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Course Number: EN 101-30-2
Course Title: Introduction to Expository Writing
Department Name: English
College/School/Division Name: PACE--Online and Military Programs
Term: Summer 2019
Course Credits: 3
Class Meeting Days: Tuesdays
Class Meeting Hours: 5:30 P.M. – 9:40 P.M.
Class Location: Tripler

Instructor Name: Robert A. Rogers
Email: robert.rogers1@chaminade.edu 
Phone: Home: 808-621-2878, Cell: 808-497-8732
Office Location: Tripler Army Medical Center
Office Hours: Tuesdays, 4:30 P.M. – 5:30 P.M. and by appointment
Other Contact Information: Mailing address: P.O. Box 860135, Wahiawa, HI 96786-0135
____________________________________________

[bookmark: _kqtzqxzhho7o]University Course Catalog Description 
Instruction and practice in writing, editing, and revising short narrative and expository essays. The course instructs the basics of organization and clear expression and use Standard Edited American English. Offered every semester. Prerequisite EN 100 or placement by exam.

[bookmark: _p6ygxyvhs4cq]Course Overview 
This course provides students the opportunity to learn writing skills that will benefit them for the rest of their academic careers. The minimum requirements are four papers, each with two edited, revised and proofread rough drafts. Students must earn a course grade of “C” or better to meet the prerequisite requirements for EN 102.

[bookmark: _ei55tcz69eyo]Marianist Values
This class represents one component of your education at Chaminade University of Honolulu. An education in the Marianist Tradition in marked by five principles and you should take every opportunity possible to reflect upon the role of these characteristics in your education and development:
1. Education for formation in faith
2. Provide an integral, quality education
3. Educate in family spirit
4. Educate for service, justice and peace
5. Educate for adaptation and change

[bookmark: _o4c5gflkntpt]Native Hawaiian Values
Education is an integral value in both Marianist and Native Hawaiian culture. We both recognize the transformative effect of a well-rounded, value-centered education on society, particularly in seeking justice for the marginalized, the forgotten, and the oppressed, always with an eye toward God (Ke Akua). This is reflected in the ‘Olelo No’eau (Hawaiian proverbs) and Marianist core beliefs:
1. Educate for Formation in Faith (Mana) E ola au i ke akua (ʻŌlelo Noʻeau 364) May I live by God.
2. Provide an Integral, Quality Education (Na’auao) Lawe i ka maʻalea a kūʻonoʻono (ʻŌlelo  Noʻeau 1957) Acquire skill and make it deep.
3. Educate in Family Spirit (‘Ohana) ʻIke aku, ʻike mai, kōkua aku kōkua mai; pela iho la ka nohana ʻohana (‘Ōlelo Noʻeau 1200) Recognize others, be recognized, help others, be helped; such is a meaningful family relationship.
4. Educate for Service, Justice and Peace (Aloha) Ka lama kū o ka noʻeau (ʻŌlelo Noʻeau 1430) Education is the standing torch of wisdom.
5. Educate for Adaptation and Change (Aina) ʻAʻohe pau ka ‘ike i ka hālau hoʻokahi (ʻŌlelo Noʻeau 203) All knowledge is not taught in the same school setting or academic environment.

Learning Outcomes 
By the end of the course, students will be able to:
1. To choose a topic with confidence and use pre-writing strategies to avoid Writer’s Block
2. To do a significant amount of background reading about the subject of the paper
3. To narrow a broad topic into a workable limited topic suitable for a short research paper
4. To write a persuasive thesis statement which is the central focus or backbone sentence of the paper
5. To use an appropriate rhetorical writing style appropriate to the purpose and audience of the paper
6. To take extensive notes in the form of summaries, paraphrases, and direct quotes from several sources
7. To organize notes and ideas that become the sequence and structure of the paper
8. To use all the correct MLA protocols in writing the two required rough drafts and the final copy
9. To produce a very carefully written final copy that is 100% free of any possibility of plagiarism.
10. To produce a final product that demonstrates the ability to write at a confident level of university fluency, competence, and excellence
[bookmark: _ya8hoiwdsw79]Alignment of Learning Outcomes
 
