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Professor Cassandra Sakamoto
Humanities and Fine Arts
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(808) 739-4633
csakamot@chaminade.edu

 
Welcome to Chaminade University!  We recognize the importance of supporting you with the transition from high school to college.  Everyone here in our community is dedicated to ensuring that you possess all of the tools you need to succeed.  
Course Description 
CUH 100 is a one-semester hour seminar course, open only to first-year students, which provides an introduction to the nature of a university education and a general orientation to the functions and resources of Chaminade University.  The course is designed to help you adjust to college life, gain a better understanding of the learning process, and develop good academic skills that will benefit you in other classes.  After this course is completed, you will possess a wide variety of tools that will help lead you to personal, professional, and academic success.  
 This is an online Hybrid-course that will require participation online as well as attendance at the scheduled class times.
Course Learning Teaching Objectives:
Your CUH 100 instructor and Peer Mentors will guide you as you…
· Learn about Chaminade University’s distinct mission, goals of a Marianist education, academic expectations, policies and procedures. 
· Develop interdependence by creating mutually supportive relationships amongst your peers, with your CUH 100 instructor, Peer Mentor, and other members of the CUH community as you pursue your academic goals.
· Accept greater personal responsibility for the outcomes and experiences that you create in college; learn to better manage your time, finances, and energy to accomplish academic and personal goals.
· Develop and improve skills that will help maximize your ability to learn and succeed.  Learn about and use academic support resources and enhance or gain essential study skills.
Course Learning Outcomes
[bookmark: _GoBack]Students who successfully complete this seminar will:
· INTERACT effectively with classmates and generate new friendships
· Demonstrate an understanding of the support services offered to students at Chaminade University 
· Demonstrate an understanding of the distinct mission of Chaminade University and the goals of a Marianist education
· Demonstrate an understanding of the University’s academic expectations, policies and procedures
· IDENTIFY how your gifts can benefit the community
· DEFINE and set academic and professional goals
· PLAN and BUDGET effectively to meet your financial needs
· DEMONSTRATE skills that will help maximize the ability to learn and succeed
 Mission Statement and Marianist Values
Chaminade University offers its students an education in a collaborative learning environment that prepares them for life, work and service. Guided by its Catholic, Marianist and liberal arts educational traditions, Chaminade encourages the development of moral character and personal competencies, and the commitment to build a just and peaceful society. The University offers the civic and church communities of the Pacific region its academic and intellectual resources in the pursuit of common aims.
 
An education in the Marianist Tradition is marked by five principles:
1. Education for formation in faith
2. Provide an integral, quality education
3. Educate in family spirit
4. Educate for service, justice and peace
5. Educate for adaptation and change
Academic Honesty
Academic honesty is an essential aspect of all learning, scholarship, and research. It is one of the values regarded most highly by academic communities throughout the world. Violations of the principle of academic honesty are extremely serious and will not be tolerated. We expect students to complete their own work. Chaminade University policy expects that students will not participate in any act of dishonesty and report any incidence of academic dishonesty to an instructor or to a University official. Academic dishonesty may include theft of records, alteration or grades, plagiarism, and cheating. Punishment for academic dishonesty may range from an “F” grade on the assignment to an “F” for the course to suspension or dismissal from the University.
Attendance Policy
Students are expected to participate in the online activities each week.  Students should notify their instructors when illness prevents them from participating online and make arrangements to complete missed assignments.  Notification may be done by calling the instructor’s campus extension.
 
More than one week of non-participation must be reported to the Director of Academic Advising and the Records Office by the instructor.  Federal regulations require active attendance for continuing payment of financial aid.  If attendance is not continuous, financial aid may be terminated.  
Accommodations for Students with Disabilities
Chaminade will provide assistance for any student with documented disabilities.  Any student who believes he/she may need accommodations in this class must contact Dr. June Yasuhara at (808) 735-4845 at the Counseling Center (office next to Security) in order to determine if the student meets the requirements for documented disability in accordance with the Americans with Disabilities Act.  It is important to contact them as soon as possible so that accommodations are implemented in a timely fashion.
Course Rules for Success 
Be Present
To succeed in this class, you must choose to participate every week in the online work.  You should notify your instructor when illness or personal matters prevent you from participating and make arrangements to complete missed assignments.  Attendance is factored into grading for this course.  Going to class is the single most important thing you can do to ensure your success in college. Your peer tutor will take role at the scheduled lab sessions for this course. 
 
More than one absence must be reported to the Director of Academic Advising and the Records Office by the instructor.  Federal regulations require continued attendance for continuing payment of financial aid.  If attendance is not continuous, financial aid may be terminated.  
 
Be Responsible
To succeed, you must choose to put forth your best work when completing all assignments. If you have questions, be sure to contact your faculty member or Peer Mentor well in advance and not the night before or morning of the day an assignment is due.  Two-way communication is essential.
 
