AC 306: TAX CONCEPTSPRIVATE 

SPRING 2013
TR 1:00 – 2:20 K - 31
T 5:45 – 9:00pm CCTC 254

SYLLABUS                                                         
Wayne M. Tanna JD, LL.M.: Instructor           Office:  739-4606 (Chaminade) 

EMAIL: wtanna@chaminade.edu




  

Office Hours    MTWR 08:00-9:30   
  Kieffer Hall #20

   

                  and by appointment             



Textbook:
CONCEPTS IN FEDERAL TAXATION: 2013 EDITION, Murphy, Higgins (Required) 




Internet access or a copy of the Internal Revenue Code and Regulations most recent edition.


Summary:
An introduction to the federal income tax structure as it applies to the individual taxpayer. The major focus of this course will be upon the conceptual and legal underpinnings of the Internal Revenue Code (IRC).  


Course Objectives and Student Responsibilities


To learn and refine methods of reasoning and analysis, and apply these to problems arising in an individual's situation, using the following steps:

a) Applying the rules of law (IRC) to specific facts, either real-life or hypothetical;




b) Discerning the range of possible outcomes or results;

c) Recommending appropriate courses of actions for individual taxpayers in similar              situations; and




d) Identifying general rules or policies that might be established from the IRC and the 


                  facts.



Study methods of statutory analysis and interpretation (of the IRC) and apply them to individual problems.



Understand the basic principles of the IRC that relate to taxable and nontaxable transactions, and learn how to apply these principles to problems that arise in the context of the individual taxpayer's personal and business transactions.



Learn the nature of the IRC, how tax laws are made, and the complex interactions between tax law and social, political, and economic forces.



To explain tax jargon in simple, plain, and yet accurate English so that such terms will be of use to you as a future accountant or business manager.



To develop an increased awareness of legal, governmental, and ethical restraints facing tax planners and business managers.



To raise and discuss issues in regard to actions which may be legal but not ethical or moral.



To increase skills in making decisions which have tax and legal ramifications.



To increase your awareness of when a CPA or legal counsel is necessary or appropriate and how to seek such counsel.    


Course Competencies:  Upon satisfactory completion of the course the student should be able to:


General:

              Demonstrate a broad understanding of the Internal Revenue Code--its evolvement and procedures.





Recognize broad principles of tax law relating to how an individual can plan to legally minimize the taxes that they must currently account for and pay.


Specific:  Demonstrate an Understanding of:





Different types of taxes.





Sources of tax law.





Tax calculation.





Income tax accounting vs. Financial accounting.





Income concepts and deduction concepts.





What is income.





Capital gains and losses.





Income exclusions.





Business expenses vs. personal expenses.





Deductions and deductibility.





Limits on mixed-use expenses.





Losses and there deductibility.





Tax-shelters.





Income tax entities.





Personal and dependency Exemptions.





Filing status.





For AGI vs. From AGI.





Property transactions.





Cost recovery concepts.





Property dispositions.





Nonrecognition (deferred) transactions.





Alternative Minimum Tax (AMT).


To achieve the above objectives and competencies, students are expected to attend all classes; complete all written and reading assignments as advance class preparation; take an active part in class discussions; organize and participate in a study group (optional); and write out the answers for all assigned problems.

Grades:
Class Curve (The typical curve has been "A" 86% "B" 72% "C" 60% "D" 50%).  There will be three (3) essay style problem-solving examinations [one midterm and one final, this is truly where your letter grade is determined] given throughout the semester.  These exams will be cumulative.  This comprehensive nature is to assist the student in discerning the interrelationships among the various tax and legal concepts in the course.  Your grade for this course will be determined by the weighted average of these examinations, the following constitute 25% of your grade on a pass/fail basis; the term paper or service-learning project, class participation and group case write-ups, and the individual tax return problem.  Since the required assignments are varied and extensive, they are sufficient to determine your mastery of the course materials (basically if you do this part you will get the grade you earn on the tests.  If you do not do this part then take the grade you would have gotten based on your test results and then reduce it by two full letter grades.  This is the reason that I have stated that the highest grade you can get without the paper or service-learning project is a “C”).   (If there is any student in this class who has need for special accommodations for test-taking or note-taking, please feel free to discuss this with me.)