	 
	CLO 1
	CLO 2
	CLO 3
	CLO 4
	CLO 5

	Essential Questions
	1, 2, 3, 4
	2, 3
	2
	3, 4
	3

	Marianist Values
	2, 4, 5
	2, 4, 5
	2
	2, 4, 5
	2, 4, 5

	Program       Learning
Outcomes
	1, 2, 5
	2, 5, 6, 7
	5, 7
	1, 2, 4, 5, 6, 7
	1, 2, 5


[bookmark: _3tx06nelqr7l]
Course Prerequisites
Maturity and motivation are the hallmarks of success at the university level. Please bring an abundant supply of both to this course. Also required are a realistic ability to be in class each time this face-to-face class meets, a serious commitment to proactive participation and success in this student-centered class, and the required time-management skills to maximize student progress, achievement, and success.

[bookmark: _z8rlxh31wh96]Required Learning Materials 
The following textbooks are required:
1. Writing with a Thesis (abbreviated to Thesis on the syllabus schedule), 12th Edition, Skwire and Skwire
2. Writing Simplified (abbreviated to Simplified on the syllabus schedule), Selby and Bledsoe

Course Website:
Students must have access to the Chaminade Canvas website as well as the instructor’s email address. When emailing the instructor, they must use their official Chaminade email. With off-campus classes, students are strongly recommended to use email as a practical alternative to office hours.  Also, all course evaluations will be conducted via Canvas.

Technical Assistance for Canvas Users:
· Search for help on specific topics at help.instructure.com
· Chat live with Canvas Support 24/7/365
· Watch this video to get you started with online guides and tutorials
· Contact Chaminade IT Helpdesk for technical issues:  helpdesk@chaminade.edu, or call (808) 735-4855

[bookmark: _2vpuyyb1rzpk]Assessment
There are four major writing assignments and a final exam required for this class. Below are the components of each assignment and how they are weighted. Please note that this is not an excessive amount of writing, so the emphasis here is on high quality university-level writing, not on a large quantity of below-average work.
1. DESCRIPTION PAPER: Rough draft #1 is worth up to 25 points; rough draft #2, up to 25 points; the final copy, up to 100 points. Total: 150 points.
2. DEFINITION PAPER: Rough draft #1 is worth up to 25 points; rough draft #2, up to 25 points; the final copy, up to 90 points; and the corrected final copy (CFC) of the Description Paper, up to 10 points. Total: 150 points. (NOTE: Do NOT rewrite the returned corrected final copy. Just use a pen on the corrected final copy to make any and all necessary changes.)
3. CLASSIFICATION PAPER: Rough draft #1 is worth up to 25 points; rough draft #2, up to 25 points; the final copy, up to 90 points, and the CFC of the Definition Paper, up to 10 points. Total: 150 points.
4. COMPARISON/CONTRAST PAPER: Rough draft #1 is worth up to 25 points; rough draft #2, up to 25 points, the final copy, up to 90 points, and the CFC of the Classification Paper, up to 10 points. Total: 150 points.
5. THE FINAL EXAM is worth up to 100 points.
6. In addition, there is limited extra credit. To be eligible for extra credit, all of the above four papers must have been completed. Extra credit is just that, extra. It is not a substitute for any missing writing requirements.
The total number of points for the course is 700. Dividing your total by 7 will give you your course average.

[bookmark: _7961evk6e563]Grading Scale
Letter grades are given in all courses except those conducted on a credit/no credit basis. Grades are calculated from the student’s daily work, class participation, term papers, and the final examination. They are as follows: 
A -- Outstanding scholarship and an unusual degree of intellectual initiative 
B -- Superior work done in a consistent and intellectual manner 
C -- Average grade indicating a competent grasp of subject matter 
D -- Inferior work of the lowest passing grade, not satisfactory for fulfillment of prerequisite course work 
[bookmark: _27in7lbdf8w7][bookmark: _n28fpzhjrej7][bookmark: _ssueod6e3xwc][bookmark: _kxcnphdmd0vo]F -- Failed to grasp the minimum subject matter; no credit given 
I -- Incomplete

