

c. What is your overall summary or the institution
where you wor ked? (which portions were inportant as
| ear ni ng experiences and which portions were not,

i ncl udi ng why not ?)

d.  What relationships did you develop with the people
at the agency?

e. If given the opportunity again, what agency would
you sel ect and what would you nodify with respect to
duties and responsibilities.

EVALUATIONS.

1. Awitten evaluation will be sent to your inmmediate
super vi sor. The formis on a separate page.
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GRADE DETERM NATION:  Your grade will be based on the follow ng:

1.
2.
3.

4.

Progress and Final Reports 30% Scal e

Log Book 20% 90% = A
Evaluations: Field Visit & 80% = B
Super vi sor 40% 70% = C
Oral Presentation 10% 60% = D

bel ow 60% = F

ATTENDANCE, POLICIES, AND OFFI CE HOURS:

1.

The student is expected to neet attendance obligations at
t he cooperating agency. If the student is unable to
attend as schedul ed, he/she is required to contact the
agency to nake alternative arrangenents. It is expected
that you give 24 hours notice to the agency.

The student will be nonitored by the instructor during
the senester for attendance to ensure fulfillnment of the

4 @b NOUIS required. It 18 the gtudant's responsibility
to notify the instructor if there are problens in

at t endance.
Attendance at mandatory class neetings is al so expect ed.
Failure to attend mandatory neetings will result in a

| owering of the final grade to be determ ned by the

i nstructor.

I nconpletes will not be given unless the circunstances
are beyond the control of the student as determ ned by
the instructor.

Deficiency notices wll be sent to students not attending
or with poor evaluations by supervisors at the
cooperating institution. The student receiving a
deficiency is required to neet with the faculty

i nstructor.

Cham nade University Witing Standards will be foll owed
and it is departnent policy that assignnents turned in
24 hours after a deadline be deducted by one grade | evel
and any assignment turned in after 24 hours is
unaccept abl e.

Ofice hours for the instructor are posted outside Henry
Hall Room 16 and the library. If the tines are

i nconveni ent, please see the instructor to make an

appoi nt ment . The instructor's office is Henry Hall Rm
16, Phone 735-4808, hone phone 395-9307.
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9. Specific scientific or bionedical term nology as on drug
prescriptions or nedication is inportant. Wite it in
the I og book and at a later tine look up its actions and
effects.
If you are able to get to know your supervisor, he/she
will be able to evaluate your abilities and work nuch
better. Use your initiative to nmake your eval uation
excel |l ent. Your initiative is denonstrated in asking
for additional duties, asking questions, and being
flexible in assignnments and worKk.

Bl OLOGY 287 DEADLI NES SUMVER & FALL 2000:

1.

2.

12.

Submt Schedul es for TBA C ass by August 31, 2000

First Mandatory O ass Meeting, Friday, Sept. 8, noon,H 8

Progress Report 1-Two weeks after beginning field experience
work submt a word processed summary of your duties and
reactions to volunteer work, follow ng guidelines in the

syl | abus. I T 1S | MPORTANT THAT ANY DI FFI CULTI ES BE REPORTED
| MVEDI ATELY TO YOUR CHAM NADE FACULTY SUPERVI SOR.

| ndi vi dual neeting-Pl ease schedul e an indi vidual conference
with your faculty supervisor inmmediately after your first work
experience.

Second Mandatory Meeting, Friday, Oct. 13, noon, H 8.

Progress Report 2-Due Friday, Nov. 3; Log Book Due
Nov. 3; and mandatory neeting at noon, H8

A mid-termeval uation nmay be sent to your agency.
Fourth Mandatory Meeting, Friday, Nov.17, noon, H3

A final evaluation will be sent to your agency and is due by
Nov 30, 2000.

Oral presentations of 15 minutes duration for each student

will be held of Wednesday, Nov. 29 at noon in H 17.

Pl ease prepare audio-visual materials, overhead transparencies
or slides. Attendance is mandatory.

Final report-Please submt your final report by Dec. 8, 2000
adhering to the guidelines in the syllabus. Your |og book
is also due at this tine.

PLEASE KEEP IN M ND THAT A VISIT WLL BE ARRANGED BETWEEN
YOUR FACULTY SUPERVI SOR AND YOUR | MVEDI ATE SUPERVI SOR AT
THE COOPERATI NG | NSTI TUTI ON OR AGENCY AT A TI ME WHEN YQU
ARE WORKI NG
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2. The instructor will arrange a tine and date for a visit.
Pl ease have your | og book present and be prepared to
answer any questions relative to your work. You may be
vi sited unannounced during the senester as part of the
eval uation process.

ORAL PRESENTATI ON

An oral presentation to peers, faculty, and interested people
will be given by the student to fulfill a requirenent. The
presentation will be graded and nust include the follow ng:

1. general infornmation on your field experience: where you

wor ked, what you did, and other pertinent information.

2. your observations, recomrendations, criticisns, and

personal reflections.

SUGGESTI ONS FOR VOLUNTEERS

1. Dress appropriately for interview and work. War shoes.
Try to anticipate questions of the interviewer. For
exanpl e, "Why do you wish to work at this agency?" "Wat
do you want to do?"

2. Be on tine for the interview or work. |If you can not
work on a particular day or will be late, call your
supervi sor. Frequent tardi ness or absence is detrinental
to both your evaluation and your grade.

3. If a task is conpleted, do not stand around, nor do your

honmewor k. Take the initiative, and ask for additional
duties or ask co-workers for work-related i nformation.
I dl e conversation or playing games on conputers is not
accept abl e.

4, If you have questions and your supervisor or co-worker
are occupied, wite the questions in your |og book for
future use.

5. If you are in a bionedical setting, do not speak to
clients or patients unless your supervisor pernits.
There may be certain things which you should not discuss
with patients or clients. Refer to your supervisor for
nore i nformation.

6. The instructor should be notified if there are any
probl ens or personality conflicts.

7. Pl ease maintain confidentiality. Do not gossip or repeat
conversations especially confidences naintai ned between
doctors/nurses and or information for staff only.

8. You can | earn much fromwhat is considered "nmenial" types
of experiences, such as wheeling patients around or
del i very of packages. Learn to speak to patients about
their general concern and well being which may nmake them
| ess apprehensi ve. One of the nost inportant skills al
of us need is to develop the ability to comruni cate
effectively with each other.