25%


Class participation individual tax return problem (5%) and a 20-page term paper with a minimum of 15 references (20%) on the .  There must be a minimum of 6 web references and 6 old-fashioned book references (The paper is the class requirement.  Standard format will be one inch margins all around and 12pt type Times New Roman with proper citation, one staple at the top left corner) on an issue dealing with the tax system and its effects on citizens that are low income, working poor and indigent (example, write a review of the congressional fix for the fiscal cliff (the end of the Bush era tax cuts) and its effects or lack thereof on the poor in America as compared to the benefits or lack thereof provided to rich Americans).  Students always are telling me how expensive books and tuition are and that they are “poor working students” or “broke.”   Thus the paper will focus on the “equity” in the tax system.  This will help you to objectively determine if you are “broke.”  Outlines and references will be due on February 1, 2012.  As an alternative to this paper students may engage in a service-learning project (optional in place of the term paper) that deals with taxes (VITA).  In this project students will gain skills in interviewing, data collection and expertise in using the tax knowledge gained in class.  One of the two options must be completed in order to receive a passing grade for this class. Failure to complete the paper or the service-learning project will result in a two-grade reduction from what you earn on the graded portion of this class (i.e. the highest possible grade without the paper or service-learning project is a “C”).  Participation will be on an "expert" system. The mechanics of this system will be explained in the second week of class. The above part is Pass/Fail.


25%

Final Examination Chapters 9-12 (see College Final Exam Schedule for specific date and time)


50%

Midterm Exams #1 Chapters 1-4 and #2 Chapters 5-8 (dates subject to change) *


Further, please note that a rule in my class is the primacy of the TEXTBOOK/IRC.  If for some odd reason there happens to be a conflict between what I say in the lecture and what is written in the textbook; the textbook will control.  This means that the correct answer for the exam will be that which is found in the textbook and not that given in class.  Generally, there is no conflict between the lecture and the textbook.      



MAKE-UP EXAMINATIONS will be given only at the option of the instructor; immediate arrangements must be personally made by any student that misses an exam, and there must be a showing of good cause before any make-up test will be allowed.



THE POLICY AND REGULATIONS OF THE UNIVERSITY ON ACADEMIC DISHONESTY WILL BE STRICTLY ENFORCED IN THIS COURSE.

          ATTENDANCE AND PARTICIPATION: Attendance is required and participation is welcomed.  If you are absent, you must check with the instructor or a fellow student to learn of any changes in assignments or exam schedules, and you will be responsible for any information provided in the missed class.  The instructor reserves the right to issue an automatic "F" grade to any student that is chronically absent.  This will occur if a student neglects to explain to the instructor the reasons for the absences. In respect of students privacy rights (FERPA/Buckley Act) final course grades will be distributed only through official university channels (i.e. report cards or through your web portal).  I will not post final grades.  If you desire to know your grade before official grades are posted you may schedule an in person review of your final and your paper or project write-ups.  This review will be conducted after May 15, 2013 at my offices at Chaminade University.


HOW WILL THE SUBJECT OF TAXATION BE PRESENTED BY YOUR INSTRUCTOR?





Lecture will be the main method:  This is where the CONCEPTS of the tax law will be stated for you.  However, students will be engaged to participate in class discussions on a daily basis.  At the same time, please remember that, in class, the encouragement and allowance of student views are structured so the learning process is maximized for all students and class discussions are not 





monopolized or dominated by only a few students.     





Reading is supplemental to the lecture and advanced preparation of the assigned reading and problems will greatly enhance the student's understanding of the materials presented in the lecture and will be a part of your overall evaluation for this class.  Further, advanced preparation will be expected and graded (pass/fail) for those students who are to serve as experts at each class session.





Problems will be used to make the tax laws more meaningful.  These problems will be found in your textbook.



There will be times when you may not understand the material being covered in class.  If this occurs, please do not be afraid to interrupt the instructor and ask the instructor to repeat or explain the part that you did not understand.  If you are not comfortable with interrupting your instructor during the class session, please feel free to see your instructor after class or at the instructor's office.  Depending on how you feel about working with others in your class, it may be a good idea to form a study group of three to five of your fellow students to review the subject matter every two weeks or a few days before each examination; you may find that this type of study or support group is a good way to learn from and with one another.  You may also find that you study and learn better on your own.



I also encourage the expression of student views in my classes.  If you have any suggestions on how to improve the course, even as the course progresses, please feel free to raise those suggestions with me. MAHALO. 


