CHAMINADE UNIVERSITY OF HONOLULU
Course and Instructor: EN102: Expository Writing; Robert A. Rogers
Semester and Location: Summer 2015 {Ten weeks: 7/7-9/8} at Schofield 
Days and Times: Tuesdays, 5:30-9:40 P.M.
Text: MLA Handbook for Writers of Research Papers, 7th Edition
Instructor Contacts: 808-621-2878; robert.rogers1@adjunct.chaminade.edu;  
P.O. Box 860135, Wahiawa, HI 96786-0135


Meeting 1: Tuesday, July 7th    
Agenda:
1. WELCOME: Course introduction.
2.  Preview handout of course requirements: “MLA Prerequisite Term Paper Checklist.”
3. Handout: “Academic Honesty” (University policy from the Chaminade University Handbook for Students.)
4. Handout: Excerpts from The World Is Flat by Thomas Friedman.
5. Class discussion: “Selecting a Topic” for a research paper. (Handbook, 3-7)
6. Class instructions: Guidelines for writing summaries.
7. Class reading and analysis: “Why Don’t We Complain?” by William F. Buckley, Jr.
8. In-class writing: Class collaboration to decide on one sentence which is the main idea of Buckley’s article.
9. In-class writing: Individual student note-taking in preparation for a summary of Buckley’s article.
Assignments for Meeting 2: 
1. Handbook, 3-31 and inside of back cover.
2. Rough draft of summary which will be one paragraph with seven sentences.  (Note:  Summarize only. Nothing is to be quoted.) 
3. Sign up for a library card and begin background reading for your general topic of the research paper.

Meeting 2: Tuesday, July 14th   
Agenda:
1. Approval of the general topic of the research paper.
2. Class discussion: “Conducting Research,” (Handbook, 8-31).
3. Class discussion: The differences between summary and paraphrase.
4. Class discussion: Strategies for editing, revising and proofreading summary and paraphrase.
5. In-class writing: Rough draft of paraphrase of Buckley’s article.
6. In-class writing: Editing, revising and proofreading of summary and paraphrase of Buckley’s article.
7. User-friendly review of EN101 punctuation.  (Note: Please take careful notes.)
Assignments for Meeting 3:
1. MAJOR WRITING ASSIGNMENT #1 (two parts):  1. A one paragraph, seven sentence summary of Buckley’s article with at least one rough draft;   2. A four paragraph paraphrase with at least one rough draft.  (Note: The rough drafts must be edited, revised and proofread.  They will be credited separately.)
2. Final decision for the general topic of the research paper.
3. Handout: Short articles in preparation for synthesis paper.
4. Tentative thesis statement for synthesis paper, subject to approval.
5. Handbook, 31-8.
  
Meeting 3: Tuesday, July 21st    
Agenda:
1. Student appreciative reading and written response to exchanged student summary and paraphrase.
2. Class discussion: Writing a short synthesis paper using two sources, two summaries, and two short direct quotes.  (Note: AVOID PLAGIARISM! ALL summaries and ALL direct quotes MUST have running acknowledgements preceding them and in-text documentation following them.  Questions?  Ask!)
3. Class discussion: Articles for the synthesis paper.
4. Student sign-up: Approved thesis statement for the synthesis paper.
5. Handout: MLA Protocol Grade Sheet for Synthesis Paper.
6. Student sign-up: Final topic choice for the research paper.
7. Review: “Compiling a Working Bibliography” and “Evaluating Sources.”  (Handbook, 22, 31-38, 148-53)
8. Handout: Sample Works Cited Entries 5.4.6 (an article in a magazine); 5.5.2 (a book by a single author).
9. In-class writing: Minimum of one short summary and one short direct quote from each of the two sources for the synthesis paper.  (Note:  “Short” means one or two sentences.)
Assignments for Meeting 4:
1. Further background reading for the research paper in preparation for the thesis statement.
2. Correct formatting for at least two entries of the working bibliography of the synthesis paper.
3. Rough draft(s) of the synthesis paper.
4. Sample research paper handout: “Dying for Food.”
5. Handbook, 38-61.

