CHAMINADE UNIVERSITY OF HONOLULU


Course: EN 101-10: Introduction to Expository Writing
Instructor: Robert A. Rogers
Semester and Location: Spring 2016 (4/5-6/7) at Schofield
Days and Times: Tuesdays, 5:30-9:40 P.M. 
Textbooks: 1. Writing with a Thesis, (Thesis) Eleventh Edition, Skwire and Skwire 
                    2. Writing Simplified, (Simplified) 2004, Selby and Bledsoe   
Contacts: 808-621-2878; robert.rogers1@adjunct.chaminade.edu; P.O. Box 860135, Wahiawa,                                                    HI 96786-0135

-------------------------------------------------

“I am a writer. And by that definition, I am someone who has always loved language. I am fascinated by language in daily life. I spend a great deal of my time thinking about the power of language – the way it can evoke an emotion, a visual image, a complex idea, or a simple truth.”
--excerpt from “Mother Tongue” by Amy Tan

WELCOME TO EN101! This inspiring quote represents Amy Tan’s great “respect for the language.”  In this class you also are a writer, and the above quote should be a powerful inspiration for you. Please start the very first class with the mindset that you are here to write and ready to write.

--------------------------------------------------


UNIVERSITY POLICY OF NON-DISCRIMINATION
AND TITLE IX COMPLIANCE

Harassment and discrimination are specifically prohibited by state and federal law, and any instance of harassment or discrimination may result in both civil and criminal liability on the part of the individual harasser as well as the University.

Title IX makes it clear that violence and harassment based on sex and gender is a Civil Rights offense subject to the same kinds of accountability and the same kinds of support applied to offenses against other protected categories such as race, national origin, etc. If you or someone you know has been harassed or assaulted, you can find the appropriate resources by visiting Campus Ministry, the Dean of Students Office, the Counseling Center, or the Office for Compliance and Personnel Services.
(--excerpt from the Chaminade University Undergraduate Catalog, p. 2)


COURSE OVERVIEW

Course Description
This course is designed to provide students with instruction and practice in writing, editing, and revising short narrative and expository essays. The course emphasizes the basics of organization and clear expression and use of Standard Edited American English.
(--excerpt from the Chaminade University Undergraduate Catalog 2015-2016, p. 164)
Student Learning Outcomes
Upon completion of the course, successful students will be able to do the following:
1. To make a topic choice with confidence and efficiency and to use prewriting strategies which help students avoid indecisiveness and writer’s block.
2. To limit and narrow a general topic into a workable and limited specific topic.
3. To write a persuasive thesis statement that is the central focus of the paper.
4. To choose and apply a variety of rhetorical writing styles appropriate to the subject and purpose of the paper.
5. To organize ideas into a logical sequence that becomes the organization and outline of the paper.
6. To use transitions within and between paragraphs which maintain a smooth flow of ideas.
7. To organize paragraphs around topic sentences and develop them fully and logically.
8. To use correct grammar, punctuation, word choice, mechanics and sentence structure.
9. To apply editing, revision and proofreading techniques to both rough drafts and to the final copy.
10. To realize that writing is a clear process from initial topic choice to a polished final copy.
11. To appreciate that high-quality, persuasive writing demonstrates the immense power of language to communicate “an emotion, a visual image, a complex idea, or a simple truth.” (Amy Tan)

Student Responsibilities
Maturity and motivation are signature components of student success at the university level. Students are expected to demonstrate these qualities in the following ways:
1. Beginning with the first class meeting, make a very serious commitment to your success in this course. This means clearing your calendar of all other meetings, appointments, and obligations.  This also means time management -- keeping up with the syllabus at a minimum or working ahead of the syllabus whenever possible to compensate for the unexpected.
2. If this is your first university semester, please leave all your old high school expectations outside the university classroom door. This will be a very new and different academic experience.
3. Arrive early in class or on time because attendance is taken at the beginning of class. Late arrivals and early departures mean credit will not be given for that class. Plan in advance for road work, lane closures, rain-caused traffic crawl, accidents, and other traffic challenges.
4. Attendance is a course requirement. More than one absence, 10% of the course, will have a negative impact on your course grade. Have multiple, redundant contingency plans for babysitting services and transportation alternatives so you are prepared for the unexpected.
5. Classroom protocol requires that all cell phones must be turned off during class. Please wait until breaks or after class.
6. Come to class ready to participate proactively for the full instructional time. All written work and readings due for a class meeting must have been completed. Please remember, successful university students respect others, take detailed and accurate notes, ask questions, follow instructions, pay careful attention to details, meet deadlines, maximize the value of in-class writing workshops, and proofread very attentively.  QUALITY COUNTS!
7. A PRINTED COPY OF ALL WRITTEN ASSIGNMENTS MUST BE TURNED IN ON TIME AT THE VERY BEGINNNING OF CLASS ON THE DUE DATE TO RECEIVE CREDIT. LATE WORK IS NOT ACCEPTED. IF IT IS IMPOSSIBLE FOR A STUDENT TO BE IN CLASS, HE OR SHE MUST EMAIL ME THE WORK IN AN ATTACHMENT TO PROVE THAT THE ASSIGNMENT WAS COMPLETED ON TIME. THIS TIME-STAMPED ATTACHMENT IS FOR ON-TIME COMPLETION PURPOSES ONLY.  A HARD COPY MUST THEN BE DELIVERED OR MAILED TO ME FOR GRADING PURPOSES ASAP. For students who are active-duty military, special exceptions can be made on a case-by-case basis for military obligations, field exercises, and emergency leaves when students provide copies of military orders or other documentation. Military service is a very special situation which I greatly respect. I will be as flexible as possible when proper documentation is provided.
8. Extra credit is on the syllabus schedule and is available like an insurance policy if one of your grades is less than expected. However, to be eligible for extra credit, ALL the required assignments MUST have been completed on time. Extra credit is just that, extra. It is not a substitute for a missing required assignment.


