CHAMINADE UNIVERSITY OF HONOLULU

Course: PACE Plus: EN 102-60-2: Expository Writing
Instructor: Robert A. Rogers
[bookmark: _GoBack]Semester and Location: Winter 2019 {Ten weeks: 1/9-3/13} at Pearl Harbor
Days and Times: Wednesdays, 5:30-9:40 P.M.
Textbooks: 1.  MLA Handbook for Writers of Research Papers (Handbook), 8th Edition, MLA
                    2.  Writing Simplified, 2004, Selby and Bledsoe
Contacts: 808-621-2878; robert.rogers1@chaminade.edu; P.O. Box 860135, Wahiawa,                                  HI 96786-0135
--------------------------------------------------

“I am a writer. And by that definition, I am someone who has always loved language. I am fascinated by language in daily life. I spend a great deal of my time thinking about the power of language – 
the way it can evoke an emotion, a visual image, a complex idea, or a simple truth.”
--excerpt from “Mother Tongue” by Amy Tan, author of The Joy Luck Club

WELCOME TO EN 102! This inspiring quote represents Amy Tan’s great “respect for the language.”  In this class you also are a writer, using the power of language and the wisdom of the printed word
to produce a research paper. Please start the very first class meeting with the mindset
that you are here to write and that you are ready to write.

----------------------------------------------------------

CHARACTERISTICS OF MARIANIST UNIVERSITIES
--A publication inspired by the life and teachings of the Blessed Father William Joseph Chaminade 
and republished by Chaminade University of Honolulu, 2014

The foundational elements of Marianist academic philosophy are as follows:
          1. “Marianist universities educate for formation of faith.”
          2. “Marianist universities provide an excellent education.”
          3. “Marianist universities educate in family spirit.”
          4. “Marianist universities educate for service, justice, and peace.”
          5. “Marianist universities educate for adaptation and change.”
(A Personal Note: It has been my honor and privilege to have served as a member of the faculty of the English Department at Chaminade University of Honolulu in the Marianist tradition since 1981.)

-------------------------------------------------------------------------------

UNIVERSITY POLICY OF NON-DISCRIMINATION
AND TITLE IX COMPLIANCE

Harassment and discrimination are specifically prohibited by state and federal law, and any instance of harassment or discrimination may result in both civil and criminal liability on the part of the individual harasser as well as the university.

Title IX makes it clear that violence and harassment based on sex and gender are Civil Rights offenses subject to the same kinds of accountability and the same kinds of support applied to offenses against other protected categories such as race, national origin, etc. If you or someone you know has been harassed or assaulted, you can find the appropriate resources by visiting Campus Ministry, the Office of the Dean of Students, the Counseling Center, or the Office for Compliance and Personnel Services.
(--excerpt from the Chaminade University Undergraduate Catalog, p. 2)

---------------------------------------------------------- 

COURSE OVERVIEW

Course Description:
This technical writing course is designed to provide students with instruction and practice in writing from sources. It requires two short preliminary papers to demonstrate accuracy and proficiency in summary, paraphrase, and synthesis. The main focus of the course is a substantive research paper using multiple sources and precisely written in the Modern Language Association (MLA) writing style.

Student Learning Outcomes (This is what you are going to do):
Upon completion of the course, successful students will be able to do the following:
1. To understand EXACTLY what plagiarism means, and that ANY evidence of it, major or minor, intentional or unintentional, may result in a failing grade for the course and notification of the Dean of Students who may choose to impose further sanctions, including dismissal from the university. (See the Chaminade University policy concerning academic honesty in its entirety on page 3 of this syllabus.)  Honesty counts.
2. To summarize accurately and concisely using language that is COMPLETELY your own. (Major Writing Assignment #1)
3. To synthesize information from two sources into your own paper with your own introduction, your own thesis statement, your own topic sentences for each paragraph, your own transitions, your own follow-up sentences and your own conclusion (Major Writing Assignment #2)
4. To complete essential comprehensive background reading for a research paper.
5. To use that background reading to produce a limited and specific thesis statement which is subject to approval and appropriate for a research paper.
6. To access a variety of library and internet sources (with the option of including personal sources such as surveys and interviews) to produce summarized and directly quoted information on note cards and the sources of this information on bibliography cards. (Major Writing Assignment #3)
7. To organize this research so it is consistent with your thesis statement in a topic sentence outline. (Major Writing Assignment #4)
8. To write at least one rough draft of the entire research paper, including the topic sentence outline, the entire text, and the Works Cited page. (Major Writing Assignment #5)
9. To edit, revise and proofread this rough draft extensively and with focused attention on MLA protocol, thus ensuring maximum quality work that measures up to a university writing standard.
10. To produce a final copy of the research paper that demonstrates full mastery of all MLA conventions and protocols with complete accuracy. (Major Writing Assignment #6)

