	INSTRUCTOR:
	David Jelinek, Ph.D.
david.jelinek@adjunct.chaminade.edu
(916) 278-4491


	OFFICE HOURS: 


	Via email, Chat, Skype and/or by phone (with appointment)


	TIME and LOCATION:

	Online via eCollege and LiveText.  See below.

	TEXTBOOKS:  
	Required:

· American Psychological Association. (2010). Publication manual of the American Psychological Association. (6th ed.). Washington, DC.
Additional Resources (required in prerequisite course):

· Galvan, J. (2010).  Writing literature reviews: A guide for students of the social and behavioral sciences (4th  ed.). Glendale, CA: Pyrczak Publishing.  

· Slavin, R (2007). Educational research in an age of accountability.  Boston, MA: Pearson Education.


	LIVETEXT:
	· Submission of Signature Assignment requires a LiveText account. Login to LiveText at www.livetext.com 
· If you do not have a LiveText account, contact the Education Division 

· For technical assistance with LiveText, contact support@livetext.com  Expect a 24-hour response time.

	eCOLLEGE:


	· Your “online classroom” is eCollege!  Go to:  http://chaminade.ecollege.com/
· User ID: 7-digit CUH student number

· Password: Last 4 digits of your SSN

· Click on the Academics PSH Tab at the upper left (under the Chaminade logo).
· If you do not see your course listed or have difficulty logging in, please contact Jon Nakasone at jnakason@chaminade.edu
For technical questions:  Contact the Chaminade eCollege helpdesk at helpdesk@chaminade.ecollege.com, or call (866) 647-0654.

	CATALOG DESCRIPTION:  
	Capstone course that draws upon principles, methods, and content acquired throughout the M.Ed. experience. Purpose behind the course is to produce an original work that demonstrates one’s ability to analyze and synthesize major ideas and principles gained in the core and emphasis courses, thereby providing the necessary framework to help candidates succeed in producing a graduate level culminating product. 



	MAJOR COURSE TOPICS
	1. Reflection on M.Ed. or M.A.T. experience

2. Capstone project

3. Life-long learning

	PROGRAM LEARNING OUTCOMES (PLO):

	The Education Division’s mission is to foster the development of knowledgeable, proficient, and reflective teachers and educational leaders. Upon completion the successful graduate will:
1. demonstrate and analyze his/her own professional and intellectual development and its relationship to best practices in education (REFLECTIVE PRACTICE); 
2. differentiate between and critique major learning theories currently driving the field as important empirical, historical, philosophical and conceptual studies (THEORY);
3. apply research-based practice characterized by caring, mutual respect for diverse populations (DIVERSITY);
4. design and assess learning activities that allow for the construction of meaning, and promotion of self-responsibility for learning (DESIGN); 
5. critique and analyze academic literature and research methodologies (SCHOLARSHIP) ; 
6. demonstrate the ability to compose academic prose for a variety of audiences including peers, professors, and the larger professional community (COMMUNICATION) ;and
7. demonstrate ability to engage in and facilitate academic and professional dialogue within a community of learners (LEADERSHIP).

	COURSE LEARNING OUTCOMES:

	Outcomes
	How will outcome be achieved?

	
	1. Reflect on professional growth in knowledge, skills and dispositions (PLO 1)
2. Broaden understanding of educational issues and proposed solutions (PLO 2)
3. Produce a review of literature that demonstrates one’s ability to analyze and synthesize major ideas, principles and research in an educational topic (PLO 5,6)
4. Plan for life-long learning (3,7)
	1. Discussions
2. Discussions; Literature review; Peer Reviews
3. Signature assignment: Literature review
4. Reflection paper

	GRADING SCALE:

	A = 92 or above          B = 82-91          C = 72-81          F=  69 or lower  
ALL assignments must be completed.  For each missing assignment overall course grade will be deducted by 5% in addition to the missed points for the assignment.


