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EDUC 662 SPED Assessment, Planning, and 

Computer Technologies

	Semester/Year                    Summer 2013
	Instructor: Lorene L. Unten, Ed.D.

	Course# and Credits:

EDUC 662   3 credits
	Email:          

 lorene.unten@adjunct.chaminade.edu (preferred)                  

 lunten@hotmail.com (personal)

	Class Title: 

SPED Assessment, Planning, and Computer Technologies
	Telephone:

(808) 429-8581 (cell phone) 

	Course Format:

Online; http://chaminade.ecollege.com/
Go to the above website and enter your student “User ID” and “Password.” Then click “Go to Class”   

If you do not see your course listed or have difficulty logging in, please contact Jon Nakasone at jnakason@chaminade.edu
	Office Hours/When to Contact: 

Office Hours by Appointment

Contact by phone/email

	Class Location:Online
	Office Location: Online

	Class Time/Day: See schedule
	O&P/Service Requirement: None

	LiveText: Submission of Signature Assignment and other assignments as identified by instructor require a LiveText account. Login to LiveText at www.livetext.com.  
	Required Text: Taylor, Ronald L. (2009). Assessment of Exceptional Students; Educational and Psychological Procedures, 8th Ed. Upper Saddle River, NJ: Pearson Education. 

Protocols: Wilkinson, Gary S. (2006). Wide Range Achievement Test 4 (WRAT4), WRAT4 Blue Test Forms (pkg/25), WW-5778-TB, Psychological Corporation. DO NOT PURCHASE UNTIL INSTRUCTED IN CLASS

Optional Text: Gibb, Gordon S. (2007). Guide to Writing Quality IEP. ISBN-13-978-0-205-49545-0




Catalog Description:

EDUC 662 SPED Assessment, Planning, and Computer Technologies (3): 

Quantitative and qualitative assessment of students referred to or enrolled in special education programs. Major topics include behavioral observation, psychometric properties of tests, use of standardized and diagnostic achievement tests, cognitive tests of ability, perceptual-motor tests, and measures of social and emotional functioning.  
Conceptual Framework:

The Education Division’s Conceptual Framework is based upon a set of beliefs that flow from the University’s vision and mission statements, the Division’s vision and mission statements, and the core academic beliefs of Chaminade University. These values and beliefs are based on the Catholic Marianist principles; a commitment to mentor teacher and educational leader candidates to their fullest potential; a commitment to teaching, scholarship and research; and a commitment to serve the university and the larger community. This alignment is designed to prepare education professionals who meet the National Council for Accreditation of Teacher Education (NCATE) standards for effective teaching by demonstrating professional dispositions and empathy, content knowledge, and the pedagogical/leadership skills to work effectively with a diverse community of learners.

Program Learning Outcomes (PLOs):

Successful teacher candidates in Chaminade initial teacher licensure programs will demonstrate knowledge, skills, and dispositions in the following areas:

	PLO1
	Content Knowledge (Knowledge of subject matter)

	PLO2
	Developmentally Appropriate Practice (Knowledge of how students develop and learn, and engagement of students in developmentally appropriate experiences that support learning)

	PLO3
	Pedagogical Content Knowledge (Knowledge of how to teach subject matter to students and application of a variety of instructional strategies that are rigorous, differentiated, focused on the active involvement of the learner) 

	PLO4
	Educational Technology (Knowledge of and application of appropriate technology for student learning) 

	PLO5
	Assessment for Learning (Knowledge of and use of appropriate assessment strategies that enhance the knowledge of learners and their responsibility for their own learning)

	PLO6
	Diversity (Skills for adapting learning activities for individual differences and the needs of diverse learners and for maintaining safe positive, caring, and inclusive learning environments)

	PLO7
	Focus on Student Learning (Skills in the planning and design of meaningful learning activities that support and have positive impact on student learning based upon knowledge of subject matter, students, the community, curriculum standards, and integration of appropriate technology)

	PLO8
	Professional & Ethical Dispositions and Communication (Professional dispositions, professionalism in teaching, and ethical standards of conduct consistent with Marianist values, and positive and constructive relationships with parents, the school community and professional colleagues)


Course Objectives:
At the end of this course, the students will demonstrate:

	CLO 1
	A powerpoint presentation that addresses diagnostic, formative, and summative assessments both informal and formal. 

	CLO 2
	Administer academic assessment and provide a diagnostic report of the outcome.

	CLO 3
	Select appropriate assessment tools to determine special education student’s area of needs.

