

BU 254, Personal Finance
   COURSE SYLLABUS

COURSE TITLE:	    BU 254, Personal Finance
TERM:                           January 8 – April 26, 2024
TIME AND PLACE:       M/W/F, 10:30–11:20, Kieffer 10
INSTRUCTOR:         	     Caryn Callahan, Ph.D.
OFFICE HOURS:	    By email, telephone or Zoom
OFFICE PHONE:	    Call my home phone number, below.
HOME  PHONE:	    395-0541  (Call before 9:00 P.M.)	
HOME E-MAIL:	    caryncallahan@yahoo.com,  caryn.callahan@chaminade.edu 


COURSE DESCRIPTION
This is a basic, introductory course, which covers material essential to an understanding of personal financial management.  Topics will include, but not be limited to, consumer credit and loans, automobile and housing decisions, insurance, tax strategies and insurance.
PROGRAM LEARNING OUTCOMES
1) Communicate effectively regarding business related tasks, in both oral and written modes. 
2) Select and use the appropriate quantitative tools for decision-making. 
3) Serve as an effective individual contributor to a group process and deliverable. 
MARIANIST VALUES
This class represents one component of your education at Chaminade University of Honolulu. An education in the Marianist Tradition is marked by five principles and you should take every opportunity possible to reflect upon the role of these characteristics in your education and development:
1. Education for formation in faith
2. Provide an integral, quality education
3. Educate in family spirit
4. Educate for service, justice and peace
5. Educate for adaptation and change
NATIVE HAWAIIAN VALUES
Education is an integral value in both Marianist and Native Hawaiian culture. Both recognize the transformative effect of a well-rounded, value-centered education on society, particularly in seeking justice for the marginalized, the forgotten, and the oppressed, always with an eye toward God (Ke Akua). This is reflected in the ‘Olelo No’eau (Hawaiian proverbs) and Marianist core beliefs:
1. Educate for Formation in Faith (Mana) E ola au i ke akua (ʻŌlelo Noʻeau 364) May I live by God
2. Provide an Integral, Quality Education (Na’auao) Lawe i ka maʻalea a kūʻonoʻono (ʻŌlelo  Noʻeau 1957) Acquire skill and make it deep
3. Educate in Family Spirit (‘Ohana) ʻIke aku, ʻike mai, kōkua aku kōkua mai; pela iho la ka nohana ʻohana (‘Ōlelo Noʻeau 1200) Recognize others, be recognized, help others, be helped; such is a family relationship
4. Educate for Service, Justice and Peace (Aloha) Ka lama kū o ka noʻeau (ʻŌlelo Noʻeau 1430) Education is the standing torch of wisdom
5. Educate for Adaptation and Change (Aina) ʻAʻohe pau ka ‘ike i ka hālau hoʻokahi (ʻŌlelo Noʻeau 203) All knowledge is not taught in the same school
[bookmark: _ya8hoiwdsw79]
COURSE LEARNING OUTCOMES
By the end of our course,
CLO #1:  students will be able to evaluate present and future opportunities and risks for savings, investments, insurance, tax reduction, retirement and other key personal financial choices

CLO #2: students will apply the analytical tools to understand how financial decisions can affect their future financial stability and will thus be able to evaluate personal financial alternatives and make intelligent financial decisions.  

CLO #3:  The student will be able to develop ongoing plans and budgets for personal money management and will realize how their career choices, education, and skills affect income and goal attainment. 

CLO #4:  Education for Adaptation and Change: students will evaluate the ways in which adaptation and change are essential to understanding the past, analyzing the present and applying critical thinking to meet future financial challenges and needs


ALIGNMENT OF LEARNING OUTCOMES
 
	 
	CLO 1
	CLO 2
	CLO 3
	CLO 3

	Marianist Values
	2, 5
	2, 5
	2, 5
	2, 5

	Program Learning
Outcomes
	1, 2, 3
	1, 2, 3
	1, 2, 3
	1, 2, 3




GRADING
Here is a breakdown of the point allocation.
	Weekly Quizzes (14 quizzes, 5 points each)
	  70%

