                                                                                                                                                                                         

 En 100- Essentials of English Composition Spring 2026

  Chaminade University (Caroline College and Pastoral Institute)           

 This is a four credit course and meeting times are Monday thru Friday (in Specific class hours will be announced based on section. 

Instructor: Cecelia Hartmann (cecelia.hartmann@adjunct.chaminade.edu; cmchartmann@yahoo.com

Office: CCPI building   Office Hours: M thru F 8:30-9 AM or by appointment
 
Catalog Description
The course is designed to provide a foundation for effective writing. Emphasis will be placed on grammar, paragraph, and essay organization. The course will offer practice in writing short essays. After successfully completing this course, the student will be prepared for EN101.
Student Learning Outcomes
· To demonstrate the correct use of grammar, punctuation and 
mechanics in the various forms of written text
· To demonstrate the ability to edit written text
· To demonstrate understanding of and ability to use the steps of the writing process (different forms of prewriting, organizing ideas, drafting, revising and editing)
· To demonstrate ability to write coherent paragraphs in different patterns( examples, time order, cause and effect, comparison and contrast, persuasive)
· TO demonstrate understanding of the parts of an essay and ability to write coherent thesis statements, essay introductions, body paragraphs, and conclusions.
· To demonstrate the ability to write short essays in the various rhetorical patterns(classification, process, examples, cause-effect, comparison-contrast, problem-solution, and persuasive) using correct organization, grammar and format
· To demonstrate the ability to write summaries, book reports, and reaction papers 

Required Texts  
80 Readings for Composition, (2nd ed.), David Munger ©2006, New York: Pearson-Longman.
Any college-level dictionary
Supplementary  Materials   Various sources in handouts provided by instructor                                      
Course Tasks (Student Responsibilities)
Attend class every day (Attendance and punctuality are essential to success in the course. Unexcused absences and tardiness will affect course grades)
· Maintain a portfolio(folder) containing all the work you do for this class
· Complete all homework and other assignments on time, including assignments on the Internet.(Late work must be arranged with the instructor)
· Use your time well (time management) in order to successfully complete the course
· Participate in class discussions
· Ask questions of your instructor inside class or outside to clarify questions in your mind or things you do not understand
· Work with other students to support and encourage one another
· Do not plagiarize. Plagiarism is presenting the work of another as your own. Check the General Catalog (online) or see your instructor for a handout. If you plagiarize you will not receive any credit for the work.

Required Coursework and Grading Breakdown
Attendance and Participation in Class…………………………………………………….10%
Writer’s Journal………………………………………………………………………………………………………………05%
Adjective Journal……………………………………………………………………………………………………………05%
The adjective journal requires a minimum of 20 new words per week.  
Quizzes and Tests……………………………………………………………………………………………………………25%
In class exercises and homework………………………………………………………………………25%
Writing Assignments…………………………………………………………………………………………………….30%
Grading    A = 90-100 (Outstanding)
B = 80-89 (Superior work)                                                        C = 70-79 (Average grade, competent achievement)                                 D = 60-69 (Lowest passing grade but not sufficient to meet the requirements)     F = Below 60 (Failure to meet minimum requirements, no credit given)
In order to pass En 100 a student must attain a C or higher grade
IMPORTANT INFORMATION

TITLE IX AND NONDISCRIMINATION STATEMENT:
· Chaminade University of Honolulu is committed to providing a learning, working and living environment that promotes the dignity of all people, inclusivity and mutual respect and is free of all forms of sex discrimination and gender-based violence, including sexual assault, sexual harassment, gender-based harassment, domestic violence, dating violence, and stalking. As a member of the University faculty, I am required to immediately report any incident of sex discrimination or gender-based violence to the campus Title IX Coordinator. For pregnant and parenting students, I am also obligated to provide you with similar resources for support and protections available to you. My goal is to make sure that you are aware of the range of options available to you and have access to the resources and support you need.

· Nondiscrimination Policy & Notice of Nondiscrimination 

· The university is committed to comply with all State and Federal statutes, rules, and regulations which prohibit discrimination. The university is committed to a policy of nondiscrimination on the basis of race, sex, gender identity and expression, age, religion, color, national origin (including shared ancestry and ethnic characteristics), ancestry, citizenship, disability, genetic information, marital status, breastfeeding, arrest and court record (except as permissible under State law), sexual orientation,or status as a covered veteran. Inquiries about Title IX or general Civil Rights concerns may be referred to the University’s Title IX Coordinator, the U.S. Department of Education’s Office for Civil Rights, or both and contact information may be found HERE. On-campus Confidential Resources may also be found here at CAMPUS CONFIDENTIAL RESOURCES.

· The University’s Nondiscrimination Policy and Grievance Procedures can be located on the University webpage at: https://chaminade.edu/compliance/title-ix-nondiscrimination-policies-procedures/. 

