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EDUC 404 Managing School Environments
	Semester/Year                      
Spring 2013
	Instructor:        
Mr. John Jenkins

	Course# and Credits:
ED 404   3 credits
	Email:   
john.jenkins@adjunct.chaminade.edu

	Class Title:                
Managing School Environments
	Telephone: 
808.426.8505


	Course Format:
Leeward Community College
	Office Hours/When to Contact: 
By appointment only

	Class Location:
LCC  Blding GT Room Number 218
	Office Location:  
N/A

	Class Time/Day: 
Mondays 5:30-9:40pm
	Textbooks:
Required Text:  Hardin, Carlette, 2008.  Effective Classroom Management.  New Jersey:  Pearson Education Inc.  (2nd Edition)  [There is a 3rd edition however, the 2nd edition will be used as it is being sold in our Chaminade bookstore.]
Other Readings/Recommended Texts: Wong, Harry K. & Wong, Rosemary T., 2009.  The First Days of School:  How To Be An Effective Teacher.  Singapore:  Harry K. Wong Publications, Inc.  ISBN:  978-0-9764233-1-7

	O&P/Service Requirement:
10 hrs
	



Catalog Description:
ED 404 Managing School Environments. 
This course develops strategies for successfully managing environments for student success with the focus on the teacher as guide and facilitator. The content includes the study of research findings that are developmentally appropriate for classroom management techniques.
Pre-requisite: Pass Praxis I, ED 220, ED 221 

Conceptual Framework:

The Education Division’s Conceptual Framework is based upon a set of beliefs that flow from the University’s vision and mission statements, the Division’s vision and mission statements, and the core academic beliefs of Chaminade University.  These values and beliefs are based on the Catholic Marianist principles; a commitment to mentor teacher and educational leader candidates to their fullest potential; a commitment to teaching, scholarship and research; and a commitment to serve the university and the larger community.  This alignment is designed to prepare education professionals who meet the National Council for Accreditation of Teacher Education (NCATE) standards for effective teaching by demonstrating professional dispositions and empathy, content knowledge, and the pedagogical/leadership skills to work effectively work with a diverse community of learners.

Marianist Values, Multicultural Education and Diversity
At Chaminade we embrace the Marianist value of  “Education and the Family Spirit, ” similar to the Hawaiian value of Ohana. We view our students as participants in a community of learners, and encourage the personal development of each member of the community.  According to Bro. James Wisecaver, today the hallmark of American Catholicism is diversity – in ethnic heritage, social class, family structure, educational level, spiritual formation, and theological orientation. In this regard at Chaminade we take the responsibility of knowing our students and their backgrounds as central to our educational goals, and we embrace the personal history and rich heritage that our students bring as a resource. 
Therefore, the underlying ethos of ED404 is to engage you first in an examination of your own background in literacy and then to ask you to analyze how these factors play out in teaching and learning classroom management skills.


Program Learning Outcomes (PLOs):
Successful teacher candidates in Chaminade initial teacher licensure programs will demonstrate knowledge, skills, and dispositions in the following areas:

	PLO1
	Content Knowledge (Knowledge of subject matter)

	PLO2
	Developmentally Appropriate Practice (Knowledge of how students develop and learn, and engagement of students in developmentally appropriate experiences that support learning )

	PLO3
	Pedagogical Content Knowledge (Knowledge of how to teach subject matter to students and application of a variety of instructional strategies that are rigorous, differentiated, focused on the active involvement of the learner) 

	PLO4
	Educational Technology (Knowledge of and application of appropriate technology for student learning) 

	PLO5
	Assessment for Learning (Knowledge of and use of appropriate assessment strategies that enhance the knowledge of learners and their responsibility for their own learning)

	PLO6
	Diversity (Skills for adapting learning activities for individual differences and the needs of diverse learners and for maintaining safe positive, caring, and inclusive learning environments)

	PLO7
	Focus on Student Learning (Skills in the planning and design of meaningful learning activities that support and have positive impact on student learning based upon knowledge of subject matter, students, the community, curriculum standards, and integration of appropriate technology)

	PLO8
	Professional & Ethical Dispositions and Communication (Professional dispositions, professionalism in teaching, and ethical standards of conduct consistent with Marianist values, and positive and constructive relationships with parents, the school community and professional colleagues)