	Discussion Forum 10 Weeks	
	  10

	Posting bio to Canvas
	     1

	Group Project: due on Friday in Week 10 (March 17)	
	   10

	Stock Market Game Paper due Week 14 (Monday, April 8
	     8

	Stock Market Game Brief Presentation (Friday, April 12
	      1

	
	100%



WEEKLY SHORT QUIZZES (65%)
There will be a quiz every week on the material learned that week. Each of the 14 quizzes is worth 5 percentage points, for a total of 70 percentage points.  
GROUP PROJECT  (10%)
Students will be formed into groups in Week 2.  Each group will write a research paper which analyzes one issue in personal financial planning.  Before beginning work, have your professor approve your chosen topic and give you some guidance.  Length should be a minimum of six pages (double-spaced) with at least five citations in the Bibliography.  In addition, each group will do an oral presentation based on their research paper.  The paper and your presentation will be due on Friday in Week 10 (March 15)

STOCK MARKET GAME (INDIVIDUAL ASSIGNMENT)   (8%)
Starting in Week 5, each student will buy and sell stocks in the “How the Market Works” Stock Market Game located at https://www.howthemarketworks.com/  If you  are having trouble registering at that site, you may register at https://www.investopedia.com/simulator/

 You will start with $100,000 of fake money.  
--You must start with eight stocks
--Between Week 5 and Week 11, you must make at least 20 transactions.  You should plan to do at least two transactions per week. The game ends on Friday, March 29. 
--In Week 12 (Wednesday, November 8), each student will submit a three-to-four page paper listing up their transactions up until Friday, November 3.
Here are the sections you should have in your paper.  The top earner will get five bonus points.  See the template which you must use.  Use a separate heading for each part. 

	1) List the eight stocks you started with.  Explain in one or two sentences for each stock why you thought each was a good buy.  (You can use as much or as little of your $100,000 as you wish.)
Monday, February 5 to Friday, February 9, Transactions
	At least one paragraph

	2)  Describe in one or two sentences the reasons you made each of your subsequent buy or sell transactions.  Give the date of each transaction (they must be spread over the seven weeks and not all concentrated in a few weeks.)  
	Two and one-third pages at least

	3) Sunday, February 11 to Saturday, February 17, at least two Transactions and your reasons
	1/3 page at least: Use dates as heading for this section.

	4) Sunday, February 18 to Saturday, February 24, at least two Transactions and your reasons
	1/3 page at least: Use dates as heading for this section.

	5) Sunday, February 25 to Saturday, March 3, at least two Transactions and your reasons
	1/3 page at least: Use dates as heading for this section.

	6) Sunday, March 3 to Saturday, March 9, at least two Transactions and your reasons
	1/3 page at least: Use dates as heading for this section.

	7) Sunday, March 10 to Saturday, March 16, at least two Transactions and your reasons
	1/3 page at least: Use dates as heading for this section.

	8) Sunday, March 17 to Saturday, March 23, at least two Transactions and your reasons
	1/3 page at least: Use dates as heading for this section.

	9) Sunday, March 24 to Friday, March 29, at least two Transactions and your reasons
	1/3 page at least: Use dates as heading for this section.

	10) Tell how much money you gained or lost.  Provide any relevant details. Give a dollar figure representing the total closing value of your portfolio (for example, $104, 555)
	One paragraph at least

	11) Evaluate your performance and describe the key lessons that you learned about trading stocks in doing this assignment.
	One page at least


  
Discussion Questions and Conference Participation (10%)
Participating actively in the Weekly Conferences is an essential part of this class.  Every week for the first ten weeks of the course, a discussion question will be presented to facilitate useful discussion among the class members, guided by the professor.  The assigned discussion questions can be found posted in the online Discussion Conference for each week.  You should answer these online.  (We may also discuss the responses in a live session).  Your first response to each DQ must be posted by 11:59 pm on Wednesday. Your second response needs to be posted by 11:59 pm on Friday.  Notes posted after the Friday deadline will not be graded.

To gain full credit for participation (1 point per week), you should provide at least two responses to the Discussion Questions.  One of the two notes that you post for the discussion question should be your original answer to the question and your other note can either be a response to another student’s posting or another original insight on your part. Each one of your notes posted for credit must be at least 150 words long.  To give you an idea of the length of a 150-word post, see the italicized section of the syllabus immediately below.  It equals exactly 150 words.  (Be sure to read the content of the section too since it is a key part of the syllabus.)

