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Chaminade University of Honolulu
COM 101: Introduction to Communication
Fall 2018-19 SYLLABUS
 
COM 101 - Chuuk Hybrid
 
Phone: Hawaii Area Code (808) 383-4876
Email: tyrone.horrace@chaminade.edu 
 
Office Hours: by Email : In the subject line of the email, write “Chuuk-Your Name-Subject”:
for example: Chuuk-Bobby Bobberson-What will be covered on the quiz?
 
Required Text: Verderber, Rudolph. COMM3 
 
Course Description
 
 This course is an Introduction to major forms of communication for college students. Students learn effective communication skills for two-person, small groups, and public situations. Examination and application of basic principles of message development for personal and public speech will be performed and analyzed in the classroom.
 
Course Objectives:
 
At the end of the term students should be able to:
· Organize and present an effective speech at an elevated comfort level.
· Utilize the tools and concepts covered by the textbook and lecture to create a more complete perspective on the significance of effective communication patterns.
· Enhance ability to participate effectively in interpersonal and group settings by engaging students’ ability to become more involved listeners.
·  Demonstrate the ability to plan oral delivery of ideas through content organization, research, outlining and effective oral delivery.
· Demonstrate the ability to use different oral communication strategies in one-on-one, group and public communication settings.
 
Class Attendance. This is a performance-oriented class, therefore, attendance is essential and attendance will be taken at the beginning of every class.  Only 25% of the total class points come from tests, you must attend and participate to pass the course!
 
All assignments and tests must be completed within the dates of each individual unit. 
If there is a major emergency and you cannot take an exam or deliver a speech it is standard policy that you MUST: 
1. contact BEFORE HAND to let the instructor know about the emergency, and 
2. provide valid documentation. 

**A slight cold, picking up someone at the airport or not being ready for an assignment do not constitute an emergency.
 
Performance activities: You will be performing several projects for the class. You will do one speech of 5-8 minutes in length, you will do a group discussion while being observed by the class, and you will do a conflict scenario script performance. Each of these performance activities has a written and performance part that are graded separately.
Assignments. All assignments are listed in the syllabus here with instructions provided on Canvas. Some of the work you need to do include online submissions, outlines and research you turn in on assigned dates. Every night should include reading and studying in preparation for future quizzes, assignments, and discussions.
If Canvas is not working, you are expected to use email to complete assignments. All assignments other than the performance task can be submitted through email. If you need instructions, please ask. My email is tyrone.horrace@chaminace.edu

 
Late Work:  When absences are excused (with medical certificates or official school functions) make up for homework or exams should be scheduled by the student with the instructor.  All make-up work should be completed within the week following the excused absence only. There is no make-up for unexcused absence for tests, homework and presentations.
 
All written assignments must be typed with attention to spelling and grammar. Adhere to standards set by acceptable Reference and Citation Format (i.e. MLA, and APA)

Reading Assignments. You are required to read assigned materials and take notes so you are prepared to contribute to class discussion.  Guide to your reading are also exam guides. Reading in advance will allow everyone to share ideas and ask questions regarding the material.  
 
Participation.  Grading is based on your attendance and contribution to building a positive classroom climate and community. You will be evaluated on your disposition of openness and active participation in dialogues and discussions. Points may be deducted when students open laptops, tablets or cell phones during class discussions. Aim to elevate critical inquiry into the topics discussed in class. This does not mean that you have to agree with the instructor or your classmates, but that you conduct yourself in a manner that is positive and constructive rather than negative, demeaning or confrontational. Developing full paragraph recitations, adding substantiated opinions and using information based on research  are goals to aim for during speaking discussions.
 
Academic Honesty: Students are responsible for promoting academic honesty at Chaminade by not participating in any act of dishonesty to an instructor or to a university official. Academic dishonesty may include theft of records, or examinations, alteration of grades and plagiarism.
 
SCHEDULE 
 Week 1: Aug 20-26
 
1. Send an email that introduces yourself and answers the following questions from the syllabus:
a. What are the three performance tasks listed in this syllabus?
b. What is the last day to record your speech assignment?
c. When is the final exam?
d. How many quizzes are there? Which dates?
e. How do you submit assignments if Canvas is not working?

