Chaminade University

Introduction to Communications Course Syllabus

Course Title: Introduction To Communications
Course Number: COM 101
Credit Hours: 3 

Instructor: Jeff D Borden, M.A.
Phone: 303-632-1053

E-mail: jeffb@ecollege.com 
As I am on the mainland (Mountain Time), please setup a time to have a call via email.  Thank you!

Course Description: 

THIS COURSE HELPS STUDENTS DEVELOP CONFIDENCE IN BOTH PROFESSIONAL AND PERSONAL PRESENTATION AS WELL AS OVERALL COMMUNICATION SKILLS.  TOPICS INCLUDE CRITICAL THINKING, ORGANIZATION, AUDIENCE EVALUATION, EFFECTIVE LISTENING, AUDIENCE MESSAGE RETENTION, AND THE USE OF VISUAL HELP.  COURSE REQUIREMENTS INCLUDE THAT THE STUDENT BE ACTIVELY ENGAGED IN RESEARCHING APPROPRIATE COURSE RELATED MATERIAL FROM NEWSPAPERS, PERIODICALS, OR THE INTERNET.  THIS RESEARCH WILL ENHANCE THE STUDENTS LEARNING AND DEVELOP DEEPER INSIGHTS INTO COURSE TOPICS.  THE INSTRUCTOR WILL DEFINE SPECIFIC COURSE RELATED ASSIGNMENTS THAT REQUIRE ACTIVE RESEARCH EFFORTS AS A REQUIREMENT FOR SUCCESSFUL COURSE COMPLETION.
Textbook / Webcam Requirements
· Verderber (2008) Communicate!  13th Edition (ISBN10: 1-4390-3640-3, ISBN13: 978-1-4390-3640-2)
· WebCam (Or any digital camera - Your recording device must be able to produce digital video.)
Students will utilize compression software (including Windows MovieMaker, iMovie, or YouTube) to minimize the file size of their videos.  This process is described in the course.  
Course Requirements:

1. Regular attendance, weekly readings (both in the course and the text) and active participation in weekly threaded discussions is required.  You must read and be familiar with every page of the course materials posted in your online classroom each week. 
2. Discussions: A minimum of five posts is required during the week, although more is encouraged.  The first post will be in response to the discussion question/topic and is due by Wednesday of each week.  The second set of posts will be in response to the professor or a peer’s topic post by Friday.  Finally, at least two other posts will be in response to anyone who has posted to you, thereby creating a discussion rather than simply posting to a forum.  (If no classmates have responded to you by Sunday, please post to another discussion idea anywhere in the discussion.)  This will be done by Sunday of each week, effectively engaging in a dialogue, although students are encouraged to post more often than that.  Posts are to be made throughout the week and not all on a single day. It is highly recommended that you read all posts, especially those presented by the instructor who may offer suggestions or ask for participation / give mini-assignments throughout.  Other discussion requirements include:
· Using proper grammar, spelling, punctuation, and citations where appropriate

· Demonstrating a solid understanding of the topic of discussion and how it relates to the course content and readings.

· Contributing relevant examples that support ideas and opinions 

· Sharing relevant experiences that add to the topic and the discussion

· Bringing energy, enthusiasm and a positive attitude to the discussion

· Demonstrating “netiquette” when interacting with the class

· Disagreeing is permitted as long as it is done in a respectful and constructive way with other solutions suggested or ideas shared 

3. You must complete all weekly assignments by the last day (Sunday) of the week, unless you have made other arrangements with your instructor in advance of the due date.
4. Successful completion, recording, and submission of 2 speeches with audience members as well as participation in a Small Group Presentation.
5. Successful completion of weekly Review Quizzes.

6. Successful completion of a mid term and final exam.

7. Maintaining academic honesty and integrity by submitting original work and citing sources appropriately.

8. Contact with the instructor in the case of extenuating circumstances that prevent the student from meeting requirements and deadlines, before the deadline. 
9. Emails to the instructor will contain the student’s full name, course name and number.
Speech Requirements:

1. You must obtain an audience of at least 5 people for each speech.  Every person less than 5 will result in a -10% loss on your speech as well as your audience evaluation grade.

2. You must record and submit your presentation digitally.  This can be done using any digital webcam / camcorder or digital video camera.  

3. You must compress your video file for easier viewing by the class.  This will be done using Windows MovieMaker, iMovie, YouTube (etc) – please see the tutorial information in the course.
4. Maintaining academic honesty and integrity by submitting original work and citing sources appropriately.
5. Contact with the instructor in the case of extenuating circumstances that prevent you from meeting requirements and deadlines, before the deadline.
6. Emails to the instructor will contain the student’s full name, course name and number.
7. Please see the WebCam and Speech Info pages under Course Home for more information!
Grading Profile
	Week Due (Sunday at Midnight)
	Task
	Description
	Total Points
	Total Percentage

	1
	Introductions (Found under Course Home)
	Introduce yourself in a Discussion area
	100
	1%

	2, 3, 6, 7, 9
	Weekly Quiz
	Recap of week’s readings / content
	250
	5%

	1
	Readiness Quiz (Found under Course Home)
	Prep Quiz
	100
	2%

	1, 5
	Group Projects
	Audience analysis / Small Group Roles
	200
	4%

	2
	Webliography Assignment
	Weekly assignment – nonverbals
	100
	2%

	2, 6
	Dropbox: Speech Outlines
	Preparation AND Keyword Outlines for upcoming speeches
	200
	5%