Course Learning Objectives:
RATIONALE:
Teachers want a classroom environment that is pleasant, with effective classroom management and a positive climate that is conducive to learning.  To achieve those goals, students must be well-behaved in a classroom with high standards for teaching and learning.  Teachers will exert influence on students to achieve positive and responsible behavior.  This type of influence is called discipline.  In ED 404 will cover the theories and basic concepts of managing school environments.  The purpose of this course is to assist individuals in the classroom to acquire skills for effective classroom discipline.  The course should be helpful for students wishing to sharpen skills in classroom control based on current research.  Tools and strategies will be presented for future and current teachers to organize and achieve effective discipline.  The goal is to assist preschool through grade 12 students in becoming creative, independent and self-directed individuals; that will create positive attitudes toward school, other students and teachers.
At the end of this course, teacher candidates will:
	CLO 1
(HTSB 1A-B, SA, 3F, 5A, 7C)
	Demonstrate knowledge of the basic research-based classroom management theories, methods, and techniques

	CLO 2
(HTSB 1A-F, 2A-F, 4A-C, 4F-H, 5A, 5D, 7A-G, 10C, 10E)
	Develop a belief statement that clearly delineates how teacher effectiveness is dependent upon the development of positive and trusting relationships with all stakeholders in a school community

	CLO 3
(HTSB 2A, 2E-F, 4B, 4F, 10C, 10E)
	Develop a plan for developing/establishing a cohesive and respectful community of learners.

	CLO 4
(HTSB 1A-F, 2A-F, 4A-C, 4F-G, 7A-B, 10A)
	Develop a classroom management plan which clearly demonstrates the teacher candidate’s knowledge of why discipline problems arise, and how to reduce or eliminate the problems.

	CLO 5
(HTSB 2B-C, 2F, 4A-B, 4D, 5A, 5D, 7B, 10E)
	Produce a reflection paper in which the teacher candidates identify what serves as a “trigger” for them and how: 1) they would manage it, and 2) how not managing that “trigger” may contribute to student behavior problems.


	CLO 6
(HTSB 1C, 2B, 2F, 4F)
	Demonstrate knowledge of crisis prevention and intervention strategies.

	CLO 7
(HTSB 2B-C, 2E, 3A, 4D, 5D, 9A-J, 10B-E)
	Produce an O&P written journal which provides specific examples of: 
1) How the various classroom management strategies are implemented in the classroom, 2) how the teacher has personalized them to his/her own style, and 3) how classroom management strategies are contextual.



Linkages between Course Learning Objectives (CLOs) and Program Learning Objectives (PLOs):
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Essential Questions Addressed in This Course
3-5 questions with link to CLO and PLO if possible
	Essential Questions

	Related CLOs
	Related PLOs

	
How do you successfully implement effective classroom management while maintaining a positive classroom climate?

	
1 - 7
	
3, 6, 8

	
How does the diversity in the classroom influence how behavior issues are addressed with the students and the parents?

	
1, 2, 3, 4, 5, 7
	
3, 6, 8

	
Is the teacher’s role to manage a classroom or provide leadership?

	
1, 2, 3 , 4, 5, 7
	
3, 6, 8




Key Teaching-Learning Strategies
This is an on-ground course. The course requirements include readings, working collaboratively, and working on projects designed to focus on the given concepts.
Course Requirements
Make-up and Late-assignment policy:  It is YOUR responsibility to be in class and prepare for the assignments.  Make-up work will not be given except in the event of sickness or family loss. In-class projects and in-class graded activities may NOT be made up if your absence is unexcused.  Late homework assignments will be accepted within a week after the due-date with a deduction of 5% for each day they are late.  Homework assignments after the 1 week grace-period, will scored as a 0%.  
Assignments and Grading:
(Remember, I do not GIVE grades, rather you EARN them). 
	Assignment (Please see next page for details of assignments)
	Percentage       of Grade

	Teach-back summary presentations (3). Throughout the course you will be evaluated in groups with how well you present key points of the chapter to the rest of the class.
	     20%

	Article Reflections/ Papers/ Movie journal (4).   Each student is responsible for completing 2 article reflections, 1 paper and 1 movie journal summary. The primary goal of these assignments is to demonstrate critical thinking and insights with regard to course material. A full description of the expectations for this assignment and the scoring rubric will be provided in class.
	     25%

	Signature Assignment.  This will be due at the end of the semester and will consist of a Classroom Management Project of your choosing. 
	     30%

	Exam  You will be assessed by means of 8 pop-quizzes worth 10 points and a Final Exam at the end worth 100 points. Pop quizzes will be from homework chapter readings.  Final exam will consist of Questions throughout the semester from ALL material covered (study guide will be given before-hand)
	     20%

	Self-Assessment. During the final class session, students will be asked to rate their own performance in the course. The assessment will focus on 10 areas (mastery of concepts, active participation, ownership of learning, reading assignment completion, preparedness, collaboration, contribution, professionalism, providing constructive feedback on the course, and having fun. The ratings will be on a scale of 0-10. Reflection on personal successes and growth areas is an extremely valuable process for professional educators.
	      5%

	Attendance, Effort and Participation. If you are border-line on your grade, evidence that I’ve seen you try your best and show up to class consistently, will boost your grade up.
	