	CLO 4
	Utilize the assessment information to write appropriate Individualized Education Program (IEP) goals for special education student.


Linkages between Course Learning Objectives (CLOs) and Program Learning Objectives (PLOs):
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Essential Questions Addressed in This Course:

	Essential Questions


	Related CLOs
	Related PLOs

	How can an assessment be used to develop a student profile that identifies the academic needs of that student?


	1 
	1,4,8 

	How to write a diagnostic report from the results of an academic assessment?
	2
	1,2,3,5

	How to write an IEP that meets student’s area of needs from a collection of data?


	3
	2,5

	What research-based strategies align with assessment outcomes to improve academic achievement for special education students according to their IEP?  


	4
	1,2,3,6,7


Key Teaching-Learning Strategies

· Signature Assignment

· Chapter readings/ Assigned Questions

· Case studies/Written Assignment/In-class discussion

· Assessment results/Diagnostic Reports 

· IEP Report/Academic Plan

Course Requirements

	Assignment
	Pts
	Assignment Description

	Weekly Chapter Assignments (9)
	45
	Each week, students will read chapter(s) of the text and answer questions regarding the chapter. Provide 1-2 paragraphs for each question. Submit your answers in the “Dropbox” for that week. 



	Weekly Case Study Assignments (6)
	30 
	Each week, students will read cases and write an analysis. In this analysis, the students will answer the prompts selected from the text and determine whether other assessments (e.g., behavioral observation, psychometric instruments, use of standardized and diagnostic achievement tests, perceptual-motor tests, and measures of social and emotional functioning) are warranted. The case reports shall be submitted to class for a response to one classmate or a point will be deducted. Full points will be awarded to those who turn in assignments on time, and who participate with enthusiasm and positive energy. I will provide a general response to the discussions in the Announcement. Although you may be able to find the answers to the prompts at: http://wps.ablongman.com/ab_taylor_assessment_8/99/25473/6521271.cw/index.html
PLAGARISM POLICY WILL BE ADHERED TO. You will need to explain your answers in greater detail as to the what, why, and how of your answers. For the weeks that no cases will be analyzed, WRAT Reflection questions will be assigned.  

	Assessment Results/Diagnostic Reports
	45
	Read the “WRAT” tab for purchases of assessment protocol. Students will administer an academic assessment according to instructions given in the “WRAT” tab to three subjects and develop diagnostic reports from the results of the testing based upon strengths and weaknesses. The diagnostic reports shall reflect the perceptual strengths and weaknesses of the subjects for their Present Levels of Educational Performance (PLEP) section of the IEP. A template will be provided. Submission of the document shall be through the “Dropbox.” Further information on how to administer and purchase the assessment will be discussed online - (3-4 pages)

	WRAT Reflection
	15
	Students will answer questions regarding their experience administering the WRAT to their subjects. Students will also respond to one (1) of their classmates regarding their postings to receive full points.  

	IEP Report/Academic Plan
	 30
	Students will develop an IEP from of one of their tested subjects with goals and objects in math and reading on a template. The IEP will align with Common Core standards in math and language arts at: http://standardstoolkit.k12.hi.us/common-core/. Along with the IEP, the student will develop an Academic Plan on a matrix that will support the IEP. Both the IEP template and Academic Plan matrix will be provided. Submission of the document shall be through “LiveText” – (5-7 pages). 

	Signature Assignment (SA)
	80
	Students will create at least 8 slides in this powerpoint presentation that will be adapted to the visual and hearing impaired audience. The presentation shall include the following six (6) types of qualitative and quantitative assessments and submitted through “LiveText” and be downloaded as a .ppt file:

1. Qualitative Assessments to measure social and emotional functioning, observational  (choose one from the following): 

· Conner’s Rating Scale

· Social Skills Rating System

· Walker-McConnell Scale of Social Competence and School Adjustments

2. Behavior Assessments (choose one from the following):

· Achenbach
· Behavioral and Emotional Ratings
· Behavior Assessment System for Children – 2 (BASC-2)
· Adaptive Behavior Inventory
3. Perceptual Motor Assessments (choose one from the following):

· Visual-Motor Integration (VMI)

· Motor-Free Visual Perception Test-Vertical (MVPT-V)

· Bender Visual Motor Gestalt Test

· Luria-Nebraska Neuropsychological Battery

4. Standardized Academic Assessments (choose one from the following ):

· Early Childhood Assessment – Brigance Inventory of Early Development II

· Wechsler Individual Achievement Test

· Woodcock Johnson III 

· Stanford Achievement Test Series – 10th edition (select one of the three: Stanford Early School Achievement Test, Stanford Achievement Test or Stanford Test of Academic Skills)

