Internship Experience

Biology 487  

Spring 2012:  Chaminade University (1-3 credits)
Instructor:  Lisa M. Perry


E-mail:  lperry2@chaminade.edu

Phone:  348-2281

Office: Wesselkamper Building, Room 107
Time:  Check your Chaminade email accounts for location, dates and times of meetings to be announced.  All meetings are mandatory.
Place:  Main Campus / Wesselkamper Building / Wess 107
Course Goals and Approach:

This course involves supervised research work at a cooperating agency by arrangement.  A journal will be kept outlining your internship duties and experiences.   This journal detailing your semester’s work is required, and will be turned in at the end of the semester.   No more than six semester hours if internship experience may be applied to graduation in biology.

Biology 487 is an upper division course enrolling juniors and seniors.  This course provides you with an opportunity to complete volunteer work at cooperating community agencies in biology.  Supervision is provided by an instructor at Chaminade University, and by the immediate supervisor at the agency.  Enrolled students receive semester credits based upon three hours work per week for fifteen weeks for one semester credit.  Credits can vary from 1-3 semester credits.  Students volunteering at the agencies do not receive payment for services under normal circumstances.

Credits:  45 hours of work are required per Chaminade class credit hours.  90 hours are required for two semester credits, and 135 hours are required for three semester credits.

Make sure you are registered for the number of credits you require!  
Aims of the Course:  The aims or goals of the field experience course are to provide you with the opportunity to:

1) gain working experience in a field which may be of interest to you either as a career choice of for other personal reasons;

2) determine whether you desire pursuit of a professional field or career by exposure to work associated with it;

3) work with professionals who may be influential as a resource for jobs or graduate/professional schools;
4) work with professionals outside of an academic environment and learn the relevance of academic work to more practical work experience;

5) be of service and contribute to the community;

6) learn new skills and methods in acquisition of knowledge of a professional field;

7) acquire interpersonal skills and learn of human relationships.

Course Requirements:  The following will be required of each student to fulfill course requirements and receive course credit:

1) Work your specific number of hours at a cooperating agency.

2) Complete assigned duties as directed by the supervisors at the cooperating agency and by your instructor at Chaminade.

3) Maintain a detailed logbook of weekly activities and hours volunteered.

4) Be evaluated by the supervisor at the agency and by the instructors.

5) Attend scheduled class meetings.

6) Present an oral report of activities at the agency.

7) If applicable, know specific scientific or biomedical terminology, such as on drug prescriptions or other medications.  Write down new scientific genre in your log book and look up definitions.

8) If you are able to get to know your supervisor, he/she will be able to evaluate your abilities and work much better with you.  Use your initiative to make your evaluation excellent!  Your initiative is demonstrated by asking for additional duties, asking questions, and being flexible in assignments and work.

Grading:
The assessment of your grade will be as follows:

1.  First and foremost: Completion of the number of hours that you are receiving credit for.  Your remaining requirements will be based upon the completion of your hours. 
2. Student Journal - a logbook of your duties and observations recorded after each volunteer session.  This must be legible and turned in after completion of your hours.  Final Due Date:  May 4th, 2012 by 4pm to Wesselkamper Science Building - Receptionist Office (Wess 116).





3. Midterm Agency Progress Evaluation from Supervisor- must list and initial number of hours that you volunteered on your evaluation form.  Forms are available via email, or in the file folder attached to my door - Wess 107.
4. Oral Presentation- a 10-minute power point presentation detailing your duties and observations at your volunteer agency
5. Final Agency Progress Evaluation from Supervisor - must list and initial the final total of number of hours that you volunteered on your evaluation form.  Forms are available via email, or in the file folder attached to my door - Wess 107.
NOTE:  Please turn in all supervisor evaluations in sealed envelopes to my box in the Wess Science Building receptionist office (Wess 107).  Thank you.

A
Satisfactory completion of all course requirements and excellent to good field evaluation and reports, along with completion of all volunteer hours

B
Satisfactory completion of all course requirements and good to fair field evaluation and reports, along with completion of all volunteer hours

C  
Satisfactory completion of all course requirements and good to fair field evaluations and reports, deficient in completion of all required volunteer hours.  You must have completed at least 70% of all volunteer hours to be eligible for a "C" grade.
D
Failure to complete “C” requirements; including, but not limited to:  completion of less than 70%, but more than 40%, of all volunteer hours.
F
Failure to comply with syllabus requirements, and demonstrated lack of effort in internship leading to poor evaluations and reports.  Completion of less than 40% of all volunteer hours.
Biology 487 Deadlines
1) Add /Drop credits by the Chaminade catalog  date.  Email or call the instructor by January 24, 2012 to outline your internship plan. You are responsible for arranging your own Field Experience with an approved organization.  A list of potential volunteer sites will be given emailed by the first week of classes.
2) Progress Report: one to two weeks after beginning field experience work, submit a word processed summary of your duties and reactions to volunteer work, following guidelines in the syllabus.  It is important to immediately notify your Chaminade Faculty Supervisor of any difficulties you may have encountered at your internship agency.  This includes a volunteer schedule which will not allow you to complete all of your hours by the end of the semester.  
3) Individual meeting -Please email me after your first week of work experience.  This will let me know when you started your volunteer hours.  Please provide the name of a supervisor and the agency name where you are volunteering.
4) Mid-term evaluation must be given to your agency.  Ask your supervisor to fill out the evaluation form and return it to your instructor.  Due date variable and based upon half-way completion of your own individual hours.  You are responsible for keeping track of this evaluation and its due date.

5) Final evaluation given to your agency and is due by Friday, May 4th, 2012.

6) Oral presentations of approximately 10 minutes duration for each student will be held during the last week of classes.  Attendance is mandatory.  It is expected that you prepare a PowerPoint presentation for your talk.  Handouts, brochures, and photos from your site of internship are also helpful.  (Time and date of presentations TBA.)   If you complete your internship hours early, you may present earlier in the semester with prior approval.  Please contact me via email if you would like to present to the Biology Club during one of their meetings.
7) Logbooks due-please submit your logbook by Friday, May 4th, 2012.
8) A visit, phone call, or email conversation may be arranged between your instructor and your immediate supervisor at the cooperating institution or agency at a time when you are working.

