

EN 100:  Essentials of English Composition
Summer Bridge 2011
Chaminade University of Honolulu

M,T,W,R,F: 		
Instructor:  		Kristiana Kahakauwila
Office Hours: 	M/T/W 12-1pm, and by appointment
Office location: 	
e-mail: 		kristiana.kahakauwila@adjunct.chaminade.edu


Course Description
The course is designed to provide a foundation for effective writing.  Emphasis will be placed on grammar, and paragraph and essay organization.  The course will offer practice in writing short essays.  After successfully completing this course, the student will be prepared for English 101. 

Course Objectives
At the successful completion of this course, the student should be able 
1) To demonstrate the correct use of grammar, punctuation, word choice, mechanics, and sentence structure in a written text.
2) To demonstrate the ability to edit a text with grammar, punctuation, word choice, mechanics, and sentence structure errors.
3) To demonstrate paragraph and essay development in a written text.
(a) -To demonstrate thesis sentences.
(b) -To demonstrate topic sentences.
(c) -To demonstrate clear supporting examples for thesis sentence and topic sentences.
(d) -To demonstrate logical and clear connections between topic/thesis sentences and supporting examples. 
4) To demonstrate an organized paper.
(a) -To demonstrate an effective introductory paragraph.
(b) -To demonstrate an effective concluding paragraph.
(c) -To demonstrate the use of transitions (internal/within a paragraph and external/ between paragraphs) in a written text. 
5) To demonstrate pre-writing strategies and techniques such as mapping, freewriting, and listing.
6) To identify and apply rhetorical writing techniques (narrative, descriptive, exposition/illustration).
(a) To demonstrate logical structure utilizing the rhetorical techniques.

Required Texts
Baugh, Sue L. Essentials of English Grammar: A Quick Guide to Good English. 3rd ed. 
New York: McGraw Hill, 2007. Print.
Munger, David, ed. 80 Readings for Composition. 2nd ed. New York: Pearson 
Education, 2006. Print.

Students will receive handouts for further reading and illustrative purposes.


Required Extras
1. Access to computer, word processor, or typewriter.
1. All papers must be TYPED and DOUBLE-SPACED. You must use 12-point Times New Roman font and 1-inch margins. Every paper and reading response should have a title.
1. Your headings should be single-spaced and follow this format:
		Name
		Class number (ie: ENG 100)
		Date
		Paper number (ie: Essay #1: Process)

POLICIES: Attendance,  Late Work and Participation
Attendance
1. Attendance is crucial to your learning in this course.  Up to THREE absences are allowed without affecting your grade. Each absence thereafter will lower your FINAL grade by 1/3 (So a “B” would become a “B-” for example.) It is your responsibility to ask for materials or information that was covered in your absence.
1. Even if you are absent, any assignments due that day are still expected to be turned in, on time.
1. Missing a scheduled conference counts as an absence. 
1. Three tardies count as one absence. 
1. In the case of a serious illness, family emergency or other extenuating circumstances that may affect your attendance, please email or speak to me BEFORE you’ve missed multiple classes. I am able to be more flexible when we have discussed the situation at hand. Similarly, if you are an athlete and your athletics affect your attendance, please notify me BEFORE missing class. You should also bring a signed note from your coach with the dates that you will be absent from class.

Late Work
1. While late work will be accepted, each day that it is late will drop the grade by 1/3. This includes days that class does not meet, such as Saturday and Sunday. 
1. I will not grade work sent by email. That said, if you are absent, you may email me your work so that I know it is completed on time. You should then give me a hard copy of the assignment at the next class meeting.

Participation
Active participation not only makes our class discussion vibrant, but it helps your grade. Please come to class awake and alert, have the appropriate text and assignments with you, be a part of lectures and discussions, listen respectfully, and share your questions and ideas. Coming to class unprepared is the same as being absent and will be treated similarly in terms of grades.

Mobile Phones/ Laptops
1. All cell phones should be TURNED OFF when you enter the classroom. If you are texting, then you are not fully present in the classroom. Therefore, I consider texting the same as an absence, and it will affect your grade similarly.
1. Laptops are NOT permitted in my classroom except with prior permission.
Class Behavior
Please treat fellow students and your instructor with dignity and respect. (As the saying goes, treat others as you would wish to be treated.) Help to make our classroom a safe place to ask questions, seek and offer opinions, attempt bold and honest communications, write, read, and learn.

