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SYLLABUS

COURSE DESCRI PTI ON

Personal and Public Speech is a course that will introduce you to
maj or fornms of oral communication. You will participate in
various activities to learn effective speaking skills for two
persons, small group, and public situations.

OBJECTI VES

1. To help you to overcone the fear of public speaking.

2. To explore the differences that perception, and the self
concept make to personal growth

3. To see conmunication as a process.
4, To realize the powerful inpact of words.

5, To develop skills in organizing thought and nessage
devel opnent.

6. To develop effective public speaking skills.
7. To learn how to use persuasion over force.
8. To develop effective listening skills.

9. To discover the inportance of nonverbal conmunication in
hurman i nteraction.

10, T2 learh effective group discussion techniques.

IEXT

COMMUNICATE by Rudol ph Verderber, 8th Edition
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CLASS SCHEDULE

1st Week Cour se Overvi ew I ntroductions

2nd Week Conmuni cati on Process (Chapter 1)
Perception of Self/CQhers (Chapter 2)

3rd Week Presenting the Speech (Chapter 15)

4t h Week FI RST SPEECH PRESENTATI ON

5t h Week | nformati ve Speaki ng (Chapter 16)

Sel ecting Your Topic (Chapter 11)
Gat hering Information |[Chapters 12 & 13)
Organi zi ng the Speech (Chapter 14)

6t h Week Ver bal Communi cation (Chapter 3)
7th Waak (INFORMATIVE OUTLI NE DUB)
Nonver bal Conmuni cati on (Chapter 4)
8t h Week | NFORMATI VE SPEECHES
9th Week M D- TERM EXAM
10t h Week Per suasi ve Speaki ng (Chapter 17)
11t h Week Participating in Wrk G oups (Chapter 9)
Leadership in Goups (Chapter 10)
12t h Week Communi cating | deas (Chapters 5 & 8)
( PERSUASI VE QUTLI NE DUE)
13t h Week Li steni ng/ Response Skills (Chapters 6 & 7)
14t h Week PERSUASI VE SPEECHES
15t h Week | MPROVPTU SPEECHES

CLASS SCHEDULE | S SUBJECT TO CHANGE

ElL NAlL EXAMINATION: SATURDAY MAY 2ND - TIME TBA



FI NAL GRADE COVPUTATI ON

NAME TOTAL GRADE
SPEFCHFS 55%  PERCENT CGRADE NUMBER PO NTS
| NFORMAL 20

| NFORVATI VE 15
PERSUASI VE 20

QUTIINFS 10%
| NFORVATI VE 05

PERSUASI VE 05
EXAMS 35%

M D- TERM 20

PINAL 15

(ATTENDANCE & PARTICIPATION/ASSIGNMENTS UP TO 5 PTS. PCSSI BLE)
At = 12 B+ = 9 Ct = 6 Dr = 3
A = 11 B = 8 C =5 D = 2

A- = 10 B = 1 G = 4 D = 1
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1. ATTENDANCE: You may have unexcused absences wi t hout penalty
(2 for the T/R cl asses) CObviously, excessive absences will
result in course failure.

Learni ng about a subject is |ike putting together a puzzle. If
you are absent, you mss part of the puzzle, which, in this case,
cannot be retrieved, and the picture changes. Therefore, the
following is offered as an "incentive."

(A BONUS: If you have a perfect attendance record, and an A or B
average in the course, you will be exenpt fromthe final.)

2. I f you miss a test because of circunstances beyond your
control, you may make it up only with verification of said

ci rcunst ances. In such cases, you are expected to notify ne
before the class period. Check phone nunber at top of the
syl | abus.

3. You will be choosing a day and tine for giving a speech, so
make your choices carefully. If, however, you find that sone
enmergency cones up and you cannot attend class on the day of your
sPeech, it is your responsibility to nmake arrangenents with a

cl ass nmenber for the switch of days and to informnme of such

changes. Failure to show up for the speech will result in an F
gr ade.

4. If you are not present in class, please renenber that you are
still responsible for the material covered.

5. Al assignnments, including outlines of speeches nust be typed
and are due during the class period. Handing in a |late
assignnent will result in a drop of one letter grade.

6. Pronptness at all class sessions is expected, tardiness will
not be tolerated, and may interfere with the "bonus."

Yok de g de e g de ko ok g e de ke de ke ok e ek de ke Rk

PLEASE: NO HATS I N CLASS, BUT DEFI Nl TELY SHOES/ SLI PPERS. . . .
THANK YOU!