· To report information about conduct that may constitute sex discrimination or make a complaint of sex discrimination under Title IX, please refer to the Campus Incident Report form. Chaminade University of Honolulu prohibits sex discrimination in any education program or activity that it operates. 

· NOTICE of NONDISCRIMINATION can be found here: Notice of Nondiscrimination.

· Hazing Prevention Resources and Athlete Helpline:
Assists athletes, parents, coaches, and any allies interested in ensuring physical and mental safety for sports communities by offering confidential emotional support, crisis intervention, informational athlete-focused resources, and guidance related to concerns about any type of abuse—including hazing.

· Chaminade University’s Hazing Policy: https://catalog.chaminade.edu/studenthandbook/codeofconduct

· Basic Needs Resources: https://chaminade.edu/basic-needs/
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   En 091-READING IMPROVEMENT Fall 2023

Chaminade University (Caroline College and Pastoral Institute)              

 This is a four credit course and meeting times are Monday thru Friday. Specific class hours will be announced based on cohort. 

Instructor: Cecelia Hartmann (cecelia.hartmann@adjunct.chaminade.edu; cmchartmann@yahoo.com)

Office: CCPI building          Office Hours: MTWTF 7:30 to 8 am
 
Catalog Description
This basic course in the key skills is necessary for the successful study and comprehension of academic textbooks.  Skills highlighted are:  building vocabulary through context clues, finding main ideas, determining significant details and relationships of ideas, outlining, understanding graphic material and interpreting figurative language.  Weekly timed readings encourage increased proficiency.  Enrollment determined by performance on reading placement test.  Credit is not applicable to degree requirements.   Credit/no credit.


Required Activities 
 The    4 hours per week extended learning previously scheduled for on campus will now be at correspondence level (at home)
Student Learning Outcomes
· Apply context skills in order to increase vocabulary 
· Incorporate new vocabulary into writing assignments
· Demonstrate ability to use critical reading skills to identify main ideas, significant details, relationships (time order, cause and effect, comparisons and contrasts), and to differentiate between fact and opinion.
· Use critical reading skills to analyze and synthesize different types of reading material.
· Understand graphic material
· Interpret figurative language
· Use scanning, skimming, and recall skills effectively
· Select and recode relevant key ideas using linear, visual or summary format (Ex. basic outlines, concept maps, Power Point etc.)
· Develop and apply an effective reading-study system in order to comprehend academic textbooks and be successful in reading and retaining information at Chaminade degree program level.

Required Texts  
80 Readings for Composition, David Munger (2nd ed.), ©2006, New York: Pearson-Longman.
Any college-level dictionary
Supplementary Materials
Wordly Wise 3000(Book 4-6), Kenneth Hodkinson and Sandra Adams, ©2000, Cambridge: Educators Publishing Services, Inc.
Quest 3 A Reading and Writing Book (2nd ed.), Pamela Hartmann and Laurie Blass, ©2007, New York: McGraw Hill
10 Steps to Developing College Reading Skills, John Langan,© 1998, West Berlin: NJ. Townsend Press 
Various stories and reading Skill development exercises including but not limited to: TOEFL, SAT vocabulary, Various stories and activities with controlled vocabulary (Levels C-I)
Course Tasks (Student Responsibilities)
· Attend class every day (Attendance and punctuality are essential to success in the course. Unexcused absences and tardiness will affect course grades)
· Maintain a portfolio(folder) containing all the work you do for this class
· Complete all homework and other assignments on time, including assignments on the Internet.(Late work must be arranged with the instructor)
· Use your time well (time management) in order to successfully complete the course
· Participate in class discussions
· Ask questions of your instructor inside class or outside to clarify questions in your mind or things you do not understand
· Work with other students to support and encourage one another
· Do not plagiarize. Plagiarism is presenting the work of another as your own. Check the General Catalog (online) or see your instructor for a handout. If you plagiarize you will not receive any credit for the work.






Required Coursework and Grading Breakdown
Attendance and Participation in Class……………………………………………………..10%
Vocabulary Journal………………………………………………………………………………………………………….10%
Portfolio……………………………………………………………………………………………………………………………………10%
Students are required to keep their work in a portfolio (folder) which I will check from time to time
Quizzes and Tests…………………………………………………………………………………………………………….10%
In class Presentations and Exercises………………………………………………………..10%
Written Assignments……………………………………………………………………………………………………..20%
Exam………………………………………………………………………………………………………………………….30%
Grading
A = 90-100 (Outstanding)
B = 80-89 (Superior work)
C = 70-79 (Average grade, competent achievement)
D = 60-69 (Lowest passing grade but not sufficient to meet the requirements)
F = Below 60 (Failure to meet minimum requirements, no credit given)
In order to pass En 91 a student must attain a C or higher grade and p




       