	COURSE SCHEDULE:

	For organizational purposes, this course is divided into 4 Modules.  Generally speaking, each module reflects a particular theme: 

Module 1 (Weeks 1 & 2):  Planning & Organizing 
Module 2 (Weeks 3-5):  Implementing
Module 3 (Weeks 6-7):  Writing
Module 4 (Weeks 8-10):  Refining & Submitting

A detailed course schedule and weekly instructions are provided within each module in eCollege.


ACADEMIC REQUIREMENTS:
ALL of the following assignments must be completed.  For each missing assignment overall course grade will be deducted by 5% in addition to the missed points for the assignment.
	Assignment

(alignment to PLOs)
	Points
	Description
	Submission

	Discussion Forums

 (PLO 2)


	10
	Participate in discussion forums based on prompts posted in eCollege 
	eCollege discussions

	Documents to view and read
(PLO 4, 6)
	10
	You will receive up to 10 participation points for accessing and viewing/reading various documents, PowerPoints and interactive PDFs outlined in the module instructions on the eCollege site.
	eCollege 

	Progress Report(s)


(PLO 1,7)
	10
	Submission of literature review progress report based on prompts provided in eCollege
	eCollege Dropbox 

	Literature Review Initial Draft

(PLO 5,6)


	15
	Produce an initial, complete draft of a review of literature that demonstrates your ability to analyze and synthesize major ideas, principles and research in an educational topic.

	eCollege dropbox



	Literature Review Final Draft

 (PLO 5,6)


	50
	Produce a review of literature that demonstrates your ability to analyze and synthesize major ideas, principles and research in an educational topic. Note: You may not submit a paper or project that has been submitted for a previous course, though you may build on a previously submitted paper.


	LiveText

	Reflective Paper: Life-long Learner Paper

(PLO 3, 7)
	5
	How will you continue to grow professionally? Describe a specific plan that may include being an active member in a professional organization, continued reading, coursework, professional development, conducting action research, etc. This paper should be 2-3 double-spaced pages, and does not need to include references.

	eCollege Dropbox

	Peer Review

(PLO 2,7)
	5
(Extra Credit)
	Submit a copy of your initial draft to the Peer Review Forum AND review a peer’s draft based on the criteria provided in eCollege.  No extra credit will be given unless you both submit your own draft AND review a peer’s draft.

	eCollege discussions


POLICIES:

	Attendance:

This is a three-semester hour class, which would usually meet one night a week for approximately 4 hours (10-week accelerated semester). In addition, outside assignments may be expected to require two hours for every hour of class time. Online classes will have time for online discussion as well as other assignments equivalent to the time required for an on campus class. However, it must be recognized that online classes may take more time than traditional classes, depending on the speed of the technology used, the expertise of the user, and other factors. You can therefore expect to spend 8-12 hours per week on this class.

Students are expected to attend regularly all courses for which they are registered. Attendance in online means logging in and responding as directed by the specified deadline. Students should notify their instructors when illness prevents them from attending class, and make arrangements to complete missed assignments. Notification may be done by calling the instructor’s campus extension, or by sending an email to the instructor. It is the instructor’s prerogative to modify deadlines of course requirements accordingly. Any student who stops attending a course without officially withdrawing may receive a failing grade. 

The Education Division has adopted the following attendance policy:

1. Absences totaling more than 10% of the number of classes will result in a lowering of the overall grade by one letter grade. A student who misses 20% or more should drop the class. (Graduate (10 classes): More than one absence lowers grade one letter.)
2. Tardy: 10% of class time is equivalent to ½ class absence. (Graduate (4 hour class): 30 min. = ½ class absence
Late Policy:
· Assignments are due on the date indicated in eCollege, unless changes to the due dates are announced on the eCollege email and/or Virtual Office forum.  For each 24 hour period (including weekends) work is handed in late, the overall grade for that assignment will be deducted by 10% of the total possible points (e.g., if the total possible points for an assignment are 10, you will lose 1 point per day, etc.).  No late work will be accepted later than 5 days from the due date.

· The signature assignment will not be accepted late.

· Late points may be waived if there are documented extenuating circumstances (e.g. medical emergencies).  It would be helpful if you contacted me BEFORE the assignment’s due date.                              


