Chaminade University - College of Education

Fall 2003 - 3 Credits         

ED 40401 – Managing School Environments (MMS) 

Instructor:  


Kimetta R. Hairston, M.Ed.





Email:  kimetta@hawaii.edu 





Office Hours:  By appointment only





254-0199(Home) 372-9230 (Cell) 

Class Information:
This class meets October 7-December 9


Moanalua Middle School 5-9 pm

Course Objectives:


Students will have a conceptual and practical grasp of the following:

1. Students will develop effective strategies with regard to classroom management skills.  They will learn how to write letters to parents, students and organize their classroom environments.

2. They will develop the strategies needed for effective behavior procedures and management and preparing for Open House.

3. They will develop strategies to implement lesson plans, mini lesson plans, special education lesson planning modifications and implement lessons that are multicultural and culturally responsive.

4. The will develop assessment approaches to the writer’s and reader’s workshops and running record assessments for reading.

5. Students will experience hands-on techniques to incorporate into classroom setting.

6. Students will develop and write their educational teaching philosophy. 

Course Required Textbooks:

Fletcher, Ralph, (2001).  Writing Workshop:  The Essential Guide.  

Portsmouth, NH:  Heineman.

Williamson, Bonnie, (1998).  A First-Year Teacher’s Guidebook.  

Sacramento, CA:  Dynamic Teaching Company.

Wong, Harry, and Wong, Rosemary, (1998).  How to be an effective 

teacher:  The first days of school.  Mountain View, CA:  Harry Wong

 Publishers.

Handouts distributed in class from various authors.

Class and Student Expectations:
1. Attend all classes and participate actively in class discussions and activities.  I welcome new ideas, so feel free to discuss and share them throughout the semester with your classmates.  Participation in class will affect your grade.

2. Come to class prepared and complete weekly reflection papers and other assignments.

3. Work professionally with your partner and show evidence of team teaching and development.
Grading Criteria:

Grades will be based on a 5-point scale (an A+ results in 1 point extra credit per assignment).  All assignments are worth 5 POINTS!

A+ 
6.0pts

B+
4.0pts

C+ 
2.5pts

D+
1pt

A
5.0pts

B
3.5pts

C
2.0pts

D
.5pts

A-
4.5 pts

B- 
3.0pts

C-  
1.5 pts

D-F
0pts

An (A+) paper/project goes well beyond expectations and requirements.  It will be thorough in thought, depth, perception, analysis, and quality of writing.  Very few A+ grades will be given.

An (A) paper/project meets and may exceed all requirements.  It is thoughtful, analytical, well written, proofread, and edited.  There are no spelling, punctuation or grammatical errors.

A (B) paper/project is satisfactory, meets most of the requirements, and shows evidence of adequate thought, analysis, and quality of writing.

A (C) paper/project either does not meet all requirements or lacks thoughtfulness, sufficient analysis, and/or good quality writing.

Attendance: 

         5pts (ON TIME, attends and participates actively in all classes and works 

       cooperatively with partner)


         4pts (attends and participates actively in all classes, late 1 time)


         3pts (Late 2 or more times, but participates in class discussions)


         1-2pts (Consistently late, 1-2 unexcused absences)


         0pts (Abusively late and absent)

95-100 = A+, 
94-90 = A-, 
89-87 = B+, 
86-83 = B, 
82-80 = B-

79-77 = C+,
76-73 = C,
72-70 = C-
Individual Assignments:

(1)  Reflection Papers:  Due Dates - 10/14, 10/21, 11/4, 11/18, & 12/2
Each week you will be assigned chapters to read in the Wong book.  You will need to reflect professionally on the readings.  In your reflection papers, relate your responses to the classroom that you currently teach in and/or your future classroom. You will turn in FIVE reflection papers.  If papers are late, you will be penalized one point for day it is late.  Reflection papers should be 2-3 pages, typed and double-spaced.  

(2)  Philosophy of Education:  Due Date – 10/14

You will brainstorm, create and write your teaching philosophy of education.  This assignment is based on your individual beliefs about education.  Your philosophy should be no longer than 1-2 pages double-spaced. 

(3) Two Formal writing assignments:  Due Dates -  1) 10/21, 2)10/28

· The first formal writing assignment will be on the Writer’s Workshop.  In our last course, you were assigned to read Ralph Fletcher’s Writing Workshop book.  Now you will write a 5-page, typed, double-spaced paper that discusses the writer’s workshop and process.  Using your published book as an example.

· The second formal writing assignment is a running records paper and student analysis.  After a running records presentation in class, you will be expected to conduct a running records assessment with one student in your classroom.  After the assessment, you will write a 3-5, typed, double-spaced paper about the running record process and the steps that you conducted with the student.  Include details of assessment techniques, scoring and ideas for the student’s future reading achievements, including how you chose the appropriate reading passage and level for the student.  