	TOTAL
	     100%


Grades will be calculated by weight as seen from above.  You will have the opportunity to check your grade throughout the semester at your convenience from the www.engrade.com account which you will be set up with by the first week of class.  Engrade is your opportunity to track your own progress, and you will be expected to do so without having to always ask the instructor. 
Signature Assignment:
To document candidates’ progress toward the mastery of the requisite knowledge, skills and dispositions for teacher licensure, all required courses have a signature assignment. Signature assignments are assessed via a rubric linked to the relevant program learning outcome(s). The signature assignment must be submitted on LiveText, where teacher candidates may view their assessment results and any comments from the instructor. The signature assignment for this course is the successful development of the Classroom Management Plan.
O&P or Service Learning Requirement:
There will be an O & P requirement in this course.  See “Course Requirements” above for the O & P assignments.  This course does not include a Service Learning component.  Your O&P coordinator will be Mrs. Elisha Kim, AEOP Education Program Coordinator.  I will arrange for her to speak with the class on assigning your with your responsibilities for this component.

University Policies:
Attendance: As stated in the Chaminade University Catalog, students are expected to attend ALL classes for courses in which they are registered. Students must follow the attendance policy of the Division as appropriate for the course format (on-ground, hybrid, or online). NOTE:  Because this class only meets for 10 Mondays, Missing 2 classes will result in a failing grade.  It is also imperative that you arrive on time for each class.  After 5 minutes, you will be marked as Tardy and 3 tardies will count as 1 absence.  I will begin the first 10 minutes of class with a pop-quiz on the readings not only as a homework check, but as a motivator for on-time attendance.  If you live far from LCC campus, please make arrangements to arrive on campus early as “being stuck in traffic” will not account as a valid excuse.  This is all a part of the training for professionalism as what is expected of employees in the public schools.  Thank you for your understanding and cooperation!  If there IS an emergency situation, please see me before or after class to speak with me in person.  A legitimate excused absence beyond emergencies, requires at least 12 hr notice via email with a valid reason of why you must miss class (sickness or death in the family), and with documentation given to me the following week of class (Doctor’s slip or death certificate etc..).  For further explanation, I have copied and pasted Chaminade’s attendance policies below:
Education Division Attendance Policy:
As stated in the Chaminade University Catalog, students are expected to attend all classes for courses in which they are registered.   Students must follow the attendance policy as stipulated in the syllabus of Education Division courses. Penalties for not meeting the attendance requirements may result in lowering of the grade, withdrawal from the course, or failing the course.
1. Excused Absences. 
1.1. Since it is expected that students will participate in all class sessions, excused absences are only granted in exceptional situations where evidence is provided by the student to the instructor. Examples would include illness (with verification by a doctor) or the death of a close family member. Students should notify their instructors when a situation prevents them from attending class and make arrangements to complete missed assignments. While notification of the instructor by a student that he/she will be absent is courteous, it does not necessarily mean the absence will be excused. 
1.2. In cases where excused absences constitute a significant portion of a course’s meetings (e.g., more than 20% of on-ground course meetings, or a significant portion of online or hybrid courses), the instructor should refer the case to the Dean with a recommendation on how the case should be handled (e.g., withdrawal or incomplete). 