Writing Standards
All work submitted by Chaminade University students must meet the following writing standards. Written assignments should:

1. Use correctly the grammar, spelling, punctuation, and sentence structure of Standard Written English. 

2. Develop ideas, themes, and main points coherently and concisely. 

3. Adopt modes and styles appropriate to their purpose and audience. 

4. Be clear, complete, and effective. 

5. Carefully analyze and synthesize material and ideas borrowed from sources. In addition, the sources of the borrowed material should be correctly acknowledged to avoid plagiarism. 

Plagiarism - “Plagiarism is the offering of work of another as one's own. Plagiarism is a serious offense and may include, but is not limited to, the following:

1. Complete or partial copying directly from a published or unpublished source without proper acknowledgment to the author. Minor changes in wording or syntax are not sufficient to avoid charges of plagiarism. Proper acknowledgment of the source of a text is always mandatory. 

2. Paraphrasing the work of another without proper author acknowledgment. 

3. Submitting as one's own original work (however freely given or purchased) the original exam, research paper, manuscript, report, computer file, or other assignment that has been prepared by another individual. 

Please refer to your Student Handbook, General Catalog, and the Education Division Policy Manual for other important institutional and academic policies including more detailed information regarding Plagiarism, Classroom department, Freedom of Expression, Add/Drop, Disabilities, and others.


SIGNATURE ASSIGNMENT DETAILS:
Purpose:  In this last graduate course, your signature assignment is to complete a review of the research literature on a topic that will inform your future work, providing you with a deeper understanding of what the research says about a topic of particular interest to you. This paper is expected to demonstrate greater maturity and understanding than the literature review you submitted at the beginning of your graduate program.

Description of Assignment:  Write a review of literature  that thoroughly summarizes and evaluates at least 12 key empirical research articles addressing a current topic in education.  Remember that a literature review is a piece of discursive prose, not a list describing or summarizing one piece of literature after another. Your aim should be to synthesize the material into a cohesive portrayal of where the research is at this point in time and how it can help in your research planning or education practice.  The literature review should:
1) set the context with a clearly-articulated introduction that includes a statement of the problem, a brief explanation of the significance of your topic (to the education field and beyond, if applicable), an introduction to your definitions and background, and the theoretical framework for your paper;
2) demonstrate that you have thoroughly investigated the issue, collected and evaluated evidence from a variety of empirical sources  and taken conflicting perspectives into consideration;

3) conform to APA guidelines for writing clearly and concisely (APA, Chapter 3) and address the mechanics of style (APA Chapter 4); and 

4) be original and current (the narrative should be in your voice and the majority of research articles should have been published within the past seven years).

Format:  

· This should be a 12 to 15 page, double-spaced paper in 12 point, Times New Roman or similar font with 1 inch margins all around.  In addition, include a title page, abstract and references section.  Appendixes are optional.

· Your paper should be formatted according to APA 6th edition guidelines, particularly with regards to headers, headings, citations, figures, tables and references.

· This is not a research report.  It is a literature review.  Recognize the distinctions of this genre and write accordingly.  Follow the guidelines in the Literature Review Template below.

Submission:  The rough draft must be submitted in the eCollege dropbox and the final paper must be submitted through the EDUC 794 course in LiveText.

Evaluation:  The rough draft is worth 15% of your course grade and the finished draft is worth 50% of your course grade.   The rough draft will be graded based on the three guiding questions below:
Guiding Question 1:   How well is the topic introduced, the  review organized and structured, and the conclusion synthesized?

Guiding Question 2:    How well is the literature documented and reviewed?
Guiding Question 3:   How clearly does the review express ideas (e.g., grammar, mechanics) and follow APA Editorial Style (e.g., running head, headings, citations, references, spacing)? 

The finished draft will be graded based on the criteria and weighting provided in the rubric that follows.