Meeting #4: Tuesday, July 28th    
   
Agenda:
1. Class discussion: “Taking Notes,” “Outlining,” “Writing Drafts” and “Language and Style.” (Handbook, 38-51) and EN101 punctuation review.
2. In-class writing: Edited, revised and proofread rough draft(s) of synthesis paper with particular attention to the integration of source materials -- minimum two short direct quotes and two short summaries, each with a running acknowledgement and each with in-text documentation.  (Note: Minimum length of synthesis is two full pages of text plus a cover page and a Works Cited page.)
3. Class discussion: “Plagiarism and Academic Integrity.” (Handbook, 51-61)
4. In-class check: Correct formatting of at least two entries of the working bibliography of the research paper.
5. Class discussion: Examination of formatting of the sample research paper, “Dying for Food,” as it is relevant to the synthesis paper.
Assignments for Meeting 5:
1. MAJOR WRITING ASSIGNMENT #2: Synthesis Paper with rough draft(s) and the corrected final copy of assignment #1.  (Note: The corrected final copy is the graded and returned copy with student corrections made on it during class.  DO NOT rewrite this assignment.) 
2. Handbook, 63-113.
3. Extensive additional background reading for the research paper.
4. Bring to class 4x6 or 5x8 note cards or a computer with a note-taking program to class together with two sources you want to use based on your background reading.
5. Final decision for the exact wording of the thesis statement for the research paper.

Meeting 5: Tuesday, August 4th     
Agenda:
1. Student appreciative reading and written response to exchanged synthesis papers.
2. Class discussion: “The Mechanics of Writing.”  (Handbook, 31-50)
3. Instructor approval: Final revisions to the exact wording of the research paper thesis statement based on extensive background reading.  (Note: No thesis statement changes after this date.  No exceptions.)
4. Class discussion: Overview of the sequence, structure and substance of the sample research paper.
5. In-class writing: Combined minimum 8 note cards and bibliography cards.
Assignments for Meeting 6:
1. Handbook, 94 (long direct quotes and ellipsis points) and 123-212 (Works Cited entries for your reference).
2. Additional reading of familiar and new sources for the research paper.
3. Minimum additional 12 note and bibliography cards.  (Running total: 20)  (Note: The ratio of summary to direct-quote note cards should be approximately two summary note cards for every one direct-quote note card.) 
4. Bring to class 2 or 3 sources for in-class writing.

Meeting 6: Tuesday, August 11th      
Agenda:
1. Class discussion: Bibliography cards and the Works Cited Page. (Handbook, 126-212)
2. Class discussion: Special use of long direct quotes and ellipsis points, Handbook, 94).  (Note: Use one and only one long direct quote  in your paper.)
3. Class discussion: The formal outline with major headings and subheadings of the 1st and 2nd degrees only.  (Notes: 1. Minimum required length is 2 full pages.  2. All entries must be in complete sentences.)
4. Class discussion: Continued examination of the sample research paper.
5. In-class writing: One long direct-quote note card together with a combined total of 9 regular note cards and bibliography cards.  (Running total: 30)
6. Xerox requirements:  1. Two source pages used for two short direct quotes; 2. Two source pages used for two short summaries; 3. One source page used for the long direct quote.  (Note: Due with paper.)
Assignments for Meeting 7:
1. Minimum additional 12 note and bibliography cards.  (Running total: 42)  (Notes: 1. Research must be rather evenly divided among sources with a maximum 8 note cards per source; 2. The minimum number of bibliography cards is six; 3. Of the remaining 36 note cards, the maximum number of short direct quotes is 12 plus 1 long direct quote.)
2. MAJOR WRITING ASSIGNMENT #3: Graded note card and bibliography card check.
3. Handbook, 116-22 and 213-32.

Meeting 7: Tuesday, August 18th     
Agenda:
1. In-class check: Graded note cards and bibliography cards.
2. Class discussion: “The Format of the Research Paper” (Handbook, 116-22) and “Documentation: Citing Sources in the Text” (Handbook, 213-32).
3. Class discussion: Continued examination of the sample research paper.
4. In-class writing: The formal outline for the research paper.  (Note: See Meeting #6, Agenda #3, Note.)
Assignments for Meeting 8:
1. MAJOR WRITING ASSIGNMENT #4:  The graded formal outline check.
2. Sequencing of the note cards to follow the outline.
3. Additional research as necessary to add substance to areas where the research may be thin.
4. Beginning of the rough draft of the research paper.

