Chaminade University of Honolulu
COM 101: Introduction to Communication
 SYLLABUS
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Class Sessions:   MWF  –COM 101

Professor:           Dr. Eva Rose B. Washburn-Repollo, BA Speech and Theater Arts, MA 
    Literature, MS Reading, PHD Curriculum and Pedagogy

Contact:  	     Room  Eiben Hall 124 : (808) 735-4874
 		     Email: eva.washburn@chaminade.edu

Office Hours: MWF: 1:30 noon to 3:30 pm, after class and by appointment 
Required Text: Verderber, Verderber, Sellnow. COMM 4 Student Edition
 
Course Description
 
This course is an Introduction to major forms of communication for college students. Students learn effective communication skills for two-person, small groups, and public situations. Examination and application of basic principles of message development for personal and public speech will be performed and analyzed in the classroom.
 
Course Objectives:
 
At the end of the term students should be able to:
· Organize and present an effective speech at an elevated comfort level.
· Utilize the tools and concepts covered by the textbook and lecture to create a more complete perspective on the significance of effective communication patterns.
· Enhance ability to participate effectively in interpersonal and group settings by engaging students’ ability to become more involved listeners.
· Demonstrate the ability to plan oral delivery of ideas through content organization, outlining and effective oral delivery.
· Demonstrate the ability to use different oral communication strategies in one-on-one, group and public communication settings.




Course Policies:
 
Class Attendance. This is a presentation-oriented class, therefore, attendance is essential. For your attendance percentage, note that when a student incurs three (3) unexcused absences, 10 % will be deducted from the overall grade. There will be days when we will use Ipads, laptops or smartphones in class.  Participation  grade  in  class  will be affected by absences. 
 
· There are NO MAKE-UP EXAMS OR SPEECHES (unless absences are excused and prior arrangements have been made with the Professor)
· If there is a major emergency and you cannot take an exam or deliver a speech it is standard policy that you MUST: 1.) Call BEFOREHAND to let the instructor know about the emergency, and 2.) Provide valid documentation. (A slight cold, picking up someone at the airport or not being ready for an assignment do not constitute an emergency).

Texting, opening of laptops and any other electronic use. When not requested to aid discussion work, using these in class will be considered a tardy arrival. Three tardy deductions will equal one unexcused absence.
 
Speeches. Attendance during speeches, even if you are not the speaker, is accorded double points. 
  a) Dress appropriately for class on the day of your speech presentation.
  b) No gum chewing or wearing of hats during presentations.
  c) All outlines must be uploaded to CANVAS/emailed or handed on time.
 
Assignments and Grading. Your homework is written in your daily schedule. Read ahead of the week assignment. Some of the work you need to do include online CANVAS  submissions, outlines and research you turn in on assigned dates. Homework will include online discussions, library work and outline preps. ALL SUBMISSIONS SHOULD BE TYPEWRITTEN. Your  points on  CANVAS does  not reflect your  final grade. 
 
Late homework will receive 10 % deductions. When absences are excused (with medical certificates or official school function documentation handed with appropriate signatures) make up for homework or the student should schedule exams with the instructor.  All make-up work should be completed within the week following the excused absence only. There is no make-up for unexcused absence for tests, homework and presentations. 
 
All written assignments must be typed with attention to spelling and grammar. Adhere to standards set by acceptable Reference and Citation Format (i.e. MLA, Chicago, and APA).

Reading your Textbook. You are required to read assigned materials and take notes so you are prepared to contribute to class discussion.  Guides to your reading are also exam guides. Reading in advance will allow everyone to share ideas and ask questions regarding the material.  Please access CANVAS on the web and log into your COM 101 time schedule. Enter your student number and log in with your school password. Access through the Chaminade Web or go to www.chaminade.ecollege.com
 

Participation.  This is based on your attendance and contribution to building a positive classroom climate and community. No full attendance/participation points can be achieved if you do not participate in class, even if you are always present in class. You will be evaluated on your disposition of openness and active participation in dialogues and discussions. Aim to elevate critical inquiry into the topics discussed in class. This does not mean that you have to agree with the instructor or your classmates, but you conduct yourself in a manner that is positive and constructive rather than negative, demeaning or confrontational. Developing full paragraph recitations and basing information on research are goals to aim for in speaking discussions. Listening is another form of classroom participation. Positive Mental Attitude  and a cooperative spirit will be observed as part of your  class participation. This includes  dressing  up professional for your audience on  the day of your speech. 
 
Academic Honesty
Students are responsible for promoting academic honesty at Chaminade by not participating in any act of dishonesty to an instructor or to a university official. Academic dishonesty may include theft of records, or examinations, alteration of grades and plagiarism.