The Weekly Discussion Conference is designed to resemble a classroom discussion.  You need to actively participate to get credit for participation.  You do not get credit if you just log on and read others' comments. That is not participating. Your comments must be significant to count for participation credit. A significant comment is one that contributes a new insight, or which adds useful comments, suggests alternative solutions or gives good reasons for disagreeing with other’s comments in an ongoing discussion. In the course of the ongoing discussion, you may frequently reply with one-phrase comments; however, it does not count towards your participation grade when you just comment, "I agree," or "Good point" or “Nice job!”
Our online classroom exists only because of active participation by class members. It is entirely created by us. Your comments on one day could generate many responses. The online environment is something like an ongoing conversation. 
A Note on Late Postings: Students who post all or most of their notes at the end of the week will only earn half credit for both notes.   That is because the class will be discussing the assigned questions throughout the week and building upon each others' insights.  Everyone needs to participate in this dialogue. Last minute postings add little value. 
The Conference is like any other assignment and students will unfortunately lose points if they cannot do the assignment as directed.
TEXTBOOK AND READING ASSIGNMENTS
Personal Finance, Jeff Madura, Pearson, 7th Edition, 2020.  ISBN: 9780135173091, 0134082561 and ISBN-10: 0134082567.  Note: we are not using MyLab.

Reading assignments will be taken from this assigned textbook.  Be sure to read each chapter thoroughly in the week assigned. 

Information about the following topics can be found at the end of the syllabus: 
1) Faculty Bio (Caryn Callahan)
2) Marianist Values;
3) Personal Finance and Marianist Values
4) Grading Scale
5) Netiquette
6) Face-to-face classroom etiquette
7) Technical Assistance for Canvas Users;
8) Disability Access; 
9) Title IX Compliance; and,
10)  The Academic Conduct Policies 
11)  Credit Hour Policy










Spring 2023, SCHEDULE AND ASSIGNMENTS
BU 254, Personal Finance

WEEK 1: Monday, January 8, Wednesday, January 10 and Friday, January 12

Reading Assignment: Textbook, Chapter 7: Assessing and Securing Your Credit

Deliverables:
1) Post your bio to the “Bios” forum (worth one point).
2) Participate in the weekly discussion.
3) Quiz 1 on Chapter 7 is due by 11:59 pm on Friday.

Discussion Questions:  Respond to the Discussion Questions
Wk 1, DQ 1: Identify Theft
Participate in the discussion.  You must post two notes each to the discussion question. Each note must be at least 150 words.  Post your first note by Wednesday at 11:59 pm and your second by Friday by 11:59 pm.

Learning Resources 
· PowerPoint on Chapter 7
· Your Credit Score PowerPoint
· Improving Credit Scores Examples 2021
· Identify Theft PowerPoint and Identify Theft Exercise 2021


WEEK 2: Wednesday, January 17 and Friday, January 19
Note: Monday, January 15 is the Martin Luther King Day holiday. You may take this day off but the deadlines for submission of assignments remains the same.

Reading Assignment: Textbook, Chapter 8: Managing Your Credit	

Discussion Questions:  Respond to the Discussion Question
Wk 2, DQ 1: Impact of Covid
Participate in the discussion.  You must post two notes each to the discussion question. Each note must be at least 150 words.  Post your first note by Wednesday at 11:59 pm and your second by Friday by 11:59 pm.

Learning Resources 
· PowerPoint on Chapter 8
· Financial Literacy Tips
· Business Cycle (Repeated in Week 3)
· Bounced Check Case (Distribute) and Bounced Check Case (Solution)

Deliverables:
1) Participate in the weekly discussion.
2) Quiz 2 on Chapter 8 is due by 11:59 pm on Friday.

WEEK 3: Monday, January 22, Wednesday, January 24 and Friday, January 26
	
Reading Assignment:
Textbook, Chapter 5: Banking and Interest Rates	
                   Chapter 14: Investing Fundamentals

Deliverables:
1) Participate in the weekly discussion.
2) Quiz 3 on Chapters 5 and 14.  The Quiz is due by 11:59 pm on Friday.

Discussion Questions:  Respond to the Discussion Questions
Wk 3, DQ 1:  Which Stocks Will You Buy?
Note: Stock market game begins in Week 5. This DQ will give you a chance to do helpful research for the game. 

