Chaminade University of Honolulu

COM 101: Introduction to Communication

FALL 2011- SYLLABUS
Class Sessions: MWF  9:30 – 10:20
Instructor:  
Todd Z. Takahashi, Ed.D.


Phone: (808) 772-1910


Email: todd.takahashi@adjunct.chaminade.edu
Office Hours: By appointment  

Required Text:  
Verderber, K., Verderber, R., & Sellnow, D. (2010). Communicate! (13th ed). In M. Eckman, G. Lleaud, R. Matthews, C. Solan, & J. Badiner. Boston, MA: Wadsworth. 
Course Description:

This course is an Introduction to major forms of communication for college 
students. Students learn effective communication skills for two-person, small 
groups, and public situations.  Examination and application of basic principles of 
message development for personal and public speech will be performed and 
analyzed in the classroom.

Course Objectives:

At the end of the term students should be able to:

· Organize and present an effective speech at an elevated comfort level.

· Utilize the tools and concepts covered by the textbook and lecture to create a more complete perspective on the significance of effective communication patterns.

· Enhance ability to participate effectively in interpersonal and group settings by engaging students’ ability to become more involved listeners.

· Demonstrate the ability to plan oral delivery of ideas through content organization, outlining and effective oral delivery. 

· Demonstrate sensitivity in oral delivery and understanding in communication reception towards people of different cultures and sub-cultures.

· Demonstrate the ability to use different oral communication strategies in one-on-one, group and public communication settings. 

Class Attendance:
This is a performance-oriented class, therefore, attendance is essential and attendance will be taken at the beginning of every class.  An unexcused absence is a 0 for class participation.

· There are NO MAKE EXAMS OR SPEECHES (unless prior arrangements have been made with the instructor)

· If there is a major emergency and you cannot talk an exam or deliver a speech it is standard policy that you MUST: (a) Call BEFOREHAND to let the instructor know about the emergency, and (b) provide valid documentation. A slight cold, picking up someone at the airport or not being ready for an assignment do not constitute an emergency.

Speeches:

Volunteers will go first.  Then names will be selected at random for every speech.  Dress appropriately for class on the day of your speech presentation.
· No gum chewing.

· No sunglasses and/or wearing of hats (including hoods) in class.

· All outlines must be handed on time in class (IN CLASS) on the specified date.

Assignments: 
Your homework is written in your daily schedule. Some of the work you need to do include outlines and research you turn in on assigned dates.  Homework will include reading responses, outline and reference page preps.  All written assignments must be typed with attention to spelling and grammar.  Type of font to use: Arial.  Size: 12 pt.  Adhere to standards set by acceptable Reference and Citation Format (APA 6th edition only). 

Reference: Citation Machine: http://citationmachine.net/
Reading Assignments: 
You are required to read assigned materials and take notes so you are prepared to contribute to class discussion.  Guide to your reading are also exam guides. Reading in advance will allow everyone to share ideas and ask questions regarding the material. 

Participation:

Grading is based on your attendance and contribution to building a positive classroom climate and community. You will be evaluated on your disposition of openness and active participation in dialogues and discussions. Aim to elevate critical inquiry into the topics discussed in class. This does not mean that you have to agree with the instructor or your classmates, but you conduct yourself in a manner that is positive and constructive rather than negative, demeaning or confrontational. Developing full paragraph recitations and basing information on research are goals to aim for in discussions. 
. 

Class participation will also be graded according to the following: 

· Do you ask and answer questions in class and group settings?

· Do you share your learning experiences with pairs, small groups and large groups?

· Do you welcome new acquaintances as part of the development of your communication skills?

· Do you willingly give presentations to the class including your reading, your journal responses and questions you may have answered from the group?

Academic Honesty

Students are responsible for promoting academic honesty at Chaminade by not participating in any act of dishonesty to an instructor or to a university official.  Academic dishonesty may include theft of records or examinations, alteration of grades and plagiarism (including self-plagiarism).
COM 101 Basic Communication MWF

(Subject to change depending on the needs of the class)

TAKAHASHI, Todd Z.



           
Chaminade University

	Class Meeting
	                      Topic- Activity
	 Reading Assignment 

	Aug. 22
Mon (1)
	Course Overview
Introduction

Speech Activity


	Note: Assigned Chapters should be read before Discussions on dates indicated. 



	Aug, 24
Wed.
	Speech Activity

Patronus Project Introduction


	

	Aug. 26
A.F.
	Review: Course Overview

Discussion of Syllabus; Grading and Attendance Policies

Book Requirement


	Chapter 14: Overcoming Speech Apprehension by Practicing Delivery

	Aug. 29
Mon. (2)

	Patronous Project Presentations

	

	Aug. 31

Wed. 