(4) Published Book Responses:  Due Date – 11/4

· Effectively reading carefully selected children’s literature to students is an enjoyable and rewarding experience.  It is also a good introductory teaching activity.  You will need to read your published book that you wrote in ED 440, to your current classroom students.  Then, you will need to have the students creatively respond to the reading.  You can have them write, create poetry, etc., however you will need to turn in 5 of the students responses.  You DO NOT need to write a reflection paper, only turn in the student responses!

Group Assignments:

Each of these assignments needs to be typed and placed in your color folder – the folder will be collected on December 9, 2003.  However, you will need to be prepared to discuss and present your assignment to the class at each session.  Bring in materials that you may need to get the assignments and task done!  You will use your thematic unit.  Each group will sign up for a date to present.  

(1)  Getting to know yourself, students and partner: 

(October 14, 2003  independent group assignment).

Your first team assignment is to find out what goals and expectations you have for your assigned class.  How will you meet the needs of the students and each other as professional team teachers?  

1. Decide the grade level of newly assigned class.  All lesson plans and activities from here on out will be geared toward this grade level.  Each assignment that you turn in must have the grade level on it.

2. Together write 10 goals that you both want to achieve for the school year.

3. What are your student expectations?  What are your individual expectations?  What are you expecting from your partner?  (List 5 for each question)

4. What lessons will you teach first and why?  (Evaluate each other’s unit – can it be combined, if not whose will you teach first and why?

5. Complete the class list.

(2)  Getting Started:  Classroom organization:

(October 21 and 28, 2003 independent group assignment).

The next two group meetings,  you complete seven tasks.  Seating chart, rough draft of classroom set-up, behavior plan and procedures plan for your classroom.

1. First complete the seating chart.  Write a brief summary for why you decided to seat the students this way.

2. Draw a rough draft of your classroom – how the desks will be arranged, bulletin boards, centers, your desk, class supplies, etc.

3. Decide on 5 class rules and tell why you chose these rules.

4. Write your behavior plan? 

You need to come up with a creative way to get and keep students’ attention.

What you will do and the consequences if rules are not obeyed?

5. Write down your classroom procedures for (going to the restroom, recess, changing subjects, lunch, resource classes, bell changes, emergencies, lining up, asking questions, and any other situation you can think of that may come up in your classroom)  
      NOTE:  The procedures can be the same for most of the situations.

6. Develop a class meeting format and procedure.

7. Write your first day of school checklist.

(3)  Getting acquainted with parents, sub folder and preparing for Open                   

       House, preparing for parent/teacher and student conferences. 

(November 4, 2003 independent group assignment).
1. Write a letter to parents about yourself and your teammate.  The letter should give a brief description of who you are, what you will teach, expectations and contact information.

2. Write a brief welcome letter to your students.  

3. Create a substitute folder:

Include a checklist

Procedures

Class list

Seating Chart

School schedule

Contact Numbers

Lesson Plans for 1 Week (you can include this later)

4. Discuss your Open House plans, what will you do and say?  Which 

partner will be responsible for what?  

      5.  Make up a parent/teacher conference folder

(4)  Lesson Planning and Reading Assessments


(November 18 and 25 independent group assignment)

1. Complete the lesson plan book sheets:  This is a weekly overview of plans for the class.  This simply is a blueprint for what you will do the first two-weeks of school.

2. Using two of your lessons from your unit:  (2 other subjects)  - choose one of these lessons that you will modify as a special education teacher.  From the two these lessons create one mini lesson, teaching a concept to the students (e.g. parts of speech, punctuation, multiplication, counting, etc.)  Use a thinking map for the mini lessons that you and your partner create.  You and your partner should create the mini lessons.

3. Discuss with your partner how you will teach reading to your students.  How will they be grouped and why?  How often will you do a running record on certain students and why?

4. Modeling, use your storybook pages and come up with ONE lesson for the students that teach multicultural themes.

(5)  Evaluating your team:


(December 2, 2003 independent group assignment – ½ hour)

1. Take this ½ hour to evaluate the entire team experience for the past 9 weeks.  On your own and using the provided team evaluation form, evaluate your partner sincerely.  

2. On the provided form there is space for a personal reflection, please fill  this porting in as well.

3. In addition, to evaluating your partner, you will need to discuss how this course has prepared you for your future teaching career. 

PLEASE READ!!!!

Presentations for an overview of all assignments will be 11/25 and 12/9.  You will present each item 1-5 to the class.  You will have 20 minutes to present your created classroom!  It is up to you how you present your information – creativity is encouraged!