Participate in the discussion.  You must post two notes each to the discussion question. Each note must be at least 150 words.  Post your first note by Wednesday at 11:59 pm and your second by Friday by 11:59 pm.

Learning Resources
· PowerPoint on Chapter 5
· PowerPoint on Chapter 14
· Business Cycle (Repeated from Week 2)
· Term Structure of Interest Rates
· Exercise: Dynamic Yield Curve and Term Structure


WEEK 4: Monday, January 29, Wednesday, January 31 and Friday, February 2

Reading Assignment:
Textbook, Chapter 3: Applying Time Value Concepts

Deliverables: 
1) Participate in the weekly discussion.
2) Quiz 4 on Chapter 3.  The Quiz is due by 11:59 pm on Friday.

Discussion Questions:  Respond to the Discussion Questions
Wk 4, DQ 1: Cybersecurity 
Participate in the discussion.  You must post two notes each to the discussion question. Each note must be at least 150 words.  Post your first note by Wednesday at 11:59 pm and your second by Friday by 11:59 pm.

Learning Resources
· PowerPoint on Chapter 3
· Time Value Problems (Distribute)
· Time Value Problems (Solution)

	  



WEEK 5: Monday, February 5 to Friday, February 9
	
Reading Assignment:
Textbook, Chapter 9: Personal Loans
Textbook, Chapter 15, Investing in Stocks

Deliverables: 
1) Participate in the weekly discussion.
2) Quiz 5 on Chapters 9 and 15.  The Quiz is due by 11:59 pm on Friday.
3) Begin the Stock Market assignment at https://www.howthemarketworks.com/. Begin on Sunday, February 4.

Discussion Questions:  Respond to the Discussion Questions
Wk 5, DQ 1: Buying a Car
Participate in the discussion.  You must post two notes each to the discussion question. Each note must be at least 150 words.  Post your first note by Wednesday at 11:59 pm and your second by Friday by 11:59 pm.

Learning Resources
· PowerPoint on Chapter 9
· PowerPoint on Chapter 15
· Stock Market Game Directions
· Student Loan PowerPoint
· Auto Dealership Scams
· Complaints about Honolulu Ford


WEEK 6: Monday, February 12 to Friday, February 16

Reading Assignment: Textbook, Chapter 10: Purchasing and Financing a House

Deliverables:
1) Participate in the weekly discussion.
2) Quiz 6 on Chapter 10.  The Quiz is due by 11:59 pm on Friday.

Discussion Questions:  Respond to the Discussion Questions
Wk 6, DQ 1: Buying a Home
Participate in the discussion.  You must post two notes each to the discussion question. Each note must be at least 150 words.  Post your first note by Wednesday at 11:59 pm and your second by Friday by 11:59 pm.

Learning Resources 
· PowerPoint on Chapter 10
· Apartment: Measuring the Cost in Labor Hours
· Downtown Low Income
· Low Income 2018






WEEK 7: Wednesday, February 21 and Friday, February 23
Note: Monday, February 19 is the Presidents’ Day holiday. You may take this day off but the deadlines for submission of assignments remains the same.

Reading Assignment:
Assignment for this week: Textbook, Chapter 11: Auto and Homeowners' Insurance

Deliverables:
1) Participate in the weekly discussion.
2)   Quiz 7 on Chapter 11.  The Quiz is due by 11:59 pm on Friday.

Discussion Questions:  Respond to the Discussion Questions
Wk 7, DQ 1:  Company Info from Yahoo Finance
Participate in the discussion.  You must post two notes each to each of the two discussion questions (four notes in total). Each note must be at least 150 words.  Post your first note by Wednesday at 11:59 pm and your second by Friday by 11:59 pm.

Learning Resources
· PowerPoint on Chapter 11
· Ch 11 Auto Insurance (Distribute)
· Ch 11 Auto Insurance (Solution)
· Not so Happy Holidays (Distribute)
· Not so Happy Holidays (Solution)



WEEK 8:  Monday, February 26 to Friday, March 1

Reading Assignment: Textbook, Chapter 12: Health and Disability Insurance

Deliverables:
1)   Participate in the weekly discussion.
2)   Quiz 8 on Chapter 12.  The Quiz is due by 11:59 pm on Friday.

