Chaminade University of Honolulu
COM 101: Introduction to Communication
FALL  2014- SYLLABUS
 
Class Sessions: TR –COM 101
 
Instructor:     Dr. Eva Rose B. Washburn-Repollo, M.A., M.S., Ph.D.
                        Phone: 7354-874  Email: eva.washburn@chaminade.edu
 
Office Hours: TR: 12:00 noon to 2:00 om, after class and by appointment 
Required Text: Verderber, Verderber, Sellnow. COMM 3 Student Edition
 
Course Description
 
This course is an Introduction to major forms of communication for college students. Students learn effective communication skills for two-person, small groups, and public situations. Examination and application of basic principles of message development for personal and public speech will be performed and analyzed in the classroom.
 
Course Objectives:
 
At the end of the term students should be able to:
        Organize and present an effective speech at an elevated comfort level.
        Utilize the tools and concepts covered by the textbook and lecture to create a more complete perspective on the significance of effective communication patterns.
        Enhance ability to participate effectively in interpersonal and group settings by engaging students’ ability to become more involved listeners.
        Demonstrate the ability to plan oral delivery of ideas through content organization, outlining and effective oral delivery.
        Demonstrate the ability to use different oral communication strategies in one-on-one, group and public communication settings.
 
Class Attendance. This is a presentation-oriented class, therefore, attendance is essential and attendance will be taken at the beginning of every class.  An unexcused absence is a 5 point deduction from your participation points. There will be days when we will use Ipads, laptops or smartphones in class. When not allowed for class work, texting, opening of laptops and any other electronic use will be considered a tardy arrival. Three tardy deductions will equal one unexcused absence.
 
        There are NO MAKE-UP EXAMS OR SPEECHES (unless absences are excuse and  prior arrangements have been made with the Professor)
        If there is a major emergency and you cannot take an exam or deliver a speech it is standard policy that you MUST: 1.) call BEFOREHAND to let the instructor know about the emergency, and 2.) provide valid documentation. A slight cold, picking up someone at the airport or not being ready for an assignment do not constitute an emergency.
 
 
Speeches. Names will be chosen from a “hat” to determine the order of speech presentations, then the reversed order will be used the second time. The impromptu speeches will also be chosen from the hat. Students who volunteer to speak will be given additional points.
        Dress appropriately for class on the day of your speech presentation.
        No gum chewing or wearing of hats during presentations.
        All outlines must be handed on time in  (IN CLASS) on the specified date.
 
Assignments. Your homework is written in your daily schedule. Some of the work you need to do include online submissions, outlines and research you turn in on assigned dates. Homework will include reading responses and outline preps. ALL SUBMISSIONS SHOULD BE TYPEWRITTEN. 
 
Late homework will receive point deductions. When absences are excused (with medical certificates or official school functions) make up for homework or exams should be scheduled by the student with the instructor.  All make-up work should be completed within the week following the excused absence only. There is no make-up for unexcused absence for tests, homework and presentations.
 
All written assignments must be typed with attention to spelling and grammar. Adhere to standards set by acceptable Reference and Citation Format (i.e. MLA, Chicago, and APA).

Reading Assignments. You are required to read assigned materials and take notes so you are prepared to contribute to class discussion.  Guides to your reading are also exam guides. Reading in advance will allow everyone to share ideas and  ask questions regarding the material.  Please access eCollege on the web and log into your COM 101 time schedule. Enter your student number and log in with your school password. Access through the Chaminade Web or go to www.chaminade.ecollege.com
 
Participation.  Grading is based on your attendance and contribution to building a positive classroom climate and community. You will be evaluated on your disposition of openness and active participation in dialogues and discussions. Aim to elevate critical inquiry into the topics discussed in class. This does not mean that you have to agree with the instructor or your classmates, but you conduct yourself in a manner that is positive and constructive rather than negative, demeaning or confrontational. Developing full paragraph recitations and basing information on research are goals to aim for in speaking discussions.
 
