EN 100:  Essentials of English Composition (4 credits)
Fall 2008

Chaminade University of Honolulu

Days and Time: 

9-10:50 a.m. M, T, W, F (four days weekly)
Instructor:  


Regina Pfeiffer, D.Min.
Office Hours: 

T, W, Th 10 a.m. – noon and by appointment
Office location: 

Henry Hall 206Q
Office Number:  

739-8536
e-mail: 


rpfeiffe@chaminade.edu
Course Description

The course is designed to provide a foundation for effective writing.  Emphasis will be placed on grammar, and paragraph and essay organization.  The course will offer practice in writing short essays.  After successfully completing this course, the student will be prepared for English 101. 
Course Objectives

At the successful completion of this course, the student should be able 
1) To demonstrate the correct use of grammar, punctuation, word choice, mechanics, and sentence structure in a written text.
2) To demonstrate the ability to edit a text with grammar, punctuation, word choice, mechanics, and sentence structure errors.
3) To demonstrate paragraph and essay development in a written text.
(a) -To demonstrate thesis sentences.
(b) -To demonstrate topic sentences.
(c) -To demonstrate clear supporting examples for thesis sentence and topic sentences.
(d) -To demonstrate logical and clear connections between topic/thesis sentences and supporting examples. 

4) To demonstrate an organized paper.
(a) -To demonstrate an effective introductory paragraph.
(b) -To demonstrate an effective concluding paragraph.
(c) -To demonstrate the use of transitions (internal/within a paragraph and external/ between paragraphs) in a written text. 
5) To demonstrate pre-writing strategies and techniques such as mapping, freewriting, and listing.
6) To identify and apply rhetorical writing techniques (narrative, descriptive, exposition/illustration).
(a) To demonstrate logical structure utilizing the rhetorical techniques.
Required Texts

English Simplified, 11th editon, by Blanche Ellsworth and John A. Higgins.

Students will receive handouts for further reading and illustrative purposes.

Required Extras

Students will need to access a computer, word processor, or typewriter (all assignments must be typed). Computer lab has computers and printers available for student use. You will also need to bring with you daily your texts and writing portfolio. 
Student Responsibilities

Class Preparation
Students are responsible for reading the assigned material by the beginning of class, and they must be prepared to answer questions posed by the instructor.

Class Attendance
Students are responsible for making up work assigned during their absence from class. Any excused absence requires additional work by the student in order to be considered excuses.
Unexcused absences will affect your final grade. If you have more than five unexcused absences, your grade will be lowered to the by one letter grade. Excused absences require a make-up assignment in order to receive partial credit for that day’s work. Excused absences consist of documented illness, family emergency and circumstances beyond one’s control. It is the discretion of the instructor to determine whether the absence is legitimate, therefore, excused.
Late Work
No late papers will be accepted. You will be submitting assignments on LIVETEXT. 
Class Behavior

Be respectful to and of your classmates.  Inappropriate behavior will not be tolerated; students who do not behave appropriately will be asked to leave the classroom.

Before entering the classroom, students are required to turn off all electronic devices, including but not limited to, cell phones, iPods, PDAs, and MP3s. Computers may be used during class time only with permission and will not be allowed during any test. If a student is “surfing,” “texting” or other non-instructional activity during class, the electronic device will be confiscated until the end of class period. Any student who does not respect classroom behavior rules will receive no credit for that day’s attendance and  ‘0’ on the next quiz.
Plagiarism
Plagiarism is presenting the work of another as your own.  The guidelines for plagiarism are in the General Catalog (online). They include, but are not limited to, the following:
1. Complete or partial copying directly from a published or unpublished source without proper acknowledgment to the author. This does include web sites. Minor changes in wording or syntax are not sufficient to avoid charges of plagiarism.  Proper acknowledgement (citation) of the source is always mandatory.
2. Paraphrasing the work of another without proper acknowledgement.
3. Submitting the work prepared by another as one’s own. (Chaminade General Catalog, online).
Any student caught plagiarizing will receive a failing grade for the paper.
Papers

All papers must be typed, double-spaced, with one-inch margins.  Students must use Times New Roman 12 pt font.  Page numbers are to be placed in the footer, which is set at “7” instead of the default “5.” Some papers will be submitted directly via LIVETEXT.
Papers that are not typed will not be accepted except for in-class writing assignments.  

E-mailed papers will not be accepted.  