A NOTE ON ENGLISH--Whether we like it or not, English is the language of communication in this course.  Thus, it is important that correct English Grammar and spelling is used.  In our class discussions, informal or "pigeon" English may be used so long as it is designated and recognized as such.  However, on exams and papers, formal and correct English will be expected to be used.

Caveat:  ALL DISCUSSIONS AND EXAMPLES IN THIS CLASS ARE TO BE USED FOR ACADEMIC PURPOSES ONLY.  THE EXPLANATIONS GIVEN BY YOUR INSTRUCTOR ARE NOT TO BE CONSTRUED AS LEGAL ADVICE.  AS INDIVIDUAL SITUATIONS ARE UNIQUE, A SOUND LEGAL OPINION WOULD REQUIRE INTENSIVE INVESTIGATION AND RESEARCH.  ACCORDINGLY A SOUND LEGAL OPINION CANNOT BE RENDERED WITHIN THE TIME LIMITATIONS OF A CLASS DISCUSSION.  IF YOU HAVE A LEGAL OR TAX PROBLEM, CONSULT AN ATTORNEY OR CERTIFIED PUBLIC ACCOUNTANT (CPA) THAT PRACTICES IN THE AREA OF TAX LAW IN WHICH YOU ARE EXPERIENCING DIFFICULTIES.  I WILL BE HAPPY TO REFER YOU AN ATTORNEY OR A CPA THAT PRACTICES IN A SPECIFIC AREA SHOULD YOU NEED PERSONAL LEGAL OR PROFESSIONAL ASSISTANCE.  


Homework assignments (subject to change, I am making this before I actually get to look at the book):

Chapter 2:

20, 26, 28, 33, 38, 39, 47, 49, 52, 61 

Chapter 3:

30, 35, 38, 40, 43, 45, 52, 54, 55, 57, 65, 72, 77, 78

Chapter 4:

22, 25, 27, 32, 34, 37, 46, 49, 54, 58, 61, 65

MIDTERM I  (02/19/2013)

PART ONE OF THE TAX RETURN PROBLEM IS DUE to the dropbox (02/14/2013)
Chapter 5:

31, 34, 41, 47, 56, 59, 60, 67

Chapter 6:

25, 34, 36, 47, 52, 55, 58, 67, 71, 74

Chapter 7:

20, 24, 25, 27, 31, 35, 37, 43, 54, 61, 65, 68, 70

Chapter 8:

30, 32, 36, 38, 40, 47, 52, 53, 56, 62, 66, 69, 76

MIDTERM II (04/02/2013)
PART TWO OF THE TAX RETURN PROBLEM IS DUE (03/28/2013)
Chapter 9:

22, 25, 29, 32, 39, 48, 57, 65, 70

Chapter 10:

27, 28, 29, 30, 33, 41, 43, 44, 45, 50, 53, 56, 57, 63

Chapter 11:

23, 26, 29, 39, 48, 54, 64, 68 

Chapter 12:

25, 27, 30, 36, 38, 46, 47, 54

Chapters 13 -15

To Be Announced

FINAL  See schedule of courses for the time for this class period. (Chapters 9-12)

Part Three of the tax return problem is due April 30, 2013  

THE TWENTY-FIVE MINUTE RULE:  THERE MAY BE TIMES WHERE DUE TO CIRCUMSTANCES THAT ARE BEYOND MY CONTROL I WILL NOT BE ABLE TO START THIS CLASS ON TIME.  IF THIS SHOULD OCCUR YOU ARE TO WAIT FOR TWENTY-FIVE MINUTES BEFORE LEAVING CLASS.  IF YOU CHOOSE NOT TO WAIT YOU MAY STILL BE RESPONSIBLE FOR ANY MATERIAL THAT IS DISCUSSED IN CLASS.
Service-learning general information:

SERVICE LEARNING is a method by which students learn through active participation in thoughtfully organized service conducted in and meeting the needs of the community.  Service learning is integrated into and enhances the curriculum.  It includes structured time for reflection and helps to foster civic and corporate responsibility.  As pedagogy, service learning emerges from experiential learning theory and encourages active student involvement in the learning process.

CRITERIA FOR A SERVICE-LEARNING COURSE: 

(1) NEEDED SERVICE: Students provide a needed service.

(2) SERVICE-SUBJECT MATTER RELATION: Through the process students gain first-hand exposure to critical tax concepts. 