Plagiarism
        As the Chaminade University Undergraduate Catalog 2015-2016 indicates, submitting someone else’s writing as your own, copying partial or entire texts from published or unpublished sources, or paraphrasing material without acknowledging the author is a serious breach of academic honesty. The Catalog states, “Punishment may range from an ‘F’ grade for the work in question, to an ‘F’ for the course, to suspension or dismissal from the university. Saying you did not read this policy or understand this policy is not an excuse. There are NO excuses and NO second chances. The University policy is that ANY plagiarism will result in a failing course grade, and the Dean will be notified.
        Furthermore, to avoid any chance of plagiarism in this class, each and every paper must be written from your own experience, your own observations, and your own opinions only. No outside sources may be used for any purpose in any paper.


The Course Grading System
The course grade for EN101 is determined as follows:
1. Each of the four Major Writing Assignments (indicated on the syllabus schedule in both capitals and boldface) is worth a maximum of 100 points. Each of these assignments requires a minimum of two rough drafts, each of which is worth up to 15 points. The remaining 70 points is for the final copy for the 1st assignment.  For the 2nd through 4th assignments, the final copy is worth up to 60 points; ten points are the maximum value of the corrected final copy (CFC) of the previous assignment, and the two rough drafts are worth up to 15 points each. Therefore, the maximum total value for the four assignments is 400 points.
2. The optional extra credit is worth up to 50 points. Please remember that the precondition for extra credit is the on-time completion of the four Major Writing Assignments.
3. The final exam is worth up to 100 points.
4. The total maximum is 550 points which will be divided by 5 to determine the course grade.

The University Grading Scale
As the Student Handbook indicates, the university grading system is as follows:
· A (90-100) indicates outstanding scholarship and an unusual degree of intellectual initiative.
· B (80-89) indicates superior work done in a consistent and intellectual manner.
· C (70-79) indicates average work and a competent grasp of the subject matter.
· D (60-69) indicates inferior work at the lowest passing grade, not satisfactory for the fulfillment of prerequisite course work.
· F (0-59) indicates the student failed to grasp minimum subject matter; no credit is given
· W indicates withdrawal before the published deadline.
· I -- The issuance of an ‘I’ grade is not automatic. At the discretion of the faculty member, a grade of ‘I’ may be assigned to a student who has successfully completed a majority of the work of the course and who has an unavoidable and compelling reason why the remainder of the work cannot be completed by the end of the semester.


The University Writing Standards
According to the Chaminade University General Catalog, all work submitted by Chaminade University students is expected to meet the following standards:
1. Written work MUST correctly use the grammar, spelling, punctuation, and sentence structure of Standard Written English.
2. Written assignments MUST develop ideas, themes, and main points coherently and concisely.
3. Written assignments MUST adopt modes and styles appropriate to their purpose and audience.
4. Written assignments MUST be clear, complete, and effective.
5. Written assignments MUST all be written completely from students’ own experiences, opinions and observations.  NO outside sources may be used in this class.

Office Hours and Tutoring Services in Face-to-Face Classes 
     In a continuing effort to maximize student success, additional assistance is available for all those students who might benefit from it and who are motivated to ask.
     Individual assistance is always available before and after class as time permits. Sometimes, in fact, the best questions are asked during the two 10-minute breaks in each class meeting. Also, during the In-class Writing Workshops you are strongly encouraged to check anything you would like to review. This is your class. Don’t hesitate to ask!
     Also, all students are always invited to think of this as a hybrid course with an email tutoring component. You are welcome to send questions about writing to my Chaminade email address, robert.rogers1@adjunct.chaminade.edu, at any time. I will always respond as quickly as possible. Please take advantage of these email consultations which constitute on-line office hours and tutoring services to accommodate student needs and to maximize student success.   


