Chaminade University of Honolulu
COM 101

Introduction to Communication

Fall 2014 - (3) Credit Hours

8/25/14 - 12/5/14
M/W/F 9:30-10:20 a.m.
Instructor:

Kim Lehano

Email:  kimberlylehano.cuh@gmail.com/kimberly.lehano@adjunct.chaminade.edu (Please cc: both email addresses)

Phone: 808-384-4333

Required textbook: COMM3 Student Edition by R. Verderber, K. Verderber, and D. Sellnow © 2015
Course Description:

This is an introductory course to the communication forms taught at the college level which includes, but is not limited to: interpersonal communication, verbal and non-verbal communication, group and cultural communication, and speech preparation and delivery.

Course Objectives:

In addition to defining communication concepts, students completing this course should be able to:

· understand the process of communication and which factors are integral in effective communication (interpersonal, group, cultural)

· understand, identify and be able to distinguish between effective verbal and non-verbal cues in communication

· effectively organize, outline, prepare and deliver an introductory, informative, persuasive, and group speech

· identify and execute effective outlining strategies in preparing a speech or presentation

· strategize, organize and execute skills conducive to a healthy group environment.  Student should also be able to distinguish between effective group communication and ineffective group communication

· organize, prepare, and deliver carefully written out homework assignments, including impromptu current event assignments

· identify and be able to selectively perform active listening 

Attendance:

Being in class, and showing up ON time to all classes, is required.  
Unexcused tardy:  5-10 minutes late for class

Unexcused absence:  15+ minutes late for class, or (3) unexcused tardies (5-10 minutes late, see above)

Letter grade difference/possibility of failing course: (3) unexcused absences

Late Assignments:

Late assignments will not be accepted unless prior arrangements are made with me for extenuating circumstances up to one day late.   Late assignments up to one day are deducted 25%.  Quizzes, Quick-Picks, Speeches and Exams can NOT be made up unless there is a dire emergency and again, where applicable (for example, student athletes), prior arrangements are made with me.

Distractions:

Please turn off/silence all electronic devices, including your iPad, tablet, laptop and phone during our short 50-minute class.

Extra credit:

Extra credit points are available, by doing extra evaluations, properly, at a maximum of .5 points per properly completed speech evaluation.  They must be handed in as they are due, as no extra credit evaluations will be accepted in bulk at the end of the semester.

Participation:

This is a communication course, and your participation is graded on a daily basis using a variety of individual, group, and random methods to evaluate your dialogue, involvement, and attitude throughout overall class discussion.  Please be sure you arrive to class prepared to participate.  I will NOT remind you to participate in class, so please keep in mind that you are graded daily on your involvement with the class. Simply nodding and giving “I agree with you, Jane,” or “I disagree with you, John” type responses do NOT count towards participation.  Open-ended questions, as well as integration of current reading material/current events/etc., count as participation.  You must display your ability to think critically, engage, and further discussion of other classmates.

Academic Honesty/Plagiarism:

Plagiarism will NOT be tolerated in this class. Whether intentional or unintentional, all plagiarism cases will be documented and grades will be affected as such, including, but not limited to reducing the final grade, failing the course/being reported to the provost, etc.  Please do not waste your time and mine by cheating your way through the course.

ADA Accommodations:
If you have a disability, please be sure to contact your counselor so appropriate adjustments and arrangments can be made with me.
Grading Scale:

900-1000 - 
A

800-899 - 
B

700-799 - 
C

600-699 -
D

599-Below-
F

Points System

	
	Points 
	Amount
	Total pts

	In class
	
	
	

	Homework
	5
	15
	75

	Quick picks
	5
	15
	75

	Quizzes
	10
	15
	150

	Participation
	10
	15
	150

	Evals
	15
	4
	60

	
	
	
	

	Speeches
	
	
	

	Greenie
	25
	1
	25

	Informative
	50
	1
	50

	Persuasive
	60
	1
	60

	Group
	80
	1
	80

	
	
	
	

	Exams
	
	
	

	Mid-term
	100
	1
	100

	Final exam
	175
	1
	175

	

	Extra credit pts: .5 per properly done eval

	
	Total points possible
	1000


*Subject to change

	Week/Date
	Subject
	Chapter(s)
	Notes

	Aug. 25-Aug. 29
	Intro/Perspectives/Perception
	1, 2
	 

	Sept. 1-Sept. 5
	Verbal/Non-verbal Messages
	4, 5
	Greenie Speeches
Monday 9/1 – Labor Day – no class!

	Sept. 8-Sept. 12
	Topic Selection and Development
	11
	

	Sept. 15-Sept. 19
	Organizing your speech
	12
	 

	Sept. 22-Sept. 26
	Informative Speaking
	16
	Informative Speeches

	Sept. 29-Oct. 3
	Presentational Aids and Delivery 
	13, 15
	 

	Oct. 6-Oct. 10
	Language
	14
	Mid-terms

	Oct. 13-Oct. 17
	Persuasive Speaking 
	17
	Monday 10/13 – Discoverer’s Day – no class!

	Oct. 20-Oct. 24
	Intercultural Communication
	3
	 

	Oct. 27-Oct. 31
	Interpersonal Relationships/Comm
	7,8
	Persuasive Speeches

	Nov. 3-Nov. 7
	Listening
	6
	

	Nov. 10-Nov. 14
	Communicating in Groups
	9
	

	Nov. 17-Nov. 21
	Group Leadership and Problem Solving
	9, 10
	Group Speeches

	Nov. 24-Nov. 28
	TBA
	 
	Fri 11/28 – No class – Happy Thanksgiving/Happy Shopping!

	Dec. 1-Dec. 5
	TBA
	 
	Fri 12/5 - Last day of class

	Dec. 8-Dec. 12
	 
	 
	Finals Week


