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COURSE DESCRIPTION
Per sonal and Public Speech isa course that will to

major formsof oral communication. You will participate in
various activitiesto learn effective gpeaking ski7l8 foxr two
persons, s:all group, and public

OBJECTIVES

1. To help you to overcome the fear o:

2. Tolook at thedifferencesthat perxception, and the self
concep: Mmaketo personal growih.

3. To see communication asa process.
4. Torealizethe powerful impact of words.

5. Todevelop sKkillsin organizing thought and message
development.

6. To dovalon feacuiw poilnifer sanik g
7. Tolearn how to use persua ion ovew
8. Todevelop effective listeniny skills.

9. Todiscover the i1 axrtaance of nomvariv i culmtnication IN
human inter action.

10. To learn effective group discussion teclniques.

TEXT

COVMUNI CATE by Rudolph Verderber, O9th Edition
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CLASS SCHEDULE--SUBJECT TO CHARNGE
Cour se Overvi ew TIntredwmnct .ons
Perception of Self/Othawxs (Chapter )
ver bal Conmuni cati on (Chapter 3)

Presenting the Speech (Chapte:r 16)
Adapting to Audi ences (Chapter 15)

SPEECH PRESENTATION/CONFERENCES
Iniormative Speaking (Chapter 17)
Sel ecting Your Topic (Chapter 12)
Research (Chapters 13)

Organi zi ng the Speech (Chapter 14)

Nonver bal Communication (Chapter 4
| I NFORVATI VE QUTLI NES DUE)

| NFORMATI VE SPEECHES

M D- TERM EXAM
Per suasi ve Speaki ng (Chapter 18)

Sel f-Di scl osure and Feedback (Chaptex 5)
Li stening (Chapter 6)

Conver sati ons (Chapter 7)
Communication i N Relationshiys (Chaptex §)

(PERSUASIVE OUTLI NES DUE)
Conf er ences

Participating in Wrk G oups (Chapter 10)
Leadership in Goups (Chapter 11)

PERSUASI VE SPEECHES

PERSUASI VE SPEECHES cont' d
| MVPROVPTU SPEECHES

Job Interview ng (Chapter 9)



FINAL GRADE COMPUTATION

SPHECHES Rh%

Animal Vegetable, Fr it 10%
Informative 15%
Persuvasive 20%
Imprompiu 10%

OUTLINES 15%

Informati 05
Persuasgive 10%
Exams 30%

Midtexrm 15%
Final 15%

(ATTENDANCE & PARTICIPATION/ASSIGNMENTS UP TO 5 PTS.

POSSI BLE)



coM 140 INFORMATION

1. ATTENDANCE: YOU may have 2 absences wi thout penalty.
Abzences beyond the 2 will result in points deducted f£rom the
final grade. Obviously, excessive absences will result in course
failvre. Learning about a subject is |like putting together a
puzzla. If you are absent, you miss part of the puzzle, which,
in this case, cannot be retrieved, and the picture changes.
Therefore, the following is offered as an "incentive."

(A Bowus: |f you have a perfect attendance record, and an A or B
average in the course, you will be exenpt fromthe final.

Attendance will be taken at the beginning of class. (If you are
not present at that tune, it will be counted as an absence.)
2. If you miss a test because of circunstances beyond your

control, you may nmake it up only with verification of said
circvmatances. |In such cases, you are expected to notify me
before the class period. Check phone nunber at top of the
syllabus.

3. You will be chrosing a day and time for giving a speech, so
wake your choices carefully. |f, however, you find that sone
emergency COMes UP and you camnot attend class on the day of your
spoech, It is your responsibility to nmake arrangenents wth
¢lass mewber for the switch of days and to inform nme of such

railuxa v abow for the speech will resuli in
gradea.

ILf you are not present in class, please renmenber that you are
stil) responsible for the material covered.

i, “Al] assigmments, including outlines of speeches MUST BE TYPED
and are due during the class period of tha #ate specifisd.

Handing in a |ate assignment W I| result in a drop of one letter
grade.
6. Promptness at all class sessions is expected.
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AND PLEASE---NO CAPS/HATS