                                                                                        
Literature Review Final Draft Rubric
	Guiding Question 1:  How well do the title, topic statement and introductory information orient the reader to the review?
(Scores are based on a preponderance of criteria for each category, not necessarily the presence of each criterion)
	Weight: 
5% of paper grade

	Needs Improvement (1)
	Meets Expectations (3)
	Exceeds Expectations (4)
	

	a. There is no reference to the topic, educational field, or audience.

b. There is no topic statement.

c. The title is inappropriate and does not describe the topic.
	a. The writer makes the reader aware of the overall issue, challenge, or topic to be examined.

b. Topic is stated but clarity and/or focus could be better.
c. The title does not adequately describe the topic.
	a. The writer introduces the topic and the relevance to (1) the educational field; and (2) the chosen audience. The introduction lays groundwork for the direction of the paper.

b. Topic is clearly stated and appropriately focused. 
c. The title is appropriate and adequately describes the topic.
	

	
	

	Guiding Question 2:  How well organized and structured is the review?
(Scores are based on a preponderance of criteria for each category, not necessarily the presence of each criterion)

	Weight: 
20% of paper grade

	Needs Improvement (1)
	Meets Expectations (3)
	Exceeds Expectations (4)
	

	a. Information seems to be disorganized and has little to do with the main topic
b. Develops ideas in one continuous chunk or in overlapping chunks or in sections not clearly marked.
c. If sections are present, may have one or more sections with only one subheading.
d. Outline of the hierarchy of ideas is not clear or marked by headings and subheadings.
e. May present topics or ideas of equal importance at unequal heading levels or may not mark topics or ideas of equal importance at all.
f. May not use tables or figures when appropriate or may use them but not tell the reader what to look for.
g. Examples are either lacking or ineffective (i.e., do not relate to the main idea in the paper or paragraph)
	a. There is a basic flow from one section to the next, but not all sections or paragraphs follow in a natural or logical order.

b. Ideas are generally well developed, though there is some lack of clarity

c. Develops most sections with either no subsections or at least two subsections (APA*, p. 62)
d. Outline of the hierarchy of ideas is generally clear but not always marked by headings and subheadings.
e. Presentation of topics of equal importance at the same heading level in not necessarily consistent throughout the review (APA, pp. 62-63)
f. Uses tables and/or figures to summarize ideas when appropriate but doesn’t “always tell the reader what to look for… and provides sufficient explanation to make them readily intelligible” (APA, p. 125)
g. Are included, though not always; reader needs specific details or quotes that the writer does not provide.
	a. The paper flows from general ideas to specific conclusions and/or vice-versa. All sections follow a logical order. Transitions tie together sections as well as individual paragraphs.
b. Develops ideas in clearly marked sections
c. each section with either no subsections or at least two subsections (APA, p. 62)
d. Outlines the hierarchy of ideas in the review by using headings to convey the sequence and levels of importance (APA, p. 62)
e. Presents topics of equal importance at the same heading level throughout the review (APA, pp. 62-63)
f. tables and/or figures to summarize ideas when appropriate and “always tell[s] the reader what to look for… and provides sufficient explanation to make them readily intelligible” (APA, p. 125)
g. Provides examples and quotes that answer the reader’s questions and add depth of understanding.

	

	*American Psychological Association. (2010). The Publication Manual of the American Psychological Association (6th ed.). Washington, DC: Author. ISBN 9781433805622

	

	Guiding Question 3:  How well is the literature documented and reviewed?
(Scores are based on a preponderance of criteria for each category, not necessarily the presence of each criterion)

	Weight: 
35% of paper grade

	Needs Improvement (1)
	Meets Expectations (3)
	Exceeds Expectations (4)
	

	a. Discusses literature tangentially relevant to the research question or problem or includes literature for purely historical reasons.
b. Provides too much or insufficient elaboration.
c. Treats controversies or other information in the research with bias or engages in ad hominem attacks.