(3) CLASS CONTEMPLATES LEARNING THROUGH SERVICE: Throughout the course, class sessions are set-aside as "Workshops" for reflecting on the service experience. 

(4) CREDIT/ASSESSMENT OF LEARNING FROM SERVICE: Students are evaluated on the quality and accurateness of the services they provide. 

(5) SERVICE RECIPIENTS EVALUATE SERVICE: The completed output will be evaluated by the clients, supervising CPAs and attorneys and by your instructor.

(6) SERVICE DEVELOPS CIVIC EDUCATION: To provide the service, students must learn about the tax system and its specific effects on those of low income in our society and how the agencies they are assisting serve the community. 

(7) KNOWLEDGE ENHANCES SERVICE: Students acquire both functional knowledge of the tax system and civic knowledge of disadvantaged populations within the community. The course is intended to raise the consciousness of students in applying their business and accounting knowledge to social problems. 

(8) LEARNING FROM OTHER CLASS MEMBERS: The highly interactive setting provides substantive and frequent opportunities for learning from collaborative experience. 

Service-learning project information.

I. Overview of the Service-Learning Project 
The IRS's Volunteer Income Tax Assistance program (VITA) has been in existence for many years as a means of assisting lower income taxpayers with answers to their tax questions and assistance in preparing their income tax returns.   I have been recognized by the IRS for having provided twenty-nine years of service through the VITA program.  Come on now, you would not think that your instructors would ask you to do stuff they themselves are not doing, would you?  The VITA program will provide the basic tax training for the participants in this service-learning project.

The program is expected to provide the following benefits to participating students:


•Provides a review of the basic tax rules learned in AC306, as well as supplementing that learning with various technical aspects of tax preparation and compliance. 

•Provides instruction and practice in the preparation of Hawaii income tax returns 

•Increases your communication skills through experience of interviewing clients and keeping a journal of your experiences.  You will have to do 4 additional reflection papers and share some of your thoughts and insights in class.

•Provides exposure to a broad cross-section of the population. Students will gain knowledge about the general population's understanding of the tax laws and the problems they face in complying with its provisions.


The program is also a service to the community. This may be our client's first one-on-one encounter with Chaminade students and with all the things that are being said about the need for private universities - try to represent your campus well and give the community one more reason why Chaminade is good for the state! 

II. CLASS REQUIREMENTS

•Students must receive a passing grade on a federal tax returns test at the IRS website (Ethics (VSC), Basic and Intermediate) to be completed by the beginning of class on Tuesday, February 5th (subject to change) see below for further details.  There is no test for doing Hawaii tax returns. 

Note: You have two chances to pass the federal (IRS) test, you may take the "Retest”.  A fail on the second grading will cause you to be disqualified from the VITA program and the service-learning option for this class.  If this occurs the term paper will be required. 
 
•Students must perform publicity activities. 

•Help with bringing in clients by preparing the returns for at least 6 people you have personally contacted about VITA. There will be allowances made for those who go to the Waianae Coast activities. 

•Work at least 18 hours (five shifts -- four (4) in February and one (1) in March) in the VITA centers for HACBED during the tax season. There will be allowances made for those who go to the Waianae Coast activities, if you cannot make the February sessions you must do the paper.

•Maintain an activity time log that confirms your activities and 6 taxpayers. 

• Keep a folder with your time log, a record of your coordinating or publicity activities and a daily journal of your experiences at the VITA sites. 