Be an Active Participant
Your participation is an important part of your learning in this course.  It is expected that you will stay focused and involved in every activity and online course activity.  Participation also includes actively listening to your classmates.  Cell phones should not be seen, used or heard during class and texting is not allowed.
Course Requirements and Grading
Course is graded credit/no credit.  Students who earn at least 240 points and complete/attend these required components: “Monster College Advantage” general session, community service component, and final essay will earn credit for this course. 
 
Assignment                                                                                                                                                             Points
Class Attendance: Participation online (7 required)   10 points per class                   						  100 
All Homework Assignments –  20 points each                                                             						160 
Participate in Community Service Component (required)                                             						   40 
Complete Life, Work, Service Essays                                                                         						     90
                                                                                                                                                               Total          390 
Unless otherwise specified, assignments are due at the beginning of the week.  Late assignments may be accepted at the discretion of the instructor.
 
Classroom/Computer Lab Rules
· Cell phones are to be turned off & not used at any time during class (this includes calls, sending and/or receiving text messages, etc.)
· During your scheduled class times for CUH 100, you are not allowed to go Facebook and other social media sites unless directed to do so by the instructors.
· No reading outside materials in class.
· No working on assignments for other courses during your assigned CUH 100 computer lab time.
· No listening to iPods, MP3 players, etc. during class periods in the school lab.
  COURSE EXPECTATIONS 
Expectations  CUH 100 ONLINE requires independent reading, writing, discussion and critical reflection in order to satisfactorily complete course requirements. 
Regular Participation   With the exception of the first week sessions, this course is conducted online using a variety of instructional support technologies including e-mail, threaded discussions, and written presentations posted online. These important elements of your online learning experience require your active and sustained participation, and thus constitute course "attendance." 
“Threaded” class discussions are utilized as a means of stimulating and encouraging thoughtful reflection concerning the topics, themes and subject matter covered in the course.  Regular weekly participation in these discussions is required.  In the event that technical difficulties disrupt access or utilization of the Ecollege site, the instructor may elect to utilize e-mail to conduct discussions and maintain dialogue. 
With the possible exception of documented emergencies, there will be no extensions given on assignment due dates or the final examination without the prior approval of the instructor. Students who fail to submit assignments or comply with other requirements will receive a “NCR” grade. Grades of "Incomplete" will only be given in cases of documented extraordinary circumstances (see Incomplete Grades). 
Reading Assignments:  This course requires readings to be completed prior to participation in most class activities.  As indicated in the Course Schedule, there is usually a reading assignment to complete during each course week.  In order for students to participate effectively in weekly threaded discussions and complete written assignments, it is expected that each student complete assigned readings during the time period indicated on the Course Schedule.
  
	  COURSE REQUIREMENTS 


Qualitative Assessments and Quantitative Criteria  Your achievement of course learning objectives is accomplished partially through active participation in collaborative online learning experiences, such as weekly responses to discussion questions in the threaded discussions.  Typically, participation in discussions includes (1) composing and posting a response to an assigned discussion topic or question, (2) posting a comment, observation or question in response to the contribution of another student, and (3) responding to the questions, comments or observations students have posted in response to your contribution to the discussion.   Consequently, it is recommended that you review discussions regularly in order to remain current with the progress of discussions taking place and to respond to comments or questions in a timely manner.      
Good participation, however, is more than simply the number of times you post a note.  Instead, good participation in an online learning environment is determined through the application of qualitative criteria listed below.  You are encouraged to use these criteria to guide the composition of your contributions to Forum discussions.  

(1)  Comments are supported by more than personal opinion. You are encouraged to cite references or quotes from the textbook, Internet research information, or other credible resources. 
(2)  Comments are fair and balanced, even if in disagreement. 
(3) Comments contribute meaningfully to the discussion by bringing new insights, experiences, or perceptions. 
  
Note:  Frivolous comments and hollow statements do not contribute meaningfully to a discussion.  Examples of comments that do not contribute meaningfully to a discussion include "good job," "I agree," "I wish I had thought of that," "I like/don't like your paragraph," and-so-forth.  Instead, meaningful comments add value to a discussion by lending new information, insights, or perspectives that enrich our understanding of the subject under discussion.  
Quizzes   In most cases there are quizzes and assessment exercises associated with each of the weekly sessions. You are required to complete these activities in order to receive credit for this course. See the syllabus for a listing of the activities.
  
	  POLICIES 


Deadlines  Students are expected to assume responsibility for knowing, observing and meeting assignment deadlines as described in the course schedule. Late or make-up assignments may not be accepted by the instructor, except under extraordinary documented circumstances, such as serious illness.   It is the students' responsibility to provide the instructor with verifiable documentation for any extraordinary circumstances that prevent the submission of assignments on time, and to present a plan to complete missed deadlines and/or assignments missed to the instructor for approval. 
Withdrawals  Students who miss two consecutive weeks of class, prior to the withdrawal deadline, may be withdrawn from class by the instructor.  The student must obtain written permission from the Instructor to re-enroll in a class from which a student has been withdrawn.   Withdrawal from CUH 100 will cause the student to become part-time and therefore may have a direct impact on further attendance in the CCPI program and the student’s financial aid.  
Incomplete Grades  Incomplete grades will not be issued except in extraordinary circumstances, i.e., military deployment, medical or other emergency.  In no case will an Incomplete grade be assigned unless the majority of work has been completed to the satisfaction of the Instructor.  Should an extraordinary circumstance arise which will or may prevent the completion of required course work, contact the Instructor immediately. 