5. Psychological Instruments for Cognitive Measure (choose one from the following):

· Stanford-Binet – 5th edition

· Wechsler Intelligence Scale for Children IV

· Kaufman Brief Intelligence Test (K-BIT)

· Slosson Intelligence Test – Revised 3

· Wechsler Scale For Children – Third Edition (WISC-III)

6. Other Assessment (there is only one):

· Alternate Assessment Portfolio

	Farewells
	5
	Students will post a farewell message to their classmates.

	Total Points
	250
	A = 225-250 points

B = 200-225 points

Anything under 200 points is not a passing grade and the class will have to be re-taken

**You will loose 2 points/day each day assignment is late until points are exhausted then assignment will not be accepted unless contact has been made with instructor.


Assessment:

Your performance in this course will be assessed according to the following rubrics for the IEP/Academic Plan and Signature Assignment.

	IEP/ACADEMIC PLAN

	 
	Exceeds (4 pts) 
	Meets (3 pts) 
	Falls Below Expectations (2 pt) 
	Does Not Meet 

(1 pt) 

	IDEAS 
	Thoroughly developed an IEP and Academic Plan in detail to support subject’s needs. Alignment with IEP and Academic Plan is appropriate according to research-based strategies.
	Information   captured the essence of the assignment posed for this paper. 
	Missing 2 or more essential components
	No development of an IEP and Academic Plan.

	Organization & coherence 
	Exceedingly organized that reflects the flow of the IEP and Academic Plan that is coherent. 
	Organization and flow of summary reflects content of the assignment.
	Missing 2 or more essential components
	No organization according to the elements of the IEP and Academic Plan. 

	Style 
	Appropriateness to the development of the IEP and Academic Plan in sentence style that fit the purpose.
	Uses words accurately and effectively. Sentence style fit the audience and purpose. 
	Missing 2 or more essential components
	Incoherent alignment of IEP to student’s needs and strengths. Academic Plan is not logical.

	Support 
	Accurately accounts research-based evidence that meets the needs of the student.
	Uses evidence appropriately and effectively, providing sufficient evidence and explanation to convince. Sent via LiveText.
	Missing 2 or more essential components
	No research-based evidence found in documents.

	Mechanics  
	Exceedingly well done with no errors.
	Almost entirely free of spelling, punctuation, and grammatical errors. 
	Missing 2 or more essential components
	Multiple errors in mechanics.


	SIGNATURE ASSIGNMENT RUBRIC

	 
	Exceeds (4 pts) 
	Meets (3 pts) 
	Falls Below Expectations (2 pt) 
	Does Not Meet 

(1 pt) 

	IDEAS 
	A solid presentation, responding appropriately to assignment including the six types of assessments. Clearly stated each assessment tool and purposes. Understands and evaluates its sources, clearly defines terms.
	Information   captured the essence of the assignment posed for this presentation. 
	Missing 2 or more essential components
	No development of a presentation.

	Organization & coherence 
	Shows a logical sequence of ideas. It guides the reader through the chain of reasoning or progression of ideas. Adaptable version for the hearing and visual impaired audience.
	Organization and flow of summary reflects content of the assignment with 3 websites as references. Sent via LiveText.
	Missing 2 or more essential components
	No organization for the hearing and visual impaired audience. 

	Support 
	Exceeds the support of the audience that appropriately includes voice activation for the visually impaired and the use of captions for the hearing impaired audiences.
	Uses the support of voice activation and captions for their audience. 
	Missing 2 or more essential components
	No voice activation and use of captions.

	Mechanics  
	Exceedingly well done with no errors.
	Almost entirely free of spelling, punctuation, and grammatical errors. 
	Missing 2 or more essential components
	Multiple errors in mechanics.


Signature Assignment:

To document candidates’ progress toward the mastery of the requisite knowledge, skills, and dispositions for teacher licensure, all required courses have a signature assignment. Signature assignments are assessed via a rubric linked to the relevant program learning outcome(s). All signature assignments must be submitted on LiveText, where candidates may view their assessment results and any comments from the instructor. The signature assignment for this course is the Powerpoint Presentation with Adaptation for the Hearing and Visual Impaired Audience. Submission must be on a .ppt file.