	Patronous Project Presentations

	

	Sept. 2
A.F.

	Speech Activity: Who am I?
Chapter 14 Discussion

	Chapter 1:

Communication

Chapter 2: Perception of Self and Others



	Sept. 5
Mon. (3) 

	NO CLASS- Labor Day
	

	Sept. 7
Wed.

	Speech Activity: Who am I? Pt. 11
The Pensieve Project Introduction
	Chapter 3 & 4:

Communicating Verbally/Communicating Non-verbally



	Sept. 9
A.F.

	Chapter 1& 2 discussion

Activities
	

	Sept. 12
Mon (4)

	Chapter 3 & 4 Activities

	Chapter 15:
Informative Speaking

	Sept. 14
Wed


	Pensieve Project Presentations
	

	Sept. 16
A.F.
	Pensieve Project Presentations
	

	 Sept. 19
 Mon. (5)
	Introduction to Outling #1

Video: Andrew Schalin


	

	 Sept. 21

 Wed
	The Chamber of Secrets Introduction

Chapter 15 Discussion


	Chapter 11: Developing and Researching a Speech Topic



	Sept. 23

A.F.
	Introduction to Outlining #2

Picking a topic – Initial Research to Start


	

	Sept. 26

Mon. (6)
	Chapter 11 Discussion

Are your sources credible?
	Required to bring annotated research materials



	Sept. 28

Wed.
	Introduction to Outlining #3

Review of Sources


	Required to bring annotated research materials



	Sept. 30

Fri
	Field Trip 
	Chapter 6 & 9: Culture Communications & Communicating in Groups



	Oct. 3

Mon. (7)
	Field Trip Debrief

Project: Visiting Hogwarts Introductions
Group

Group roles and contract

Making contact


	

	Oct. 5

Wed. 
	Rough Draft Outlines

- Reviews


	

	Oct. 8

Friday
	Speech Review and Practice
	Please refer to your Chapter 14 for Outline Guides




	Oct. 10
Mon. (8)

	NO CLASS- Discoverer’s Day
	

	Oct. 12
Wed. 
	The Chamber of Secrets 1
	

	Oct. 14
A.F.
	The Chamber of Secrets 2
	

	Oct. 17
Mon. (9)
	The Chamber of Secrets 3
	

	Oct. 19  

Wed.

	Debrief

Chapter 6 Discussion
	Chapter 10: Problem Solving in Groups



	Oct. 21
A.F.

	Chapter 10 Discussion

Activity
	

	Oct. 24
Mon. (10)

	Conferencing with groups
	Chapter 16: Persuasive 

Speaking

	Oct. 26
Wed


	Media and group presentation practice

Project: Resolved: Snape should have lived Introduction

	

	Oct. 28
A.F.

	Chapter 16 Discussion
	


	Oct. 31
Mon. (11)
	Group practice
Group conference


	Prep for actual presentation, peer evaluations



	Nov 2
Wed
	Group practice

Group conferencing

	Prep for actual presentation, peer evaluations



	Nov. 4
Fri

 
	Presentations: Visiting Hogwarts


	

	Nov. 7
Mon. (12)
	Presentations: Visiting Hogwarts
	

	Nov. 9
Wed


	NO CLASS – Veteran’s Day
	

	Nov. 11
A.F. 
	Conferencing & practicing
	Topics worksheets are to be turned in

	Nov. 14
Mon. (13)
. 
	Conferencing & practicing

Outlines


	

	Nov. 16
Wed


	Conferencing & practicing
Outlines
	

	Nov. 18
Fri 


	Practicing the Presentation of your Speech
	

	Nov. 21
Mon. (14)
  
	PS: Resolved – Snape should have lived

	

	Nov. 23
Wed
	PS: Resolved -  Snape should have lived
	

	Nov. 25
Fri.  


	NO CLASS – Thanksgiving Holiday
	

	Nov. 28
Mon. (15)

	PS: Resolved - Snape should have lived
	


	Nov. 30
Wed. 


	PS: Resolved - Snape should have lived
	

	Dec. 2
Finals


	PS: Resolved - Snape should have lived
	

	Dec, 5

Monday

11:00 am to 1:00 pm
	PS: Resolved - Snape should have lived
	


Grades
Assessments






20%

Participation (which includes your attendance)

15%

Presentations






40%

Homework #1: Reflections




15%


   Final speech components
Homework #2: Other




10%