Student Responsibilities (This is how you are going to do it):
Motivation and maturity are signature components of academic success at the university level. Students are expected to demonstrate these qualities in the following ways:
1. Attendance: Attendance is a requirement. Clear your calendars of all other meetings, appointments, and obligations that are in conflict with the class. Missing more than 10% of class meetings – one class – may have a negative impact on your course grade. Be present for the entire instructional time to be credited for a class meeting. Please be realistic about your work schedule and your ability to be in class and be sure to have multiple, redundant contingency plans for baby-sitting services and transportation alternatives when the unexpected happens.
2. Military Exceptions: Active-duty military personnel face unique challenges, and I will be as flexible as possible to accommodate situations where there is unanticipated deployment, verified emergency leave, or a verified, unavoidable military obligation. Notify me as soon as possible before a situation, not after the fact. Arrangements will be considered on a case-by-case basis.
3. Academic Expectations: As a university student, you are reminded to leave all your old high school expectations outside the classroom door. This will be a very new and different experience.
4. Pre-class Time Management: Attendance is taken at the beginning of the class. Anticipate rail construction delays, rush hour traffic jams, inefficient drivers, illogical lane coning, rain-caused traffic crawl, as well as accidents. Plan on early arrival in class to compensate for the unexpected.
5. In-class Time Management: Successful students in this technical writing class are pro-active participants in the ENTIRETY of class meetings by (1) asking questions, (2) taking accurate and detailed notes, (3) paying very careful attention to MLA details, (4) following instructions meticulously, (5) following the syllabus, and (7) maximizing the value of in-class writing time. 
6. Quality Control: EN 102 is a technical writing course which requires precise and exact use of the MLA writing style. Unlike many high school English courses in which “close enough” is “good enough,” instructions for formatting, use of sources, and the application of all MLA conventions are not suggestions or recommendations. They are absolute requirements for successful completion of the course. BE RELENTLESSLY AND SINGLE-MINDEDLY ATTENTIVE TO THE PRECISE DETAILS OF MLA WRITING. Please be reminded that university credit is not given for high school quality work. Always ask if you don’t understand.
7. Technology: You are strongly encouraged to bring computers to class for the in-class writing. However, cell phones are not to be used during class. Politely wait for a break or until after class.
8. Deadlines: It is always strongly recommended that students work ahead of the syllabus schedule whenever possible to compensate for the unexpected.  In a ten-week semester, getting behind the schedule can be deadly. All six Major Writing Assignments must be turned in on time at the very beginning of class on the due date. Ordinarily, late work will NOT be credited. Each Major Writing Assignment builds on the previous assignments. In an emergency situation where it is impossible for a student to be in class, email the assignment as an attachment so that the time stamp indicates the assignment was completed on time, 5:30 P.M. A printed copy must then be mailed to the address on page one of this syllabus ASAP. The emailed copy is for “on-time” purposes only; it will not be corrected. Avoid having your work “lost in the mail.” Use registered or certified mail with delivery confirmation for accountability and for your safety.
9. Extra Credit: Limited extra credit is available in the form of additional note and bibliography cards. However, to be eligible for extra credit, all required assignments MUST be complete. Extra credit is just that--extra--not a substitute for a missing Major Writing Assignment.
10. Academic Honesty: Please remember this for EVERYTHING you write in this class. EACH AND EVERY DIRECT QUOTE and EACH AND EVERY SUMMARY MUST BE PRECEDED BY A RUNNING ACKNOWLEDGEMENT and MUST BE FOLLOWED WITH IN-TEXT DOCUMENTATION. ASK if you don’t understand! As the Chaminade University Undergraduate Catalog indicates, submitting someone else’s writing as your own, copying partial or entire texts from published or unpublished sources or summarizing or paraphrasing material without acknowledging the author is a serious violation of academic honesty. This catalog states, “Punishment for academic dishonesty will be determined by the instructor and the Dean of the Academic Division and may range from an ‘F’ grade for the work in question, to an ‘F’ for the course, to suspension or dismissal from the university” (Web). Saying you did not read this policy or did not understand this policy is not an excuse. There are no exceptions and no second chances. The university policy is that ANY PLAGIARISM may result in a failing grade for the entire course. The Dean of Students will be notified.