NOTE: MAXIMIZE THE VALUE OF THE THREE IN-CLASS 
WRITING WORKSHOPS

The three in-class Writing Workshops on the syllabus schedule below in boldface are a blessing for students with busy schedules and lives outside of class. To avoid ‘writer’s block’ and wasted time, please adhere faithfully to the following:
1. Use this time quietly and productively to write your double-spaced first rough draft after your thesis statement has been approved. This requires single-minded focus and concentration. Avoid side-bar conversations, cell phone interruptions, and other distractions.
2. Edit, revise and proofread your double-spaced first rough draft so it is ready for inspection at the end of class. It should be filled with changes and improvements. This is the first step to achieving a university writing standard. Use the quality-control techniques and proofreading strategies discussed in class. 
3. Do the same for the second rough draft, focusing specifically on punctuation and language. Highlight all internal punctuation and verify that it is used correctly. This is the second step to achieving a university writing standard.
4. Make extensive use of the Writing Simplified text as well as “The Seven Basic University Writing Standards,” the “Punctuation Survival Rules,” and your detailed class notes. Most importantly, refer to the returned corrected final copies of previous papers so you don’t keep repeating the same mistakes from one paper to the next. Please ask when you need help!
5. These workshops are part of the credited instructional time, and they are opportunities for individual consultation about your writing progress and problems. Do not misuse them by wasting time or planning early departures before the end of these workshops.


SEMESTER SCHEDULE
(Subject to change at the discretion of the instructor)


Meeting 1: Tuesday, April 5th 

Agenda:
1. Course introduction and syllabus review: WELCOME to a “Credential Course.”
2. Handout: CUH General Catalog: “Academic Honesty.”
3. Class discussion: “The Persuasive Principle” in Thesis, 1-13, the Description writing technique, 65-68, and sample student-written Description Papers.
4. Handout: “The Seven Basic University Writing Standards” for all papers and for the Final Exam.
5. Proofreading for quality control.  Quality verses quantity.  Quality counts.
6. Approved topics and thesis statements for Description Papers.
Assignments for Meeting 2:
1. Read the syllabus with care and prepare questions for clarification and discussion before signing the contract.
2. Thesis, 1-13, 120-21, 178-79, 193-94, 265-69.
3. Simplified: “Overview: The Process of Writing,” 1-9.  
4. Handout: Sample Description Paper. 
5. DESCRIPTION PAPER with at least two edited, revised and proofread rough drafts.

Meeting 2: Tuesday, April 12th 

Agenda: 
1. Discussion: Points of clarification and questions about the syllabus. Turn in signed contracts.
2. Discussion: “The Persuasive Principle” in Thesis, 1-13.
3. Peer review of Description Papers.
4. Class discussion: Definition writing technique, “Growing Up” and sample Definition Paper(s).
5. Correct MLA formatting of title page, topic sentence outline and text of academic papers.
6. Class discussion: “Overview: The Process of Writing.”
Assignments for Meeting 3:
1. Prepared Definition Paper thesis statements for review and approval.
2. Thesis, 161-64.
3. Simplified, “Writing Effective Paragraphs,” 9-17.
4. Handouts: Sample Definition Paper(s).

Meeting 3: Tuesday, April 19th 

Agenda:
1. Approved written thesis statements for Definition Papers.
2. Class discussion: Sample Definition Papers and “Office Hours: Uses and Abuses of Computers.”
3. “Punctuation Survival Rules” to standardize punctuation for all future papers and for Final Exam.
4. Class discussion: “Writing Effective Paragraphs.”
5. WRITING WORKSHOP #1: Rough drafts for Definition Papers.
Assignments for Meeting 4:
1. DEFINITION PAPERS with at least two edited, revised and proofread rough drafts and the corrected final copies of the Description Papers.
2. Thesis, 221-30.
3.    Simplified, “Evaluating Your Writing Checklist,” 24-25.

Meeting 4: Tuesday, April 26th

Agenda:
1. Peer review of Definition Papers.
2. Class discussion: Classification writing technique, sample Classification Papers, and “Office Hours: Help from the Audience.”
3. Class discussion: “Evaluating Your Writing Checklist.”
Assignments for Meeting 5:
1. Prepared Classification Paper thesis statements for revision and approval.
2. Thesis, 232-39 and 263-64.
3. Simplified, “The Fine Points,” 45-52 (“Indefinite Pronoun Agreement”).
4. Handouts: Sample Classification Papers.