Group Work and Peer Review
During group work, you will have the opportunity to brainstorm, assist, and bounce ideas off each other. I expect you to listen to your group members with respect, foster understanding even in the midst of disagreement, and be prepared to present your ideas to the class. This is a period to hone your discussion and argument skills.

Similarly, during editorial workshops, you will meet in small groups and review each other's essays. Your fellow classmates will offer constructive criticism on your papers, just as you will offer suggestions on theirs. Workshops give you the opportunity to learn how to revise, edit, and correct writing assignments. 

Personal Conferences
I require a minimum of ONE personal conference. (This grade is included in your participation). This meeting should occur within the first week of class, and it offers you an opportunity to discuss your learning style, voice any initial concerns you may have, or simply get to know me better. Please do not hesitate to see me more times than just this one required meeting, whether you set up an appointment or just drop by my regular office hours.

Plagiarism
Plagiarism is presenting the work of another as your own. The guidelines for plagiarism are in the General Catalog (online). They include, but are not limited to, the following:

1. Complete or partial copying directly from a published or unpublished source without proper acknowledgment to the author. Minor changes in wording or syntax are not sufficient to avoid charges of plagiarism. Proper acknowledgement (citation) of the source is always mandatory.
1. Paraphrasing the work of another without proper acknowledgement.
1. Submitting the work prepared by another as one’s own. (Chaminade General Catalog, online).
1. Submitting the same work to two or more classes without prior permission from BOTH instructors.

According to the Chaminade General Catalog, "Punishment for academic honesty will be determined by the instructor and the EVPP and may range from an 'F' grade for the work in question to an 'F' for the course to suspension or dismissal from the University." 

I take plagiarism very seriously. In most cases it leads to an “F” for the course. It is not worth risking your grade, or your entire academic career, to plagiarize a paper or other piece of work.

Grading Breakdown
Grammar Quizzes . . .					30 %
Paper Revisions . . .					30 %
Peer Editing . . .					20 %
	Content Review…			10%
	Grammar Review…			10%
Participation . . .					10 %
Paper Drafts and In-Class Writing . . . 		10 %
TOTAL . . .						100%				 				
Plus Compass Exam						must score at least 70 percentile

Note:	The final exam is a standardized test. You must score at least 70 points on the test to pass the course and have a cumulative score of a minimum of 175 in the other grading areas. However, it is at the discretion of the instructor to pass a student if other areas of course content are at a higher than “C” level, even if the standardized test score is less than 70 percentile, but not less than 62 percentile.

Grading Scale
‘A’	Outstanding scholarship and an unusual degree of intellectual initiative.
‘B’	Superior work done in a consistent and intellectual manner.
‘C’	Average grade indicating competent grasp of subject matter.
‘D’	Inferior work of the lowest passing grade, not satisfactory for fulfillment of prerequisite course work.
‘F’	Failed to grasp minimum subject matter; no credit given.


COMPASS EXAM
In order to pass this class, you must have an average score of 70 points or more on the Compass Exam.  The official website is www.act.org/compass.  This website includes sample examination questions that will prepare you for the overall structure of the exam. You should access the web site by the third week of class. See above for further information.

ENG 100 SUMMER BRIDGE: CLASS SCHEDULE
WEEK ONE
	[bookmark: 0.1_table01]DATE
	TO COVER IN CLASS
	HOMEWORK 
(Due next class period)

	PROCESS
Monday 
7/11
	Syllabus 

Basic Essay Structure
Rhetorical Modes
	Read 
Essentials (3, 4-7, 77-86)
80: “Calling a ‘Boy’ for a ‘Date’” (179-81); “’Haven’t We Met?’” (181-3)

	Tuesday 7/12
	Nouns: 
  Proper, common, collective, possessive 

Review: Chronology and Process: The How To
Reading Prompts
Brainstorming: Process Analysis
	Read 
Essentials (14-26, 67-74, 139-140)

Essay Brainstorm/ Process List

	Wednesday 7/13
	Verbs: 
   Tenses, mood, active/passive
   
Mapping Sentences: Clauses
   Fragments & Run-Ons 
	Write
Essay #1: How to Romance a Date (1.5 pgs.)