[bookmark: _1evkuikj1kzc]Academic Honesty—Avoid Plagiarism at All Costs
Academic integrity is essential. As the Chaminade University Catalog indicates, submitting someone else’s work as you own, copying partial or entire texts of published or unpublished sources, or paraphrasing or summarizing material without crediting the author and source is a SERIOUS breach of academic honesty. The Catalog states, “Punishment may range from an ‘F’ grade for the work in question, to an ‘F’ for the course, to suspension or dismissal from the university.” As adult learners, saying you did not read or understand this policy is NOT an excuse. There are NO excuses, NO exceptions, and NO second chances. The University policy is that any plagiarism may result in the Dean being notified.
     Furthermore, to avoid any chance of plagiarism, each and every paper must be written 100% in your own words, from your own experiences, from your own observations, and from your own opinions. NO outside sources may be used for any purpose for any paper in this class. If this is not clear, it is your responsibility to ask. Plagiarism will not be tolerated.

Late Work Policy 
Late work is NOT accepted for credit unless the student has a compelling reason which must be supported by documentation. A compelling reason would be hospitalization, deployment, or a true emergency, all of which need supporting evidence in writing. However, I have great respect for anyone who is in an active-duty military status, and I will be as flexible as possible when service members have unavoidable military obligations. These situations will be considered on a case-by-case basis. (NOTE: Even if an assignment is late, it is still necessary to turn it in. It will not receive credit, but it will maintain student eligibility for extra credit.)
     If it is physically impossible for a student to be in class on the day an assignment is due, he or she MUST be sure that the assignment arrives on time. The assignment can be mailed to me if the postmark indicates that it was mailed before or by the deadline date, not late. Or the assignment can by delivered in person by someone else to the class. The other alternative is that the assignment can be sent to me as a time-stamped attachment to prove it was completed on time. Then, at the next class, the student MUST turn in the hard copy together with the two rough drafts and the CFC(s) of the previous assignment(s).

[bookmark: _jjxmwypv5g8j]Grades of "Incomplete"
An ‘I’ grade is not automatic. At the discretion of the instructor, a grade of ‘I’ may be assigned to a student who has successfully completed a majority of the course work and who has an unavoidable and compelling reason why the rest of the work cannot be completed by the end of the semester. A student should consult with his or her academic advisor before the end of the semester concerning the specific details of how this process works and what the deadlines are. (Helpful hint: Don’t take more classes than you can reasonably handle each semester.)

[bookmark: _9n6t8ejicnxr]The University Writing Standards
According to the Chaminade University General Catalog, all graded work is expected to meet the following writing standards:
1. Written work MUST use the grammar, spelling, punctuation, and sentence structure of Standard Written English.
2. Written assignments MUST develop ideas, themes, and main points coherently and concisely.
3. Written assignments MUST adopt modes and styles appropriate to their purpose and audience.
4. Written assignments MUST by clear, complete, and effective.
5. Written assignments MUST be written completely from the student’s own experiences, opinions, and observations. NO OUTSIDE SOURCES may be used in this class. AVOID PLAGIARISM at all costs.

Instructor and Student Communication 
Questions for this course can be emailed to the instructor at the email address above. Online, in-person and phone conferences can be arranged. Response time will usually be within twenty-four hours.

Classroom Protocol Concerning Use of Cell Phones, Tablets, and Laptops
Out of consideration for your classmates, please set your cell phone to silent mode during class. Students are encouraged to bring laptops or tablets to class as the instructor will assign written work and readings that may require the use of a laptop or tablet. Laptops and tablets should not be misused, such as checking distracting websites. Use your best judgment and respect your classmates and instructor.

[bookmark: _m58nglkroe1n]Disability Access
If you need individual accommodations to meet course outcomes because of a documented disability, please speak with me to discuss your needs as soon as possible so that we can ensure your full participation in class and fair assessment of your work. Students with special needs who meet criteria for the Americans with Disabilities Act (ADA) provisions must provide written documentation of the need for accommodations from the Counseling Center by the end of week three of the class, in order for instructors to plan accordingly. If students would like to determine if they meet the criteria for accommodations, they should contact the Counseling Center at (808) 735-4845 for further information.