Academic Honesty
Students are responsible for promoting academic honesty at Chaminade by not participating in any act of dishonesty to an instructor or to a university official. Academic dishonesty may include theft of records, or examinations, alteration of grades and plagiarism.
 SCHED. OF CLASSWORK 
 
Week 1 – Aug. 26 and Aug. 28

Introductions, pre-test, discussion of syllabus 
Read Part 1 (1, 2 & 4) . Take notes and understand key concepts. Review Chapter 1 Thursday
 
Week 2 -  Sept. 2 and Sept. 4

Tuesday – Review and Communication activities 

Thursday- Read Part 2 
 
Week 3 – Sept. 9 and Sept. 11

Sept. 9 - (Tuesday: Quiz 1 on Part 1)
Sept. 11 - Group Discussion Prep. 

Thursday - Read  Part 3 and Discuss Concepts

Group Review – group email thread to plan project together. Agenda Guide: eCollege: Find under Doc. Sharing
 
Week 4 –  Sept. 16 and Sept. 18

Sept. 16 – Submit Agenda (Eiben 129 COM Office) 

Sept 18 –  Final Prep for Group Discussion. Show annotated research before discussion and roles played day after discussion. 
  
Week 5 – Sept. 23 and Sept. 25

Group Discussion

Thursday: Sept. 25 - Quiz 2  on Part 2 

Week 6 – Sept. 30 and Oct. 2

 Read: (Part 4: 12 & 16) Informative Speaking. Submit three possible topics. Check out sample outlines from the textbook. Early outline submissions are welcome.
Discussion on Introductions and Conclusions
Practice: Transitions from (Part 4: 12) 
 
Week 7 –  Oct. 7 and Oct. 9

Last week for outline draft review.  Sample outlines found in your book. Practice presentations. Submit ppt slides when ready. (Thursday: Quiz 3 on Part 4: 12 & 16) 
 Week 8 – Oct. 14 and Oct. 16
Begin INFORMATIVE Speech Presentations

 
Week 9 – Oct. 21 and Oct. 23

Research on Non-Verbal Communication.

Week 10 – Oct. 28 and Oct. 30 

Read: Chapter 4-Non-Verbal Communication. (Establish pairs and plan Plot Summary)
 
Week 11 –Nov. 4 and Nov. 6

 Read: Chapter 8. Paired Reviews of concepts. Submit detailed scripts and analysis based on the textbook. (Thursday: Quiz 4 Submission of Analysis)
 
Week 12 – Nov. 11 and Nov. 13

No class: Nov. 11

Nov. 13 – Read Part 4: 17:  Persuasive Speaking. Group Reviews of Concepts. Bring 3 possible topics. Early outlines are welcome. 
 
Week 13 – Nov. 18 and Nov. 20  

Work on draft outlines.  Continue research. Those who are ready can start practicing or performing. 
 
Week 14 -  Nov. 25 and Nov. 27

Nov. 25 - PERSUASIVE SPEECH PRESENTATIONS

Distribution: Final Exam Review Guide

Nov. 27 – NO CLASS, Thanksgiving Holiday

Week 15 –  Dec. 2 and Dec. 4  PERSUASIVE SPEECH PRESENTATIONS

Week 16 - Finals 

 
Grading:                                                

 Percentage

Group Discussion Problem Solving                                        10%

Informative Speech                                                                     15%

One on One Conversation Analysis                                        10%

Persuasive Speech                                                                       20%

Attendance and Participation                                                  15 %

Exams                                 



           30%
                            

         ___
                                                                                            100%
Make-up work for Excused Absences:  Guide to Reading Notes:

Must be typewritten.

1. Read the assigned Chapter and submit your reading notes in the form of paragraphs. Submit assigned number of  concepts from each chapter. Write and label your paragraphs according to the following:

a) name of the element/concept and book definition

b) your own understanding/definition of the element/concept and 

c) A communicative event: participants and messages are sent, received and responded to from your own experiences. You can also find examples from other readings outside of your textbook.
