Chaminade University of Honolulu

COM 101: Introduction to Communication

FALL 2010- SYLLABUS

Class Sessions: MWF  2:00-2:50

Instructor:  
Cliff Bieberly, Ph.D.



Phone: 735-4727



Email: cbieberl@chaminade.edu
Office Hours:  3 to 4:30 pm MWF or by appointment 

Required Text: Verderber, Rudolph. Communicate! 13th edition

Course Description

This course is an Introduction to major forms of communication for college students. Students learn effective communication skills for two-person, small groups, and public situations. Examination and application of basic principles of message development for personal and public speech will be performed and analyzed in the classroom.

Course Objectives:

At the end of the term students should be able to:

· Organize and present an effective speech at an elevated comfort level.

· Utilize the tools and concepts covered by the textbook and lecture to create a more complete perspective on the significance of effective communication patterns.

· Enhance ability to participate effectively in interpersonal and group settings by engaging students’ ability to become more involved listeners.

· Demonstrate the ability to plan oral delivery of ideas through content organization, outlining and effective oral delivery. 

· Demonstrate the ability to use different oral communication strategies in one-on-one, group and public communication settings. 

Class Attendance. This is a performance-oriented class, therefore, attendance is essential and attendance will be taken at the beginning of every class.  An unexcused absence is a 5 point deduction from your participation points.

· There are NO MAKE EXAMS OR SPEECHES (unless prior arrangements have been made with the instructor)

· If there is a major emergency and you cannot talk an exam or deliver a speech it is standard policy that you MUST: 1.) call BEFOREHAND to let the instructor know about the emergency, and 2.) provide valid documentation. A slight cold, picking up someone at the airport or not being ready for an assignment do not constitute an emergency.

Speeches. Names will be chosen from a “hat” to determine the order of speech presentations, then the reversed order will be used the second time. The impromptu speeches will also be chosen from the hat. Students who volunteer to speak will be given additional points.
· Dress appropriately for class on the day of your speech presentation.

· No gum chewing or wearing of hats in class.

· All outlines must be handed on time in class (IN CLASS) on the specified date.

Assignments. Your homework is written in your daily schedule. Some of the work you need to do include outlines and research you turn in on assigned dates. Homework will include reading responses and outline preps. All written assignments must be typed with attention to spelling and grammar. Adhere to standards set by acceptable Reference and Citation Format (i.e. MLA, Chicago, and APA) 

Reading Assignments. You are required to read assigned materials and take notes so you are prepared to contribute to class discussion.  Guide to your reading are also exam guides. Reading in advance will allow everyone to share ideas and  ask questions regarding the material.  Please access ECollege on the web and log into your COM 101 time schedule. 

Participation.  Grading is based on your attendance and contribution to building a positive classroom climate and community. You will be evaluated on your disposition of openness and active participation in dialogues and discussions. Aim to elevate critical inquiry into the topics discussed in class. This does not mean that you have to agree with the instructor or your classmates, but you conduct yourself in a manner that is positive and constructive rather than negative, demeaning or confrontational. Developing full paragraph recitations and basing information on research are goals to aim for in discussions. 
. 

Class participation will also be graded according to the following: 

· Do you ask and answer questions in class and group settings?

· Do you share your learning experiences with pairs, small groups and large groups?

· Do you welcome new acquaintances as part of the development of your communication skills?

· Do you willingly give presentations to the class including your reading, your journal responses and questions you may have answered from the group?

Academic Honesty

Students are responsible for promoting academic honesty at Chaminade by not participating in any act of dishonesty to an instructor or to a university official. Academic dishonesty may include theft of records, or examinations, alteration of grades and plagiarism.
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Chaminade University

	Class Meeting
	                      Topic- Activity
	 Reading Assignment 

	Aug. 23

Mon
	Course Overview- Introductions

Discussion of Syllabus; Grading and Attendance Policies

Book Requirements/Pre-test

Assignment: Introductory Speeches
	Note: Assigned Chapters should be read before Discussions on dates indicated. 

	Aug, 25

Wed.
	Basic Principles of Speech Communication


	Chapter 1: Communication Perspective

	Aug. 27
	Review of Post Test

Introductory Speech Plan – What makes me Special?


	

	Aug. 30

Mon
	Introductory Short Speeches –“What makes me Special?”
	

	Sept. 1 

Wed. 
	Perception of Self and Others 
	Chapter 2

	Sept. 3

Friday
	Perception of Self and Others


	Chapter 2 

	Sept. 6

Monday
	NO CLASS- Labor Day
	

	Sept. 8

Wed
	Communicating Verbally 
	Chapter 3




	Sept. 9

Friday
	Short Quiz: Chapter 1,2 & 3
	

	Sept. 13

Monday


	Participating in Group Communication

Member Roles and Leadership…

Group Discussion Challenges


	Chapter 10

	Sept. 15

Wed


	Group Discussion- Roles and leadership 
	Chapter 11



	Sept. 17

Fri
	Group Discussion – Practice Situations
	

	 Sept. 20

 Mon
	Graded Group Discussion


	Required to bring annotated research materials

	 Sept. 22

 Wed
	Graded Group Discussion


	Required to bring annotated research materials

	Sept. 24

Fri
	Informative Speaking 

Organizing your Speech 

(Study copies of sample outlines from book)

pp. 402 & 431.
	Chapter 16

Handout on ABC topics

	Sept. 27

Mon
	Informative Outlines 

Submit topics and purposes 


	Power Point Rules



	Sept. 29

Wed.
	Informative Outline Draft for Submission before class begins (make two copies pls.)