Each category will be organized by the following: Category (Qualitative and Quantitative Assessments to measure Social and Emotional Functioning, Behavior Assessments, Perceptual Motor; Standardized Academic Assessments, Psychological Instruments for Cognitive Measure, and Alternate Assessment Portfolio). Each category includes the following areas: Purpose, Description, Strengths and Weakness, Resources (List of websites and other resources related to section – minimum of 3 websites).
Course Schedule/Calendar by Session:

	WEEK/DATE
	Activities 
	Assignments & Due Dates

	Week 1

7/5 – 7/11

 
	Online class meeting
Introduction to the Course. Provide a short synopsis of yourself. Include experiences in education and what areas you work in or are interested in for the future. Post in Introduction week and respond to classmate.  

Readings will cover the Historical, Philosophical, and Legal Considerations, and the Assessment Process. The questions will relate to the assigned chapters. 

Case study: June (pg. 24, 51-52) Prompt: Develop a list of informal assessment techniques that Mrs. Dunn could use with June to gather more information as part of the pre-referral process, and give a rationale for using these techniques with June.

 
	Readings: 

Read Taylor, chapters 1 and 2

Weekly Assignment

Chapter Questions due Friday in “DropBox”

Case study analysis due Sunday in Week 1

Response to case study analysis due Monday

	Week 2

7/12 – 7/18

  
	Practical and Ethical Considerations, Observational Assessment, Behavioral Observations; Functional Behavior Assessment

Questions will relate to the assigned chapter readings.

Case study: June (page 73 and 97) Prompt: What patterns emerged? What should Mrs. Dunn do after gathering and analyzing the data? What other information should Mrs. Dunn gather?
	Readings: Read Taylor, chapters 3 and 4

Weekly Assignment

Chapter Questions due Friday in “DropBox”

Case study analysis due Sunday in Week 2

Response to case study analysis due Monday

	Week 3

7/19 – 7/25


	Criterion-Referenced Testing and Curriculum-Based Assessment Assessment of Intelligence, Additional Assessments

Questions will relate to the assigned chapter readings.

Case study: June (pg. 124-125) Prompt: What conclusions can you make regarding June’s performance on this curriculum-based measurement in reading? What questions might you and Mrs. Dunn have at this point regarding June’s reading level? What should be done next?
	Readings: Read Taylor, Chapter 5 

Weekly Assignment

Chapter Questions due Friday in “DropBox”

Case study analysis due Sunday in Week 3

Response to Case Study due Monday 

	Week 4

7/26 – 8/1

 
	Portfolio Assessment, Authentic Assessment, Performance Assessment, and Other Alternative Assessment Procedures

Questions will relate to the assigned chapter readings.

Case study: June (pg. 146) Prompt: Guide Mrs. Dunn through the process of creating a portfolio by following the steps outlined in the text by listing each step and describing the action taken. List other information that may be pertinent in collecting data.
	Readings: Read Taylor, Chapter 6

Weekly Assignment

Chapter Questions due Friday in “DropBox”

Case study analysis due Sunday in Week 4

Response to Case Study due Monday

	Week 5

8/2 – 8/8


	Assessment of Adaptive Behavior, additional Adaptive Behavior Instruments 

Questions will relate to the assigned chapter readings.

WRAT Reflections
	Readings: Read Taylor, Chapters 7 and 8

Weekly Assignment

Chapter Questions due Friday in “DropBox”

WRAT Reflections due Sunday in Week 5

Response to WRAT Reflections due Monday 

Diagnostic Report #1 due Sunday    in “Dropbox”; also, send your report to the “Diagnostic Report” tab on left to share with classmates

	Week 6

8/9 – 8/15

 
	Assessment of Behavioral and Emotional Status, Classroom Instruments, Social Instruments, AD/HD Instruments, Assessment of Oral Language, Informal and Formal Assessments, Tests for Speech and language Clinicians
Questions will relate to the assigned chapter readings.

WRAT Reflections
	Readings: Read Taylor, Chapters 9 and 10

Weekly Assignment

Chapter Questions due Friday in “DropBox”

WRAT Reflections due Sunday in Week 6

Response to WRAT Reflections due Monday 

Diagnostic Report #2 due Sunday    in “Dropbox”; also, send your report to the “Diagnostic Report” tab on left to share with classmates

	Week 7

8/16-8/22

 
	Assessment of General Achievement, Norm-Reference and Criterion-Reference Assessments, Assessment of Reading, Emergent Reading Tests, Diagnostic Reading Tests, Other Diagnostic
Questions will relate to the assigned chapter readings.