Meeting 5: Tuesday, May 3rd

Agenda:
1. Approved written thesis statements for Classification Papers.
2. Class discussion: “Mother-in-Law” and “Office Hours: Revision: The Psychology of It All.”
3. Class discussion: 45-54, (“Indefinite Pronoun Agreement”).
4. Handout: Definition Paper sample sentences.
5. WRITING WORKSHOP #2: Rough drafts of Classification Papers.
Assignments for Meeting 6:
1. CLASSIFICATION PAPERS with at least two edited, revised and proofread rough drafts and the corrected final copies of the two previous papers.
2. Thesis, 165-71 and 291-300.
3. Simplified, “The Fine Points,” 52-56 (“Introductory Elements”).

Meeting 6: Tuesday, May 10th 

Agenda:
1. Peer review of Classification Papers.
2. Class discussion: Comparison/Contrast writing technique, sample Comparison/Contrast Papers, and “Office Hours: Deadlines.”
3. Class discussion: 52-56 (“Introductory Elements”).
4. Review for Final: “Seven Basic University Writing Standards” and “Punctuation Survival Rules.”
5. Advance Notice of extra credit: See meeting #8.
Assignments for Meeting 7:
1. Prepared Comparison/Contrast thesis statements for revision and approval.
2. Thesis, 338-39.
3. Simplified, “The Fine Points,” 56-62 (“The Semicolon”).
4. Handouts: Sample Comparison/Contrast Papers.

Meeting 7: Tuesday, May 17th 
  
Agenda:
1. Approved written thesis statements for Comparison/Contrast Papers.
2. Class discussion: “Office Hours: What about the Rest of Your Writing?” (338-39)
3. Class discussion: 56-62 (“The Semicolon”).
4. WRITING WORKSHOP #3: Rough drafts for Comparison/Contrast Papers.
Assignments for Meeting 8:
1. COMPARISON/CONTRAST PAPERS with at least two edited, revised and proofread rough drafts and the corrected final copies of the three previous papers.
2. Thesis, 195-99.
3. Simplified, 62-70.
4. Prepared thesis statements for optional, extra-credit Argumentation Papers.

Meeting 8: Tuesday, May 24th 

 Agenda:
1. Peer review of Comparison/Contrast Papers.
2. Class discussion, Simplified, 62-78.
3. Review for Final: Simplified, 24-78.
Assignments for Meetings 9 and 10:
1. Study for the Final Exam.
2. OPTIONAL EXTRA CREDIT: Take ownership of the knowledge you have gained in this course. This student self-reflection paper is three very carefully written and fully developed paragraphs that answer the following questions.  1.  Why is rough-draft writing so important to the quality of the final copy?  2.  How would you respond to Amy Tan’s excerpt from “Mother Tongue” at the beginning of this syllabus?  3.  How will this course be of value to you in the future?

Meeting 9: Tuesday, May 31st 

Agenda:  
1. Corrections and individual consultations about returned Comparison/Contrast Papers.
2. Review of the essential handouts provided during the semester.
3. Overview of individual student standing for the course to date.
4. Detailed review of essential information for the Final Exam.
5. Optional in-class writing of the rough drafts and final copy of the extra credit.
Assignments for Meeting 10:
1. Preparation for the Final Exam.
2. Turn in the extra credit.

Meeting 10: Tuesday, June 7th  

Agenda:
1. Class discussion: The lasting value of a Credential Course in students’ academic lives and professional careers.
2. Turn in the optional extra credit.
3. FINAL EXAM.


BEST OF LUCK!  ENJOY A SAFE, WONDERFUL AND 
WELL-DESERVED SEMESTER BREAK!!




EN 101 SYLLABUS CONTRACT

(Please print your name in the upper right corner. Then detach and return this contract at the beginning of the second week of class)

I have read the syllabus carefully. ____________________________________________
                                        (Signature and Date)

I understand the syllabus completely. _________________________________________
                                        (Signature and Date)


I need clarification or I have the following questions about the syllabus:

1. ______________________________________________________________________

    ______________________________________________________________________

2. ______________________________________________________________________

    ______________________________________________________________________

3. ______________________________________________________________________

    ______________________________________________________________________


I need clarification or I have the following questions about the course:

1. ______________________________________________________________________

    ______________________________________________________________________

2. ______________________________________________________________________

    ______________________________________________________________________

3. ______________________________________________________________________

    ______________________________________________________________________


THANK YOU for your response. A shared understanding of the specific details of the course contributes greatly to student success!


 (
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)