2. Read Chapter 1 and  and create and submit Learning LOG # 1 (there is a Template) in Canvas --or email your response with the title “Chapter 1 Learning Log”

 Week 2: Aug 27- Sep 2
 
1. Read Chapter 2 & 3.
2. Submit Learning LOG # 2  in Canvas –or Email your response with the title “Chapter 2 & 3 Learning Log”.
3. Create a Text Response (template is in Canvas) on the reading. 
· Find any news or magazine article related to any of the topics in our textbook. You choose.
· Provide the Title, Author, and Source of your article.
· You choose 4 interesting ideas from the reading and place them on the left-hand side of a T chart, then put your responses, reflections on the right-hand-side of each idea.
· Write out a draft of your responses on regular paper first, then
· Submit on Canvas or Email your response with the title “Text Response
Week 3:  Sep 3-9
 
1. QUIZ  on Chapter  1, 2 & 3

2. Read Chapter 9 and 10 in class. Each student should take one section of the reading and learn as much as they can by reading. Then the students should get together as a group and share what they learned. This is called a “Jigsaw” reading.

3. Add information and concepts to your notes. And prepare to submit your learning log #3 for the following week.


Week 4:  Sep 10-16
 
1. Complete LEARNING LOG #3 and submit in Canvas –or email  it to me with the title “Chapter 9 & 10 Learning Log”.

2.  Group Discussion Research: Getting in Groups of 3 or 4, students will choose a topic for a “fishbowl discussion” where they will discuss a topic while the rest of the class observes. After each group chooses a different topic, they have the entire week to research. There are research guideline templates in Canvas.

3. Every  person from each group needs to email the:
1.    Who are your group members?
2.    What is your topic for discussion?
 
Week 5: Sep 17-23

1. Research for your group discussion. Each person needs to bring in independent and relevant ideas to the conversation. Prepare separately from you groupmates.

2. Submit your Research Notes on Canvas --or email it to me with the title “Group Discussion Research Notes”
(There is a research notes template on Canvas)
 
Week 6:  Sep 24-30
 
 Each group will perform their discussion in front of the class.
1. Please take notes during group discussion.
2. Tutor will observe all group discussions and give points according to grading guidelines.
3. Each student must individually complete a  Group Discussion Reflection and Evaluation.


Week 7: Oct 1-7
1. QUIZ #2 Chapters 9 & 10
2. Students begin Speech topic Brainstorming and submit to teacher in Canvas or email with the title “Speech Topic Selection”.
Week 8: Oct 8-14
 Read Chapter 15 & 16. Informative and Persuasive Speeches. 
1. Complete LEARNING LOG #4 and submit on Canvas—or email it to me with the title “Chapter 15 & 16 Learning Log”
2. Conduct Research on your topic. At least three reputable sources.
Use the template in Canvas to rough draft your speech for yourself.
 
Week 9: Oct 15-21
1. Final preparations on Speeches
2. One graded speech practice (extra credit)
3. Submit Research Update on Canvas—or email it to me with the title “Speech Research Update” (There is a template in Canvas)
Week 10: Oct 22-28

1.  Record speeches and submit for grading (teaching assistant will submit all speeches together)

Week 11: Oct 29-Nov 4

There are many holidays in week 11. Please use whatever time is available to complete your speech recording and do any make-up work and/or missing assignments. You will not be able to submit a speech recording with the rest of the class after Friday November 2nd.

Week 12: Nov 5-11
1.  Read. Chapters 4 and 8
2. Complete LEARNING LOG #5 and submit on Canvas –or email it to me with the title “Chapter 4 & 8 Learning Log”
3. Tutor will help establish pairs and plan Plot Summary of Conflict 
4. Refer to textbook for samples of conversations discussing problems role play. Refer to sample under doc. and difficult issues.




Week 13: Nov 12-18

1. Students will perform their conflict roleplay.
2. One member of each group will submit their conflict script on Canvas or email it to me with the title “Conflict Scenario Script”—make sure names of all group members are on the script.
3. Each group member will draft their own conflict scenario reflection.

Week 14: Nov 19-25

Thanksgiving Week: Use any available time to retake/redo any assignments.

Week 15: Nov 26-Dec 2
1. Conflict Scenario Reflection Due: Submit on Canvas –or email it to me with the title Conflict Reflection--your reflection on the group discussion. It should be approximately one page in length.

Week 16. Dec 3-9
Review for finals, complete any late or incomplete assignments that you have received permission to complete for points.
 
Finals: December 10-14

**Please note that this is not the entire week, there is only a few days to complete the Final Exam.**


Each performance task and written assignment will be graded. Your grade for the course is the total number of earned points divided by the total points possible. 

[bookmark: _GoBack]Assignments are not weighted to make them more or less valuable in the grade calculation, a 20-point quiz is worth the same as a 20-point learning log.

Participation grades will also be entered periodically. You must attend and contribute to class discussion to receive participation grades.
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