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Chaminade University of Honolulu
COM 101-03-1: Introduction to Communication
 SYLLABUS
Spring 2025
T/Th 2:30 - 3:50 Eiben 202

Instructor Information
[image: ]Instructor:  Lori Waters, MA, LMHP, LPC
Contact:  Texts only:  808-745-3319 
Email: lori.waters@chaminade.edu
Office Hours: After class T/Th 3:50 – 4:20
Virtual Office Hours: By appointment
Communication is quickest and best after class or via text.  Email will be the slowest form of communication with me. 
School & Department Information
Clifford Bieberly, Ph.D., Communication Department Director, Chaminade University
3140 Waialae Ave., Honolulu, HI 96816, (808) 739-4636
Course Description & Materials

Catalog Course Description
This course is an Introduction to major forms of communication for college students. Students learn effective communication skills for two-person, small groups, and public situations. Examination and application of basic principles of message development for personal and public speech will be performed and analyzed in the classroom.

Time Allocation
How This Course Meets the Credit Hour Policy
1.  Seat time: 75 minutes TR= 150 minutes weekly X 15   weeks = 2,250 minutes or 37.5  hours 
2.  Time Spent on Key Assessments
3.  One on one Role Play= 8 hours viewing, studying, researching + 5 hours practicing and  performing and shared  analysis= 13 hours
4. Group Discussion = 5 hours establishing synergy, studying, researching and writing  agenda + 10 hours performing, and individual reflection= 15 hours
5. Public Speech = 10 hours viewing, studying, researching and conferencing on outlines + 12.5 hours rehearsal, performing and group and individual reflections= 22.5 hours
6.  Midterm and Finals = 8 hours studying and 2 hours during finals + 8 hours   studying = 18 hours.  TOTAL: 106 hours with 29 hours remaining for #3 to complete 135 hours
Homework (Reading, Experimenting Non-Verbal Messages, Studying  and Home Rehearsals: 29   hours.  About 2 additional hours   each week

Required Materials
Sellnow, Verderber, Verderber. (2021) COMM 6 Cengage/MindTap, Cengage Learning, Inc., ISBN-13: 978-0-357-37027-8

Recommended Items
No additional items.

Canvas (https://chaminade.instructure.com)
Our campus Learning Management System Canvas will be used to keep track of attendance, assignments, grades and any unexpected changes to class, like class cancelation or emergent notices.  
Learning Outcomes

Program Learning Outcomes (PLOs)  (Course Objectives)
Upon completion of COM 101 the student will be able to:
1. Organize and present an effective speech at an elevated comfort level.
2. Utilize the tools and concepts covered by the textbook and lecture to create a more complete perspective on the significance of effective communication patterns.
3. Enhance ability to participate effectively in interpersonal and group settings by engaging students’ ability to become more involved listeners.
4. Demonstrate the ability to plan oral delivery of ideas through content organization, outlining and effective oral delivery.
5. Demonstrate the ability to use different oral communication strategies in one-on-one, group and public communication settings.

Course Learning Outcomes (CLOs)
Upon completion of COM 101, at the end of the term the student will be able to:
1. Research, organize and outline an effective speech.
2. Deliver a well-planned presentation of ideas through effective oral delivery.
3. Use the tools and concepts covered in the textbook and lecture to create effective communication in group situations.
4. Use at least three different oral communication strategies in one-on-one, group and class communication settings.

Marianist Values
This class represents one component of your education at Chaminade University of Honolulu. An education in the Marianist Tradition is marked by five principles and you should take every opportunity possible to reflect upon the role of these characteristics in your education and development:

1. Education for formation in faith.
2. Provide an integral, quality education.
3. Educate in family spirit.
4. Educate for service, justice and peace, and integrity of creation.
5. Educate for adaptation and change.

Students are asked to consider the appropriateness of their communication during class and presentations.  Including clothing and language.  They are asked to role model faith based, integrity topics from our textbook.  They are encouraged to utilize critical and original thinking that creates something of value that may benefit others.  Our textbook discusses adapting to change.   