Discussion Questions:  Respond to the Discussion Questions
Wk 8, DQ 1 Paying for a Hawaii Condo
Participate in the discussion.  You must post two notes each to each of the two discussion questions (four notes in total). Each note must be at least 150 words.  Post your first note by Wednesday at 11:59 pm and your second by Friday by 11:59 pm.

Learning Resources 
· PowerPoint on Chapter 12
· Ch 12, Four Short Problems and Solutions
· Medical Bill Example
· Medical Bill Example Annual

 


WEEK 9:  Monday, March 4 to Friday, March 8

Reading Assignment:
Textbook, Chapter 13: Life Insurance

Deliverables: 
1) Participate in the weekly discussion.
2) Quiz 9 on Chapter 13.  The Quiz is due by 11:59 pm on Friday.

Discussion Questions:  Respond to the Discussion Questions
Wk 9, DQ 1: Life Insurance Exercise

Participate in the discussion.  You must post two notes each to the discussion question. Each note must be at least 150 words.  Post your first note by Wednesday at 11:59 pm and your second by Friday by 11:59 pm..

Learning Resources 
· PowerPoint on Chapter 13
· Life Insurance Questions and Solutions


WEEK 10: Monday, March 11 to Friday, March 15

Reading Assignment:
Textbook, Chapter 4: Using Tax Concepts for Planning

Deliverables:
1) Participate in the weekly discussion.
2) Quiz 10 on Chapter 4.  The Quiz is due by 11:59 pm on Friday.
3) Group project paper and presentation is due on Friday. 

Discussion Questions:  Respond to the Discussion Questions
Wk 10, DQ 1: Video on Taxes
Wk 10, DQ 2: Ethical Dilemma
Participate in the discussion.  You must post two notes each to each of the two discussion questions (four notes in total). Each note must be at least 150 words.  Post your first note by Wednesday at 11:59 pm and your second by Friday by 11:59 pm.

Learning Resources 
· PowerPoint on Chapter 4



Spring Break, Monday, March 18 to Friday, March 22






WEEK 11: Monday, March 25 and Wednesday, March 27
Note: Friday, March 29 is the Good Friday holiday. You may take this day off but the deadlines for submission of assignments remains the same.

Reading Assignment: Textbook, Chapter 6: Managing Your Money

Deliverables:
1) There is no weekly discussion this week.
2) Quiz 11 on Chapter 6.  The Quiz is due by 11:59 pm on Friday.
3) Stock Market game ends on Friday, March 29.  Paper is due on Monday, April 8.  

Deliverables:
1) Quiz 11 on Chapter 6.  The Quiz is due by 11:59 pm on Friday.

Discussion Questions:  there are no Discussion Questions this week.

Learning Resources
· PowerPoint on Chapter 6
· Questions and Solutions on managing your money


WEEK 12:  Monday, April 1 to Friday, April 5

Reading  Assignment: Chapter 16:  Investing in Bonds

Deliverables:
1) There is no weekly discussion this week.
2) Quiz 12 on Chapter 16.  The Quiz is due by 11:59 pm on Friday.

Discussion Questions: No Discussion Questions

Learning Resources
· PowerPoint on Chapter 16
· Bond Valuation Lecture
· Bond Valuation Problems
· Bond Valuation Problems and Solutions
			           



WEEK 13:   Monday, April 8, to Friday, April 12	
		
Reading Assignment: Textbook, Chapter 17: Investing in Mutual Funds

Deliverables:
1) There is no weekly discussion this week.
2) Quiz 13 on Chapter 17.  The Quiz is due by 11:59 pm on Friday.

Stock Market Paper is  due on Monday, April 8.

Presentation on Stock Game
Friday, April 12: each student will give a brief (2 minute) overview of their stock market game results. Describe your best-performing stocks and give a reason why. Describe your losing stocks and give a reason why.  What have you learned from this game?  Write up what you plan to say in a one-page report and submit it to earn one-point credit.  This is separate from the paper.

Learning Resources 
PowerPoint on Chapter 17

WEEK 14:  Monday, April 15 to Friday, April 19

Reading  Assignment:
Chapter 20:  Estate Planning

Deliverables:
1) There is no weekly discussion this week.
2) Quiz 14 on Chapter 20.  The Quiz is due by 11:59 pm on Friday.