d. Provides inadequate logical connections among referenced works past and present as they relate to the research question or problem  (i.e., uses the literature to build a theoretical argument or framework) 

e. Cites and discusses few or no reports of empirical studies relevant to the research question or problem
f. Cites and uses few or no relevant theoretical articles, methodological articles, and case studies when these articles are available
g. Uses quotations when paraphrase is appropriate or quotes inaccurately and/or unconventionally
h. Does not credit all sources (plagiarism)
i. Does not use reference citations appropriately in text (APA, pp. 207 – 214)
	a. Discusses most literature pertinent to the research question or problem while avoiding an exhaustive historical review

b. Elaborates on ideas but not necessarily sufficiently for the widest possible professional audience” (APA, p. 71)
c. Treats most controversies in the research fairly and avoids ad hominem attacks
d. Develops logical connections among referenced works past and present as they relate to the research question or problem but does not use the literature to build a theoretical argument or framework) 

e. Cites and discusses some reports of empirical studies relevant to the research question or problem but f

f. Cites and uses some relevant theoretical articles, methodological articles, and case studies as appropriate
g. Some quotations are not used  appropriately, accurately, or conventionally (APA, pp. 117 – 120)
h. Credits most sources whether paraphrasing or quoting
i. Uses most reference citations appropriately in text (APA, pp. 207 – 214)

	a. Discusses the literature pertinent to the research question or problem while avoiding an exhaustive historical review

b. Elaborates on ideas sufficiently for the widest possible professional audience while avoiding “a complete digest” (APA, p. 71)
c. Treats controversies in the research fairly and avoids ad hominem attacks
d. Develops logical connections among referenced works past and present as they relate to the research question or problem  (i.e., uses the literature to build a theoretical argument or framework) 

e. Cites and discusses reports of empirical studies relevant to the research question or problem
f. Cites and uses relevant theoretical articles, methodological articles, and case studies as appropriate
g. Uses quotations appropriately, accurately, and conventionally (APA, pp. 117 – 120)
h. Credits all sources whether paraphrasing or quoting
i. Uses reference citations appropriately in text (APA, pp. 207 – 214)

	

	
	

	Guiding Question 4:  How clearly does the review express ideas and reduce bias in language? 
(Scores are based on a preponderance of criteria for each category, not necessarily the presence of each criterion)
        
	Weight: 
15% of paper grade

	Needs Improvement (1)
	Meets Expectations (3)
	Exceeds Expectations (4)
	

	a. Mistakes in grammar, spelling, and/or punctuation cause confusion and show lack of concern for quality of writing.  
b. Presents ideas more or less randomly with some discontinuity in words, concepts, and thematic development
c. Demonstrates one or more of the following: “redundancy, wordiness, jargon, evasiveness, overuse of the passive voice, circumlocution, and clumsy prose” (APA, pp. 67-68)
d. Present ideas unconventionally either occasionally or consistently
e.  Uses words that are not fair to individuals/groups (describes at appropriate level of specificity, is sensitive to labels, acknowledges participation, avoids ambiguity in sex identity/role, uses preferred terms to refer to sexual orientation, demonstrates specificity and sensitivity in references to racial/ethnic identity, uses “nonhandicapping” language refers appropriately to age (APA, pp. 71-77)

	a. There are some mistakes in punctuation and other mechanics of style as covered in APA Ch. 4.

b. Some lack of continuity in presenting ideas in “… words, concepts, and thematic development from the opening statement to the conclusion” (APA, p. 65)
c. The writing is generally clear, but information is  not always communicated smoothly through transitions from one topic or subtopic to the next
d. Presents most ideas economically and  avoids “redundancy, wordiness, jargon, evasiveness, overuse of the passive voice, circumlocution, and clumsy prose” (APA, p. 67)
e. Presents most ideas conventionally (use of verbs, subject-verb agreement, pronoun-antecedent agreement, use of modifiers, use of relative pronouns and subordinate conjunctions, parallel construction) (APA, pp. 77-86)
f. Generally uses words that are fair to individuals/groups (describes at appropriate level of specificity, is sensitive to labels, acknowledges participation, avoids ambiguity in sex identity/role, uses preferred terms to refer to sexual orientation, demonstrates specificity and sensitivity in references to racial/ethnic identity, uses “nonhandicapping” language, refers appropriately to age (APA, pp. 71-77)

	a. There are no (or very few) mistakes in grammar, spelling, punctuation and other mechanics of style as covered in APA Ch. 4.