Based on the journal, you will submit a typewritten reflection papers on your experiences (2-5 typewritten pages) pursuant to the schedule that will be established by your instructor. This log and reflection paper are meant to be not just a summary of the number of people you assisted (we have to keep separate records on that) but comments and thoughts on new things learned, problems encountered, things you would do differently in retrospect, mistakes you realized you may have made, insights about people's knowledge of, respect for the tax laws & the IRS.  You will receive further guidance on the form and substance of the papers as they are assigned.  •You will also be required to spend approximately 4 hours learning and using tax preparation software.  This will be covered outside of class after the tax law training sessions in January 2013 at Chaminade.
As mentioned in the email that I sent out before school stated (I will be using the Chaminade email address assigned to every student for all class correspondence so please check it before every class session) “The service learning option will require each student to participate in my tax clinics for the homeless project or with the Family and Individual Self Sufficiency Program sites (with my approval).  My clinics involve doing tax returns for welfare to work clients at homeless transition shelters, domestic abuse shelters and low-income housing projects and other volunteer sites around the island of Oahu.  Before being allowed to provide assistance all students must pass the Ethics, basic and intermediate tests given by the Internal Revenue Service (IRS).  You may prepare and test online at http://www.irs.gov/app/vita/index.jsp (or go to www.irs.gov and search for "link and learn" if the link that I gave you does not open up to the link and learn site), but you still must attend the follow up session on Hawaii state taxes and IRS TaxWise software as there is no online option for that part o the training.  You must pass the tests for the BASIC module before being certified to go out and prepare returns for clients. You will need to submit to the IRS/site coordinator and for my files a printed copy of the passing test scores for at least the Ethics (VSC), BASIC and Intermediate modules, so make multiple copies of the certifications and volunteer agreements (see below for example IRS web page).  You may do the other modules if you wish, but they are not required for this project. 
http://www.irs.gov/app/vita/
Link & Learn Taxes linking volunteers to quality e-learning

· Foreign Student Puerto Rico Student 

· Certification Paths 

· Home 

2011 Link and Learn Taxes e-Learning

· English 

· Chinese 

Welcome to Link & Learn Taxes, the Volunteer Income Tax Assistance and Tax Counseling for the Elderly (VITA/TCE) e-learning courses!
The site has been redesigned this year. You can access the VITA/TCE courses—Basic, Intermediate, Advanced, Military, and International by clicking on the Link & Learn Taxes Certification Paths tab. The Puerto Rico and Foreign Students tabs are still available.

Link & Learn Taxes is a self-paced training program based on the VITA/TCE tax return preparation process. This training will introduce you to the major components of the VITA/TCE return preparation process and demonstrate how they contribute to your ultimate goal—preparing a complete and accurate return. The scope of each course is limited to tax law covered in the VITA/TCE program. 

Click here to see the content of each course.
Returning Students: Individuals who served as volunteer preparers for VITA/TCE in the past and have received previous VITA/TCE training may elect to take the Returning Student course for their certification level. New tax law pertaining to your area of expertise is available for all courses (except Puerto Rico and Foreign Students).

Click here to take the Returning Student course.
Thank you for volunteering your time to provide this much needed service. Enjoy the course.

Click here to find a number of helpful references. There are also Volunteer Quality Alerts that are intended to enhance the quality and help prepare accurate volunteer-prepared returns. Click here to find out about the latest tax law changes.
[image: image1.png]4; Getting Started




The Course Introduction lesson provides specific guidance on navigating this site and learning about the features of this application. You should take the recommended course that pertains to your level of experience and to the type of taxpayers with whom you will be working. Ask your sponsor or Site Coordinator for assistance in determining the course for your certification path. If you do not have a sponsor or Site Coordinator, visit www.irs.gov (keyword: Community Network) for additional information or click here.
NOTE: To receive the full benefits of the interactive functionality of this course, you must have JavaScript enabled on your computer. If you cannot enable JavaScript on your computer, an alternative copy of the printed product is available at a volunteer center or through www.irs.gov.

You also need to have Adobe Acrobat Reader version 7.0 or later loaded onto your computer. For further information about the forms used in Link & Learn Taxes or to download Acrobat Reader, please click here.

To print various scenarios, forms, and agreements, we recommend that you have access to a printer as you work through Link & Learn Taxes. You may obtain a copy of the Link & Learn Taxes training kit (Publication 4480) from your sponsor or Site Coordinator. The kit contains the Volunteer Resource Guide (Publication 4012), the workbook (Publication 4491-W), and the test/retest (Form 6744). Click here to download the pages in Publication 4491-W and Form 6744 applicable to your course of study from the forms and publication section of www.irs.gov.
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 HYPERLINK "http://www.irs.gov/app/scripts/exit.jsp?dest=http%3A%2F%2Flinklearn.webtechteam.com%2F" \t "irspopup"  Volunteer Standards of Conduct Training and Test
To participate in the VITA/TCE program, all volunteers must complete the Volunteer Standards of Conduct (VSC) training, pass the VSC test, and sign Form 13615. The intent is to provide guidance and a structure for regulating VITA/TCE volunteers and to protect taxpayers. In order to take this training and test, you will first need to go to the VITA/TCE certification test page and register.