Discussion Questions: No Discussion Questions

Learning Resources
· PowerPoint on Chapter 20
· Estate Planning Problems and Solutions


WEEK 15:   Monday, April 22, to Friday, April 26

Enrichment Topics
 Wrap-Up
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CARYN CALLAHAN’S BIOGRAPHY
Instructor Background Information
My name is Caryn Callahan, and I am your instructor in this course. 
Here’s some information about my background.  I have an MBA in Finance/Accounting from UCLA and a Ph.D. in East Asian Languages and Civilizations from Harvard.  After I completed my MBA, I worked for W.R. Grace in New York City as a capital budget analyst in their international division for two years. Although analyzing overseas investment projects for Grace was exciting (especially the travel), my real love was Wall Street.  As it happened Merrill Lynch was looking for MBAs who were fluent in Asian languages. Since I speak and read Japanese fluently, Merrill Lynch recruited me in New York, and then sent me to Japan for five years.
I acted as Merrill Lynch's worldwide spokesperson and chief analyst for the Japanese consumer electronics industry, covering exciting companies, such as Sony, Fuji Photo, Matsushita, JVC, Pioneer and TDK. My job involved frequent contact with top management at these companies, analysis of financial statements and production of investment recommendations, ranging from short daily updates and recommendations, to quarterly reports of up to 70 pages on each company. My recommendations earned me the honor of being chosen as number one analyst for Japanese consumer electronics industry by Euromoney magazine. My opinions were also frequently quoted in the New York Times, Wall Street Journal, Business Week, Fortune magazine and others.  It was very exciting, and I loved the job.  

After we started our family, we moved to Hawaii where I began teaching full time at Chaminade University, conducting courses in Finance and International Business.  I continue to consult in the finance and international business fields.   I also continue to actively participate as an investor in the market. 


MARIANIST VALUES
This class represents one component of your education at Chaminade University of Honolulu. An education in the Marianist Tradition in marked by five principles and you should take every opportunity possible to reflect upon the role of these characteristics in your education and development:
6. Education for formation in faith
7. Provide an integral, quality education
8. Educate in family spirit
9. Educate for service, justice and peace
10. [bookmark: _o4c5gflkntpt]Educate for adaptation and change


EDUCATION FOR ADAPTATION AND CHANGE 
The Personal Finance course embodies the Marianist characteristics of “Education for adaptation and change.”  We live in a rapidly changing economic world where companies are created or fail, depending on the needs of the age.  It is important to understand the mechanisms behind this since we are all affected one way or another either as consumers or as employees.  The course will teach you how to be financially stable and successful regardless of the state of the constantly changing business cycle.  You will also learn about the mechanics of investing in the stock and bond market and about how to analyze a company using ratios and other techniques.  Just as companies need to adapt and change to survive as an entity, so do we need to understand how this process works so that we can adapt and change along with them.  When you do an assignment which shows you how interest rates change over time, you will learn some important lessons about how you should adapt and change your buying habits in accordance.  For example, you might want to hold off taking out a car loan if interest rates are expected to drop in the short-term since it will be more to your advantage to borrow later when rates are low.  Other assignments in this class will also help you to adapt and change your strategy throughout your life as situations change in the financial markets.  


GRADING SCALE
Letter grades are given in all courses except those conducted on a credit/no credit basis. Grades are calculated from the student’s daily work, class participation, quizzes, tests, term papers, reports and the final examination. They are interpreted as follows: 
A    Outstanding scholarship and an unusual degree of intellectual initiative 
B    Superior work done in a consistent and intellectual manner 
C    Average grade indicating a competent grasp of subject matter 
D    Inferior work of the lowest passing grade, not satisfactory for fulfillment of prerequisite 
       course work 
F    Failed to grasp the minimum subject matter; no credit given

E-CLASSROOM ETIQUETTE 
When using Canvas for course work, students are expected to recognize the following rules to keep the focus on the key topics and the content of the course:
· There will be no personal attacks, sarcasm, or other activities that might affect the conduct of others in the class.
· Students are expected to participate in all class discussions in a professional and respectful manner. 
· Address others in the classroom by their preferred names and titles. If you do not wish to use your first name as it appears on the roster, please specify how you would like to be addressed by others. 