Native Hawaiian Values
Education is an integral value in both Marianist and Native Hawaiian culture. Both recognize the transformative effect of a well-rounded, value-centered education on society, particularly in seeking justice for the marginalized, the forgotten, and the oppressed, always with an eye toward God (Ke Akua). This is reflected in the ‘Olelo No’eau (Hawaiian proverbs) and Marianist core beliefs:

1. Educate for Formation in Faith (Mana) E ola au i ke akua (ʻŌlelo Noʻeau 364) May I live by God.
2. Provide an Integral, Quality Education (Na’auao) Lawe i ka maʻalea a kūʻonoʻono (ʻŌlelo  Noʻeau 1957) Acquire skill and make it deep.
3. Educate in Family Spirit (‘Ohana) ʻIke aku, ʻike mai, kōkua aku kōkua mai; pela iho la ka nohana ʻohana (‘Ōlelo Noʻeau 1200) Recognize others, be recognized, help others, be helped; such is a family relationship.
4. Educate for Service, Justice and Peace (Aloha) Ka lama kū o ka noʻeau (ʻŌlelo Noʻeau 1430) Education is the standing torch of wisdom.
5. Educate for Adaptation and Change (Aina) ʻAʻohe pau ka ‘ike i ka hālau hoʻokahi (ʻŌlelo Noʻeau 203) All knowledge is not taught in the same school
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Course Activities

1. Discussions / Participation in class CLO 1, CLO2, CL03, CLO4
This is based on your attendance and contribution to building a positive classroom climate and community.  We can all aim to elevate critical inquiry into the topics discussed in class. This means that you do not have to agree with the instructor or your classmates but give positive and constructive feedback.  ACTIVE listening is another form of communication and classroom participation.

2. Homework / Reading your Textbook CLO1, CLO2, CLO3, CLO4, CLO5
You are expected to read the chapter we are on prior to class and to be prepared to contribute to the class discussion about the chapter.  Picking a particular section to present to the class.  Perhaps from an outline if that’s helpful for you to present from.  Basically, you will be a bit of an expert on the section of the chapter that you choose to present to the class.  Reading in advance will allow everyone to share ideas and ask questions regarding the material and it will give you the experience of speaking in class.   It will be counted as participation/chapter summary points.  If you miss class you can present your items the next class.  

3. [bookmark: _Hlk187498221]Quizzes CLO1, CLO2, CLO3, CLO4, CLO5
These will be a mixture of oral communication and written communication.  In groups you will discuss the in the relevant textbook material and design essay questions that will be written in the quiz discussion board along with the answers to these questions.  Each group will then present their quiz items orally to the class, as more review.  

4. Exams CLO1, CLO2, CLO3, CLO4, CLO5
These will be exactly like quizzes, with an additional individual component.  For your Midterm Exam you will submit a short paragraph that is a written, a “Personal Mission Statement” it will be dated and designed to be updated.  This might be something like, “who you are thus far and who would like to be”.  For your Final Exam you will present a 2 minute “Elevator speech”, in class at the end of the semester.  Directions for this will be given in class.  

5. Team Projects / Group Speech / Quiz and Exam Participation CLO1, CLO2, CLO3, CLO4, CLO5
[bookmark: _Hlk187416815]Group Speech.  There will be one group speech up in front of the class where everyone has a part.   Attendance during speeches is respectful and is a form of communication to support each other.  You will get to practice your individual speech one on one prior to class presentation.  
  a) Dress appropriately for class on the day of your speech presentations.
  b) Gum chewing and wearing a hat are a form of communication and distracting.
  c) Submit your outlines after your speech.

6. Individual Projects / Individual Speeches and written Mission Statement and Elevator Speech CLO1, CLO2, CLO3, CLO4, CLO5
You will get to practice your individual speech one on one prior to class presentation.  This needs to be at least 5-10 minutes.  Attendance during speeches is respectful and is a form of communication to support each other.  
  a) Dress appropriately for class on the day of your speech presentations.  The less skin showing the better.  Collard loose fitting (or appropriately tailored) shirts and clothing are encouraged.  
  b) Gum chewing and wearing a hat or lots of bare skin are a form of communication and distractions.
  c) Submit your outlines after your speech.
The Mission Statement is written, can be a paragraph or less and is part of your Midterm Exam.
Elevator Speech is oral and part of your Final Exam. 

7. Final Project 
Reaction Paper.
A one page to two-page typed, double spaced paper.  It will be on a topic of your choice and
an emotional reaction to some topic from class.  A topic that stirred you up.  Was is surprising?  Did you like it?  Did you agree or disagree with it?  Did it make you nervous?  We will discuss this more in class.
Course Policies

Attendance
This is an active discussion experientially oriented class; therefore, attendance is essential. Campus policies (in general) state that when a student incurs three (3) absences, 10 % will be deducted from the overall grade.  