The University Writing Standards:
According to the Chaminade University General Catalog, all work must meet the following standards:
1. Written work MUST correctly use the grammar, spelling, punctuation, and sentence structure of Standard Written English.
2. Written assignments MUST develop ideas, themes, and main points coherently and concisely.
3. Written assignments MUST adopt modes and styles appropriate to their purpose and audience.
4. Written assignments MUST be clear, complete, and effective.
5. Written assignments using sources MUST carefully and correctly use that material consistent with the MLA writing style.

The Course Grading System:
The course grade for EN 102 is determined as follows:
1. Major Writing Assignments 1-5 are worth up to 100 points each.
2. Major Writing Assignment 6 is worth up to 300 points.
3. The optional extra credit is worth up to 25 points.
4. The Peer Review Final Exam is worth up to 25 points.
5. Consistently proactive class participation and excellent attendance are worth up to 25 points.
6. The total maximum is 875 points which is divided by 8.5 to determine the course average.

The University Grading Scale:
As the Chaminade University Student Handbook indicates, the university grading scale is as follows:
· A (90-100) indicates outstanding scholarship and an unusual degree of intellectual initiative.
· B (80-89) indicates superior work done in a consistent and intellectual manner.
· C (70-79) indicates average work and a competent grasp of the subject matter.
· D (60-69) indicates inferior work at the lowest passing grade, not satisfactory for the fulfillment of prerequisite course work.
· F (0-59) indicates the student failed to grasp minimum subject matter; no credit is given.
· W indicates withdrawal before the published deadline. 
· I -- An ‘I’ grade is not automatic. At the discretion of the faculty member, a grade of ‘I’ may be assigned to a student who has successfully completed a majority of the course work and who has an unavoidable and compelling reason why the remainder of the work cannot be completed by the end of the semester.

Office Hours and Tutoring Services in Hybrid and Face-to-Face Classes:
Individual assistance is always available before and after class as time permits. Also, during in-class writing students are strongly encouraged to seek assistance. Finally, students are welcome to email questions or concerns to robert.rogers1@chaminade.edu. Please take advantage of these email consultations to address student needs and maximize student success.

NOTE: HOW TO MAXIMIZE THE VALUE OF IN-CLASS WRITING

The in-class writing times are a blessing for students with busy schedules and lives outside of class. To avoid ‘writer’s block’ and wasted time, please follow instructions and adhere faithfully to the following:
1. Use this time quietly and productively. Writing requires single-minded focus and concentration. Avoid side-bar conversations, cell phone interruptions, and other distractions.
2. Use the editing, revision and proofreading techniques discussed in class to improve your writing.
3. Make exhaustive use of the MLA Handbook as well as all the class handouts.
4. Refer to the corrected final copies of your previous assignments to avoid repeating the same mistakes again. Double check carefully and ask to be sure that absolutely nothing could be considered plagiarism and that all your work conforms exactly to MLA requirements.
                        THE SEMESTER SCHEDULE

