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	BU200 FLEX Course Syllabus
3140 Waialae Avenue - Honolulu, HI 96816
www.chaminade.edu 



Course Number: BU200
Course Title: Introduction to Business
College/School/Division Name: School of Business and Communication
Term: FLEX 2025/2026
Course Credits: 3
Instructor Name: John Hamilton, Ed.D
Email: john.hamilton@chaminade.edu 
Phone: 808.284.0741  
Office Hours: By appointment 

Course Description and Material
University Course Catalog Description  
This course provides a survey of business functions, principles, and practices; managerial tools for analysis; people’s behavior in organizations; practical applications in problem solving and decision-making. The course is designed for students interested in careers in organizations and for those intending to major or minor in business. Offered every semester. 

Time Allocation
This is a three-credit hour course requiring 135 clock hours of student engagement, per the official CUH Credit Hour Policy. Students enrolled in this course are anticipated to spend 40 hours reviewing course materials, 35 hours researching and writing the Case-based Exercises, 33 hours researching and writing the Critical Thinking Activities (discussions, self-assessments, CoPs), 20 hours researching and preparing for the Final Presentation/Paper and 7 hours studying for the final exam.

Course Prerequisites 
No prerequisite classes are required for this course 

Required Material (SEE NOTE BELOW ABOUT ACCESS)
[image: ]Textbook: Courtland, B.L., & Thill, J.V. Pearson eText Business in Action. 10th Edition.  New York: Pearson
BU-200-01-1 Introduction to Business (3 Credits)
Courtland L. Bovee, John V. Thill
Textbook ONLY
Minimum requirement for this course:
ISBN-13: 978-0-13-787903-8
*Please check the CUH bookstore for competitive prices. 
NOTE: SEE COURSE ANNOUNCEMENT TO SYNCH YOUR TEXT
Textbook Access Information (IMPORTANT)
When you purchase the Pearson's MyLab and Mastering ("MyBIZLab") access code from the CUH bookstore (or online via Pearson), please log in to Canvas FIRST.  Use the course link called "MyLab and Mastering" located in the Canvas menu (in the left side navigation) to register for the MyBIZLab access. That is the best way to register and link your access to MyBIZLab directly from our Canvas course.  If you do this, you should NOT need an instructor access code, as I have already linked our access code into our Canvas course.

Program Learning Objectives
1.	Communicate effectively regarding business-related tasks, in both oral and written modes. (Introduction)
3. 	Undertake analysis, perform tasks, and develop strategies using the central concepts of each functional
area of business. (Introduction)
4. 	Assess and create business strategies appropriate for organizations in specific business environments,
including global and domestic markets. (Introduction)

Course Learning Outcomes  
Upon completion of this course students will be able to:  
1. Utilize the appropriate vocabulary, concepts, and terminology of business. 
2. Describe both the internal and external environment of business, including: 
a. choices and processes involved in a business start-up 
b. functions and tasks of management, including HR and operations/resources 
c. functions and tasks involved in marketing a firm’s goods and services 
d. functions and tasks involved in managing financial information and accounting 
3. Describe the role of ethics and corporate social responsibility in decision-making processes 
 
