EN101: INTRODUCTION TO EXPOSITORY WRITING:

“FORMAL ENGLISH FOR ACADEMIC PURPOSES”

THE FOLLOWING NOTES DEFINE THE COURSE STANDARDS, STUDENT LEARNING OUTCOMES, POLICIES AND CREDENTIALS



NOTE #1: THE UNIVERSITY PERFORMANCE STANDARDS: Students are expected to make a serious academic commitment to their success in this course.  This is demonstrated by keeping up with the syllabus as a minimum, or working ahead of it with respect to all readings and by submitting all papers on time without fail.  It is always strongly recommended that students work slightly ahead of the syllabus whenever possible to compensate for the unexpected.  Students on verified deployment or medical or emergency leave will receive full credit for work mailed and postmarked by the due date to the following address: P.O. Box 860135, Wahiawa, HI 96786-0135.  (Don’t suffer the misfortune of having your paper “lost in the mail.”  Use certified or registered mail with delivery confirmation for accountability and for your safety.)

NOTE #2: THE STUDENT LEARNING OUTCOMES: Upon completion of this course, successful students will know and apply the following seven essential UNIVERSITY WRITING STANDARDS to their work with a high level of accuracy.  Thus, students will demonstrate their ability to use formal English for academic purposes in writing papers.  These seven basic and essential UNIVERSITY WRITING STANDARDS, which will be referenced throughout the course, are as follows: 1. grammar, 2. punctuation, 3. spelling,  4. format, 5. structure, 6. style,  and 7. substance.  Please refer to the EN101 Master Syllabus as well as the Self-Assessment Form used in class to evaluate each paper.  Also, The Brief Penguin Handbook is an invaluable source of information, and students with weakness in  writing need to make extensive use of this text beyond the syllabus assignments.  Because this course will not measure down to a high school level of performance, successful students must be willing to do everything necessary to measure up to these required UNIVERSITY WRITING STANDARDS.  These are the criteria used for grading purposes to measure positive student learning outcomes.
          To help students perform at their highest potential in achieving these positive student learning outcomes, office hours for off-campus classes, where there are no designated offices, are considered to be the times both before and after classes which are mutually convenient for both the students and the instructor.  Additional office hours are by appointment only.

NOTE #3: THE ATTENDANCE POLICY:  It is each student’s responsibility to be present and on time for all scheduled class meetings.  This syllabus represents the students’ contract for successful completion of the course.  Therefore, all students must clear their calendars of any and all other appointments so that they can meet the contractual requirement for the attendance component of this course.  No students are allowed to sign in for a class meeting unless they are present for the entire period of instruction or unless they have the instructor’s permission at least 24 hours before the class meeting.  This is also extremely important during the four Writing Workshops for which students must be present during the entire writing session.  Because of the critical importance of class discussions and in-class writing, excessive absences – defined as more than 10% of scheduled class meetings – would have a significant negative impact on the course grade.  Please be honest and realistic about your ability to be in class for these ten class meetings.  Again, clear your calendars and remember that having “Plan B” is not good enough.  Be sure to have multiple, redundant, contingency plans in place for babysitting services and transportation alternatives.

NOTE #4: THE GRADING POLICY: The final grade for the course is based on the quality of the five required, major written assignments, each of which must include at least two extensively edited, revised and proofread rough drafts as well as the corrected final copies of all previous papers.  The optional Argumentation Paper is extra credit.  Also, consideration will be given for a student’s consistently proactive class participation as well as for perfect attendance and for the completeness and accuracy of the final exam. 
          As the Chaminade University grading policy states, “Grades are calculated from the student’s daily work, class participation, quizzes, tests, term papers, reports, and the final examination.”  The Chaminade University grading policy continues by defining grades as follows:  An “A” reflects outstanding scholarship and an unusual degree of intellectual initiative.  A “B” reflects superior work done in a consistent and intellectual manner.  A “C” reflects average work with a competent grasp of the subject matter.  A “D” reflects inferior work at the lowest passing level and does not meet the requirement of prerequisite course work.  An “F” indicates that the student has failed to complete the course requirements or has failed to grasp the minimum subject matter.  No credit is given.
          A final note about how to earn a high grade for this class which is what every student wants to know!  The profile of a successful student is one who demonstrates the maturity and motivation expected at a university level.  Essentially, this student takes accurate notes, asks questions, pays careful attention to details, meets deadlines, and follows instructions.  Please note: unlike many high school English classes, instructions in this class are not suggestions or recommendations; they are requirements for a passing grade.  Finally, a successful student is one who carefully reads and accurately follows the syllabus. 

NOTE #5: THE CONCLUSION OF THE COURSE: Students are expected to submit a self-addressed, stamped envelope together with their final paper so that it can be returned corrected within a reasonably short time.  Included also will be the optional Argumentation Paper and the course grade.  If any discrepancy is noted between the course grade indicated on the final paper and the course grade on your transcript, please contact me immediately, and I will correct the problem.  My phone numbers and e-mail and postal addresses are on the first page of the syllabus, and my postal address is also in Note #1 above.