Form 13614-C, Intake/Interview & Quality Review Training
Form 13614-C, Intake/Interview & Quality Review training module provides instructions for certified volunteers on how to assist taxpayers with completing the form and how to validate taxpayers' responses during the interview.

Site Coordinator Training
The Site Coordinators Training module was developed for employees and volunteers to ensure Site Coordinators have the information required for operating VITA and TCE sites. This training includes quality site requirements (QSR), tax law and TaxWise updates. In order to take this training, you will first need to go to the VITA/TCE certification test page and register. 
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 HYPERLINK "http://www.irs.gov/app/vita/content/36/36_01_005.jsp?level=advanced" \t "cancelationofdebt" Cancellation of Debt (COD)
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 HYPERLINK "http://www.irs.gov/app/vita/content/37/37_01_005.jsp?level=advanced" \t "hsa" Health Savings Accounts (HSAs)
Two optional specialty courses Health Savings Accounts and Cancellation of Debt, are available on Link & Learn Taxes. The Health Savings Accounts course is for volunteers with an Intermediate certification or higher and Cancellation of Debt is for volunteers with Advanced, Military, or International certification. Check with your site coordinator to determine whether you should be certified in either of these lessons. The specialty courses: Health Savings Accounts (HSAs) and Cancellation of Debt (COD) will also be available in PDF format. 
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· Tax Software Practice Lab 

· Partner and Volunteer Resource Center 

· Volunteer Tax Alerts 

· Latest Tax Information for Individuals 

· Click here to get the latest VITA/TCE supplemental changes and tax law updates training products 
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We welcome your suggestions for improving your experience, as well as that of the taxpayers you serve. Please complete the electronic evaluation for your course or mail your concerns to:

Internal Revenue Service - Stop 45WI - VITA/TCE Training - 
401 West Peachtree Street, NW - Atlanta, GA 30308
Although we cannot respond individually to each letter, we do appreciate your feedback and will consider your comments in future updates to this site.

     You can get more information about this project at the following website as well: http://www.cic.edu/projects_services/epe/chaminade.asp  If this does not work go to the Chaminade homepage at www.chaminade.edu then go to academics and faculty profiles, click on my profile (Tanna, Wayne) and then click on the Click here for CIC's report on the Chaminade project.
III. DETERMINATION OF GRADE for the SERVICE-LEARNING OPTION (Pass/Fail) 
IRS test 
Publicity & 6 clients 
Tax preparation, including your attitude & quality of your work 
Log & Reflection papers
Supervisor’s evaluation 

IV. HOURS WORKED (Hey a standard workweek used to be 40 hours so we will make this a 40 hour project. 
You will be given credit for hours spent learning the tax laws, worked at the sites, doing publicity, coordinating activities, learning & doing computer tax preparation, a maximum of 20 hours will be given for the training sessions that are listed below (this includes time to take the VITA certification test). Because of these varied possibilities it is your responsibility to keep track of your hours worked and have them verified after each activity by an authorized person (each site will have a site-coordinator and one or more professions [CPAs and/or Tax attorneys]). You are responsible for fulfilling all your commitments. Last, but not least, you are going to have FUN and feel good.  I can almost guarantee it!

Two VITA tax Law Training Courses will all be held this semester at Chaminade University, Kieffer Hall Room 9.  I will be teaching the federal parts for both sessions and there will be a additional class on State taxes and use of the IRS TaxWise software for those who pass the IRS volunteer certification.  The schedule will be as follows (lunch provided by HACBED and the Family and Individual Self Sufficiency Program):

Session I Saturday 1/05/2013   8:30am – 4:30pm   Federal Part I

               Saturday 1/12/2013   8:30am – 4:30pm   Federal Part II

Session II (a repeat of Session I)

               Saturday 1/19/2013   8:30am – 4:30pm    Federal Part I
               Saturday 1/26/2013   8:30am – 4:30pm    Federal Part II

A separate session on using the IRS TaxWise software and how to do state of Hawaii taxes will also be required for all participants (Hours arranged through the Family and Individual Self Sufficiency Program at the Hawaii Alliance for Community Based Economic Development.

My Theme - AORTA (could not work out the acronym for HEART) this works for all careers that deal with serving clients or patients (as well as others in the community). 

Acquire information

Organize the information and determine what is needed and what is not

Record the essential information in a formal fashion

Transmit the information to the required parties

Assess the process to continually improve the process

SERVICE LEARNING PRIVATE 

ASSIGNMENT ONE


Your first service learning assignment will require you to investigate possible placements, choose one that you will be willing to stay with for the duration of the semester or the project's required time commitment (whichever is longer) and to make your first visit or orientation meeting.  