Alignment of Learning Outcomes 
	  
	CLO 1 
	CLO 2 
	CLO 3 

	Marianist Values 
	2 
	2 
	4 

	Program Learning Outcomes 
	1, 3 
	1, 3 
	1, 3 


 
Marianist Values
This class represents one component of your education at Chaminade University of Honolulu. An education in the Marianist Tradition is marked by five principles and you should take every opportunity possible to reflect upon the role of these characteristics in your education and development:
1. Education for formation in faith
2. Provide an integral, quality education
3. Educate in family spirit
4. Educate for service, justice and peace
5. Educate for adaptation and change
[bookmark: _heading=h.2et92p0]
Native Hawaiian Values
Education is an integral value in both Marianist and Native Hawaiian culture. Both recognize the transformative effect of a well-rounded, value-centered education on society, particularly in seeking justice for the marginalized, the forgotten, and the oppressed, always with an eye toward God (Ke Akua). This is reflected in the ‘Olelo No’eau (Hawaiian proverbs) and Marianist core beliefs:
1. Educate for Formation in Faith (Mana) E ola au i ke akua (ʻŌlelo Noʻeau 364) May I live by God
2. Provide an Integral, Quality Education (Na’auao) Lawe i ka maʻalea a kūʻonoʻono (ʻŌlelo  Noʻeau 1957) Acquire skill and make it deep
3. Educate in Family Spirit (‘Ohana) ʻIke aku, ʻike mai, kōkua aku kōkua mai; pela iho la ka nohana ʻohana (‘Ōlelo Noʻeau 1200) Recognize others, be recognized, help others, be helped; such is a family relationship
4. Educate for Service, Justice and Peace (Aloha) Ka lama kū o ka noʻeau (ʻŌlelo Noʻeau 1430) Education is the standing torch of wisdom
5. Educate for Adaptation and Change (Aina) ʻAʻohe pau ka ‘ike i ka hālau hoʻokahi (ʻŌlelo Noʻeau 203) All knowledge is not taught in the same school
[bookmark: _heading=h.qhzudshps2hc]
Technical Assistance for Canvas Users: 
· Search for help on specific topics or get tips in Canvas Students 
· Live chat with Canvas Support for students 
· Canvas Support Hotline for students:  +1-833-209-6111 
· Watch this video to get you started  
· Online tutorials:  click on “Students” role to access tutorials 
· Contact the Chaminade IT Helpdesk for technical issues:  helpdesk@chaminade.edu or call (808) 7354855 
[bookmark: _heading=h.26in1rg]Course Policies 
Attendance
Regular attendance is crucial for the success of this independent study course. Consistent engagement is essential for meeting deadlines, receiving feedback, and making progress. While flexibility is inherent in independent study, regular check-ins (e.g., weekly meetings) will student completion rates. Absence from a check-in requires prior notification and a valid reason. Consistent absences may impact the student's grade and their ability to continue in the independent study format. Effective communication and proactive problem-solving regarding any attendance concerns are also highly valued.

Late Work
Late submissions will generally not be accepted. Assignments are expected to be submitted on time to facilitate timely feedback and maintain the course schedule. In exceptional circumstances, such as documented medical emergencies or other unforeseen events, late submissions may be considered with prior approval from the instructor. Late submissions without prior approval will typically receive a significant grade deduction or may not be accepted at all. Students are encouraged to communicate any potential difficulties in meeting deadlines to the instructor as soon as possible to discuss possible accommodations.

Extra Credit
No extra credit will be offered in this course.

Final Grades
Descriptions of all assignments along with scoring rubrics are available on the course Canvas page. Letter grades for the course will be determined by the following formula and submitted to Self-Service upon course completion:

Grading
· MILESTONE Assignment #1: Course Acknowledgement - CHECK COURSE FOR DUE DATE
· Exam #1 (Midterm Exam) = 80 points 
· Exam #2 (Final Exam) = 80 points 
· Quizzes = 170 points 
· Application Activities = 120 points 
· Current Events in Business = 120 points 
· (BTS) Behind the Scenes = 135 points 
· MILESTONE Assignment #2 - SWOT/TOWS Project = 250 points - CHECK COURSE FOR DUE DATE
· This assignment is required to complete the course.
· FLEX Assignments = 25 points 
· Mid-Course Reflection = 20 points

Letter grades are given in all courses except those conducted on a credit/no credit basis. Grades are calculated from the student’s daily work, class participation, quizzes, tests, term papers, reports and the final examination. They are interpreted as follows: 
Final Grade Requirements
A = 900 or more 	 
B = 800 to 899 
C = 700 to 799 
[bookmark: _heading=h.3rdcrjn]D = 600 to 699 
F = Below 600

Grades of "Incomplete"
Issuance of an Incomplete grade is not automatic and at the discretion of the faculty member. It may be assigned to a student who has successfully completed with at least a passing grade, a majority of the work of the course and who has an unavoidable and compelling reason why the remainder of the work cannot be completed on schedule.

Changes to the Syllabus
While the provisions of this syllabus are as accurate and complete as possible, your instructor reserves the right to change any provision herein at any time. Every effort will be made to keep you advised of such changes, and information about such changes will be available from your instructor.

Course Approach
This course operates on a FLEX Study model, allowing you the flexibility to work at your own pace and schedule. You are responsible for setting your own pace and completing all course requirements by the designated course end date. A Milestone #1 Assignment is required to be submitted by the 7th day of the course. This FLEX study approach encourages self-discipline and time management skills as you navigate the course material at your own rhythm.

Writing Policy 
All work submitted by Chaminade University students must meet the following writing standards. Written assignments should: 
1. Use correctly the grammar, spelling, punctuation, and sentence structure of Standard Written English. 
2. Develop ideas, themes, and main points coherently and concisely. 
3. Adopt modes and styles appropriate to their purpose and audience. 
4. Be clear, complete, and effective. 
5. Carefully analyze and synthesize material and ideas borrowed from sources. In addition, the sources of the borrowed material should be correctly acknowledged to avoid plagiarism (see Plagiarism).
6. Any written assignment will follow APA formatting standards

Instructor and Student Communication 
Questions for this course can be emailed to the instructor at john.hamilton@chaminade.edu. In-person (Zoom or Facetime) and phone conferences can be arranged.