Meeting 1: Wednesday, January 9th 
Agenda:
1. WELCOME: Course introduction, syllabus overview, and course sign-in sheet.
2. Preview handout of course requirements: “MLA Prerequisite Term Paper Checklist.”
3. Informational handouts: “Academic Honesty” (University policy from the Chaminade University Handbook for Students), MLA Handbook table of contents, and SUCCESS handout.
4. Academic handout: Excerpts from The World Is Flat by Thomas Friedman.
5. Class discussion: “Selecting a Topic” for a research paper. (Handbook, 3-7)
6. Class instructions: Guidelines for writing summaries.
7. Academic handout: “Why Don’t We Complain?” by William F. Buckley, Jr.
8. In-class writing: Class collaboration to decide on one sentence which is the main idea of Buckley’s article and to take notes to prepare for the Summary Paper.
Assignments for Meeting 2: 
1. Handbook, 3-31 and inside of back cover.
2. Writing Simplified, “Writing the Research Paper: MLA Style,” 87-95.
3. Rough draft of summary which will be one paragraph with seven sentences.  (Note:  Summarize only and in your own words and sentence structure. Nothing is to be quoted.) 
4. Sign up for a library card and begin serious background reading – the key to a successful research paper -- for your general topic approval beginning next week.
5. Sign and return the Syllabus Contract (page 9) with any questions or concerns on meeting #2.

Meeting 2: Wednesday, January 16th    
Agenda:
1. Signed Syllabus Contract turned in and approval of the general topic of the research paper. 
2. Class discussion: “Conducting Research,” (Handbook, 3-31).
3. Class discussion: The differences between summary and paraphrase.
4. Class discussion: Strategies for editing, revising and proofreading summary and paraphrase.
5. Handout and class discussion of opening sentence for summary of “Why Don’t We Complain?”
6. In-class writing: Rough draft of the summary of Buckley’s article.
7. In-class writing: Editing, revising and proofing of summary and paraphrase of Buckley’s article.
8. User-friendly review of EN101 punctuation and title capitalization. (Note: Take careful notes.)
Assignments for Meeting 3:
1. MAJOR WRITING ASSIGNMENT #1 (two parts):  1. A one paragraph, seven sentence summary of Buckley’s article with at least one rough draft and a Works Cited page; 2. A four paragraph paraphrase with at least one rough draft and a Works Cited page.  (Note: The rough drafts must be edited, revised and proofread. They will be credited separately.)
2. Final decision for the general topic of the research paper. (Note: No changes after meeting #3)
3. Handouts: Short articles in preparation for synthesis paper.
4. Tentative thesis statement for synthesis paper, subject to approval.
5. Do intensive background reading and initiate inter-library loans as necessary.
6. Handbook, 31-38.
  
Meeting 3: Wednesday, January 23rd      
Agenda:
1. Student Peer Review and written response to exchanged summary and paraphrase papers.
2. Class discussion: Writing a short synthesis paper using two sources, two summaries, two short direct quotes, and two Woks Cited entries.  (Note: AVOID PLAGIARISM! ALL summaries and ALL direct quotes MUST have running acknowledgements preceding them and in-text documentation following them.  Questions?  Ask!!
3. Student sample synthesis paper, “The Future of America.”
4. Class discussion: Number paragraphs and review articles for the synthesis paper.
5. Student sign-up: Approved thesis statement for the synthesis paper.
6. Informational handouts: “MLA Protocol Grade Sheet for Synthesis and Research Papers” and “How to Structure a Paragraph Containing Research.”
7. Student sign-up: Final topic choice for the research paper.
8. Informational handout: Sample Works Cited Entries 5.4.6 (an article in a magazine); 5.5.2 (a book by a single author).
9. In-class writing: Minimum of one short summary and one short direct quote from each of the two sources for the Synthesis Paper.  (Note: “Short” means one or two sentences.)
Assignments for Meeting 4:
1. Further extensive background reading for the research paper to prepare for the thesis statement.
2. Correct formatting for at least two entries of the working bibliography of the synthesis paper.
3. Rough draft(s) of the synthesis paper.
4. Sample research paper handout: “Dying for Food.”
5. Handbook, 38-61.