	Thursday 7/14
	DUE: Draft of Essay #1  [TWO COPIES]
Peer Editing (Class)
	Study for Quiz TOMORROW 



	Friday 
7/15
	QUIZ #1: Sentences (Identifying Subject, Predicate, and Clauses) 
Subject/verb agreement
Exchange of peer edit worksheets
	Read 
Essentials (7-14, 74-76)

Write
Revision of Essay #1


[bookmark: 0.1_table02] 

WEEK TWO
	DESCRIPT 
Monday 7/18
	DUE: Revision of Essay #1

Pronouns and Relative Pronouns
Complex sentences
	Read 
Essentials (29-32)
Handout: “In Touch Too Much?”

	Tuesday
7/19
	Adjectives 
   Comparatives and superlatives

Brainstorming and Hooks: Description

All About Argument
	 Read 
Essentials (32-36)

Write
Essay #2: Social Media (1.5pgs)

	Wednesday 7/20
	DUE: Draft of Essay #2 [TWO COPIES]
Peer Editing of Essay #2 (Class)

Adverbs
	Study for Quiz TOMORROW 

	Thursday 
7/21
	QUIZ #2: Pronouns, Agreement, and Descriptors

Exchange of peer editing worksheets

Practice Exam
	Read 
Essentials (36-43)

Write
Revision of Essay #2

	Friday 
7/22
	DUE: Revision of Essay #2

Prepositions and Relative Pronouns (Redux)
	Read 
Essentials (45-57)
80: "Address," (54-7)



WEEK THREE
	CAUSE & EFFECT
Monday 7/25
	Introduction to the 8 Comma Rules
Run-ons: Comma Splices

In-Class: C&E Exercises
	Read 
Essentials (39-40)

	Tuesday
7/26
	FANBOYS (coordinating conjunctions)

Body Paragraphs: Claims and Evidence
	Write
Essay #3: Second Revision 

	Wednesday 7/27
	DC Triggers (subordinate conjunctions) 
Pairs and Parallelism (correlative conjunctions)
	Read 
Essentials (155-156)	

	Thursday 7/28
	Essay #3 Due: Second Revision
Review of Material
	Study for Quiz TOMORROW 


	Friday 
7/29
	QUIZ #3: Conjunctions, Prepositions and Clauses

Practice Exam
	Read 
Essentials (41-43)

Handout: “Private Debts/Public Holdings”



WEEK FOUR
	LIT. ANALYSIS
Monday 8/1
	More on Commas
Conjunctive Adverbs, Semi-colons and Colons

Begin discussion of “Private Debts”
	Read 
Essentials (52-54)


	Tuesday
8/2
	Comma, Semi-colon, & Colon Review

Literary Analysis
	Study for Quiz TOMORROW 


	Wednesday 8/3
	QUIZ #4: Commas, Semi-Colons and Colons

Essay preparation
	Write 
Essay #4: Literary Summary and Analysis (3pgs)

	Thursday 8/4
	DUE: Draft of Essay #4 [TWO COPIES]
Peer Edit (Class)
Sandwiching Conclusions 

	Read 
Essentials (57-65, 126-132)

Write
Revision #2 of essay
List of editorial concerns/ questions

	Friday 
8/5
	Plurals, Apostrophes, and Possession 

Editorial questions and discussion
	Question Sheet

Study for Quiz Monday 



WEEK FIVE 
	COMPASS
Monday
8/8
	Question Sheets/ Grammar Review

QUIZ #5: Apostrophes, Possession, and Relative Pronouns

Editorial assistance as needed
	

	Tuesday
8/9
	DUE: Revision of Essay #4

Review: Practice Exams
	Study for Compass Exam

	Wednesday 8/10
	TAKE COMPASS EXAM
	Study for Compass Exam

	Thursday 8/11
	TAKE COMPASS EXAM
	

	Friday 
8/12
	Final Exam
	




Additional Reading and Writing assignments will be given in class.
Class Schedule is subject to change. 

		