Plagiarism  The Chaminade University of Honolulu General Catalog states that: 

"Plagiarism is the offering of work of another as one's own.  Plagiarism is a serious offense and may include, but is not limited to, the following: 
	1. 
	Complete or partial copying directly from a published or unpublished source without proper acknowledgement to the author. Minor changes in wording or syntax are not sufficient to avoid charges of plagiarism. Proper acknowledgment of the source of a text is always mandatory. 

	 
	 

	2. 
	Paraphrasing the work of another without proper author acknowledgment. 

	 
	 

	3. 
	Submitting as one's own original work (however freely given or purchased) the original exam, research paper, manuscript, report, computer file, or other assignment that has been prepared by another individual. 


This policy statement means that students' are not allowed to submit the work of another as their own, that altering the work of another for presentation as one's own constitutes plagiarism, and that all sources must be properly cited. If a student commits plagiarism, or fails to properly cite all sources, then the student will receive no credit for the assignment and the Academic Dean will be notified accordingly.

If there is any doubt about whether or not the use or submission of a particular work constitutes plagiarism, contact the Instructor for guidance and assistance. 
Citations and References    Parenthetical citations will be easier to format than footnotes or endnotes in the online environment of this class. There are many systems available for formatting citations and references, including MLA, APA, and Chicago. Please pick ONE and use it consistently. At the very least, quoted or paraphrased material should be followed by a parenthetical citation containing the author's name and page number, or the book's title and page number. Be conscientious about your formatting on all assignments, including essays, quizzes, and even within the threaded discussions. 
If you have any questions about how to cite your material, please don't hesitate to contact me. 
	  MUTUAL CONSIDERATION AND RESPECT 


  
As subjects examined during this course may touch upon topics, beliefs, and/or issues considered sensitive by some students, it is imperative that all students demonstrate courtesy and respect concerning the views, opinions, and beliefs of others. 
	Date 
	Topic 

	Unit 1
Weeks of August 19- September 2
	Course Introduction 

	Assignment(s) accomplished this week
	· Post your Student Introduction in the Course Home section discussion "Student Introductions" Due August 29th
· Life Reflection paper due September 2nd to the Dropbox 
	




	 

	Unit 2
Week of September 3 - 19
	Sullivan Family Library; Campus Resources; WebPortal 411 

	Assignment(s) accomplished this week
	· Complete "What You Should Know" quizzes
· Read the Library Presentation for Online Students 
· Online Research Quiz
· Learn how to log into Chaminade's Webportal 
· Read the short biographies of the Family of Mary Founders 
· Blessed William Joseph Chaminade
· Marie Therese de Lamourous
· Adele de Batz de Trenquelleon

	 

	Unit 3
Week of September 22 - October 3
	Mission and Identity of Chaminade University of Honolulu 

	Assignment(s) accomplished this week
	· Read the Characteristics of Marianist Universities
· Post your response to the CMU Discussion Thread
· Read "Marianist Characterisics and Native Hawaiian Spirituality Fall 2012" 

	 
CUH 100 Day of Service (TBA) 
The service Day will be arranged by the Diocese 
 

	 

	Unit 4
Week of October 6
	Work; Characteristics of Marianist universities 

	Assignment(s) accomplished this week
	· Work Reflection Paper due to the Dropbox by October 17th! 
· Powerpoint Exercise
· Post your PowerPoint by October 17th! 

	 

	Unit 5
Week of October 20
	In-Depth work on the Founders: Read the short biographies in class. 

	Assignment(s) accomplished this week 
	· Read your assigned biography and discuss them in your assigned group (which will be posed in the Unit).  
· Start working on your Powerpoint presentation on your assigned biography (AS A GROUP!)

	 

	Unit 6
Week of October 27
	Founders Presentations 

	Assignment(s) accomplished this week
	· Post in the appropriate Discussion Thread the PowerPoint presentation your group has prepared.  

	 

	Unit 7
Week of November 3
	Community Service Experience and Leadership 

	Assignment(s) accomplished this week
	· Service Project
· Learn how to navigate the Chaminade WebPortal    
· 
	




	Unit 8
Week of November 17  -Dec 1st
	Service Reflection Paper 
Service and Service Learning 

	 Assignment(s) accomplished this week
	· Service Reflection Paper due to Dropbox by December 1 
	



	




	 Unit 9 & 10 
Week of December 1 - 12
	 Complete your Service Reflections
Post any missing work by December 12th
Work on your other courses. 
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