2. Unexcused Absences. Chaminade University policy states that in cases where unexcused absences are equivalent to more than a week of classes the instructor has the option of lowering the grade. In the Education Division we have added detailed guidelines to cover different types of courses and class schedules:
On-ground courses. When unexcused absences total more than 10% of the number of classes will result in a lowering of the overall grade by one letter grade. A student who misses 20% or more should withdraw or be administratively withdrawn.
a. Accelerated Semester Classes (10 classes): More than one absence lowers grade one letter. Missing more than two classes results in failure or withdrawal.
b. Undergraduate Day Courses TTh (30 classes): More than 3 absences lowers grade one letter. Missing more than six classes results in failure or withdrawal.
c. Undergraduate Day Courses MWF (45 classes): More than 4 absences lowers grade one letter. Missing more than nine classes results in failure or withdrawal.
Classroom Deportment:  The essential points are as follows:
1. Cellular phones and beepers must be in the silent mode or turned off except in extenuating circumstances approved by the professor in advance.  Smoking and alcoholic beverages are prohibited.
1. Personal audiovisual equipment (e.g., radio, CD players, and televisions) not relevant to class is prohibited. 
1. The dress code requires footwear and appropriate attire

Freedom of Expression:  Students are free to express different views than those presented in this course but these diverse views must be grounded in research.  Students are required to complete all assignments and study the materials presented in class whether there is agreement with the specific bodies of knowledge set forth in this course.
Writing Standards:  All work submitted by Chaminade University students must meet the following writing standards.  Written assignments should:
1) Use correctly the grammar, spelling, punctuation, and sentence structure of Standard Written English.
2) Develop ideas, themes, and main points coherently and concisely.
3) Adopt modes and styles appropriate to their purpose and audience.
4) Be clear, complete, and effective.
5) Carefully analyze and synthesize material and ideas borrowed from sources.  In addition, the sources of the borrowed material should be correctly acknowledged to avoid plagiarism.

Plagiarism:  “Plagiarism is the offering of work of another as one’s own.  Plagiarism is a serious offense and may include, but is not limited to, the following:
1) Complete or partial copying directly from a published or unpublished source without proper acknowledgement to the author.  Minor changes in wording or syntax are not sufficient to avoid charges of plagiarism.  Proper acknowledgement of the source of a text is always mandatory.
2) Paraphrasing the work of another without proper author acknowledgement.
3) Submitting as one’s own original work (however freely given or purchased) the original exam, research paper, manuscript, report, computer file, or other assignment that has been prepared by another individual.

Please refer to your Student Handbook and the Graduate Catalog for other important institutional and academic policies including more detailed information regarding Grading, Plagiarism, Classroom Deportment, Freedom of Expression, Add/Drop, Disabilities, and others.

Diversity/Full Inclusion:  Chaminade University of Honolulu is committed to a policy of non-discrimination and recognizes the obligation to provide equal access to its programs, services, and activities to students with disabilities.  If a student is in need of accommodation due to a documented disability, he/she should contact the Counseling Center at 735-4845 or 739-4603.  A determination will be made if the student meets the requirements for documented disability in accordance with the Americans with Disabilities Act.  It is important to contact them as soon as possible so that accommodations are implemented in a timely fashion.
Beyond the legal requirements, Chaminade’s Education Division is committed to an integral, quality education that begins with respect for the complexity and diversity of each person. Subsequently, faculty members attempt to engage the whole person with quality courses and activities that challenge the intellectual, emotional, aesthetic, physical, and ethical dimensions that make up each student's life experience.  














ED:  404 MANAGING SCHOOL ENVIRONMENTS
WEEKLY CLASS SCHEDULE:  READINGS AND ACTIVITIES

Through-out this course, we will be going through an 8 part video series entitled, “The Effective Teacher” by Harry Wong (Author of the required FIRST DAYS textbook).  Each video segment is around 30-50 minutes long and you will be expected to watch attentively and take notes for discussions afterward.  The video series has won awards for being amongst the best teacher prepping resources.  Dr. Wong is a dynamic speaker and I’m confident this material will be very useful to you as we apply his principles into practice.  A “Movie Journal” will be due toward the end of the semester, which will be a reflection of notes that you have taken throughout and typed up into a summarized journal of all that you learned from the entire series.  

If the class is large enough, I prefer to break the class into small ‘teams’ to engage in a variety of group activities/ presentations.  Be prepared for lots of engaging assignments that are designed to prep you for managing your own future classroom.  

Chapters will be discussed on the assigned week.  Other readings and handouts may be periodically assigned.  This weekly class schedule is tentative and may be adjusted to meet unforeseen situations and to meet the needs of the students and instructor.  Changes will be announced in class or via email.

Schedule For Spring 2013 (subject to changes and modifications)
	Week
	Date
	Topic
	In-class Assignments/Homework

	1
	1/7/13
	Syllabus Review
Textbook Review
Course overview
	In-class energizer 
In-class Group Asssignment
Watch video: PT 1 Effective Teacher
Homework: Read Chapters 1-3 in Effective Classroom Management Text by Carlette Jackson Hardin

	
	
	Brainstorm Activity: Why do prospective teachers need to have a background in Classroom management? 
	