Late Work
Late work and make up work shift our schedule, it’s easier to keep up.  Late homework stands out and can create distractions and can slow down the learning process.  It’s better for us to work together and try to be present and keep up with each day’s class.  You will be able to make up your presentations during class as necessary.  Please try to avoid this.  Work is turned in during class.  After the due dates, the assignment is considered late and may have points deducted in proportion to the amount of time the assignment is late.  If you miss an assignment altogether you will have to contact the instructor and negotiate an alternative, which may not be granted.

Extra Credit
Rarely necessary.

Changes to the Syllabus
While the provisions of this syllabus are as accurate and complete as possible, your instructor reserves the right to change any provision herein at any time. Every effort will be made to keep you advised of such changes, and information about such changes will be available from your instructor during class and an updated Syllabus will be posted.  

Grades of Incomplete
Incomplete grades are reserved for cases of illnesses and other emergencies that cause a student to be unable to complete the course by the due date. In such cases, the instructor has the option of issuing an "incomplete" grade at the end of the semester. Requests for an "incomplete" must be accompanied by substantive documentation.

Final Grades
Final grades are submitted to Self-Service:
A = 90% and above
B = 80-89%
C = 70-79%
D = 60-69%
F = 59% and below






Important Information

Academic Honesty
Academic honesty is an essential aspect of all learning, scholarship, and research. It is one of the values regarded most highly by academic communities throughout the world. Violations of the principle of academic honesty are extremely serious and will not be tolerated.

Students are responsible for promoting academic honesty at Chaminade by not participating in any act of dishonesty and by reporting any incidence of academic dishonesty to an instructor or to a University official. Academic dishonesty may include theft of records or examinations, alteration of grades, and plagiarism, in addition to more obvious dishonesty.

Questions of academic dishonesty in a particular class are first reviewed by the instructor, who must make a report with recommendations to the Dean of the Academic Division. Punishment for academic dishonesty will be determined by the instructor and the Dean of Academic Division and may include an “F” grade for the work in question, an “F” grade for the course, suspension, or dismissal from the University.

For the most up to date information, please refer to the Academic Honesty Policy on the Chaminade University Catalog website.

Title IX and Nondiscrimination Statement
Chaminade University of Honolulu is committed to providing a learning, working and living environment that promotes the dignity of all people, inclusivity and mutual respect and is free of all forms of sex discrimination and gender-based violence, including sexual assault, sexual harassment, gender-based harassment, domestic violence, dating violence, and stalking. As a member of the University faculty, I am required to immediately report any incident of sex discrimination or gender-based violence to the campus Title IX Coordinator. 

Nondiscrimination Policy & Notice of Nondiscrimination
Chaminade University of Honolulu does not discriminate on the basis of sex and prohibits sex discrimination in any education program or activity that it operates, as required by Title IX and its regulations, including in admission and employment. Inquiries about Title IX may be referred to the University’s Title IX Coordinator, the U.S. Department of Education’s Office for Civil Rights, or both and contact information may be found at the Chaminade University Title IX Office Contact Information and Confidential Resources website. On-campus Confidential Resources may also be found here at CAMPUS CONFIDENTIAL RESOURCES.

The University’s Nondiscrimination Policy and Grievance Procedures can be located on the University webpage at: https://chaminade.edu/compliance/title-ix-nondiscrimination-policies-procedures/. 

To report information about conduct that may constitute sex discrimination or make a complaint of sex discrimination under Title IX, please refer to the Campus Incident Report form. Chaminade University of Honolulu prohibits sex discrimination in any education program or activity that it operates. The NOTICE of NONDISCRIMINATION can be found here: Notice of Nondiscrimination.

CUH Alert Emergency Notification 
To get the latest emergency communication from Chaminade University, students’ cell numbers will be connected to Chaminade’s emergency notification text system. When you log in to the Chaminade portal, you will be asked to provide some emergency contact information. If you provide a cellphone number, you will receive a text from our emergency notification system asking you to confirm your number. You must respond to that message to complete your registration and get emergency notifications on your phone.

Assessment for Student Work
With the goal of continuing to improve the quality of educational services offered to students, Chaminade University conducts assessments of student achievement of course, program, and institutional learning outcomes. Student work is used anonymously as the basis of these assessments, and the work you do in this course may be used in these assessment efforts.