All final drafts of each assignment listed in 1-5 under Group Assignments are DUE December 9, 2003.  They need to be turned in the color folder.  DO NOT hand in bulky binders, all of the paperwork should fit in the pocketed folder.  Please refer to the assignments for what you need to do and turn in.

If you use your time wisely at the beginning of each class (5pm -6pm) you should have more that enough time to get each of these assignments completed and organized.  USE YOUR TIME PROFESSIONALLY AND WISELY!

______________________________________________________________________________________

Use the information on the syllabus for each assignment expectation – NO  RUBRICS will be used for assessment.   Grades are determined by the content of the work, creativity and following directions.   PLEASE READ ALL ASSIGNMENTS!!!

_____________________________________________________________

CLASS CALENDAR

In the DUE for Next Class Section – These Assignments and readings are due the following class!  

All written assignments DUE are in BOLD PRINT.

	     Date
	Agenda for today…
	Due for Next Class

	Tuesday 

10/7 


	· Syllabus/Questions

· Individual and Group Assignments

· What is an Effective Teacher:  Goals, Expectations, Classroom Environment

· Writing a Philosophy of Education


	· 5-6 pm:  Work on Group Assignment – put work in color folder.

· Philosophy of Education Hand in typed to me.

· Read:  Wong Unit A: pp. 3-32 Reflection 1 DUE.  Hand in typed to me.

	Tuesday

10/14
	· Class and Behavior Procedures.

· Setting up your classroom for success

· Why reading is essential the first weeks of school.

· Running Records Assessment
	· 5-6 pm:  Work on Group Assignment – put work in color folder
· Writer’s Workshop Paper Hand in typed to me.
· Read: Wong Unit B: pp. 35-78 Reflection 2 DUE.  Hand in typed to me.
· Bring in your lesson plans from your thematic unit.

	Tuesday

10/21
	· Chapter 1-13 in the First Year Teacher Guidebook
Group Discussions 
· Writing Letters
· Writing Lesson Plans
· Mini Lessons using Thinking Maps

	· 5-6 pm:  Work on Group Assignment – put work in color folder
· Running Records Paper Hand in typed to me.
Please remember in the next couple of weeks to read your published book to your current classroom – and have the students respond!



	     Date
	Agenda for today…
	Due for Next Class

	Tuesday 

10/28
	· Continue working on lesson plans and mini-lessons

	· 5-6 pm:  Work on Group Assignment – put work in color folder
· Read: Wong Unit C: pp. 83-167. Reflection 3 DUE.  Hand in typed to me.
· Published Book Responses Hand in responses to me.

	Tuesday 

11/4
	Poetry Lesson Presentations

· Sample of a Published Book

· Sample of a Culture Box

· Questions Regarding Book Progress
	· 5-6 pm:  Work on Group Assignment – put work in color folder
· Read: Wong Unit D: pp.197- 269. Reflection 4 DUE 11/18.  Hand in typed to me.


	Tuesday

11/11
	No Class

Veterans Day
	Keep working on assignments

to stay ahead of the class! 



	Tuesday    

11/18
	· Williamson Chapters 14-18 Class Discussion

· Work in assigned groups 

· Question and Answers for Kimetta
	· 5-6 pm:  Work on Group Assignment – put work in color folder
· Group Presentations Begin

	Tuesday    

11/25
	Groups 1-7

Group Presentations
	· 5-5:30  pm:  Work on Group Assignment – put work in color folder
· Read: Wong Unit E: pp. 271-212. Reflection 5 DUE.  Hand in typed to me
· Please bring in a snack to share next class.

	     Date
	Agenda for today…
	Due for Next Class

	Tuesday    

12/2
	Guest Speaker

Dr. Steve Marble

University of Hawaii


	· 5-5:30 pm:  Work on Group Assignment – put work in color folder
· Group Presentations 8-13
Class will meet at 5:00 p.m. on December 9, 2003.



	Tuesday    

12/9 
	Groups 8-13

Group Presentations

Turn in all assignments:

Color Folders &

Team Evaluations


	Have a Wonderful Holiday and a Happy New Year!




[image: image1.wmf]
“Teaching Multicultural Curricula is a personal choice, but it is a choice that will touch your student’s lives and their cultures FOREVER.

 It is up to you…”








Kimetta R. Hairston, M.Ed.

Small Group Sign-Up Sheet

November 25, 2003

1. ______________________________________
2. ______________________________________

3. ______________________________________
4. ______________________________________
5. ___________________________________________________

6. ______________________________________
7. ___________________________________________________

December 9, 2003

8. ______________________________________
9. ______________________________________

10. ______________________________________
11. ______________________________________
12. ___________________________________________________

13. ______________________________________
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