Chaminade University of Honolulu Military Campus – Session 4-2003
Syllabus
Com 101 – Introduction to Communication
July 8 through September 9, 2003
Instructor: 


Kimberly A. Carter, M.A. 

394-8704
kimberlycarter@hawaii.rr.com 

Day, Time & Place:

Tuesday Nights 17:30 – 21:40: KMCB
Course Description:

Com 101: An introduction to major forms of oral communication, emphasizing two-person, small group and public speaking. We will explore methods for effective relationship-building and the fundamentals of extemporaneous speaking. 
Required Texts:

· Verderber, R. F. and Verderber, K. (2001). Communicate! (10th Edition).

· Asante, L. E. (2001) Communicate! Student Workbook for Verderber’s 10th Edition

· 3x5 Index Cards for Speech Preparation & In-class Exercises

Course Content:
This course explores major forms of oral communication through active learning. The development of speeches, both in & out of class, can significantly increase a student’s confidence & ability to communicate.  We will experiment with a range of activities designed to increase speaking skills one-on-one, & in small group & in public situations.  


Part of our class time will be spent developing a clear understanding of the basic principles of message development, the power & functions of language, & the relationships between message content & audience temperament & participation.  Much of our time, however, will be spent performing speeches, watching our classmates perform, then evaluating one another against such criteria as speech organization, content, use of visual aids, & sense of professionalism. We will videotape at least one of your speeches for self-preview.


Each student will be responsible for planning & performing a range of speeches in class, including self-introduction, impromptu, demonstration, persuasive & ceremonial.  Students also will be responsible for attending at least one Toastmaster’s International meeting, as a criterion for passing this class.  Be prepared to participate in a meeting during the semester. These wonderfully informative meetings about speech presentation are offered during the day & night, in neighborhoods & business districts across Honolulu.

Course Objectives: 
By completing this course successfully, each student should be able to:
· Master the art of extemporaneous speaking
· Identify specific factors influencing a speaker’s level of effectiveness.  Elements such as level of preparation, environment & audience involvement play a large part in a speaker’s success.   
· Recognize how use of language, personal style, & verbal & nonverbal cues affect communication, & other’s perception of both the speaker & the intended message. 
· Understand how the speaker’s patterns of language & use of persuasive principles make a difference in the quality of a speech.
· Increase personal confidence in speaking in front of a variety of audiences through practice & knowledge of subject
· Optimize credibility through use of visual aids, resources, & embracing the audience (motivational appeals). 
· Demonstrate professionalism through keen knowledge of a subject. Utilizing “buzz” words that inspire people to listen, dressing appropriately, & timing of a speech are fundamental ingredients for success.
· Organize & deliver impromptu, informative, persuasive & other speeches.
Methods: 
I hope to help you meet the objectives listed above through:

· Supervising in-class, open discussions of reading materials;
· Directing creative in-class activities;

· Requiring a series of oral speech assignments;

· Designing exams so as to insure that you are grasping the material; and
· Providing reflective teaching, a method that allows student-teacher feedback in an open forum so that each student has an opportunity to share both their successes & concerns about their individual progress.
Grading 

90-100% =A     

   80-89% = B     
 
   70-79% = C             60-69% = D    
       Below 60% = F

10%

In-Class Exercises

Daily exercises stimulate comprehension & understanding 

10%

Journal Entries

5 pre-midterm & 5 post midterm entries

10%

Homework


Manuscript, Outline, Workbook Exercises, etc. 

20%

Four (4) Speeches

See grading criteria below – 50 pts each

10%

Attend Toastmasters

See grading criteria below

20%

Midterm Exam
  
Exam date __________
20%

Final Exam
  

Exam date __________


Course Requirements & Rules
· A CUH POLICY: Bring a written excuse for all duty and medical absences! 
· Attendance = Attendance is important – Participation is a must. Credits are accrued through in-class exercises. Please attend every session for an optimum grade.
· Timeliness = Be on time. Latecomers may disrupt workshops, speeches and class lectures.
· Assignment Due Dates = All assignments must be completed & turned in on time for credit, including speech performances. Exceptions to this rule are on a case-by-case basis. Emergencies include doctor-excused illnesses & duty. See calendar of due dates.
· Exams = Midterm & final exams will be based on lectures & text information. Make-up exams must be prearranged prior to scheduled exam date and may only be made up with a written excuse for your absence.
Brief Assignment Descriptions

· In-Class Exercises
· Designed to increase understanding & comprehension of materials covered in class

· No make-up exercise opportunities available, so please attend classes every day!

· Journal Entries
·  5 pre-midterm & 5 post-midterm entries
· Due on the day of the midterm for ½ points & day of final for the other ½ 

· Homework – some assignments must be typed – see below 

· 1 TYPED Outline (Informational speech outline) 
· 1 TYPED Ceremonial Speech Manuscript 
· Student Workbook Exercises (to be assigned)
· Speeches – 5% per speech x 4 (See grading criteria below)
· Toastmasters Meeting
· Attend one Toastmasters International meeting –See informational handout & contact person listed for details on times/dates. You may attend any one of the many meetings offered, on any day, at any time; however, a specific class period will be exchanged for this out-of-class activity = AUG. 26th.
· Type a 1-2 page report about your experience 

· Report orally on your experience for 2-3 minutes 
· This is not a speech, just a short retelling of your experience
· Midterm Exam – Chapters 1, 6, 7, 12 – 17 
· Final Exam – Cumulative 
 
Speech Assignments  
1. Impromptu (2) 

· Time limit 2 minutes

· One for practice, one for a grade 

· Topic assigned at random during class
2. Informational Speech (1) 

· Time limit 4-5 minutes
· Choose a topic you enjoy!
· Utilize visual aids!
3. Tandem Speaking  (1)
· Time limit 6-8 minutes

· 2 or more speakers arrange an informational speech presentation
· This may be a demonstration speech, if you choose
4.   Persuasive Speech (1)

· Time limit 4-5 minutes

· Choose an interesting & powerful  topic
· Utilize visual aids!
*Ceremonial Manuscripts will be read in class & counted separately
** Toastmasters experiences will be shared orally & counted separately
Speech Grading Criteria
Speeches will be graded on a variety of standards, as follows
1. Content: (substantive; credibility established; follows assignment guidelines)
2. Organization: (points stated in an organized fashion & appropriate to speech)

i. Introduction: Clear Purpose & original development of intro
ii. Body: Development of supporting points clear & credible

iii. Conclusion: reiterates main points or steps and incorporates a memorable tone
3. Delivery (Extemporaneous skills: spontaneous; appropriate dress, body language & vocal qualities)
4. Use of audio/visual aids such as charts, pictures, illustrations, samples, mock-ups, etc.
5. Improvement (student responds to feedback & resolves problems listed on evaluations)  
6. See evaluation forms for additional guidance
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