Meeting 8: Tuesday, August 25th         
Agenda:  
1. In-class check: The graded formal outline.
2. Class discussion: Continued examination of the sample research paper with focus on the Works Cited Page.
3. Extended in-class writing: Completion of the rough draft with special emphasis on editing, revision, and proofreading.  (Note: Minimum length is 10 pages including the Outline and the Works Cited Page.)
4. Proofreading process:  Use the following ten proofing guides to make sure your research paper is correct: #1: the CFC of Summary/Paraphrase; #2: the CFC of Synthesis; #3: “The Seven Basic University Writing Standards” handout; #4: the punctuation guidelines review of EN101; #5: the assigned pages and sections in the text; #6: the detailed in-class notes you have taken; and #7: the “ MLA Protocol Grade Sheet for the Synthesis Paper;” #8: the “Sample Works Cited Entries” handout; #9: the sample Research Paper you have examined, corrected, and discussed; and #10: all the individual assistance you have been given.
5. Individual consultation on any areas of difficulty.
Assignments for Meeting 9:
1. MAJOR WRITING ASSIGNMENT #5: The graded rough draft check.  (Note: This must include your Works Cited Page.)
2. Additional research as necessary to add substance to areas where the research may still be insufficient.

Meeting 9: Tuesday, September 1st    
Agenda:
1. In-class check: The graded rough draft.
2. Class discussion: Final observations about the sample research paper.
3. In-class work for quality control: Paired student use of the “MLA Protocol Grade Sheet for the Synthesis Paper” to verify the basic accuracy of the research and the correct assembly of the paper.
4. Extended in-class writing to edit, revise and proofread the research paper.  (See Meeting #8, Agenda #4.)
Assignment for Meeting 10:
MAJOR WRITING ASSIGNMENT #6: The research paper together with rough draft(s), note cards, bibliography cards and a self-addressed, stamped envelope.   Also required are the corrected final copies of major writing assignments #1 and #2.  (Note: See Meeting #4, Assignment #1, Note #2; also, see meeting #6, all of agenda #6, including the Note.)

Meeting 10: Tuesday, September 8th      
Agenda: 
1. The FINAL EXAM is a student appreciative reading and written response to another student’s research paper.  This is a stress-free final exam which will not adversely affect your grade if your response is not particularly insightful.  However, it could help your grade if it is borderline between two letter grades and your response is particularly insightful, detailed and accurate.
2. TAKE OWNERSHIP of the knowledge you have gained in this course!  Student self-reflection (three paragraphs): What have you learned about the subject you chose to research?  What have you learned about the MLA technical aspects of writing from sources?  How will this course be of value to you in the future?



EN102: EXPOSITORY WRITING

THE FOLLOWING NOTES DEFINE THE PERFORMANCE STANDARDS, STUDENT LEARNING OUTCOMES, POLICIES AND ACADEMIC REQUIREMENTS

NOTE #1: THE UNIVERSITY PERFORMANCE STANDARDS:
Welcome to EN102!  This is a technical writing course which requires precise and exact use of the MLA style to produce a research paper.  Students must keep up with the syllabus at a minimum or work ahead of it with respect to all readings and submit the six major writing assignments on time.  It is always strongly recommended that students work ahead of the syllabus whenever possible to compensate for the unexpected.  Be sure to avoid turning in late work because the grade for the 6 major writing assignments will drop 10% for each class meeting they are late.  However, students who are active-duty military with official orders will be given some flexibility if they are on verified deployment, or medical or emergency leave and will receive full credit for work mailed and postmarked by the due date to the following address: P.O. Box 860135, Wahiawa, HI 96786-0135.  (Caution: Don’t suffer the misfortune of having your work “lost in the mail.”  Use registered or certified mail with delivery confirmation for accountability and for your safety.)
          Also, students are actively encouraged to bring computers to class for in-class writing.  However, please respect academic protocol as far as cell phones are concerned.  Put them away and turn them off during class.