	4, 8
	Live Audience Evaluations
	.PDF uploads of scanned audience feedback
	200
	4%

	9
	Group Presentation
	Semester Long Project
	100
	15%

	5, 9, 10
	Peer & Self Reviews
	Constructive Critique Discussion to review speeches
	150
	6%

	1, 2, 3, 4, 6, 7, 8, 9, Final Summary
	Class Discussion
	Weekly Discussion about course content
	450
	15%

	2
	Practice Speech Upload
	Upload compressed file to Doc Sharing
	100
	1%

	4
	Informative Speech (Doc Sharing)
	Demonstration or Informative (4-6 minutes)
	100
	10%

	8
	Persuasive Speech (Doc Sharing)
	Motivational / Change Speech
	100
	15%

	10
	Final Speech Grade
	You grade your last speech
	100
	0%

	5
	Mid-Term Exam
	Cumulative Exam from weeks 1-7 content
	250
	5%

	10
	Final Exam
	Cumulative Exam from weeks 1-15 content
	500
	10%

	TOTAL
	
	
	3000
	100%


Grade Determination:

	Grade
	Percentage
	Points

	A
	90-100%
	2700-3000 pts

	B
	80-89%
	2400-2699 pts

	C
	70-79%
	2100-2399 pts

	D
	60-69%
	1800-2099 pts

	F
	0-59%
	0-1799 pts


Evaluation Methods: 

Final grade assignments will be based on:
· Participation in class discussions
· Weekly assignments
· Outlines

· Speeches
· Small Group Projects

· Peer Review

· Self-Review

· Weekly Review Quizzes
· Mid-term exam
· Final exam
Course Purpose
· This course meets the goals and objectives of Southeast Community College communication requirements which are essential for lifelong learning and effective college study.  In Public Speaking, students will obtain an introduction to theory, practice, and assessment of effective speaking, listening, reading, and critical thought through the writing and delivery of three formal speeches and the evaluation of peer speeches as well.  Critical thinking skills emphasized include the ability to ask questions, organize information, analyze, evaluate, and interpret classroom material.  Students will learn to create and execute communication competence through speeches, specifically in the areas of organization, reasoning, non-verbal delivery, verbal delivery, data analysis, critical listening, and audience analysis.  Students will analyze and practically apply different forms of public speaking as listed in this syllabus. 
Course Objectives: 
As a result of taking this course, students will be able to:

· Self-monitor communication from an audience point of view and thus provide the basis for life-long improvement of their own communication skills

· Identify various public speech types including ceremonial, informative, and persuasive which will be delivered during the term.

· Select and narrow a relevant and engaging topic.
· Engage in appropriate small group communication behaviors as well as dissection of the group experience.
· Identify communication anxiety and utilize effective deterrent strategies. 

· Determine the main idea of your speech, constructing your main points in support of that thesis.

· Analyze and adapt to an audience, respecting the uniqueness and integrity of its members and recognizing the ethical responsibilities of both speakers and audiences.

· Gather information by conducting research and employ this research soundly, clearly, persuasively, and ethically.

· Organize materials strategically for a specific audience and occasion, and to enhance the clarity of your presentation.

· Prepare and present a well-documented and fluidly delivered presentation

· Use language accurately, powerfully, and ethically.

· Better control your body and voice to deliver your message in a fluid and convincing manner with less apprehension in an "extemporaneous" style.

· Identify the relevance or irrelevance of visual aids and utilize them in an appropriate manor based on setting, audience, and context.
· Listen effectively and critically to others, and offer constructive critique of peer performances based on criteria used in class.
Instructional Methods:

Instruction for the course will utilize a combination of online class lectures & activities, video presentation & assessment, threaded discussions, public speaking, Internet resources and independent activities. Students will be given assignments that require Internet research as well as utilization of a “live” audience. 
Academic Integrity:

A college or university’s reputation is built on a standing tradition of excellence and scholastic integrity. As members of the Iowa Community College Online Consortium academic community, students accept the responsibility to maintain the highest standards of intellectual honesty and ethical conduct in completing all forms of academic work in this course.

Academic Dishonesty:
Students are expected to know, understand, and comply with the ethical standards of their home Community College. In addition, students have an obligation to inform the appropriate official of any acts of academic dishonesty by other students in this course. Academic dishonesty is defined as a student’s use of unauthorized assistance with intent to deceive an instructor or other such person who may be assigned to evaluate the student’s work in meeting course and degree requirements.  It includes all forms of plagiarism and cheating with regard to speeches, exams, group projects, etc.

Specifically, this course has quizzes, tests, and group projects. As with all online exams, unless proctored, the exams are ‘open book’ exams.  However, two things must be considered with regard to exams.  First, there are tight time limits.  So, while it is possible to look up answers, it may not be in the student’s best interest to do so for every single question.  (Therefore, studying really is the best route.)  Secondly, while there are several group projects in the course, students are expected to do their own work for the exams, mid-term, and final.

Finally, any form of purposeful plagiarism or cheating, as determined by the instructor, will result in a ‘0’ for the assignment, speech, or exam.  A second offense will result in dismissal from the course and the home Community College for the student will be notified, possibly resulting in suspension or expulsion.  