Important Information
Academic Honesty
Academic honesty is an essential aspect of all learning, scholarship, and research. It is one of the values regarded most highly by academic communities throughout the world. Violations of the principle of academic honesty are extremely serious and will not be tolerated.

Students are responsible for promoting academic honesty at Chaminade by not participating in any act of dishonesty and by reporting any incidence of academic dishonesty to an instructor or to a University official. Academic dishonesty may include theft of records or examinations, alteration of grades, and plagiarism, in addition to more obvious dishonesty.

Questions of academic dishonesty in a particular class are first reviewed by the instructor, who must make a report with recommendations to the Dean of the Academic Division. Punishment for academic dishonesty will be determined by the instructor and the Dean of Academic Division and may include an “F” grade for the work in question, an “F” grade for the course, suspension, or dismissal from the University.

For the most up to date information, please refer to the Academic Honesty Policy on the Chaminade University Catalog website.

Title IX and Nondiscrimination Statement
Chaminade University of Honolulu is committed to providing a learning, working and living environment that promotes the dignity of all people, inclusivity and mutual respect and is free of all forms of sex discrimination and gender-based violence, including sexual assault, sexual harassment, gender-based harassment, domestic violence, dating violence, and stalking. As a member of the University faculty, I am required to immediately report any incident of sex discrimination or gender-based violence to the campus Title IX Coordinator. 


Nondiscrimination Policy & Notice of Nondiscrimination
Chaminade University of Honolulu does not discriminate on the basis of sex and prohibits sex discrimination in any education program or activity that it operates, as required by Title IX and its regulations, including in admission and employment. Inquiries about Title IX may be referred to the University’s Title IX Coordinator, the U.S. Department of Education’s Office for Civil Rights, or both and contact information may be found at the Chaminade University Title IX Office Contact Information and Confidential Resources website. On-campus Confidential Resources may also be found here at CAMPUS CONFIDENTIAL RESOURCES.

The University’s Nondiscrimination Policy and Grievance Procedures can be located on the University webpage at: https://chaminade.edu/compliance/title-ix-nondiscrimination-policies-procedures/. 

To report information about conduct that may constitute sex discrimination or make a complaint of sex discrimination under Title IX, please refer to the Campus Incident Report form. Chaminade University of Honolulu prohibits sex discrimination in any education program or activity that it operates. The NOTICE of NONDISCRIMINATION can be found here: Notice of Nondiscrimination.

CUH Alert Emergency Notification 
To get the latest emergency communication from Chaminade University, students’ cell numbers will be connected to Chaminade’s emergency notification text system. When you log in to the Chaminade portal, you will be asked to provide some emergency contact information. If you provide a cellphone number, you will receive a text from our emergency notification system asking you to confirm your number. You must respond to that message to complete your registration and get emergency notifications on your phone.

Assessment for Student Work
With the goal of continuing to improve the quality of educational services offered to students, Chaminade University conducts assessments of student achievement of course, program, and institutional learning outcomes. Student work is used anonymously as the basis of these assessments, and the work you do in this course may be used in these assessment efforts.

Student with Disabilities Statement
Chaminade University of Honolulu offers accommodations for all actively enrolled students with disabilities in compliance with Section 504 of the Rehabilitation Act of 1973, the Americans with Disabilities Act (ADA) of 1990, and the ADA Amendments Act (2008). 

Students are responsible for contacting Kokua Ike: Center for Student Learning to schedule an appointment. Verification of their disability will be requested through appropriate documentation and once received it will take up to approximately 2–3 weeks to review them. Appropriate paperwork will be completed by the student before notification will be sent out to their instructors. Accommodation paperwork will not be automatically sent out to instructors each semester, as the student is responsible to notify Kokua Ike via email at ada@chaminade.edu each semester if changes or notifications are needed.

Kōkua ʻIke: Tutoring & Learning Services
Chaminade is proud to offer free, one-on-one tutoring and writing assistance to all students. Tutoring and writing help is available on campus at Kōkua ʻIke: Center for Student Learning in a variety of subjects (including, but are not limited to biology, chemistry, math, nursing, English, etc.) from trained Peer and Professional Tutors. Please check Kōkua ʻIke’s website for the latest times, list of drop-in hours, and information on scheduling an appointment. Free online tutoring is also available via TutorMe. Tutor Me can be accessed 24/7 from your Canvas account. Simply click on Account > TutorMe. For more information, please contact Kōkua ʻIke at tutoring@chaminade.edu or 808-739-8305.
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