[bookmark: _l4p9bh6ymaps]Title IX Compliance
Chaminade University of Honolulu recognizes the inherent dignity of all individuals and promotes respect for all people. Sexual misconduct, physical and/or psychological abuse will NOT be tolerated at CUH. If you have been the victim of sexual misconduct, physical and/or psychological abuse, we encourage you to report this matter promptly. As a faculty member, I am interested in promoting a safe and healthy environment, and should I learn of any sexual misconduct, physical and/or psychological abuse, I must report the matter to the Title IX Coordinator. If you or someone you know has been harassed or assaulted, you can find the appropriate resources by visiting Campus Ministry, the Dean of Students Office, the Counseling Center, or the Office for Compliance and Personnel Services.

Attendance Policy 
The following attendance policy is from the 2018-2019 Academic Catalog (pp. 57-58). 

Students are expected to attend regularly all courses for which they are registered. Students should notify their instructors when illness or other extenuating circumstances prevent them from attending class and make arrangements to complete missed assignments. Notification may be done by emailing the instructor’s Chaminade email address, calling the instructor’s contact number, or by leaving a message with the instructor’s division office or with the University’s off-campus academic advisor.  It is the instructor’s prerogative to modify deadlines of course requirements accordingly. Any student who stops attending a course without officially withdrawing may receive a failing grade.

Unexcused absences equivalent to more than a week of classes may lead to a grade reduction for the course. This is especially important for students who have enrolled in face-to-face courses. Clear your calendars of other commitments. Please make sure you are realistically going to be able to be in class for the ten meetings of this class. On-line courses are specifically for students who are not able to attend class. Any unexcused absence of two consecutive weeks or more may result in being withdrawn from the course by the instructor, although the instructor is not required to withdraw students. Repeated absences put students at risk of failing grades.

Students with disabilities who have obtained accommodations from the Chaminade University of Honolulu ADA Coordinator may be considered for an exception when the accommodation does not materially alter the attainment of the learning outcomes. Federal regulations require continued attendance for continuing payment of financial aid. When illness or personal reasons necessitate continued absence, the student should communicate first with the instructor to review the options. Anyone who stops attending a course without official withdrawal may receive a failing grade or be withdrawn by the instructor at the instructor’s discretion.

Academic Conduct 
The 2018-2019 Undergraduate Academic Catalog states the following: “Any community must have a set of rules and standards of conduct by which it operates. At Chaminade, these standards are outlined so as to reflect both the Catholic and Marianist values of the institution and to honor and respect students as responsible adults. All alleged violations of the community standards are handled through an established student conduct process, outlined in the Student Handbook, and operated within the guidelines set to honor both students’ rights and campus values” (42).

Students should conduct themselves in a manner that reflects the ideals of the University. This includes knowing and respecting the intent of rules, regulations, and/or policies presented in the Student Handbook, and realizing that students are subject to the University’s jurisdiction from the time of their admission until their enrollment has been formally terminated. Please refer to the Student Handbook for more details. A copy of the Student Handbook is available on the Chaminade website.

For further information, please refer to the Student Handbook: https://studentaffairs.chaminade.edu/wp-content/uploads/sites/28/2018-19-NEW-STUDENT-HANDBOOK.pdf

A Final Note: Roadblocks to Success – THINGS NOT TO DO
1. Do not minimize the importance of grammar and punctuation. They are not intuitive. Correct grammar and punctuation are the basic foundations of language and are absolutely essential for success at the university level. They are fundamental to “respect for language.”
2. Do not make the mistake that motivation at the university level is the same as it was in high school, from parents and teachers. Motivation at the university level comes from within yourself. Your goal as a highly motivated adult learner is to make each paper the best you have ever written. Be relentless in achieving this goal.
3. Do not assume that grading standards for writing are the same as they were in high school. They are not. Students should not expect university credit for high school quality work. Classes are results-driven and student-centered. Student success at the university level means the following:
Ask until you understand and revise until you get it right.