NOTE #6: THE LASTING VALUE OF A CREDENTIAL COURSE:  Please think of this as a credential course which is distinct from a typical, stand-alone three credit university course in that its purpose is to provide substantive knowledge, in this case knowledge of writing formal English for academic purposes, that will prove highly valuable to every other university course a student might take.  This course is designed to help with all your writing – writing across the curriculum!   Please maximize the value of this credential course and apply everything you learn in your academic and professional careers.
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1 Course Outline and Syllabus 
REQUIRED TEXTBOOKS AND REFERENCE MATERIALS
:
) (
Prepared Classification Paper thesis statement(s) for approval.
W
riting
, 226-34, 251-52.
H
andbook
, 404-13, 464-69.
H
andout
:
 Sample Classification Papers.
) (
DEFINTION PAPER
 
with two edited, revised and proofread rough drafts.
C
orrect
ed final copy of Description Paper.
Writing
, 82-88, 219-24.
Handbook
, 393-404, 424-25, 501-04.
) (
CLASSIFICATION PAPER
 with two edited,                      revised and proofread rough drafts.
Corrected final copies of two previous papers.
Writing
, 161-67, 273-74.
Handbook
, 413-418, 470-73.
) (
Prepared Definition P
aper thesis statement(s) for approval.
Writing
 
,
 157-60.
Handbook, 
37-46
, 467-68, 469-84, 547-55.
Handout
:
 Sample Definition Papers.
) (
W
riting
 123-24
 
173-74,253-57.
H
andbook
,
 6-37
.
DESCRIPTION PAPER
 with two edited, revised and proofread rough drafts.
Handouts: Sample Description Papers.
) (
Cour
se Introduction: Welcome to a “C
redential Course.”
Handouts: “Even on Death R
ow…”
 
and the 
CUH General
 
Catalog 
(49):
 “
Academic Honesty….”
“The Persuasive Principle”
 in 
Writing
, 
1-14
.
Description P
aper writing 
technique in 
Writing
,
 63-66
.
Details and specifics: “Good Used Cars
”
 in 
Writing,
 
87-91
.
EN101 Introductory Survey
 
(if time permits).
Proofreading techniques for quality control.
Approved thesis s
tatement for Description Paper.
Appreciative reading of 
Description P
aper.
Definition P
aper writing technique.
CORRECT FORMATS for TITLE PAGE, OUTLINE, and TEXT
.
Writing Process: “P
lanning
 and Drafting,”  and “Composing,”
Class discussion: “Growing U
p.”
Types of c
onclusions in 
Writing
. 
Approved thesis s
tateme
nt for Definition P
aper.
Class discussion: Sample paper h
andouts and “Uses and Abuses of Computers.”
Writing process: 
”
Writing to Persuade,” “Split Infinitives,” “Commas,” “Glossary…” &
 BASIC
SURVIVAL PUNCTUATION RULES
.
 
WRITING WORKSHIP
: Rough draft
[
s
]
 for Definition P
aper.
Appr
eciative reading of Definition P
aper.
Classification P
aper writing technique.
Writing process: “G
ramma
r Basics,” “Colons Misused with Lists
” 
and “Capitalization.
”
Class discussion: “Revision: An Overview” and handouts.
Approved thesis statement for Classification Paper.
Class discussion: “Mother-in-law” and “Revision: The Psychology of It All.”
Writing process: “Fragments, Run-ons and Comma Splices” and “Semicolons and Colons.”
WRITING WORKSHOP
: Rough draft
[
s
]
 of Classification
 Paper
.
) (
Meeting/Date        Materials to be Covered                                                                   Assignment for 
Next
 Class Meeting
) (
EN101:
 Intro. 
t
o
 Expository Writing
Semester: Winter 2010
Location
s
: Schofield Barracks
 and Tripler
Instructor: Robert A .Rogers
H#: (808)
 621-2878; C#: 
(808)
 
497-8732
M.A.: 
Box 860135
, 
Wahiawa
, 
HI
 
96786-0135
E-mail: 
r
obertbanthoeng@yahoo.com
(NOTE: ALL PAPRERS MUST BE HARD-COPY DELIVERED WITH 
TWO 
 
EDITED
, REVISED AND PROOFREAD ROUGH DRAFTS  —  NO EXCEPTIONS.)
                                        
) (
1. Tripler-
    M-1/11:
    Schofield-
    Th-1/14:
2. Tripler-
    M-1/25:
    Schofield-
    Th-1/21:
3. Tripler-
    M-2/1
:
    Schofield-
    Th-1/28:
4. Tripler-
    M-2/8:
    Schofield-
    Th-2/4: 
5. Tripler-
    
M-2/22:
    Schofield-
    Th-2/11:
)


Required Textbooks and Materials:



 (
Writing with a T
hesis
, Tenth Edition, 
Skwire
 and 
S
kwire
.
The Brief Penguin Handbook
, 
Third 
Edition, 
Feigley
.
Any standard dictionary 
and ruler for use throughout the course
.
)
	