	2
	1/14/13
	Classroom Management As Discipline
Basic Understandings-The Teacher
	Pop-Quiz first 5 min of class.
In-class group assignment
Watch Video: PT 2 The First Days..
Homework: Read Chapters 4-5 in Effective Classroom Management Text by Carlette Jackson Hardin
Prepare for Presentation #1

	
	
	
	

	
	1/21
	HOLIDAY: MLK DAY
NO CLASS
	

	3
	1/28
	Classroom Management as a Discipline Cont…

Basic Understandings-The Teacher Cont…
	Pop-Quiz first 5 min of class.
Presentation Teach-back #1 of Part 1 (Chapters 1-5)
In-class group assignment
Watch Video PT 3 Discipline & Procedures
Homework: Read Chapters 6-7 in Effective Classroom Management Text by Carlette Jackson Hardin
Write article Reflection (due 1/28) 

	
	
	
	

	4
	2/4/13
	Classroom Management as a system.
First Characteristic- Positive Expectations
	Pop Quiz first 5 minutes of class
In-Class Assignment
Watch video: PT 4: Procedures and Routines
Article Reflection paper #1 Due
Homework: Read Chapters 8-9 in Effective Classroom Management Text by Carlette Jackson Hardin
Prepare for presentation teach-back #2

	
	

	
	

	5
	2/11/13
	Classroom Management as a system Cont…
First Characteristic- Positive Expectations Cont…
	Pop Quiz first 5 minutes of class
Presentation Teach-back #2 of Part 2 (Chapters 6-9)
Watch video: PT 5: Cooperative Learning & Culture
Homework: Read Chapters 10-11 in Effective Classroom Management Text by Carlette Jackson Hardin
Write Article Reflection paper (Due 2/11)

	
	
	
	

	
	2/18
	HOLIDAY: PRESIDENT’S DAY
NO CLASSES
	

	6
	2/25/13
	Classroom Management as Instruction
Second Characteristic- Classroom Management

	Pop Quiz first 5 minutes of class.
In-class Activity
Watch Video: PT 6: Lesson Mastery
Article Reflection #2 Due
Homework: Read Chapters 12-13 in Effective Classroom Management Text by Carlette Jackson Hardin
Prepare for Teach-back #3 (due 2/18)

	
	
	
	

	7
	3/4/13
	Classroom Management as Instruction Cont…

Second Characteristic- Classroom Management Cont
	Pop Quiz first 5 minutes of class
Presentation Teach-back #3 of PT 3 (Chapters 10-13)
Watch Video: PT 7: The Professional Educator.
Homework: Read Chapters 14-15 in Effective Classroom Management Text by Carlette Jackson Hardin
Write paper #3 (Due 2/25)

	
	
	
	

	8
	3/11/13
	Developing a Personal System

Third Characteristic- Lesson Mastery
	Pop Quiz first 5 minutes of class
In-class activity
Watch Video: PT 8: Positive Expectations
My Personal Management System Paper #3 DUE
Homework: Write Self/Course Evaluation (due 3/11)

	
	
	Summary and Review.
	

	9
	3/18/13
Last Day
	Final Project Presentations
Final Written Exam
	LAST DAY of Course!
Final Exam and presentations Due
Movie & O&P Journal Due
Self/Course Evaluation Due











O&P Journal
Due on March 18th. 

Entry #1:   Observe the physical layout and overall set-up of the classroom.  Simply write and diagram your observations.
Entry #2:   Describe 5 procedures that students must follow.  Example:  How are the students taught to line up for entering and exiting the classroom?  What are the procedures for preparing for recess time? Carpet time? .. After listing 5, explain what procedure YOU might want to add if YOU were teaching that class.  Explain why?
Entry #3:   Attention-Getters.  What types of attention-getters does the teacher use?  Are they effective? Explain.  Would you try anything different if YOU were teaching the class? Explain.
Entry #4:  Classroom Discipline.  Describe the strategies that the teacher uses to discipline students.  Does he or she use positive discipline strategies?  Would you do anything differently if YOU were teaching the class?  Explain.
Entry #5:   Describe at least 2 emergency procedures for your school.  (ie: fire drill).
Entry #6:   Describe some playground/recess rules at your school.  Would there be any that you would want to add or eliminate based upon your observations of what takes place outside?  How would YOU run the playground if you were teaching that class?  Explain.
Entry #7:   What are some policies and procedures that you think might be outdated or in need of revision?  Explain.
Entry #8:    What character education program does your school adopt?  If there is not a school-wide one, what does the teacher do to promote character education in his/her classroom?  Explain.
Entry #9:   What does the teacher do to promote positive expectations in his/her lessons or teaching strategies?  Explain.
Entry #10:   How has your school promoted a professional work-environment beyond the work in the classroom? (ie: staff development, in-services & workshops for teachers etc…).  What would you suggest for improvement in the work environment for teachers?  (This requires that you interview your teacher) Explain.