Discussion on Slides Plan 

(Study copies of sample outlines from book)


	Please refer to your Chapter 14 for Outline Guides

	Oct. 1

Fri
	Short Quiz: Chapters 10, 11 & 16 
	

	Oct. 4

Mon. 
	Informative Speeches


	

	Oct. 6

Wed. 
	Informative Speeches


	

	Oct. 8

Friday
	Informative Speeches

Homework: Non-Verbal Rules Broken


	


	Oct. 11

Monday


	NO CLASS- Discoverer’s Day
	

	Oct. 13

Wed. 
	Non-verbal: Conversations through Body Motions. Discussion of Homework: Non-Verbal Observations ( submission before class starts))


	Chapter 4

	Oct. 15

Fri
	Non-Verbal Communication (Power point)
	Chapter 4



	Oct. 18

Mon
	10 Steps to Conflict Resolution


	Handout



	Oct. 20  

Wed
	Self-Disclosure and Feedback 

Conflict Resolution
	Chapter 8

	Oct. 22

Fri
	Review and Rehearsals
	

	Oct. 25

Mon
	One on One Presentations
	

	Oct. 27

Wed
	One on One Presentations
	

	Oct. 29

Fri
	One on One Presentations/ Electronically mediated
	


	Nov 1

Mon 
	Introduction to Persuasive Speaking
	

	Nov 3

Wed
	PERSUASIVE SPEAKING

Intro and Guidelines 
	Chapter 17



	Nov. 5

Fri

 
	Monroe’s Motivated Sequence Approach

Students will receive Speech Plan Homework
	Handout

	Nov. 8

Mon
	Group Outline - Classroom Work 

Submit Speech Plan before Class
	Refer to handout and Chapter 17



	Nov. 10

Wed


	Catch up day as needed.
	

	Nov. 12

Fri 
	Classroom Activities on Persuasion and Negotiation 

Submit Outline for checking before Class
	Handouts



	Nov. 15

Mon

. 
	Review of Outlines for General Discussion 

Rehearsal Schedule for Persuasive Speeches
	

	Nov. 17

Wed
	Practicing the Presentation of your Speech
	

	Nov. 19

Fri 
	Practicing the Presentation of your Speech
	

	Nov. 22

Mon  
	Practicing the Presentation of your Speech


	

	Nov. 24

Wed
	Persuasive Speeches
	

	Nov. 26

Fri.  
	NO CLASS – Thanksgiving Holiday
	

	Nov. 29

Mon
	Persuasive Speeches
	


	Dec. 1

Wed. 
	Persuasive Speeches
	

	Dec. 3

Finals
	Review for Finals

COM 101 Department Post Test
	

	Dec, 6 12:45 to 2:45 PM  Monday
	FINAL
	


Course Title: Basic Communication  Instructor:  Dr. Bieberly    Fall  2010
Name:_______________________________                    Major:___________________

Year:___________________________Email:_________________Phone:___________






Assignment  Checklist

Please help me keep track of your assignments. Check off assignments as you turn them in the draft column. I will identify the points received on your assignment.

	 ASSIGNMENT
	Draft
	Points Received
	Points Worth
	  % of Grade    
	        Comments

	Speeches
	
	
	  115
	 
	

	 One on One Presentation
	
	
	  20
	
	

	 Small Group Discussion
	
	
	  20
	
	

	 Informative Speech
	
	
	  30
	
	

	 Persuasive Speech
	
	
	  45
	
	

	  
	
	
	
	
	

	Outlines/Reports
	
	
	 50
	
	

	One-One One Concepts
	
	
	 10
	
	

	Small Group Roles
	
	
	 10
	
	

	Informative Speech
	(5)
	
	 10
	
	

	Persuasive Speech
	(5)
	
	 10
	
	

	
	
	
	
	
	

	Exams/Reading Responses (RR)
	
	
	  90
	
	

	Short Quiz I
	
	
	  30
	
	

	Short Quiz II
	
	
	  25
	
	

	Finals 
	
	
	  35
	
	

	Attendance and Participation
	
	
	 45
	
	

	
	
	
	
	
	

	TOTAL POINTS
	
	
	300
	
	

	
	
	
	
	
	

	Grade:_______
	
	
	
	
	


Grading Scale



265-300

A

230- 264

B

195- 229

C

160- 196

D