NOTE #2: STUDENT LEARNING OUTCOMES (BASED ON THE FOLLOWING PROFILE OF A SUCCESSFUL STUDENT):
A successful and rewarding experience in EN102 will include the following:
1. SUCCESSFUL STUDENTS will keep up with the syllabus by submitting all major assignments on time and pro-actively preparing for the unexpected with multiple plans for transportation alternatives and babysitting services.
2. SUCCESSFUL STUDENTS will demonstrate their ability to summarize and paraphrase passages from outside sources that are completely in the students’ own vocabulary and sentence structure while being faithful to the meaning of the original sources.  See the handout, “Academic Honesty,” from meeting #1.
3. SUCCESSFUL STUDENTS will demonstrate their ability to integrate outside sources into their own short synthesis papers.  This will include proper MLA formatting as well as appropriate use of running acknowledgements and in-text documentation.  EACH AND EVERY DIRECT QUOTE AND EACH AND EVERY SUMMARY MUST BE PRECEDED BY A RUNNING ACKNOWLEDGEMENT AND MUST CONCLUDE WITH IN-TEXT DOCUMENTATION.  (ASK if you don’t understand!)
4. SUCCESSFUL STUDENTS will demonstrate their ability to produce substantive research papers using all appropriate MLA conventions and protocols correctly and accurately.
5. SUCCESSFUL STUDENTS will be pro-active participants in the entirety of all class meetings by (1) asking questions, (2) taking accurate and detailed notes, (3) paying very careful attention to details, (4) meeting deadlines, (5) following instructions meticulously, (6) reading and accurately following the syllabus, and (7) maximizing the value of the in-class writing time.  Unlike many high school English classes in which “close enough” is “good enough,” instructions for correct formatting, appropriate use of sources and application of all MLA conventions are not suggestions or recommendations or options.  They are absolute requirements for successful completion of the course.  Please be single-mindedly attentive to the precise details of the MLA writing style. Always ask if you don’t understand.  
6. And most importantly, SUCCESSFUL STUDENTS must demonstrate their integrity meticulously and AVOID PLAGIARISM AT ALL COSTS by acknowledging each and every use of outside sources at all times in all of their work.  Again, you must comply with the “Academic Honesty” handout from the on-line Chaminade University Handbook for Students which you received in the first class.  ALL uses of ALL sources MUST ALWAYS be fully credited.  ANY PLAGIARISM WILL RESULT IN AN “F” FOR THE COURSE.

NOTE #3: THE ATTENDANCE POLICY:
This three-credit course requires your attendance.  Each and every class meeting will include either in-class writing or writing-related activities or both, and students can only benefit from this in-class writing if they are in class to receive detailed instructions and individual help.  Therefore, it is each student’s responsibility to be present and on time for all scheduled meetings.  Be sure to clear your calendars of any and all other appointments and timing conflicts.  Also, students are not credited for a class meeting unless they are present for the entire instructional time.  Because of the critical importance of class discussions and in-class writing, excessive absences – defined as more than 10% of class meetings – could have a significant negative impact on the course grade.  Please be honest and realistic about your work schedule and your ability to be in class for these 10 meetings.  However, true emergencies with documentation will be given consideration on a case-by-case basis.  

NOTE #4: THE GRADING POLICY:
     The final grade for the course is based on the accuracy, quality, and completeness of the six major writing assignments which are capitalized and boldfaced on the syllabus.  Limited extra credit is available for research that goes beyond the minimum requirements.  Also, consideration will be given for a student’s consistently proactive class participation as well as for perfect attendance and for the quality of the final exam.
     The official Chaminade University grading policy defines letter grades as follows:  “An ‘A’ reflects outstanding scholarship and an unusual degree of intellectual initiative.  A ‘B’ reflects superior work done in a consistent and intellectual manner.  A ‘C’ reflects average work with a competent grasp of the subject matter.  A ‘D’ reflects inferior work at the lowest passing level and does not meet the requirement of prerequisite course work.  An ‘F’ indicates that the student has failed to complete the course requirements or has failed to grasp the minimum subject matter.  No credit is given.”  Also, ‘F’ is the course grade automatically given for plagiarism on the research paper.

NOTE #5: THE CONCLUSION OF THE COURSE:
Students who submit a self-addressed, stamped envelope together with their research paper will have it returned corrected together with the course grade.  If any discrepancy is noted between the course grade on the research paper and the course grade on your transcript, please contact me immediately, and I will correct the problem in your favor.  

NOTE #6: THE LASTING VALUE OF A CREDENTIAL COURSE:
Please think of this as a credential course which is distinct from a typical, stand-alone, three-credit university course.  The purpose is to provide substantive knowledge – in this case, writing in formal, academic English using outside sources and all MLA conventions – that will prove highly valuable to every other university course you might take.  EN102 is a technical writing course purposefully designed to benefit ALL your academic writing.  It should be one of the most valuable and important undergraduate classes you take.  Please maximize the value of this credential course and apply everything you learn this semester to your academic and professional careers.
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