Rubric Templates for Presentations:
	
	1 = Poor
	2 = Fair
	3 = Average
	4 = Good 
	5 = Excellent

	Sources
	No sources cited
	Only 1 source cited 
	Only 2 sources cited
	3 sources cited with textbook as one
	3 different sources cited other than the textbook

	Time Limit
	0-5 minutes
or well over 25 minutes
	6-9 minutes
	10-14 minutes
	15-19 minutes
	20-25 minutes

	Visual Presentation/or hand-outs
	No presentation
	Visual, but not clear or irrelevant 
	Visual a little clear but not relevant
	Visual relevant but not very neat/clear
	At least 1 or 2 visuals that are clear and relevant to topic.

	Participation
	No presentation
	Responsibilities not divided no leadership
	1 member did all or most of the work
	All but 1 member contributed assigned responsibility
	All members of the group participated equally in work-load.

	Relevancy/ Making the connection
	No relevancy at all
	Relevancy, but did not state it in presentation
	Stated relevancy, but is not really relevant
	Mostly relevant
	Examples stated are relevant to Education to students in HI

	SLOs  posted
	SLOs were not posted
	SLOs were stated but not posted
	Presentation time was wasted writing SLOs on board or paper
	SLOs were posted but not clear or complete
	All SLOs were stated clearly and completely

	Module Key points and theorists named and discussed.
	No key points were covered. No theorists named.
	¼ of key points were covered/ no theorists mentioned
	½ of the key points were covered. Or theorists named but not discussed.
	¾ of the key points were covered and some mention of theorists.
	All key points were covered and theorists named and discussed.

	Presentation skills:
· Eye contact
· Clarity
· Posture/poise
· Proper use of notes/text.
	Poor public speaking skills. Read directly from book,notes or powerpoint and did not engage with students.
	Fair  public speaking skills. Read mostly from notes, but showed some engagement.
	Average Public speaking skills.  
	Good public speaking skills.  Mostly engaged with students and did not read word-for-word from notes.
	Outstanding public speaking skills.  Spoke clearly, naturally and knowledgeably about content without reading from the text.


Name(s): Team: 

A= 36-40 points     B = 32-35 points     C = 28-34 points     D = 24-27 points     F = 0-23 
Total Points_____


ED 404
Final Exam Project
Due on Day of Final

For your final project, each of you will present by way of a "learning center" display, an effective classroom management idea from your O&P or one that you would like to try in your own future classroom.  Your design should have tangible materials in allowing ways for students to take responsibility over their behaviors.  Example: The ticket method: Display board would include red, yellow and green tickets or cards inside pockets for students to pull.  In addition to the visual model, you will also need to provide an explanation and justification as to how and why this method is effective.  This will be written in short summaries or bullet-points and attached to your display.  On the day of the final exam, you will each get to experiment with each others' classroom management method, comment on it and then explain verbally to the class in a presentation of your project.  Below is your grading rubric:
	
	Poor
	Fair 
	Good
	Excellent

	Includes Model with tangible manipulatives
	
	
	
	

	Attractive Display

	
	
	
	

	At least 2 Resources

	
	
	
	

	Written explanations of your project

	
	
	
	

	Verbal presentation of your project


	
	
	
	



Article Reflections and Paper:
These papers must be 2 pages long, standard AP format, double-spaced, 12 ft.  You will be graded on the following:
1. Grammar/Mechanics (20%)
2. Content (50%)
3. Critical thinking/Creativity &Reflectivity (30%)
Reflection papers should contain 1) Summary of article  2) Your own thoughts on the article  3) How you will apply what you learned from the reading.
___________________________________________________________________________
[bookmark: _GoBack]My Personal Management System paper should contain 1) Your personal management style based upon what you have learned from your texts, classwork and from your O&P.  Also 2 pages long AP format and with at least 2 sited references that justify reasons for your particular style (ie: I will have the class seated in groups because research shows that…(citation of research))
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