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COMMUNICATION 101: SUMMER BRIDGE
Intro to Communications
Chaminade University
Mondays – Fridays 10:30 a.m. – 11:50 a.m.
Henry Hall 121
Instructor: Kim Baxter

E-mail: kim_baxter14@yahoo.com. You can expect an initial response within 48 hours.

Office Hours: By appointment only
Course description
This course is an introduction to major forms of communication with activities to learn effective communication skills – both written and verbal – in individual, small groups and public-speaking situations.
Course objectives
At the end of the term the student should be able to: 

**To understand the communication process

**To identify and apply intrapersonal and interpersonal communication concepts

**To recognize the importance of verbal and nonverbal communication
**To write clear, concise argumentative essays with no grammatical errors or typos
**To improve syntax, grammar and style – both in both spoken and written forms – to become a more effective communicator
**To become an effective listener

**To organize, research and present an effective speech

**To learn effective group discussion techniques
**To learn to think critically

**To develop your own opinion and be able to express that opinion – both verbally and in writing – in a clear way
Text
**Kathleen S. Verderber, Communicate!, Wadsworth Publishing. (13th edition)
Attendance
Attendance for this class is mandatory. Attendance will be kept and your grade will be hurt if you miss class. More than three unexcused absences will drop your final grade by one letter. In-class assignments and quizzes cannot be made up if missed for a non-emergency reason. Class participation and attendance are a significant part of your grade. You are strongly encouraged to attend every class. 

The syllabus is subject to change at any time, and changes will be announced in class. If you cannot attend a class, please e-mail the instructor about anything you might have missed. If you miss a class, you will not be allowed to turn in an assignment due that day. 
If you miss a class due to an emergency (medical or family), please speak with the instructor about making up the quiz and/or assignments.

Deadlines
Deadlines are critical in the working world. Barring an emergency, late papers and assignments are not acceptable and your grade will suffer for them. The first missed deadline will result in one letter grade lower than what you would have received if you had turned it in on time. The second missed deadline will result in a 0. 
Most assignments will be due at the start of class. Coming to class late – even by just one minute – is a missed deadline. For assignments to be turned in by e-mail, one minute late is a missed deadline.
You will have ONE WEEK after the initial deadline to turn in an assignment. After that, the assignment – regardless of whether it is a first missed deadline or the second missed deadline – will result in a 0.

If you are going to miss a deadline, contact me before the deadline.
Format for assignments
Please include your name, date and title of assignment at the beginning of the assignment. All assignments should be typed and double-spaced and submitted with no grammatical errors or typos.
Quizzes
There will be a quiz every Monday and throughout the weeks (announced several days in advance) to test your knowledge of the assigned reading materials and the major news of the week. Since this is a communications course, you will be expected to pay attention to the communicators (aka the media) to what is going on locally, nationally and internationally on a daily basis. At the very least, you should read The New York Times and the Honolulu Star-Advertiser every day. The quizzes will also include questions from the assigned readings.  
Academic integrity
Fabrication, plagiarism and cheating will not be tolerated. Identify yourself properly to new sources as a Chaminade University student. Collaboration on individual assignments or extensive rewriting done by a classmate will be considered cheating. Lifting information from the Internet or any other published work without attribution is also considered plagiarism.
Fabrication, plagiarism and cheating will result in an automatic 0 for that assignment, and there is the possibility of harsher penalties for final grade in the class. A second infraction will result in an automatic failure of the class.
Student Conduct Code
Chaminade has strict campus policies related to drug and alcohol use, smoking, weapons, sexual harassment and sexual assault, academic honesty, nondiscrimination and family privacy. In addition, disruptive behavior in all campus environments will not be tolerated. Familiarize yourself with the Student Conduct Code listed in the Course Catalog.
Please note: This syllabus is not set in stone and is subject to change. It is imperative you attend class as changes will often be announced in class. Please contact the professor with any questions.


GRADING:

Class participation 





100 points

Class attendance     





100 points
Quizzes







100 points
Assignments 



** Introduction





25 points (due Tuesday, July 17)

**Research paper




75 points (due Monday, July 23)

**Informative speech (with a paper)


150 points (due Friday, August 3)

**Group presentation




150 points (due Friday, August 10)

**Final speech (persuasive) and paper


300 points (due Friday, August 17)








TOTAL: 
1,000 points
BREAKDOWN:

All grades will be determined using the following points scale:

900 – 1,000 points : A

800 – 899 points : B

700 – 799 points : C

600 – 699 points : D

Less than 600 points : F
Please note: This syllabus is not set in stone and is subject to change. It is imperative you attend class as changes will often be announced in class. Please contact the professor with any questions.


SCHEDULE OF ACTIVITIES
WEEK 1:
Monday, July 16: Introduction, syllabus
Assignment: Write a two-page, double-spaced paper about yourself, your goals for your time at Chaminade and your career goals. Bring two copies to class. Due: Tuesday, July 17, at the start of class. 
Tuesday, July 17: Writing critique, writing exercises 
Wednesday, July 18: Read two classmates’ papers and critique them. Start working on your research paper on a candidate in this year’s election, focusing primarily on his/her stances on issues that are most important to the college student demographic
Thursday, July 19: Work on your research paper 
Friday, July 20: Research paper 
Assignment: 4- to 6-page research paper due Monday, July 23, at the start of class. 
Assignment: Read Chapter 3
WEEK 2:
Monday, July 23: Communicating verbally

Assignment: Reach Chapter 4
Tuesday, July 24: Communicating nonverbally
Assignment: Chapter 15
Wednesday, July 25: Informative speaking
Assignment: Chapter 12
Thursday, July 26: Organizing your speech
Friday, Jan. 27: Start working on 5-minute informative speeches; do not leave class without a topic
WEEK 3:
Monday, July 30: Research for informative speeches about a new innovation, issue in your future career
Tuesday, July 31: Start organizing your speech, creating a speech outline
Wednesday, August 1: Informative speeches
Thursday, August 2: Practice speeches
Friday, August 3: 5-minute Informative speeches and accompanying 2-page papers due in class
WEEK 4:
Monday, August 6: Start group presentations 
Tuesday, August 7: Group presentations 
Wednesday, August 8: Group presentations
Thursday, August 9: Group presentations

Friday, August 10: 15-minute group presentations due by the end of class
Assignment: Chapter 16
WEEK 5:
Monday, August 13: Persuasive speech supporting/defending one side of a current social issue 
Tuesday, August 14: Persuasive speech research, organization
Wednesday, August 15: Persuasive speech 
Thursday, August 16: Persuasive speech

Friday, August 17: 5-minute persuasive speeches and accompanying 2-page papers due by the end of class
Please note: This syllabus is not set in stone and is subject to change. It is imperative you attend class as changes will often be announced in class. Please contact the professor with any questions.

Lectures: 
Research… (what is OK – not Wikipedia; how to google, research exercises in class)
Watch impactful speeches, speakers (MLK, Barack Obama) 

Nonverbal cues: looking at someone, body language

Assignments: due on Fridays

Week 2: 5-page research paper on a political candidate’s platform, especially noting how it affects the college-aged student and recent graduates

Week 3: 5-minute Persuasive speech supporting/defending a timely issue in today’s world
Week 4: Group project and presentation on ??? 

Week 5: Persuasive speech and final paper on a divisive, controversial topic in this year’s election 