Grading Breakdown

Quizzes and tests (includes final exam)



150 points

Papers 








150 points

In-class activities, homework and attendance



  80 points

Compass Exam with a score of at least 70 points or more

0 or 70 points
Total Score



 



450 points

Note:
You must take a computerized test. A passing grade for this course is a ‘C’ (245 points) and a score of at least 70/100 for the computerized exam. If you do not pass the computerized exam, you will not pass the course regardless of your other work.

Grading Scale

‘A’
Outstanding scholarship and an unusual degree of intellectual initiative.

‘B’
Superior work done in a consistent and intellectual manner.
‘C’
Average grade indicating competent grasp of subject matter.
‘D’
Inferior work of the lowest passing grade, not satisfactory for fulfillment of prerequisite course work.
‘F’
Failed to grasp minimum subject matter; no credit given.

COMPASS EXAM

In order to pass this class, you must have a score of 70 points on the Compass Exam.  The official website is www.act.org/compass.  This website includes sample examination questions that will prepare you for the overall structure of the exam. You should access the web site by the third week of class. You may take the exam more than once. If you want to take the exam on a day other than the final, you will need the instructor’s assistance.

Course Schedule (subject to revision)

Additional Reading and Writing assignments will be given in class.
	DATE
	TO COVER IN CLASS
	HOMEWORK 

The assigned reading should be completed by Monday night of each week in anticipation of the week’s emphasis.

	WEEK ONE

to, too, two 
	Syllabus and Expectations

Diagnostic Test
English Simplified: 

Sentence and its parts

Paragraphs – what’s the main idea?
	Read: “Speaking of Writing”

Read English Simplified:  

Sentence and its parts Sections 101-110.
Paragraphs Sections 502-503

	WEEK TWO
they’re, there, their
	English Simplified:  

Nouns and Verbs

Review for Quiz (if necessary)
	Read English Simplified:  

Nouns and Verbs Sections 104A, 105, 111-118

Read English Simplified:  

Agreement 126-127

	WEEK THREE

its, it’s
	Quiz #1 – Sentences: Identify Subject, Predicate and Complement (direct and indirect object)
Pronouns, antecedents
possessives
	Read English Simplified:
Pronouns 

Sections 104B, 121-123

	WEEK FOUR

as, like
	Quiz #2 – Pronoun and noun antecedent

Adjectives and Adverbs

	Read English Simplified:

Adjectives and Adverbs 106, 119-120, 127.



	WEEK FIVE

than, then
	Quiz #3 -  Identifying Adjectives, Adverbs

Other parts of speech: conjunctions, prepositions, interjections, words used as different parts of speech
Verbals used as nouns, adjectives and adverbs
	Read English Simplified:  

Parts of Speech, 107-110

Verbals, 117-118



	WEEK SIX

who’s, whose
	Phrases, clauses and effective sentences: simple, complex, compound, compound-complex
	Read English Simplified:

Recognizing Phrases: 124-125

Effective Sentences 128-130

Review Agreement: 126-127

	WEEK SEVEN

you’re, your
	Mechanics and Punctuation
Capitalization,

Period, question mark, exclamation point, semi-colon
	Read English Simplified:

Mechanics 301-303

Punctuation: 204-210 

Comma 201-203

	WEEK EIGHT

affect, effect
	Making sense within the sentence – punctuation marks -- 
	Read English Simplified:

Remainder of Part Two

Colon 220-221
Apostrophe 211-213

Quotation marks, dash, et al

	WEEK NINE
	Quiz #5 - Punctuation
	Reading and writing assignments will be provided for weeks nine and ten.
These two weeks will provide you with the opportunity to practice the COMPASS exam by taking it.

	WEEK TEN
	
	

	WEEK ELEVEN
complement, compliment
	Word division, Abbreviation, Numbers and Spelling
	Read English Simplified:

Mechanics 

Word division 304

Abbreviation 308-309
Numbers 305-307
Spelling 310-314

	WEEK TWELVE
principle, principal 
	Quiz #6 – Spelling et al
Using words to your advantage – say what you mean
	Read English Simplified:

Conciseness 401

Standard 402

Similar words 404

Nondiscriminatory 403



	WEEK THIRTEEN

whether, weather
	Quiz #7 – Which word is the correct one?
Writing, Writing and more writing

	Read English Simplified
Part Five

	WEEK FOURTEEN

cite, site, sight
	Quiz #8 – Correct citation

Repeat: writing, writing and more writing…. 
	

	WEEK FIFTEEN

it’s, its
	Review
	

	FINAL EXAM
	Monday, Dec. 8 at 3 p.m.
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