Student with Disabilities Statement
Chaminade University of Honolulu offers accommodations for all actively enrolled students with disabilities in compliance with Section 504 of the Rehabilitation Act of 1973, the Americans with Disabilities Act (ADA) of 1990, and the ADA Amendments Act (2008). 

Students are responsible for contacting Kokua Ike: Center for Student Learning to schedule an appointment. Verification of their disability will be requested through appropriate documentation and once received it will take up to approximately 2–3 weeks to review them. Appropriate paperwork will be completed by the student before notification will be sent out to their instructors. Accommodation paperwork will not be automatically sent out to instructors each semester, as the student is responsible to notify Kokua Ike via email at ada@chaminade.edu each semester if changes or notifications are needed.

Kōkua ʻIke: Tutoring & Learning Services
Chaminade is proud to offer free, one-on-one tutoring and writing assistance to all students. Tutoring and writing help is available on campus at Kōkua ʻIke: Center for Student Learning in a variety of subjects (including, but are not limited to biology, chemistry, math, nursing, English, etc.) from trained Peer and Professional Tutors. Please check Kōkua ʻIke’s website for the latest times, list of drop-in hours, and information on scheduling an appointment. Free online tutoring is also available via TutorMe. Tutor Me can be accessed 24/7 from your Canvas account. Simply click on Account > TutorMe. For more information, please contact Kōkua ʻIke at tutoring@chaminade.edu or 808-739-8305.

GRADED REQUIREMENTS				Possible points
Ch 1 – Ch 20 Summary Presentations				200
Attendance and Participation					100
Speeches (Individual and group)                              		200
Reaction paper						100
Quiz 1 & Quiz 2  						100
Mid-Term Exam (includes Personal Mission Statement)	150
Final Exam (includes 2 minute elevator speech)		150
TOTAL	1000 points

Readings & Due Dates

	Week 
	Theme
	Info
	Due Dates

	Week 1
	Introductions, Syllabus Review 
	Ch 1 Foundations of Communication discussion &
Presentations
	1/7 & 1/9

	Week 2
	Ch 2 Perception of Self and Others. 
Ch 3 Intercultural Communication
		
	Discussion & Chapter Presentations
	1/14 & 1/16

	Week 3
	Ch 4 Verbal Messages
Ch 5 Nonverbal Messages
		
	Discussion & Chapter Presentations
	1/21 & 1/23

	Week 4
	Quiz #1 in class
Ch 6 Listening
Ch 7 Interpersonal Relationships
	Bring a laptop to class or make sure another group member has laptop for group quiz.  Discussion & Chapter Presentations
	1/28 & 1/30

	Week 5
	Ch 8 Interpersonal Communication
Ch 9 Communicating in Groups
		
	Discussion & Chapter Presentations
	2/4 & 2/6

	Week 6 
	Ch 10 Group Leadership and Problem Solving
Ch 11 Topic Selection and Development
	Discussion & Chapter Presentations
	2/11 & 2/13

	Week 7

	Ch 12 Organizing your Speech 
Ch 13 Presentational Aids
	Discussion & Chapter Presentations
	2/18 & 2/20

	Week 8

	MIDTERM & Group Speech
	Bring a laptop to class or be sure another group member has laptop for group exam.
	2/25 & 2/27

	Week 9

	Ch 14 Language and Oral Style
	Discussion & Chapter Presentations
	3/4 & 3/6

	Week 10

	Ch 15 Delivery
Quiz #2
	Discussion & Chapter Presentations
Bring laptop or be sure to be in a group with a member who brings laptop
	3/11 & 3/13

	Week 11

	SPRING BREAK
	NO CLASS
	3/17-3/21

	Week 12 
	Ch 16 Informative Speaking
Ch 17 Persuasive Speaking
	Discussion & Chapter Presentations
	3/25 & 3/27

	Week 13

	Individual Speeches
	
	4/1 & 4/3

	Week 14

	Final Exams & Elevator speeches
	Bring laptop or be sure to be in a group with a member who brings laptop
	4/8 & 4/10

	Week 15
	Final Exams & Elevator speeches
	Bring laptop or be sure to be in a group with a member who brings laptop
	4/15 & 4/17

	Week 16
	Make-ups and Reading of Reaction Papers
	Last day of class
	4/22 & 4/24
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