Meeting #4: Wednesday, January 30th (Note: Last day to withdraw without record)
  Agenda:
1. Class discussion using the sample research paper: How to structure a paragraph that includes summaries and direct quotes. (Note: Take careful notes and use them in Agenda #3!)
2. Class discussion: “Taking Notes,” “Outlining,” “Writing Drafts” and “Language and Style.” (Handbook, 38-51) and EN101 punctuation review as necessary.
3. In-class writing: Edited, revised and proofread rough draft(s) of synthesis paper with particular attention to the integration of source materials -- minimum two short direct quotes and two short summaries, each with a running acknowledgement and each with in-text documentation.  (Note: Length of synthesis is 1.5 to 2 pages of text followed by a separate Works Cited page.)
4. Class discussion: “Plagiarism and Academic Integrity.” (Handbook, 51-61)
5. In-class check: Formatting of the two entries of the Works Cited page of the synthesis paper.
6. Class discussion: Formatting of the sample research paper, “Dying for Food.”
Assignments for Meeting 5:
1. MAJOR WRITING ASSIGNMENT #2: Synthesis paper with rough draft(s) and the corrected final copy of assignment #1.  (Note: The corrected final copy is the graded and returned copy with your corrections made on it during class.  DO NOT rewrite this assignment.) 
2. Handbook, 63-113.
3. Extensive additional background reading for the research paper.
4. Bring to class 4x6 or 5x8 note cards or a computer with a note-taking program to class together with two sources you want to use based on your background reading.
5. After one month of extensive background reading, your final decision for the RP thesis statement.

Meeting 5: Wednesday, February 6th        
Agenda:
1. Student Peer Review and written response to exchanged synthesis papers.
2. Class discussion: “The Mechanics of Writing.”  (Handbook, 31-50)
3. Instructor approval: Final revisions to the exact wording of the research paper thesis statement based on five weeks of intensive background reading.  (Note: No thesis statement changes after this date.  No exceptions.)
4. Class discussion: The sequence, structure and substance of the sample research paper.
5. In-class writing: Combined minimum 6 note cards and bibliography cards.
Assignments for Meeting 6:
1. Handbook, 94 (long direct quotes and ellipsis points) and 123-212 (Works Cited entries for your reference).
2. Additional reading of familiar and new sources for the research paper.
3. Minimum additional 10 note and bibliography cards.  (Running total: 16)  (Note: The ratio of summary to direct-quote note cards should be approximately two summary note cards for every one direct-quote note card.) 
4. Bring to class 2 or 3 sources for in-class writing.

Meeting 6: Wednesday, February 13th       
Agenda:
1. Class discussion: Bibliography cards and the Works Cited Page.
2. Class discussion: Special use of long direct quotes and ellipsis points, Handbook, 94).  (Note: Use one and only one long direct quote in your paper. Follow instructions carefully.)
3. Class discussion: The formal outline with major headings and subheadings of the 1st and 2nd degrees only.  (Notes: 1. Minimum required length is 2 full pages.  2. ALL entries must be in complete sentences.)
4. Class discussion: Continued examination of the sample research paper.
5. In-class writing: One long direct-quote note card together with a combined total of 7 regular note cards and bibliography cards.  (Running total: 24)
6. Xerox requirements: 1. Two source pages used for two short direct quotes; 2. Two source pages used for two short summaries; 3. One source page used for the long direct quote.  (Note: Due with paper, taped to the back of the preceding page where the summary or D.Q. appears)
Assignments for Meeting 7:
1. Minimum additional 10 note and bibliography cards.  (Final total: 34)  (Notes: 1. Research must be rather evenly divided among sources with a maximum 6 note cards per source; 2. The minimum number of bibliography cards is six; 3. Of the remaining 28 note cards, the maximum number of short direct quotes is 10 plus 1 long direct quote.)
2. MAJOR WRITING ASSIGNMENT #3: Graded note card and bibliography card check.

Meeting 7: Wednesday, February 20th       
Agenda:
1. In-class check: Graded note cards and bibliography cards.
2. Class discussion: “The Format of the Research Paper” and a definition of ‘Common Knowledge.’
3. Class discussion: Continued examination of the sample research paper.
4. In-class writing: The formal outline for the research paper using the sample research paper as a model.  (Note: See Meeting #6, Agenda #3, Note.)
Assignments for Meeting 8:
1. MAJOR WRITING ASSIGNMENT #4: Graded formal outline check (Note: This must ALL be in complete sentences and a minimum of 2 full pages).
2. Sequencing of the note cards to follow the outline.
3. Additional research as necessary to add substance to areas where the research may be thin.
4. Beginning of the rough draft of the research paper.