 (
6. Tripler-
    M-3/1:
    Schofield-
    Th-2/18:
7. Tripler-
    M-3/8:
    Schofield-
    Th-2/25:
8. Tripler-
    M-3/15:
    Schofield-
    Th-3/4:
9. Tripler-
    M-3/22
:
    Schofield-
    Th-3/11:
10. Tripler-
      W-3/24:
    Schofield-
    Th-3/18:
) (
Prepared Comparison/Contrast thesis statement(s) for approval.
Writing, 
315-16. 
Handbook, 
379-80, 427-36, 449-58, 474-79.
H
andout
: Sample Comparison/Contrast Papers.
COMPAR
ISON/CONTRAST 
PAPER 
with two edited, revised and proofread rough drafts.
Corrected final copies of three
 previous papers. 
Writing,
 189-94.
Handbook,
 379
-86, 480-83, 484-90.
P
repared
 thesis statement(s) for optional extra credit Argumentation paper.
Prepared Cause and Effect thesis statement(s) for approval.
Writing, 
207-11.
Handbook, 
490-99.
Handout
: Sample Cause and Effect Paper and sample Argumentation Paper.
CAUSE AND EFFECT PAPER
 
with two edited,                     revised and proofread rough drafts.
Corrected final copies of four previous papers.
Optional 
AR
G
UMENTATION PAPER
 
with two edited, revised and proofread rough drafts.
Large, self-addressed, stamped envelope.
End of course. 
Enjoy a well deserved semester
 break!!
       
) (
Appreciative reading of Classification P
apers
.
Comparison/C
ontrast writing technique.
Writing technique for optio
nal extra credit Argumentation P
aper 
        
and
 class discussion of “Deadlines.”
Writing proces
s: “Subject-V
erb 
Agreement” and “H
yphens”
Approved 
thesis statement for Comparison/C
ontrast paper.
Class discussion: “W
hat about the 
Rest
 
of Y
our Writing?”
Writing process:
 “Find the Right Words” and “Apostrophes.”
4.
     
WRITING WORKSHOP
: Rough draft[s] for
Comparison
/
Contrast Paper.
Appreciative reading of Comparison/ Contrast Paper
.
 
Approved 
thesis statement for optional extra credit Argumentation paper.
Cause and Effect writing technique.
Writing process: “W
rit
e
 to be Inclusive,” ”Apostrophes” and “Quotation Marks.” 
Approved thesis 
statement for Cause and Effect P
aper.
Final approval of thesis statement for optio
nal extra credit Argumentation P
aper
.
 
Class discussion:” The Best Years of My Life.”
Writing process:
 “Verbal Fallacies” and “Other P
unctuation Marks.”
WRITING WORKSHOP:
 Rough d
raft
[
s
]
 for C
ause and Effect Paper
 and optional, extra credit Argumentation Paper
.
The lasting value of a Credential Course in students’ 
academic lives and professional careers.
Identification and labeling of various writing techniques and strategies on Cause and Effect Paper.
FINAL EXAM: 
Appreciative reading of Cause
 and Effect P
aper 
and
 
self-reflection on
 
se
ven essential
 UNIVERSITY WRITING STANDARDS.
)

 (
SYLLABUS NOTES: PRODUCTIVE USE OF TIME DURING WRITING WORKSHOPS
1.  
Very important to this course are the in-class
 WRITING WORKSHOPS
 
scheduled for meetings 3, 5, 7 and 9.  These are a
           
 
              
                                      
 
blessing 
for students with 
busy schedule
s
 
and lives 
outside of class.
2.
  
Please use this time quietly and productively
 to write your first handwritten rough draft in class, which is the first requirement for each paper after the th
esis statement has been
 approved.  
Doing this well takes concentration.
  Avoid distractions.
  
Be ready to submit your 
rough draft 
work for inspection at the end of each Writing Workshop.
3.  
Edit, revise and proofread it
 extensively before beginning your second draft, which is the second requirement for each paper.
4.  
Also, the second rough draft 
must be extensively edited, revised and proofread
, and it
 should have a detailed focus on 
all punctuation
 in your paper, using the
 Penguin H
andbook
 and the 
Basic P
unctuation Survival 
Rules
  provided
 in the third class meeting
. 
(Reference: Note #2: University Writing Standards [see attachment])
5.  
Finally
, please be very sure to refer back to all corrections on your
 
previous papers
, so you don’t end up wasting your time
 making the same mistakes.  
The result
 of repeating the same mistakes again and again would be a highly
 undesirable grade
.
Helpful Hint
: Don’t get WRITER’S BLOCK or become distracted during th
ese Writing Workshops!!
)           
 (
Writing with a T
hesis
, Tenth Edition, 
Skwire
 and 
S
kwire
.
The Brief Penguin Handbook
, 
Third 
Edition, 
Feigley
.
Any standard dictionary and ruler for use throughout the course
.
)