b. Presents ideas in an order and  “…aim[s] for continuity in words, concepts, and thematic development from the opening statement to the conclusion” (APA, p. 65)
c. Communicates information smoothly through transitions from one topic or subtopic to the next
d. Presents ideas economically and  avoids “redundancy, wordiness, jargon, evasiveness, overuse of the passive voice, circumlocution, and clumsy prose” (APA, p. 67)
e. Presents ideas conventionally (use of verbs, subject-verb agreement, pronoun-antecedent agreement, use of modifiers, use of relative pronouns and subordinate conjunctions, parallel construction) (APA, pp. 77-86)
f. Uses words that are fair to individuals/groups (describes at appropriate level of specificity, is sensitive to labels, acknowledges participation, avoids ambiguity in sex identity/role, uses preferred terms to refer to sexual orientation, demonstrates specificity and sensitivity in references to racial/ethnic identity, uses “nonhandicapping” language, refers appropriately to age (APA, pp. 71-77)
	

	
	

	Guiding Question 5:  How well does the concluding discussion synthesize ideas and provide implications for further consideration?

(Scores are based on a preponderance of criteria for each category, not necessarily the presence of each criterion)

	Weight: 
10% of paper grade 

	Needs Improvement (1)
	Meets Expectations (3)
	Exceeds Expectations (4)
	

	a. There is little or no indication that the writer tried to synthesize the information or draw conclusions based on the focus of the paper.
b. No follow-up question(s) or suggestions are offered to the reader, or the position is not restated and made clear to the reader as a conclusion.
	a. The writer provides concluding remarks that show an analysis and synthesis of ideas and information. Some of the conclusions, however, are not supported in the body of the paper.
b. Follow-up questions or suggestions are offered to the reader, or the writer’s position is restated to make it clear to the reader.
	a. The writer makes succinct and precise conclusions based on a substantive analysis and synthesis of ideas and information.
b. Insights into the controversial issue/topic are appropriate. 
c. Conclusions are strongly supported within the paper.


	

	
	

	Guiding Question 6:  How well does the review follow APA editorial style?
(Scores are based on a preponderance of criteria for each category, not necessarily the presence of each criterion)

	Weight:
15% of paper grade  

	Needs Improvement (1)
	Meets Expectations (3)
	Exceeds Expectations (4)
	

	a. The writer does not include in-text citations for statements made in the review.
b. References that are included in the References list are not cited in the text. 
c. An insufficient number of sources are cited and/or not accurately documented. Scholarly sources are not cited in text and reference list. 
d. Demonstrates  consistent noncompliance with the APA Editorial Guidelines “to ensure clear, consistent presentation of the printed word” in matters of punctuation, hyphenation, spelling, abbreviations, tables, headings, grammar, citations, and references (APA, p. 77)
e. Presents statistics in text in a manner that conflicts with APA conventions (pp. 138 – 147)
	a. The writer cites sources within the body of the review and includes a corresponding 
b. References list.  Some formatting problems exist or some elements are missing. Most sources are cited, but with some errors. 
c. Paper is in APA style but with some errors in formatting, organization, and/or construction.
d. Demonstrates  occasional noncompliance with the APA Editorial Guidelines “to ensure clear, consistent presentation of the printed word” in matters of punctuation, hyphenation, spelling, abbreviations, tables, headings, grammar, citations, and references (APA, p. 77)
e. Presents statistics in text in a manner that occasionally conflicts with APA conventions (pp. 138 – 147)


	a. The writer includes all necessary citations in the body of the review.

b. The references in the list match the in-text citations and all are properly cited in APA style. 
c. Numerous sources are cited. All sources are accurately documented. 
d. Demonstrates compliance with the APA Editorial Guidelines “to ensure clear, consistent presentation of the printed word” in matters of punctuation, hyphenation, spelling, abbreviations, tables, headings, grammar, citations, and references (APA, p. 77)
e. Presents statistics in text in accordance with APA conventions (pp. 138 – 147)
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