THE SEMESTER SCHEDULE
(Subject to change at the discretion of the instructor)

WELCOME!
“I am a writer. And by that definition, I am someone who has always loved language. I am fascinated by language in daily life. I spend a great deal of time thinking about the power of language—the way it
can evoke an emotion, a visual image, a complex idea, or a simple truth.”
--an excerpt from “Mother Tongue” by Amy Tan, author of The Joy Luck Club

WELCOME TO EN 101! This inspiring quote expresses Amy Tan’s great passion and “respect for language.” Like many of you, English was not even Amy Tan’s first language. And like her, in this class you also are a writer. With this powerful inspirational quote in mind, please start this class with the mindset that you are here to write and ready to write.

Meeting #1: Tuesday, July 9th
 
Agenda:
1. Course introduction and syllabus review. WELCOME to a “Credential Course.”
2. Informational handouts: From the CUH General Catalog: “Academic Honesty” and from course materials, “The Seven Basic University Writing Standards.”
3. Class review: “The Persuasive Principle” in Thesis, 1-12; The Description Paper writing technique, 63-66; and a sample student Description Paper.
4. Class instructions: 1. Standard Written English verses conversational English and email “English”; 2. Editing, revising, and proofreading strategies; 3. Quality verses quantity. QUALITY COUNTS!
5. Class presentation: “Punctuation Survival Rules” (PSR) –simplified rules that are a requirement for a passing grade for all papers and for the Final Exam. (Helpful hint: Take careful notes.)
6. Approved topic choices and thesis statements for Description Papers by the end of this class.
Assignments for Meeting 2:
1. The syllabus is your course contract. Read it with great care and prepare questions as necessary for class discussion and clarification before signing the contract. 
2. Thesis, 1-9. 113-14, 167-69, 182-83, 259-63.
3. Simplified, “Overview: The Process of Writing,” 1-9.
4. DESCRIPTION PAPER with a minimum of two edited, revised, and proofread rough drafts.

Meeting #2: Tuesday, July 16th

Agenda:
1. Class discussion: Questions about the course and syllabus. Turn in signed syllabus contracts.
2. Peer review: Description Papers using “The Seven Basic University Writing Standards.”
3. Class discussion: “The Persuasive Principle” in Thesis,1-9 and the Definition Paper writing technique.
4. Class discussion: “Growing Up” and a sample student Definition Paper.
5. Preliminary Definition Paper thesis statement answering the question, “What does (subject) mean to me?”
6. Correct formatting of papers in “Overview: The Process of Writing” in Simplified, 1-9.
Assignments for Meeting 3:
1. Final wording of Definition Paper thesis statements for approval.
2. Thesis, 150-53.
3. Simplified, “Writing Effective Paragraphs,” 9-17.
4. Handout: Sample Definition Paper.


Meeting #3: Tuesday, July 23rd
(NOTE: Last day to add/drop a class with 100% tuition refund)

Agenda:
1. Approved final wording of thesis statements for Definition Papers.
2. Class discussion: Sample Definition Papers and “Office Hours: Uses and Abuses of Computers.”
3. Class review: “Punctuation Survival Rules” (PSR) for all future papers and for the Final Exam.
4. WRITING WORKSHOP #1: Rough drafts for Definition Papers.
Assignments for Meeting 4:
1. DEFINITION PAPERS with at least two edited, revised, and proofread rough drafts and the corrected final copies (CFCs) of the Description Papers. NOTE: The CFC is the graded final copy with your corrections in ink on it. DO NOT rewrite the paper.
2. Thesis, 209-19.
3.  Simplified, “Evaluating Your Writing Checklist,” 24-25.


Meeting #4: Tuesday, July 30th 

Agenda:
1. Peer review of Definition Papers.
2. Class discussion: Classification Writing technique, sample Classification Paper, and “Office Hours: Help from the Audience.”
3. A powerful writing tool: “Evaluating Your Writing Checklist.”
4. Tentative Classification Paper thesis statement.
Assignments for Meeting 5:
1. Final wording of Classification Paper thesis statements.
2. Thesis, 256-57.
3. Simplified, “The Fine Points,” 45-52: “Indefinite Pronoun Agreement.”
4. Handout: Sample Classification Paper.