1.
You may get assistance from others on campus to locate an agency to serve with.  However, please remember that I must approve both the agency and the kind of work that is to be done at that agency (for this class it must be tax related).


2.
Investigate each of the possible projects that interest you with respect to:



a.
Practical issues--can you get there and back at the times the agency requires your time and service (do you have transportation, does the time fit into your schedule)?



b.
Personal issues--will you be working with a population or in a situation that is comfortable for you?  Can you work there effectively or will this whole situation get you stressed out?



c.
Course related issues--is the agency and the service to be performed the type of activity that relates to this course or generally to law or accounting; will the project meet with my approval?


You may be able to talk with other students that have volunteered with the agency you are thinking about working with.  You may want to interview the volunteer coordinator at the site you are thinking about working at.  You may also try to talk with other instructors or administrators at our school that are involved with service learning in order to find out more about possible opportunities that may work for you. 


3.
Set up your first visit and plan a regular schedule when you are ready to proceed with you service learning project.


Your first written report (1-2 typed pages) is DUE: February 5, 2013 (with the passing certification test results) and should include:



a.
A discussion of the place you have selected and your rationale for choosing the one you did.  How does this fit in with the subject you are studying?


b.
A discussion of the things you did to check out the agency that you are thinking about working with.   



c.
A short essay addressing the question “What do you think about the homeless and how does the tax system relate to them?”
 





January 15, 2013
Dear Student,

Teaching classes in business administration and law is my vocation.  Both business administration and my students are important to me.  I work hard at teaching and expect my students to work hard at learning.  I am a parent, a professor, an attorney, an accountant, a tax and business consultant, an author, a non profit manager and a cancer survivor (I will be moving slower and may not be as understanding this semester).

My office phone number is 739-4606 (Chaminade).  Please use this number or Email me at wtanna@chaminade.edu if you wish to reach me or if you have problems with the homework.  I read email daily, I do not respond to them daily but I do return phone calls unless I am away.  No cell phone use in class.

It is your responsibility to learn the material.  It is my responsibility to make the learning process as productive as possible.  If you miss a class, check the course outline to determine what you must do, read the material in the text, do the homework, and call if you need help.

Tests are like job interviews scheduled weeks in advance: treat them as such. Do not miss a test.  If you do miss a test, be sure that I know about it as soon as you do or I will have to assume that you are no longer interested in passing this class.  

Being a student is not an easy job.  It is work.  Plan time to attend class, as well as time to work on the material outside of class.  If I can be of help, call me or see me in my office or just after class.   Additionally, please keep in mind that knowledge of the law is cumulative.  Do not fall behind in your reading.  Work all assignments.  And while you are in class please set all of your cell phones and pagers to a non-audible mode.  I will penalize students who disrupt class (especially during exams, you can get an F for that test) with their pagers and cell phones.

I have one additional thought for you as we start this semester: If you have something to do, in the words of Nike "JUST DO IT", if not, relax and have some fun.  HAVE A GOOD SEMESTER.

Very truly yours, 

Wayne M. Tanna

Wayne, your instructor

P.S.  I have a teaching assistant that usually accompanies me to class.  His name is R.P. Orange, the Reasonably Prudent (a term of great legal significance) Orangutan.  You may have previously seem or heard of him.  In reality, he is a stuffed animal.  However, it is what he stands for that is important.  There are three things that he is in class to promote: First, there is more to life than what is in any single class or classroom (priorities); Second, grades are not everything (it is what you learn or the knowledge that is gained that really matters); and Third, if you need a hug or something to make you take yourself (instructor included) less seriously, R.P. Orange is there for you. 

Now, write a letter to me, Wayne, your instructor, telling me who you are.  Tell me of your strengths, weaknesses, fears, and goals.  Discuss your world and how your roles in this world might affect your performance in this class. Speak of your business background.  Discuss how this class might play a role in your future.

Tell me what I might do to help you achieve your goals for this class.  Include in your letter a statement that you have read and understood the grading for this class and the academic dishonesty policy of the university.  Also tell me if you are planning to write the paper or do the VITA project.  This letter must be typed. Due Tuesday, February 5, 2013 (this will count for your first two weeks of attendance). 