WRAT Reflections  
	Readings: Read Taylor, Chapters 11 and 12

Weekly Assignment

Chapter Questions due Friday in “DropBox”

WRAT Reflections due Sunday in Week 7

Response to WRAT Reflections due Monday 

Diagnostic Report #3 due Sunday    in “Dropbox”; also, send your report to the “Diagnostic Report” tab on left to share with classmates

	Week 8

8/23-8/29

 
	Putting it all together

Using the Hawai`i Eligibility Worksheets in the "Doc Sharing" tab, which "other" category would Frank be eligible to receive special education services? The textbook has found Frank eligible for the Specific Learning Disability category; however, there is another category that Frank could qualify for. Explain your answer.

Case study: June (pg. 347-348) Prompt: Evaluate the story and make comments about June’s spelling, capitalization, and punctuation. What other assessments in written expression might be utilized?
	Readings: Read Taylor, 

Chapter 17

Weekly Assignment

Assignment due Friday in “DropBox”

Case study analysis due Sunday in Week 8

Response to case study analysis due Monday

IEP Report and Academic Plan due on Sunday in LiveText.

	Week 9

8/30-9/5

 
	Reading Tests Assessment of Mathematics, Informal Assessment, Diagnostic Mathematics Tests, Other Diagnostic Mathematics Tests, Other Diagnostic Mathematics Tests, Assessment of Written Expression, Written Expression and Language Tests, Diagnostic Reading Tests
Questions will relate to the assigned chapter readings.

Case study: June (pg. 414) Prompt: See online assignment.


	Readings Read Taylor, Chapters 13 & 14

Weekly Assignment

Chapter Questions due Friday in “DropBox”

Case study analysis due Sunday in Week 9

Response to case study analysis due Monday



	Week 10

9/5-9/12

  
	Farewells

Signature Assignment 

Powerpoint Presentation with Adaptation for the Hearing and Visual Impaired Audience in LiveText as ppt file.

Each category will be organized by the following: Category (Qualitative and Quantitative Assessments to measure Social and Emotional Functioning, Behavior Assessments, Perceptual Motor; Standardized Academic Assessments, Psychological Instruments for Cognitive Measure, and Alternate Assessment Portfolio). Each category includes the following areas: Purpose, Description, Strengths and Weakness, Resources (List of websites and other resources related to section – minimum of 3 websites).
	Due September 9, Monday, and 5 points will be awarded on that day only 

Due in LiveText by September 12, Thursday, 11:59 pm.

 


*The instructor has the right to change the syllabus at any time. **You will loose 2 points/day each day assignment is late until points are exhausted then assignment will not be accepted unless contact has been made with instructor.

Other Readings/Recommended Texts: 

Publication manual of the American Psychological Association. (6th ed.) (2001).Washington, DC: American Psychological Association. ISBN 1-55798-791-2.

State of Hawaii, Department of Education, Special Education Rules and Regulations, 

Chapter 60; and the 504 Act, that can be found at http://doe.k12.hi.us/specialeducation/index_references.htm


The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99), can be found at http://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html
Other Resources:
· Chaminade library at www.chaminade.edu/library
· Common Core Standards at http://standardstoolkit.k12.hi.us/common-core/: 

· Hawaii General Learner Outcome (GLO) at http://doe.k12.hi.us/curriculum/GLO_rubric.htm
· Hawaii Teacher Standard Board (HTSB) at http://www.htsb.org/
· Individual with Disabilities Education Act (IDEA) at http://idea.ed.gov/
For technical questions: contact the Chaminade eCollege helpdesk at: helpdesk@chaminade.ecollege.com, or call toll free at: (866) 647-0654
University Policies:

Attendance: As stated in the Chaminade University Catalog, students are expected to attend all classes for courses in which they are registered. Students must follow the attendance policy of the Division as appropriate for the course format (on-ground, hybrid, or online). Penalties for not meeting the attendance requirements may result in lowering of the grade, withdrawal from the course, or failing the course.

A summary of the Education Division’s attendance policy is attached at the end of this syllabus.
Writing Standards:  All work submitted by Chaminade University students must meet the following writing standards.  Written assignments should:

1) Use correctly the grammar, spelling, punctuation, and sentence structure of Standard Written English.

2) Develop ideas, themes, and main points coherently and concisely.

3) Adopt modes and styles appropriate to their purpose and audience.

4) Be clear, complete, and effective.

5) Carefully analyze and synthesize material and ideas borrowed from sources.  In addition, the sources of the borrowed material should be correctly acknowledged to avoid plagiarism.

