BU470: Senior Field Project  Directed StudyPRIVATE 


Spring  2015

Hours arranged

SYLLABUS                                                         
Wayne M. Tanna JD, LL.M.: Instructor           Office:  739-4606 

EMAIL: wtanna@chaminade.edu




  

Office Hours by appointment             



Textbook:
Manual for Writers, 2nd EDITION, Turabiam (Recomended) 




Business Research Sources, Butler (recommended)


Summary:
With assistance from the instructor, student will complete a formal research paper in Business Administration.  The paper will be written and documented according to the guidelines of the Modern Language Association (MLA).  Student will share the results of this learning process with others and will assist others in refining their writing, research and public speaking skills.  This is a writing intensive course.

Grading

Your grade will be based upon the quality of the research project and the oral presentations.  You will be evaluated on the quality and completeness of all of the drafts that are required to be submitted as well as the overall quality of the finished paper.

Points


Drafts/Journal






300




Presentation






200




Final Paper






500

Consultation:
Student should plan to meet via ecollege with me weekly for individual consultation sessions.  It will be the student’s responsibility to make the appointments.    

RESEARCH/PROJECT PAPER: 

A general research paper is one way for students to demonstrate their understanding of business administration principles.  The paper should address a project based on an agreed upon work related original research project related to a particular problem or issue at the student’s actual work site.  Student will share the results of this learning process with the instructor and others in a fashion that demonstrates online and in-person communication skills, developing research and information retrieval techniques, and other research related competencies.

The research paper for this class must be in a form and style expected for a project that is a “cumulating scholastic effort.”  There are copies of the MLA Handbook for Writers of Research Papers, New York, 1995: on reserve in the library to use in completing your research paper.

Minimum Requirements for the paper include the following:

1. Cover Page with your name, title of your paper, course information, and date submitted.


2. Executive Summary, a one page summary that highlights your research and persuades the reader to read the entire paper.

3. Nondisclosure Agreement, an agreement that is attached to the executive summary and must be signed before the research paper plan can be made available for review.

4. Table of Contents including all supporting appendices.

5.  Research Objectives include what you intend to accomplish with your research.

6. Research Methods include the methods used in data collection.

7. Research Analysis to the best of your ability include a description of the qualitative and quantitative analysis including statistical methods used to analyze your data.

8. Discussion and Analysis the body of the report.

9. Conclusions include your conclusions and if appropriate make recommendations for improvement.

10. Original Research or Secondary Research include any surveys, interviews, or library searches used in the collection of data.

11. Works Cited showing the sources of information used directly in the paper or Bibliography showing the sources of your information.  
 
Getting Started:  Start your search in the ABI/INFORM Data Base and/or get assistance from your friendly librarian.  A computer search can also be used to gather information on selected industries as well as economic and industry trends.  

Other sources of information: 

US Industrial Outlooks: tracks 250 industries

Standard and Poors Industry Survey

Value Line Investment Survey

Directories of Professional and Trade Associations

Professional and Trade Magazines

Select Company and Stockholder Reports and Press Releases

WHEN TURNING ANYTHING IN, MAKE A COPY FOR YOURSELF

Presentations:

There will be a required online presentation session that shall cover proper presentation techniques.  Students must stay within the specified time frame.  Fifteen (15) minutes for the presentation and five (5) minutes for Questions and answers.  To comply with the time lines you will need to carefully edit, prepare and rehearse.  You will be cut off if you go over twelve (17) minutes.

Late Work:
Except for documented medical emergencies, NO LATE WORK WILL BE ACCEPTED.

Activities and Due Dates:

04/24/2015
Research topic and objectives (the Work issue)
       

Proposed research paper outline
         


05/01/2015
Preliminary bibliography


One page description of data collected

ongoing
consultations

05/29/2015
Complete first draft of the research paper is due including:



Complete outlines of supporting appendices


Complete list of sources and final bibliography


Final research outline

Week of June 8, 2015  
On line/live Presentation


06/12/2015
Paper due

NAME__________________________________________________   BU 470 Point Sheet



________
Research topic and objectives



________
Proposed research paper outline



________
Preliminary bibliography



________
One-page description of data collected



________
Complete first draft of research paper including:





Complete outlines of supporting appendices




Complete list of sources cited and final bibliography




Final research outline and twice weekly journal entries

300 possible points 


________
Presentation of research paper











100 possible points



_________
Final version of your research paper



The final paper must include all of the minimum requirements as 
listed on this syllabus and must also include all appendices.  One of the appendices is to be a copy of your presentation and all powerpoint slides that you used in your oral presentation.











500 possible points



__________
Overall timeliness and responsiveness to suggestions.











100 possible points

Grand Total
_________
(1000 Total possible points)

