Chaminade University of Honolulu
Spring 
April 2, 2012 – June 11, 2012
Distant Learning

COURSE:	Communication - 101 – 90 – 2 Introduction to Communication

CREDITS:	3 Credits

DATE/TIME:	Thursdays (Until further notice)  5:30 PM  - 9:40PM  

INSTRUCTOR:	Robert Cooke

[bookmark: _GoBack]COMMUNICATIONS:	E-mail: robert.cooke@adjunct.chaminade.edu  

OFFICE HOURS:	By appointment

TEXTBOOK:	Communicate!  Wadsworth Publishing. (13th ed.)

COURSE DESCRIPTION:  The course is developed to introduce you to major forms of 
communication.  Through class activities you will learn effective communication skills.  This class is highly interactive and you will learn to access your own strengths as well as areas that need improvement.  It will focus on all the major areas of communication; personal, interpersonal, professional and group environments.
The class also covers beginning communication in mass media.   People begin this class with a wide range of comfort and ability in modern fashions of communication, and by the end of the class you will have a deeper understanding and ability to use the power of communication in any context.
You will experience class discussions, presentations and examination to explore and apply basic principles of message development using modern means of communication.

COURSE OBJECTIVES:  At the end of the course the students should be able to:

· Overcome their fear of communication.
· Understand the communication process and the importance of verbal and nonverbal communication.
· Identify, discuss, and apply major intrapersonal and interpersonal communication concepts and principles.
· Introduce students to effective discussion techniques.
· Become an effective listener and learn effective speaking skills.
· Harness the power of communication to achieve personal and professional goals.
· Be an effective communicator in one-on-one and group situations.

COURSE FORMAT/REQUIREMENTS:  This course is a combination of an interactive, cooperative experience between the students and the instructor.  The format is designed to integrate small group work, discussions, and student presentations.  Student active participation is encouraged.  Chapter readings of the textbook and homework will be assigned in advance.  It is important that all students read the assigned chapters prior to class and come well prepared to participate in the discussion of the material.  Students are required to attend class regularly and promptly.  Being in class means that you are logged on-line on time and stayed until class is over.  If you are not present in class, you are still responsible for the material covered.  Homework must be completed on the specified due date.  Late homework will be penalized one letter grade per week.  You may make up work with verification that circumstances were beyond your control.  Please notify me before class if you know in advance that you will not be attending via e-mail.

If there is technical difficulty (power outage, etc.) then the assignment will be e-mailed to the teacher as soon as the network is functional and the class will continue as scheduled. 

Academic Integrity: In an academic setting it is important for all students to maintain the highest quality of original work. Using other people’s ideas and creations as your own is considered highly disrespectful and can possibly bring on legal issues as well as sanctions from the University. It is a violation of the university’s student conduct code and will be reported to the dean immediately. Also any student knowingly aiding someone in violating the conduct code will be considered equally liable for any consequences or punishments decided on by the University.

Assignment Schedule:

NOTE THERE MAY BECHANGES TO THIS SYLLABUS ACCORDING TO THE NEEDS AND PACE OF THE CLASS!!!   IF YOU MISS CLASS MAKE SURE YOU CONTACT CLASSMATES TO CONFIRM SPECIAL HOMEWORK/READING ASSIGNMENTS!

The following to be completed on these dates:

Reading:				Quiz

Week 1    Syllabus                        Introduction
Week 2    Chapter 1 & 2		Quiz 1
Week 3    Chapter 3 & 4		Quiz 2
Week 4    Chapter 5 & 9		Quiz 3
Week 5    Chapter 6 & 12 	            Quiz 4
Week 6    Chapters 7 & 14           Quiz 5 Mid-Term Exam
Week 7    Chapter 8 & 17 	            Quiz 6
Week 8    Chapter 10 & 11	Quiz 7 Informative Speech Outline Due
Week 9    Chapter 15         	Quiz 8 Informative Speech Descriptions / Review 
Week 10  			     FINAL EXAM  

Note: Read Chapters 13 & 16 on your own timetable

ASSIGNMENTS:
Special homework assignments will be given in class. 

QUIZZES:  
There will be brief quizzes on the chapters AND material covered in class.  So if you miss class contact CLASSMATES to get notes.

MID TERM & FINAL:
There will be a mid-term given on week 5 and a final exam given on week 10.  The final will consist of multiple choice and essay questions.

GRADING:
Your Grade is the sum total of the following on average:

Attendance  		
Class Participation 	
Quizzes		
Mid Term 		
Assignment Completion	
Final Exam 		

Grading:

A 	=  90-100
B 	=  80-89
C	=  70-79
D	=  60-69
F	=  60 or below
I           =  Incomplete