Title IX Compliance. Chaminade University of Honolulu recognizes the inherent dignity of all individuals and promotes respect for all people. Sexual misconduct, physical and/or psychological abuse will NOT be tolerated at CUH. If you have been the victim of sexual misconduct, physical and/or psychological abuse, we encourage you to report this matter promptly.  As a faculty member, I am interested in promoting a safe and healthy environment, and should I learn of any sexual misconduct, physical and/or psychological abuse, I must report the matter to the Title IX Coordinator.  Should you want to speak to a confidential source you may contact the following the Chained Counseling Center| 808 735-4845.
Chaminade University complies with federal laws regarding Title IX non-discriminatory policies. For more information, go to page 3 of the Chaminade Undergraduate catalog, found here: 
https://www.chaminade.edu/sites/default/files/document/2016/2016-2017_undergraduate_catalog.pdf

Marianist and Pacific Hawaiian Values: 1. Educate for Formation in Faith. 2. Educate in Family Spirit. 3. Educate for Adaptation and Change. 4. Provide and Integral Quality Education. 5. Educate for Service, Justice and Peace. Please refer to this link for more information: https://onhp.chaminade.edu/marianist-characteristics-and-native-hawaiian-values/
https://chaminade.edu/onhp/marianist-characteristics-native-hawaiian-values/
















	
 GRADED REQUIREMENTS	
	          
	
Percentage
	
Possible points
	
Your scores

	Storytelling
	10%
	20
	

	Group Discussion Problem Solving                                        
	15%
	50
	

	Informative/Persuasive Speech                                                                    
	20%
	50
	

	One on One Conversation Analysis                                      
	10%
	25
	

	Research, Outlines/Written Reflection	
	10%
	75
	

	Attendance and Participation 
	15%
	100
	

	Homework, Midterm and Final 
	20%
	200
	

	TOTAL
	100% 
	
	




ON CLASSWORK AND ASSIGNMENTS

Basic communication focuses on learning effective oral communication skills for two-person, small group and public speaking situations.  Our textbook offers concepts from scholars and we will apply these ideas in performing and analyzing issues to achieve effective communication. We are in a world of diverse backgrounds, accents, class, cultures and traditions. We are forevermore learning to find ways to understand each other better. 

For official trips and excused absences, we can work ahead of time. Please bring an official note from the offices, medical clinics, professors or coaches for verification. 

Make-up work for Excused Absences:  Guide to Reading Notes:
Must be typewritten.

1. Read the assigned Chapter that you missed and submit your reading notes in the form of paragraphs. Submit assigned number of concepts from each chapter. Write and label your paragraphs according to the following:

a) Write the name of the element/concept and book definition

b) Explain our own understanding/definition of the element/concept and 

c) A sample from a communicative event: participants and messages are sent, received and responded to from your own experiences. You can also find examples from other readings outside of your textbook.


	
Remember that TIME is the most precious resource we have and our lives are richer if we use it wisely.
This class will help us learn the complex and fascinating world of messages. When we learn how to communicate better, we learn how to live well.





SCHEDULE OF CLASS WORK


WEEK 1:  Introduction, Pre Assessment and Chapter 1

A. Pre-Assessment Test (Not Graded)
B. What Did I learn from Chapter 1 shared Google slide submission

WEEK 2:  Perception and Introduction to Storytelling (Chapter 2-4)

A. Chapter 2 Oral Reports – follow guidelines for short speeches
B. Verbal Accuracy in Storytelling and Monologues

WEEK 3:  Storytelling and Monologues

A. Performance
B. Evaluation

WEEK 4:  Online Meetings: group Discussion (Chapter 9 & 10)

A. Group Discussion 
B. Virtual and Face to Face Contexts
C. What roles do we play during group meetings?

WEEK 5:  Reflection and Concept Building

A. Roles and Chapter 9 and  10

WEEK 6:  Roles Played– Reflect and Review your Roles as group members

A. Submission and Reflection
B. What other roles were played by other members
C. What did you learn from problem solving in groups?

WEEK 7:  The Public Speech (Informative and Persuasive (Chapter 16/17) 

A. Characteristics of a good Informative/Persuasive Speech
B. Discussion of Rubric for Grading a Speech
C. Research, Content and Delivery



WEEK 8:  MIDTERM 


WEEK 9:  Visual and Creative Additions (Initial Slides)

A. Voice, Body and Tone
B. Transitions, Visuals and Slides

WEEK 10:  Practice and Research


WEEK 11:  Speech Performances

WEEK 12:  Interpersonal Communication: Role Play and Analysis (Non-Verbal Chapter 5)

A. Chapter 5 Non-Verbal Communication
B. Non-Verbal Experiments
C. Partners for One on One Role Play

WEEK 13:  Acquaintances, Friendships and Intimate Relationships (Chapters 6-10)


 (Performances) Interpersonal Conflict Role Play 

WEEK 14: Interpersonal Conflict Role Play and Analysis and Finals Review

A. Post-Assessment

WEEK 15:  Finals

[bookmark: _GoBack]Note: Changes to dates and times depending on length of performances and practices  and minor content may occur during the course of  the semester. 
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