Meeting #5: Tuesday, August 6th 

Agenda:
1. Peer review of Definition Papers.
2. Final wording of Classification Paper thesis statements for approval.
3. Class discussion: “Office Hours: Revision: The Psychology of It All.”
4. Class discussion: Simplified, 45-54, “Indefinite Pronoun Agreement.”
5. Class discussion: Definition Paper sample sentences for correction and review.
6. Writing Workshop #2: Rough drafts of Classification Papers.
Assignments for Meeting 6:
1. CLASSIFICATION PAPERS with a minimum of two edited, revised, and proofread rough drafts and the corrected final copies (CFCs) of the two previous papers.
2. Thesis, 155-63.
3. Simplified, “The Fine Points,” 52-56: “Introductory Elements.”


Meeting #6: Tuesday, August 13th 

Agenda:
1. Peer review of Classification Papers.
2. Class discussion: Comparison/Contrast writing technique, sample Comparison/Contrast Papers, and “Office Hours: Deadlines.”
3. Class discussion: Simplified, 52-56: “Introductory Elements.”
4. Review for Final Exam: “Seven Basis University Writing Standards” and “Punctuation Survival Rules.”
5. Tentative Comparison/Contrast thesis statements.
6. ADVANCE NOTICE: Extra credit—see meeting #7 for details. See also page 3 of this syllabus, Assessment #6 for eligibility requirements.
Assignments for Meeting 7:
1. Final wording for Comparison/Contrast Paper thesis statements.
2. Thesis, 332-33.
3. Simplified, “The Fine Points.” 56-62: “Modifiers.” 
4. Handout: Sample Comparison/Contrast Paper.


Meeting #7: Tuesday, August 20th

Agenda:
1. Final wording of Comparison/Contrast Paper thesis statements for approval.
2. Class discussion: “Office Hours: What about the Rest of Your Writing?”
3. Class discussion: Simplified, 56-62, as far as “The Semicolon.”
4. WRITING WORKSHOP #3: Rough drafts of Comparison/Contrast Papers.
Assignments for Meeting 8:
1. COMPAISON/CONTRAST PAPERS with a minimum of two edited, revised, and proofread rough drafts and the corrected final copies (CFCs) of the three previous papers.
2. Thesis, 185-88.
3. Simplified, “The Semicolon,” 62-70.
4. EXTRA CREDIT: Take ownership of the knowledge you have gained in this course. This self-reflection paper is three very carefully written and fully developed paragraphs that answer the following questions:
A. Why are the rough drafts so very important to the high quality of the final copy of your papers?
B. What is your response to Amy Tan’s excerpt from “Mother Tongue” on page 6 of this syllabus?
C. How will this course be of great value to you in the future?
 
Meeting #8: Tuesday, August 27th 

Agenda:
1. Peer review of Comparison/Contrast Papers.
2. Class review: Essential handouts and Simplified exercises in preparation for the Final Exam.
3. In-class writing: Extra credit self-reflection paper.
Assignments for Meeting 9:
1. Simplified, 70-72.
2. Preparation for the Final Exam.
3. Extra credit self-reflection paper.


Meeting #9: Tuesday, September 3rd

Agenda:
1. Corrections and consultations for Comparison/Contrast Papers.
2. Final review for the Final Exam.
3. Completion and collection of extra credit self-reflection paper;
Assignment for Meeting 10:
1. Preparation for Final Exam.


Meeting #10: Tuesday, September 10th 

Agenda:
1.    Class discussion: The lasting value of Amy Tan’s passion and “respect for language.”
2. Class discussion: The value of this prerequisite “Credential Course” in students’ academic lives and                                        professional careers.
3. FINAL EXAM.


[bookmark: _GoBack]

BEST OF LUCK TO YOU! ENJOY A SAFE AND
WELL-DESERVED SEMESTER BREAK!!
[bookmark: _1da90cgnpluf]
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