FACE-TO-FACE CLASSROOM ETIQUETTE
 You are expected to behave properly in class so as not to disrupt other students or the learning environment, including not talking or texting during lecture times, arriving on time and not leaving early, etc. If you must leave class early or arrive late for any reason, please let me know in advance. You may not use a PC during class times except to do class work. 

TECHNICAL ASSISTANCE FOR CANVAS USERS
· Search for help on specific topics at Canvas Help  
·  Chat live with Canvas Support 24/7/365
· Watch this video to get you started with online guides and tutorials
· Contact the Chaminade IT Helpdesk for technical issues:  helpdesk@chaminade.edu, or call (808) 735-4855
 DISABILITY ACCESS 
Chaminade University of Honolulu is committed to providing reasonable accommodations for persons with documented disabilities. Any student who believes that they may need accommodations must first register with the Counseling Center. Registration with the Counseling Center begins the process of determining whether the student meets the requirements for a documented disability in accordance with the Americans with Disabilities Act (ADA), even if accommodations may not be needed for this particular class. The contact information for the Counseling Center is (808) 735-4845, 739-4603, or by email at counselingcenter@chaminade.edu. It is important for students to contact the Counseling Center as soon as possible so that accommodations are implemented in a timely fashion and to allow your instructor(s) to plan accordingly. Students will be required to provide written documentation to the Counseling Center in order for a determination to be made as to whether the requirements for a documented disability under the ADA are met.
Failure to provide written documentation through the Counseling Center will prevent your instructor from making the necessary accommodations. Instructors cannot provide accommodations unless they have been prescribed by the Counseling Center. Once you have received an official notice of accommodations from the Counseling Center, it is also very important to discuss these accommodations directly with your instructor so that they can better support your needs. If you have specific questions regarding your individualized accommodations you may speak directly with your instructor and/or you may contact the Counseling Center.

TITLE IX COMPLIANCE
Chaminade University of Honolulu recognizes the inherent dignity of all individuals and promotes respect for all people. Sexual misconduct, physical and/or psychological abuse will NOT be tolerated at CUH. If you have been the victim of sexual misconduct, physical and/or psychological abuse, we encourage you to report this matter promptly. As a faculty member, I am interested in promoting a safe and healthy environment, and should I learn of any sexual misconduct, physical and/or psychological abuse, I must report the matter to the Title IX Coordinator. If you or someone you know has been harassed or assaulted, you can find the appropriate resources by visiting Campus Ministry, the Dean of Students Office, the Counseling Center, or the Office for Compliance and Personnel Services.

ACADEMIC CONDUCT POLICY
From the 2018-2019 Undergraduate Academic Catalog (p. 42):
Any community must have a set of rules and standards of conduct by which it operates. At Chaminade, these standards are outlined so as to reflect both the Catholic, Marianist values of the institution and to honor and respect students as responsible adults. All alleged violations of the community standards are handled through an established student conduct process, outlined in the Student Handbook, and operated within the guidelines set to honor both students’ rights and campus values.
Students should conduct themselves in a manner that reflects the ideals of the University. This includes knowing and respecting the intent of rules, regulations, and/or policies presented in the Student Handbook, and realizing that students are subject to the University’s jurisdiction from the time of their admission until their enrollment has been formally terminated. Please refer to the Student Handbook for more details. A copy of the Student Handbook is available on the Chaminade website.
For further information, please refer to the Student Handbook (Links to an external site.)
CREDIT HOUR POLICY 
The unit of semester credit is defined as university-level credit that is awarded for the completion of coursework. One credit hour reflects the amount of work represented in the intended learning outcomes and verified by evidence of student achievement for those learning outcomes. Each credit hour earned at Chaminade University should result in 45 hours of engagement. This equates to one hour of classroom or direct faculty instruction and a minimum of two hours of out-of-class student work each week for approximately fifteen weeks for one semester, 10-week term, or equivalent amount of work over a different amount of time. Direct instructor engagement and out-of-class work result in total student engagement time of 45 hours for one credit. The minimum 45 hours of engagement per credit hour can be satisfied in fully online, internship, or other specialized courses through several means, including (a) regular online instruction or interaction with the faculty member and fellow students and (b) academic engagement through extensive reading, research, online discussion, online quizzes or exams; instruction, collaborative group work, internships, laboratory work, practica, studio work, and preparation of papers, presentations, or other forms of assessment. This policy is in accordance with federal regulations and regional accrediting agencies
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