Plagiarism:  “Plagiarism is the offering of work of another as one’s own.  Plagiarism is a serious offense and may include, but is not limited to, the following:

1) Complete or partial copying directly from a published or unpublished source without proper acknowledgement to the author.  Minor changes in wording or syntax are not sufficient to avoid charges of plagiarism.  Proper acknowledgement of the source of a text is always mandatory.

2) Paraphrasing the work of another without proper author acknowledgement.

3) Submitting as one’s own original work (however freely given or purchased) the original exam, research paper, manuscript, report, computer file, or other assignment that has been prepared by another individual.

Please refer to your Student Handbook and the Graduate Catalog for other important institutional and academic policies including more detailed information regarding Grading, Plagiarism, Classroom Deportment, Freedom of Expression, Add/Drop, Disabilities, and others.

Ethical Behavior

Each student is expected to maintain high standards of honesty, ethical behavior, and academic integrity. Students should conduct themselves in a professional manner as outlined in the Field Experiences Manual at http://cuhedoffice.googlepages.com 

Disabilities/Diversity/Full Inclusion:  Chaminade University of Honolulu is committed to a policy of non-discrimination and recognizes the obligation to provide equal access to its programs, services, and activities to students with disabilities.  Chaminade will provide assistance for any student with documented disabilities. Any student who believes that he or she may have a disability and need classroom accommodations must contact Dr. June Yasuhara at 735-4845 or 739-4603 at the Counseling Center (office next to Security) or e-mail at jyasuhar@chaminade.edu in order to determine if the student meets the requirements for documented disability in accordance with the Americans with Disabilities Act. It is important to contact them as soon as possible so that any accommodations can be implemented in a timely fashion. A determination will be made if the student meets the requirements for documented disability in accordance with the Americans with Disabilities Act. It is important to contact them as soon as possible so that accommodations are implemented in a timely fashion.

Beyond the legal requirements Chaminade’s Education Division is committed to an integral, quality education that begins with respect for the complexity and diversity of each person. Subsequently, faculty members attempt to engage the whole person with quality courses and activities that challenge the intellectual, emotional, aesthetic, physical, and ethical dimensions that make up each student's life experience.  

Education Division Attendance Policy (Revised 3/8/10)

As stated in the Chaminade University Catalog, students are expected to attend all classes for courses in which they are registered. 

Students must follow the attendance policy as stipulated in the syllabus of Education Division courses. Penalties for not meeting the attendance requirements may result in lowering of the grade, withdrawal from the course, or failing the course.

1. Excused Absences. 

1.1. Since it is expected that students will participate in all class sessions, excused absences are only granted in exceptional situations where evidence is provided by the student to the instructor. Examples would include illness (with verification by a doctor) or the death of a close family member. Students should notify their instructors when a situation prevents them from attending class and make arrangements to complete missed assignments. While notification of the instructor by a student that he/she will be absent is courteous, it does not necessarily mean the absence will be excused. 

1.2. In cases where excused absences constitute a significant portion of a course’s meetings (e.g., more than 20% of on-ground course meetings, or a significant portion of online or hybrid courses), the instructor should refer the case to the Dean with a recommendation on how the case should be handled (e.g., withdrawal or incomplete). 

2. Unexcused Absences. Chaminade University policy states that in cases where unexcused absences are equivalent to more than a week of classes the instructor has the option of lowering the grade. In the Education Division we have added detailed guidelines to cover different types of courses and class schedules:

2.1. On-ground courses. When unexcused absences total more than 10% of the number of classes will result in a lowering of the overall grade by one letter grade. A student who misses 20% or more should withdraw or be administratively withdrawn.
a. Accelerated Semester Classes (10 classes): More than one absence lowers grade one letter. Missing more than two classes results in failure or withdrawal.

b. Undergraduate Day Courses TTh (30 classes): More than 3 absences lowers grade one letter. Missing more than six classes results in failure or withdrawal.

c. Undergraduate Day Courses MWF (45 classes): More than 4 absences lowers grade one letter. Missing more than nine classes results in failure or withdrawal.

2.2      Hybrid courses (online combined with 3 or more on-ground meetings) One absence from on-ground classes lowers grade one letter. Two or more absences from on-ground meetings results in failure or withdrawal.  For the online portion of the course the instructor will specify and enforce expectations for online participation and receipt of assignments appropriate to the design of the course.

     Online courses and online portion of hybrid courses
1