Meeting 8: Wednesday, February 27th (Note: March 4th: last day to withdraw from the Winter Term) 
Agenda:  
1. In-class check: The graded formal sentence outline.
2. Class discussion: Examination of the sample research paper, especially the Works Cited page.
3. Extended in-class writing: Completion of the rough draft with special emphasis on quality control (editing, revision, and proofreading) and all MLA protocols.  (Note: Minimum length is 10 pages including the title page, the outline, the text, and the Works Cited page.)
4. Proofreading process:  Use the following ten proofing guides to make sure your research paper is correct: #1: the corrected final copy (CFC) of Summary/Paraphrase; #2: the CFC of Synthesis; #3: “The Seven Basic University Writing Standards” handout; #4: the Punctuation Survival Rules review of EN 101; #5: the many handouts on how to structure research papers; #6: the assigned pages and sections in the text; #7: the detailed in-class notes you have taken; and #8: the “ MLA Protocol Grade Sheet for the Synthesis Paper;” #9: the “Sample Works Cited Entries” handout; #10: the sample Research Paper you have examined, corrected, and discussed; and #11: all the individual assistance you have been given.
5. Individual consultation on any areas of difficulty.
Assignments for Meeting 9:
1. MAJOR WRITING ASSIGNMENT #5: The graded rough draft check.  (Note: This must include your title page, topic sentence outline, complete text, and Works Cited page.)
2. Additional research as necessary to add substance where the research may still be insufficient.

Meeting #9: Wednesday, March 6th     
Agenda:
1. In-class check: The graded rough draft.
2. Class discussion: Final questions and concerns about the sample research paper.
3. In-class work for quality control: Paired student use of the “MLA Protocol Grade Sheet for the Synthesis Paper” to verify the accuracy of the research and the correct assembly of the paper.
4. In-class writing to edit, revise and proofread the research paper.  (See Meeting #8, Agenda #4.)
Assignment for Meeting 10:
MAJOR WRITING ASSIGNMENT #6: The research paper together with rough draft(s), note cards, bibliography cards and a self-addressed, stamped envelope.   Also required are the corrected final copies of major writing assignments #1 and #2.  (Note: See Meeting #4, Assignment #1, Note #2; also, see meeting #6, all of agenda #6, including the Note.)  Highlight every running acknowledgement in yellow and every in-text documentation in another color.

Meeting 10: Wednesday, March 13th         
Agenda: 
1. The FINAL EXAM is a stress-free Peer Review and detailed written response to another student’s research paper which is worth a maximum of 25 points.
2. TAKE OWNERSHIP of the knowledge you have gained in this course!  Student self-reflection (three paragraphs): What have you learned about the subject you chose to research?  What have you learned about the MLA technical aspects of writing from sources?  How will this course be of value to you in the future?
3. NOTE: Students who submit a self-addressed, stamped envelope together with their research paper will have it returned corrected together with the course grade.  If there is any grade discrepancy, please contact me immediately, and I will correct the problem in your favor.


TAKE CARE AND ENJOY A SAFE, RELAXED, AND WELL-DESERVED SEMESTER BREAK!!





EN 102 SYLLABUS CONTRACT

(PLEASE PRINT YOUR NAME neatly in the upper right corner. Then detach and return this contract at the beginning of the second week of class.)


I have read this syllabus very carefully.  _____________________________________________
                                              (Signature and Date)

I understand this syllabus completely. _______________________________________________
                                              (Signature and Date)

I need clarification or I have the following questions about plagiarism:

1. ___________________________________________________________________________________________

    ___________________________________________________________________________________________

2. ___________________________________________________________________________________________

    ___________________________________________________________________________________________


I need clarification or I have the following questions about the MLA protocols and assignments:

1. ___________________________________________________________________________________________

    ___________________________________________________________________________________________

2. ___________________________________________________________________________________________

    ___________________________________________________________________________________________


I need clarification or I have the following questions about the syllabus and the course:

1. ___________________________________________________________________________________________

    ___________________________________________________________________________________________

2. ___________________________________________________________________________________________

    ___________________________________________________________________________________________


THANK YOU for your response. A careful reading and a complete understanding of the syllabus contribute greatly to student success!



~ 10 ~

